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A student guide to getting work experience
placements



NSCG work placements at 
The London Hilton, Park Lane

NSCG Engineering student Tom Mitchell
at Capula in Stone

NSCG Early years student Megan Wright 
at Smileys Creche

How do I find a placement?
Make a list of ideas and possible 
businesses you’d like to contact

Use the internet to research the 
businesses or ask family, friends  
and tutors for help

Once you have a shortlist:
Send an email, call them or pop in 
and visit the company 

So, I’ve found a placement, what happens now?

You need to tell the Work Placement Team so that they can verify the placement 
and send out a risk assessment. To do this you need to fill out a work placement 
form on your moodle/i-site page. Ask your tutor for more information.

Before you fill out the form you’ll need to have the following information to hand:

Business name and address of the 
work placement provider

Name of the person in charge of  
your placement

Contact email address

Start and end dates of your 
placement

Contact telephone number

Hours worked on each day of  
your placement

Details of the role/duties that you’ll 
be undertaking

What is a work placement?

A work placement gives you the chance to experience a real working environment 
with an employer that specialises in the sector in which you wish to work.  It gives 
you the opportunity to enhance your industry knowledge and understanding whilst 
you study.

As a student at NSCG you need to complete a minimum of 3 days 
work experience in an area that is relevant to your course.  

What is the benefit to me?

A work placement will help you make informed decisions about your future career 
as you develop skills such as:

Creative thinking and problem solving

Communication and presentation

Confidence, reliability and a  
‘can do’ attitude

Teamwork and leadership

Negotiation and decision making

Time management

Overall, work experience will enhance your future employability and make you 
more ‘work-ready’.

Get in touch

The Work Placement Team are here  
to help you. You can contact us by  
email on:

  industryplacements@nscg.ac.uk

workplacements Finding your own placement shows employers that you’re confident and that 
you’re committed to gaining experience. However, should you struggle, the Work 
Placement Team is here to help.

If you don’t hear back make sure you 
follow it up with a telephone call. 




