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      Main Grant - End of Year Report 
           

 
 

Please note 
This document is for information purposes only and should not be edited to report on your grant. We will send 
you a link to your online End of Year Report around 8 weeks before your next payment is due; for End of Grant 
Reports, we’ll send you a link to your online report when your grant has come to an end. Your report will be 
pre-populated with the details of your grant, including your agreed Outcomes and Activities, on which we ask 
you to report. 

 
 

Organisation 
Name 

 Period 
Covered by 
Report 

(This should be the period for 
which you have had the grant 
about which you are reporting) 

 

 
Grant Name & Reference Number:  
 

Introduction 
Please use this form to tell us about your progress during the reporting period. We will review your report to find out what 
progress you have made against your agreed outcomes and activities. Once we are happy with this information, we will let 
you know and release your next payment. We will use the information you provide to highlight achievements and good 
practice, and to effectively shape our future work. We very much appreciate your time and commitment to this task. 

 

What we expected to do  (Your agreed Outcomes & Activities) 

Outcome 1: 
Activity 1: 
Activity 2: 
Activity 3: 
 
Outcome 2: 
Activity 1: 
Activity 2: 
Activity 3: 
 
Outcome 3:  
Activity 1: 
Activity 2: 
Activity 3: 
 

 

What we actually did (activities) Please refer directly to the activities which were agreed for this year 

(i.e. those listed above) and tell us about what you actually delivered during the reporting period.  

 For each activity, tell us if you delivered it or not. 

 Please include the actual numbers involved e.g. how many people participated, how many sessions were held etc.  

 Where there are differences between what you planned to do and what you actually did, please tell us why and what you did/are doing to 

tackle the problems you faced. In general, we don’t mind if things went wrong or differently, but we do want to be reassured that you know 

the reasons and what you learned as a result. 
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Total number of people we worked with Please provide the total number of people who directly 

engaged with the project/services/activities over the last 12 months. 
 
Expected:   Actual:  
 
If the number of people you worked with is significantly more or less than the number you expected to work with, please 
tell us why: 

 

 

What difference(s) we made (outcomes)  
Please report on each of your agreed outcomes, telling us about the difference made as a result of your activities, 
including how you know that you made that difference.  

 This might include a mixture of numbers (e.g.10 older people reported making new friends) and case studies/quotes to illustrate how things 

have changed for individuals as a result of your work. 

 If you are in your first year of a multi-year grant, you might not have ‘achieved’ all the outcomes you set yourself – some things may take a 

bit longer. If this is the case, please show us whether you think you are on track to make the positive differences during the course of funding 

and how you know. 

 If things didn’t go to plan, please tell us why and what you did/are doing to tackle the problems you faced. 
 

 Please also tell us about any other outcomes you have achieved that were different to what you’d originally expected. 
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Any other challenges, changes or opportunities Please tell us about any anything you would like 

to do differently in future to improve your project, or any other changes that you haven’t already mentioned above, for 
example, if there is an underspend in our funds.  
 

 
 
 
 
 
 
 
 

 

Other Funding Please let us know what match funding you have secured for the next year for this piece of work, 

if applicable.  

 Please include the amount and source of funding. If you are awaiting decisions please tell us the timescale in which you expect to hear. 

 

 

Next year Please provide three outcomes (differences) for the next year and three activities for each which you think 

will help you make that difference.  

 These should reflect the learning you have from the last year about what did and didn’t work.  

 Please note that we would expect the outcomes to be the same as those agreed last year, unless there have been specific changes to your 
project/service, however, the activities and/or the specific numbers you choose may be different. 
 

 You may wish to refer to our guidance on setting Outcomes and Activities. 

 
Outcome 1: 
Activity 1: 
Activity 2: 
Activity 3: 
 
Outcome 2: 
Activity 1: 
Activity 2: 
Activity 3: 
 
Outcome 3:  
Activity 1: 
Activity 2: 
Activity 3: 

 
How many people in total do you expect will directly engage with the project/services/activities during the next 12 
months?  
 

http://www.therobertsontrust.org.uk/for-funded-organisations/setting-your-outcomes
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Any other comments or feedback 

 
 
 
 
 
 
 
 
 
 
 
 

 

Project Contact Details Please provide details of the contact person for this project/work. 

Name:                                                                                                                                                                                                                      
Position:                                                                                   
Telephone:                                                                                
Email:                                                                                       
 

 
Supporting Documentation 
Please click on the Attachments button below to upload your supporting documentation. 
 
You must provide a signed copy of your organisation's most recent independently audited or examined accounts. If these 
are more than 12 months old please also provide a set of recent management accounts. 
 
Please also use this area to attach additional documentation such as project feedback, case studies, photographs etc. 
 
Please clearly label each document with a name and a short description of what it is. 
 
 
The Robertson Trust 

Robertson House 

152 Bath Street 

GLASGOW 

G2 4TB 

0141-353-7300 

funding@therobertsontrust.org.uk 

 

Scottish Charity No: SC002970  
 
 

 
 


