
 

 

Challenge Events & Student Fundraiser, £25,000 per annum 

Job Description        July 2016 

This is an exciting opportunity to join an ambitious charity at the next stage of its development.  

Ovarian Cancer Action strives to stop women dying from ovarian cancer.  We fund world class 

scientific research leading to innovative treatments and campaign to ensure women and healthcare 

providers know the risk factors, symptoms and treatment options to enable informed and rapid 

action. 

Fundamentally we demand that every woman should have the best treatment available. 

We are the leading charity dedicated to funding ovarian cancer research, having established the 

UK’s first translational research centre for ovarian cancer based at Imperial Hammersmith Hospital. 

The Challenge Events & Student Fundraiser will manage a calendar of challenge events fundraising 

teams including Virgin Money London Marathon, Great North Run and Prudential Ride London. 

They will provide excellent supporter care to the participants, ensuring that they reach or exceed 

targets. They will look to build relationships with Universities and students and provide excellent 

supporter care .They will be willing to work as part of a developing team. 

This is a full-time, permanent role working 9am – 5.30pm in the Camden Head Office, and 

occasionally on evenings and weekends at external events (with time off in return).  

1. Main purpose of the job 

 

You will be solely responsible for managing challenge events, fundraising teams including Virgin 
Money London Marathon, Great North Run and Prudential Ride London. You will provide excellent 
supporter care to the participants, ensuring that they reach or exceed targets. You will look to build 
relationships with Universities and students and provide excellent supporter care. 

 

2. Position in organisation 

 Reports to Senior Fundraising Manager or Corporate Partnerships Manager 

 Responsible for NA 

 Main relationships 
All Fundraising team, Finance Officer, OCA supporters and donors, Ovarian 

Cancer Voices and external suppliers 

 
Direct contacts/ 

stakeholders 

Challenge Event participants, Event organisers and external suppliers, key 
volunteers. 

 

3. Scope of the job and key areas of responsibility 

 

Manage a calendar of challenge events 

- Research and develop a calendar of events, purchasing charity places in line with expenditure 

budgets 



 

- Develop marketing and supporter care plans for each event 

- Recruit participants and develop long term relationships  

- Plan and manage cheer spots and after race receptions for large events; London Marathon, 

Ride London etc.  

 

Manage individual challenge events  

- Provide excellent supporter care to anyone doing a non-calendar event; a regional run, swim, 

triathlon etc.  

- Secure relationships with a range of challenge companies 

- Research and develop a range of individual challenges to promote throughout the year; Three 

Peaks, Kilimanjaro, Everest Base Camp etc.  

- Develop and manage OCA’s bespoke events such as the OCA Skydive Day 

Manage Box2Beat Cancer Campaign 

- Develop a marketing and supporter care plan  

- Update marketing and fundraising materials  

- Recruit participants and provide excellent supporter care 

- Maintain a strong relationship with our campaign partners, Boxercise and REPS 

- Work with the Head of Communications to secure a media partnership and coverage in local 

press.  

- Secure a celebrity ambassador and maintain a strong relationship throughout the campaign 

- Organise and manage a bespoke OCA Box2Beat Cancer event in London each year 

- Work with Boxercise to bring Box2Beat Cancer to Universities and Schools.  

 

Manage student fundraising  

- Research and develop a detailed database of RAG (Raising & Giving) societies throughout the 

UK including COTY deadlines, contact information and each RAG’s unique structure. 

- Research and develop a long term strategy for breaking into the student market  

- Attend the annual RAG conference to promote the OCA brand and our upcoming events  

- Develop Box2Beat Cancer for the student market, tailor the fundraising materials, messaging 

and marketing plan.  

- Secure student Box2Beat Cancer Events throughout the year providing excellent supporter 

care to each group  

- Secure student bucket collections throughout the year 

 

Overall duties  

- Maintain and update the database consistently, accurately and carefully. 
- Research and keep up to date with industry activity to identify new Challenges and marketing 

opportunities  
- Contribute positively to team meetings and be willing to get involved with various fundraising 

and awareness campaigns taking place within the organisation. 
- Provide updates and progress reports when required. 
- Be flexible and willing to assist in other areas of the charity’s activity when required. This 

includes all major special events and awareness month. 



 

-  Provide excellent supporter care to all donors even if they are not a challenge event 
participant  

-  Be flexible and willing to help with team duties if staff members are out of office  
 

4. 

Skills and experience required 

 1 year’s experience of working in a fundraising environment 

 Experience of communicating with donors by telephone, in person and email 

 Experience of contributing towards or management of income and expenditure targets, ideally 
in the not for profit sectors. 

 Experience of working in a customer/supporter focused environment. 

 Experience of working as part of a high performing team. 

 Experience of working with or managing volunteers at events and as part of a team. 

 Experience of prioritise workload. 

 Ability to motivate and inspire supporters to reach fundraising targets. 

 Ability to confidently ask supporters to raise money and continue their support. 

 Ability to maximise income by matching fundraising events with supporters. 

 Ability to identify the best use of time and resources (own and supporters) to maximise 
income.  

 Ability to communicate and interact with people at all levels and develop relationships to 
promote the charity and fundraising events. 

 Ability to meet deadlines under pressure and work well within a team whilst maintaining a 
positive, friendly, calm, professional and helpful disposition. 

 Excellent communication, organisational and interpersonal skills. 

 Ability to develop and motivate individuals, groups and groups of volunteers. 

 Ability to analyse information and make objective decisions based on the outcomes. 

 Excellent time management and organisational skills, as will often have to be working on more 
than one project at a time and must be able to prioritise workload. 

 

5 

Person Specification 
Essential 

 Minimum of 1 year’s experience of working in a fundraising environment  

 Ambitious, self-motivated and target driven. 

 Excellent relationship building and management skills. 

 Computer skills – must be experienced in the use of Microsoft Outlook, Word, Publisher, Excel 
and Databases. 

 Good command of the English language both verbally and in writing. 

 Excellent communication and interpersonal skills. 

 Must be flexible to the needs of the post as this will require working outside of normal 
working hours. 

 Proven ability to use initiative and be pro-active. 

 Excellent organisational skills with the ability to work calmly and methodically when under 
pressure from a busy and varied workload. 

 Demonstrates an understanding of the importance of confidentiality. 

 Willingness to participate in training and updates. 

 Ability to handle distressed supporters in a sensitive and empathetic manner. 

 

This job description does not form part of your contract of employment. The duties laid down in 
this job description may change from time to time following a review and in consultation between 
post holder and Chief Executive. 


