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TEMPLATE EMAIL/LETTER TO COLLEAGUES


Dear Colleague

Friday 1st October is Jeans for Genes Day.  The <office, branch, department, whole company> is taking part and in return for a donation of £2 (or more!) everyone can come to work in their jeans. <If you normally wear jeans you can still make a donation or choose a theme to your day such as adding blue tops to your jeans, being your favourite rock icons in jeans, dressing in ‘bad taste’ etc>.

Jeans for Genes is the national charity raising money for children with genetic disorders, to fund the care and support they need now and the research which could change their futures. 

In the UK, one baby in every 25 is born with a genetic disorder.  Although individually these disorders can be extremely rare, together they are the biggest killer of children aged fourteen and under.  

Taking part in Jeans for Genes Day means we could all make a real difference to children’s lives so please put the date in your diary.

I’m also organising <if this is relevant to you, put something here about what else you’re organising on the Day – a team lunch, a cake sale, a quiz in the pub after work> so I look forward to seeing you there.

If you’d like to find out more about Jeans for Genes, please visit their website at www.jeansforgenes.com 


Thank you,



<Your name>
Jeans for Genes Day Co-ordinator
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