
 

Attending trust board meetings – helpful information 

1. Introduction 
 
The Royal Free London NHS Foundation Trust board meets in public every month 
and members of the public and staff are very welcome to attend.  This sheet 
provides some information about how trust board meetings work and how you can 
get involved. 
 
Name signs for each board member are displayed on the table in front of the 
member to enable you to identify who is speaking at the meeting.  
 
2. Agenda and papers 
 
The agenda and papers for the meeting are posted on the trust’s website 
(www.royalfree.nhs.uk) prior to the meeting.  Some copies will also be available at 
the meeting but please note that if demand exceeds supply you may need to 
share with someone else. 

 
Some items are confidential (for example if they concern an individual or a 
commercial contract) – these are dealt with in part 2 of the meeting, and the board 
will pass a resolution requiring the public to withdraw. 
 
3. Members’ interests 
 
All members of the board are required to declare if they have any interests (e.g. 
financial) which are relevant to the work of the trust and these are recorded in a 
register.  If you would like to see the register, please contact the board secretary. 
 
Members are also required to state at the start of the meeting if they have an 
interest in any of the items under discussion. Special rules govern whether a 
member who has declared an interest may take part in the subsequent 
discussion. 
 
4. Opportunity for questions from the public 
 
There is an opportunity for you to ask questions at the end of the meeting.  
However if you wish to ask a question, you need to notify the board secretary of 
this at least three working days before the meeting.  Questions will be answered 
either verbally at the meeting or in writing at the discretion of the chair.  

At the trust board meeting the questioner, if present, will be invited to read out the 
question.  If the questioner is absent, the chair may read out the question.  The 
response will then be given by the relevant director.  The person who raised the 
written question may, with the consent of the chair, ask an additional oral question 
arising directly out of the original question or the reply. 

http://www.royalfree.nhs.uk/


Written questions may be rejected and oral questions need not be answered when 
the chair considers that they: 

 are not on any matter that is within the powers and duties of the trust 

 are defamatory, frivolous or offensive 

 are substantially the same as a question that has been put to a meeting of 
the trust board and been answered in the past six months 

 would require the disclosure of confidential or exempt information. 

The questions and responses will be summarised in the minutes of the meeting. 

Ten minutes will be allocated at the end of the public section of each trust board 
meeting for written questions from the public to be answered. If it is not possible 
for all written questions to be dealt with within this timeframe a written response 
will be provided to the questioner and copied to all board members within seven 
working days of the meeting. In exceptional circumstances, the chair may extend 
the time period for public questions. 

5. Debate 

The trust board considers each item on the agenda in turn.  Each report includes 
a recommendation as to the action the board should take.  For some items there 
may be presentation; for others this may not be necessary. The board may not 
actively discuss every item – this does not mean that they have not received 
careful consideration; it means that nobody at the meeting considers it necessary 
to debate the subject.  A formal vote need not be taken if there is a general 
consensus on a suggested course of action. 
 
6. Minutes 
 
A record of the items discussed and decisions taken is set out in the minutes, 
which the board will be asked to approve as a correct record at its next meeting. 
 
The minutes as presented to the next meeting of the trust board for approval are 
added to the website at the same time as the papers for that meeting. 
 
7. Contact details 
 
For further information, please contact: 
 
Alison Macdonald 
Board secretary 
Royal Free London NHS Foundation Trust 
Royal Free Hospital 
Executive Office, 2nd Floor, Pond Street, London NW3 2QG 
 
Email:  alison.macdonald7@nhs.net 
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