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Becoming an Accountant

Accountancy is among the world’s  
most stimulating, exciting and rewarding 
professions. It’s at the heart of every 
modern business, from sole traders to 
multinationals, and people with the right 
financial skills are an asset no modern 
organisation can afford to be without. 

Studying for the AAT qualification is  
your ideal first step to becoming an 
accounting professional, affiliated to a 
widely-recognised professional body with 
around 130,000 members in more than  
90 countries.

To make sure the AAT is the right 
qualification for you, this guide will show 
how it works and what it can do to advance 
your career. It will help you think about how 
to prepare for success, and turn your hard 
work and effort into becoming a qualified 
accounting technician.

Then, like many other AAT qualifiers before 
you, you’ll open up the opportunity to 
work in well-rewarded roles with major 
employers across the world. 

Did you know that accountants  
don’t need to be great at maths? 
The majority of work uses 
methodological processes  
to solve problems instead.

Accounting jobs  
are predicted  
to grow by  
13% by 2022*
*Bureau of Labor Statistics

 Working in accounting

Attention  
to detail

Communication 

Basic 
maths

Problem  
solving

Time management

Typical Hours: 
30-40 per week

Salary:  
£15,000 - 
£50,000+

2022202020182016

Work 
Environment: 

Office
Top 5 skills for  

an accounting career
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Boost your earning potential

^Source: Total Jobs Salary Checker 2015

£52,000^

£32,000^ 

£25,000^ 

£19,000^ 

AAT Intermediate Level 2  
Certificate in Bookkeeping

AAT Advanced Level 3 in  
Certificate in Bookkeeping and Ethics ACCOUNTS MANAGER

UNQUALIFIED BOOKKEEPER 

BOOKKEEPER

CHARTERED ACCOUNTANT
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The AAT is the ideal qualification to launch a career in accountancy, giving you essential 
accounting skills based on real world knowledge to give your employment prospects a real 
boost. As one of the world’s largest and most successful accountancy training providers,  
BPP Professional Education is the ideal place to study it too. Our outstanding 98% pass 
rates* and awards for ‘Best Progression to Full Membership’ from the AAT mean we can give 
you the best chance of taking your career to the next level. In addition, all our AAT courses 
will benefit from BPP Momentum^ – an exciting new way to learn that gives you the extra 
support you need to pass your AAT exams.

Achievement Ladder – the key to your success.
At the heart of BPP Momentum is the Achievement Ladder. It is a series of steps 
that build your confidence, testing your knowledge as you go. Our step-by-step 
approach gives your studies both structure and the flexibility to learn at your own 
pace. With the great range of support offered, you’ll understand how to improve 
and be in the best position to pass your exams.

A complete set of learning activities
The course content is broken into topics, including access to recorded lectures,  
up to 300 practice questions and 1000 answers with detailed feedback for  
each paper.

Study materials designed to help you succeed.
All the study materials, learning activities, questions and feedback you will  
need to pick up the theory at the right pace (see page 12).

Programme Advisors help you stay on track.
Programme Advisors support you and get you back on track if you miss or fail a 
step on your Achievement Ladder.

Focus Sessions help you focus on tricky areas of study. 
Stuck on a tricky topic? Then our free live webinars, or Focus Sessions, will help 
you understand more complex subjects.

Online but not alone. 
However you study, enjoy access to an online community where you can interact 
with your support team and fellow students on your cohort.

Our tutors have one aim - for you to pass first time.
You’ll have access to an AAT expert tutor, available 5 days a week for technical 
queries, personal feedback and support. Your tutor will be the person who explains 
how your course will be structured, help you prepare for exams, remind you of 
your deadlines, and offer encouragement and support throughout your studies.

Lifetime Pass Assurance°, your reassurance of success. 
With pass rates of 98%*, you can be confident of exam success with BPP. Even 
better, have added peace of mind with our free Lifetime Pass Assurance^ on all 
papers, meaning if you are unsuccessful in your exams you can attend as many 
courses as you need for free until you pass.

