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1. Main purpose of the job 

 

Ovarian Cancer Action (OCA) strives to stop women dying of ovarian cancer.  We fund world-class 

scientific research leading to innovative treatments and campaign to ensure women and healthcare 

providers know the risk factors, symptoms and treatment options to enable informed and rapid 

action.   

 

Ovarian cancer is the largest gynaecological killer, with 7,000 women diagnosed each year in the 

UK.  Around 17% of women with high grade serous ovarian cancer carry a mutated BRCA1/2 gene.  

Mutated BRCA genes significantly increase a woman’s risk of developing both ovarian and breast 

cancer.  

 

The role of the Cancer Prevention Officer (CPO) is to raise awareness of BRCA, particularly the NHS 

provisions for testing and the preventative measures that can be taken to reduce cancer risk by 

95%.  The CPO will create and implement a lively and successful programme of engagement with 

women, high risk groups, and healthcare providers in the UK to inform and educate about BRCA 

gene mutations, associated risks, how they can be identified and tested for, and options for 

preventative measures.    

 

The CPO will be highly informed and passionate about BRCA, and will share this knowledge with 

both the public and the OCA team.   

 

The CPO will contribute to OCA’s outreach through partnerships with other charities, NHS 

engagement and media work. 

 

2. Position in organisation 

 Reports to Head of Communications / Health Projects Manager  

 Responsible for Volunteers 

 Main relationships 

Chief Executive, Digital and PR Managers, Fundraising team Director of 

the Ovarian Cancer Action Research Centre, Public Affairs Manager, 

Ovarian Cancer Voices and supporters, Wales Regional Officer. 

 Direct contacts 
Healthcare professionals, women’s networks, NHS stakeholders, external 
charity partners, high risk groups 

3. Scope of the job and responsibilities 

 A. 

Engagement 

 Devise and implement a public awareness campaign that includes: production, publication and 

dissemination of materials and literature about BRCA gene mutations, and the potential for the 

NHS to implement a cancer prevention strategy. 

 Information sign posting to our online risk tool and literature via posters and editorial in relevant 

women’s press. 



 
 

 Equipping women and high risk groups with sufficient information to confidently ask their GP or 

oncology team to be referred for testing, diagnosis and treatments under NHS provision.  The CPO 

will reach these groups via attendance at events, and through enquiries made via telephone, 

website and social media.   

 Work with GPS and healthcare providers to grow understanding of BRCA gene mutations, and 

hereditary risk of ovarian cancer.  This will include producing materials for GPs, GP learning 

modules, running GP focus group, working with nurses and other healthcare providers and 

attending conferences. 

 Targeting specific high risk groups such as Pakistani, Eastern European and the Ashkenazi Jewish 

population with personalised events and presentations.  Also targeting geographical areas such as 

Wales where NHS BRCA testing is low, and working with the Wales regional officer to help address 

this. 

 Managing volunteers to help promote BRCA awareness in their local and wider community  

 Working with fundraising team’s local community groups to promote awareness of BRCA gene 

mutations. 

 

 B. 

Knowledge 

 Manage content and production of all OCA’s literature/digital information on BRCA gene 
mutations, including entitlement to testing, implications of having a BRCA gene mutation 
and risk reducing measures available 

 Stay informed with all up to date information about BRCA testing guidelines, screening, risk 
reducing surgery and other hereditary ovarian cancer developments   

 Provide informed phone and email response to women with concerns and questions about 
BRCA 
 

 C. 

Outreach/Public profile 

 Work with colleagues to develop a compelling BRCA awareness campaign for Ovarian Cancer 
Awareness Month (OCAM) in March 2017.  

 Participate in other awareness- raising communications campaigns, including giving media 
interviews, specifically targeting women and high risk groups  

 Engage with NHS and other stakeholders on new developments in BRCA testing and 
entitlement options. 

 

4 

General responsibilities 

 To contribute positively to the organisation including: contributing to team meetings, team 
working and implementing organisational priorities. 

 Be flexible within the broad remit of the post. 

 Be self-starting and able to act on own initiative where necessary. 

 Be able to travel as required in the UK to fulfil the role and work out-of-hours. 

 

This job description does not form part of your contract of employment. The duties laid down in 
this job description may change from time to time following a review and in consultation between 
post holder and Chief Executive. 

 