BPP is the ideal place  
to study the AAT

BPP Momentum offers support, structure 
and flexibility. We’re focused on your 

success, every step of the way.
Winner

Training Provider
AWARDS 2015
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The AAT Certificate in Bookkeeping

What is a Bookkeeper?
A Bookkeeper plays a vital function in any business, ensuring financial 
transactions are recorded accurately and consistently, and can cover many 
types of accountancy roles, from bookkeeping and basic administration 
to heading an entire company finance department – or even the company 
itself. As a Bookkeeper you could work as a Clerical Assistant, Accounts 
Clerk, Computerised Bookkeeper, or even Accounts Manager, which can 
command salaries over £32,000.

Can I become a Chartered 
Accountant?
The AAT Certificate in Bookkeeping offers you a fast-track route onto the 
AAT Accounting Qualification. Completing this will give you exemptions 
from the entry papers to every UK Chartered Accountancy body, including 
ACCA and CIMA, which can allow you to progress to Chartered status.

How can AAT progress my career? 

The AAT Certificate in Bookkeeping or Certificate in Bookkeeping 
and Ethics are the ideal way to launch your career in accountancy, 
giving you essential skills based on real world knowledge. Recognised 
throughout the UK and around the world, it shows future employers 
you have accountancy expertise and skills to turn theory in to practice. 
BPP offers both the Intermediate and Advanced Certificates, which in 
turn offer progression routes to the AAT Accounting Qualification. The 
more you study and progress through the levels, the more employment 
opportunities and types of role you can apply for.

What is the AAT?
AAT stands for the Association of Accounting Technicians, and their range 
of qualification offers the perfect start to a successful accounting and 
finance career. AAT’s qualifications are recognised by leading employers 
in the UK and around the world, and are the ideal first step whether 
you’re just starting out, already working in finance or thinking of changing 
careers, as they shows you have the accountancy expertise and skills to 
turn theory into practice.
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Are there any entry 
requirements?
The AAT is open to everyone, whether 
you’re a school-leaver, already working 
in accounting, returning to work or 
considering a career change, regardless of 
your experience or previous qualifications.

How long will my 
Certificate take?
Both Bookkeeping qualifications are 
estimated to take between 12 weeks and 6 
months of study to complete, depending on 
your chosen study method.

Starting the AAT 

Not sure which level you should 
start at? The AAT online skills 
check will test your existing 
knowledge and understanding and, 
depending on your score, guide 
you to an appropriate entry level.
aatskillcheck.org
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Fast-track your studies

Both of the Bookkeeping Certificates are stand-alone qualifications, 
however Level 3 does offer a fast-track route onto the main course –  
the AAT Accounting Qualification. 

Fast-track route

Introductory 
Level 2 Certificate

5 units
•  Processing Bookkeeping  

Transactions
•  Control Accounts, Journals  

and the Banking Systems
•  Basic Costing
•  Work Effectively in  

Accounting and Finance
•  Computerised Accounting

Advanced 
Level 4 Diploma -  
Mandatory units

4 units
•  Financial Statements
• Budgeting
•  Financial Performance
•  Internal Control and  

Accounting Systems 

Intermediate 
Level 3 Diploma

6 units
•  Accounts Preparation
•   Prepare Final Accounts  

for Sole Traders and  
Partnerships

•  Costs and Revenues
•  Indirect Tax
•  Professional Ethics
•  Spreadsheet Software

Advanced 
Level 4 Diploma -  
Optional units

Choose 2 from 5 units

•  Credit Control
•   Cash Management
•    Personal Tax
•   Business Tax
•   External Auditing 

Intermediate Level 2 
Certificate in Bookkeeping

2 units
•  Processing Bookkeeping  

Transactions
•  Control Accounts, Journals  

and the Banking Systems

Advanced Level 3 in  
Certificate in Bookkeeping 
and Ethics

 4 units
•  Accounts Preparation
•  Prepare Final Accounts for 

Sole Traders and Partnerships
•  Professional Ethics
• Spreadsheet Software
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Am I good enough on a computer? 
Online learning is an ideal way to study outside the classroom, and our online learning 
environment is simple to navigate and learn from. As long as you’re comfortable with basic 
computer programmes and navigating the internet, you can learn from the comfort of 
your own home via our Online Classroom or award winning Online Classroom Live study 
options. See our online learning options on page 11.

How will I be examined?
All AAT exams are computer-based, so you have the flexibility to progress through the 
qualification at your own pace and sit the exams when you’re ready. The Computer 
Based Test (CBT) measures your understanding and application of knowledge, and is 
automatically marked to give you an immediate provisional result. Some units use other 
computer exams, including Computer Based Projects (CBP) – these are manually marked 
and you will receive the results within six weeks. Both CBTs and CBPs can be sat at one of 
our AAT approved assessment centers.

What is actually involved in each level?

Study units Tutor Marked 
Exams

Computer  
Based Tests

Learning 
hours  

(approx)

Level 2 2 0 2 64

Level 3 4 2 2 116

        I was so impressed with the teaching and how 
easy the online lectures were to follow. The notes 
and annotations were so helpful and made revising 
so much easier. 
Level 4 Distance Learning AAT Student 

Enhanced
online platform

Expert tutors
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Studying the AAT opens the door to a practical career in accountancy, and when
you balance the quality of your studies and the future benefits with what it costs, 
its great value too. As BPP will help you pass your exams and reach full qualification 
as quickly and cost-effectively as possible, it’s not just a great career move, it also 
makes sound financial sense.

1. Training provider fees
In other words, BPP course fees, what you pay to us to cover the cost of your 
tuition and learning materials. You can study your Certificate one paper at 
a time or book in all your papers at once to plan your studies and motivate 
yourself through the course. 

2. AAT fees
These fees are paid to the AAT, and cover your student registration and the 
additional support you’ll have throughout your studies as a student member. A 
rough summary of fees is below.

What will AAT Bookkeeping cost?

In Centre  
Classroom

Online  
Classroom Live Online Classroom

Intermediate 
Level 2

£805 £580 £565

Advanced 
Level 3

£1265 £1075 £1035

Registration Fee CBT Fee CBP Fee

Intermediate 
Level 2

£41

£57
Included in the 

course priceAdvanced 
Level 3

£60

A Government-backed Advanced Learning Loan can make your 
Advanced Level 3 course fees more manageable. If you’re funding 
your AAT studies yourself, BPP are one of only a few training 
providers offering the Government-backed Advanced Learning Loan. 
It allows you to borrow from £300 upwards to cover all or part of 
your course fees. So if you’re aged 24+, have been a UK resident for at 
least 3 years and are looking to study Level 3, it might give you all the 
financial help you need.

£

*Prices are approximate and are subject to change



10

Find your study method

Find out which study 
method suits you best

YES

YES

NO

NO

In Centre  
Classroom

Online  
Classroom Live

Online  
Classroom

Can you commit  
to a specific  
study time?

Can you get to a
BPP location?

Being able to spend time with other students 
asking questions in the same environment helped 
me to better understand the topics and activities, 
and the online learning environment was an excellent 
way to revise what I had been taught in class.

Level 2 In Centre Student
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Study via distance learning with 
flexibility and support

Throughout your online studies you’ll have 
access to an expert tutor to contact and 
be part of a genuine student community, 
connected by an online forum. Your online 
learning environment will give access 
to a full range of recorded lectures - the 
same you would experience with In Centre 
learning. Your Programme Advisor will 
keep you on track with regular emails and 
prompts, to help you make the best use of 
your study time.

Ways to study the AAT

In Centre: Classroom-based learning
Study at a steady pace with specific study times at a BPP location, face to face with expert tutors who 
bring passion, enthusiasm and industry experience to the classroom making sessions highly engaging 
and motivational. You’ll be supported by your tutor and can contact them outside of the classroom for 
advice, as well as having access to a complete set of online learning activities and pre-recorded lectures. 

Online Classroom Live: Real-time distance learning
The nearest thing to being in a classroom online, our award winning Online Classroom Live combines a 
structured, timetabled course of live lectures from expert tutors with the flexibility of studying wherever 
you have internet access. These lectures take place in real time so you can fully interact with your tutor, 
ask questions as they arise and get instant feedback. Each lecture is recorded too, so if you miss one it’s 
easy to catch up on your laptop, tablet or smartphone.

Online Classroom: Distance learning
Study at your own pace wherever and whenever is most convenient, all with the full support of an  
expert tutor. All courses have a start date and study guidance to provide structure, as well as all the 
support from BPP Momentum (page 5), but you set the pace, with access to the library of online  
content plus forums that let you interact with your tutor and fellow students. 
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BPP Learning Media’s ground-breaking study resources will help you achieve success.  
We concentrate on what you need to build your knowledge and pass your exams, and  
have built our AAT courses and products around student feedback and requests.  
However you choose to study; In Centre, Online Classroom Live or Online Classroom-  
all the AAT materials you need are included free with your course.

Texts and Workbooks
The Texts and Workbooks cover the knowledge and understanding of 
each unit, along with numerous illustrations, practical examples and 
tasks to consolidate your learning.

Question Banks
The Question Banks are full of exam standard questions and answers, 
and are written in an interactive style similar to AAT’s tasks.

Passcards
Pocket-sized revision tools which summarise all the key points you’ve 
learnt in your studies – refresh your knowledge in the build up to your 
exams.

Your study materials

I found the study materials amazing! I loved 
the course layout via modules and the progress 
tests. The Text is a great support when you’re 
unsure on certain areas and the Question Banks 
are great revision tools.

Level 3 In Centre Student
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Your steps to  
becoming qualified

1. Decide on your course
Read this guide and talk to our advisors to decide which level and method of study is right for you. You can also get to know BPP by 
watching our series of online videos and discover our step-by-step courses, online learning tools, and study modes to suit you. Plus, you 
can save 10%± on your booking. Visit start.bpp.com/aat

2. Book onto your course
When you’re ready, get in touch to book onto your chosen AAT course, either online at bpp.com/aat, by phoning 03331 307 426 
or emailing bookings@bpp.com

3. Register as an AAT Student Member
To officially start your studies you’ll need to register with the AAT itself, joining a network of 130,000 members and gaining access to a library 
of additional online resources. You can do this at the same time as booking a course with us.

4. Study and qualify
Develop your skills and underpin them with knowledge. Your tutor will be in contact before and during your course and will always be on hand 
to help. Immerse yourself in your studies, and work towards achieving a recognised, professional qualification to enhance your CV.

5. Take your next steps
It’s up to you what you want to do after you’ve earnt your Certificate. You could continue studying towards your AAT Accountancy 
Qualification, or you could start working in accountancy, perhaps even setting up your own practice. 
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*Based on Jan-May 2014 sitting of Basic Costing Paper
o Lifetime Pass Assurance is based on booking a full level, terms and conditions apply
+10% Discount only available on full level bookings, terms and conditions apply
^BPP Momentum will be available on all AAT CBT units from 1st September 2015, except, WKAF. Personal Tax (PTAX) and  
Business Tax (BTAX), will be available on BPP Momentum from 1st December 2015.

** The Achievement Ladder will not be available for WKAF, or for any of the Computer Based Project assessed units

Further sources 

The BPP website 
bpp.com/aat

The AAT website 
aat.org.uk

Call 03331 307 426 

Get the results  
you want with BPP

Save 10% on your first booking – 
watch our series of videos
Find out how our tutors use their frontline industry experience with first-rate 
academic expertise. Discover our step-by-step courses, online learning tools, 
study modes that suit you, and why thousands of students worldwide choose to 
study with us. Then learn how easy it is to book your course.

Visit start.bpp.com/aat
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Call 03331 307 426
bpp.com/aat


