
 

 

Fundraising Finance Internship,  

Job Description        February 2016 

Ovarian Cancer Action strives to stop women dying from ovarian cancer.  We fund world 
class scientific research leading to innovative treatments and campaign to ensure women 
and healthcare providers know the risk factors, symptoms and treatment options to enable 
informed and rapid action. 

Fundamentally we demand that every woman should have the best treatment available. 

We are the leading charity dedicated to funding ovarian cancer research, having 
established the UK’s first translational research centre for ovarian cancer based at Imperial 
Hammersmith Hospital. 

The Fundraising Finance Intern will work on a project which will ensure that our fundraising 
income records are up to date and recorded centrally on the charity’s database. It will 
involve data entry work for a minimum of 3 days a week and will involve the intern to use 
their initiative and investigate discrepancies when needed. The Intern will also work with the 
Fundraising team on other projects as well as other departments for the maximum 2 days a 
week including digital communications, press, healthcare and operations, developing a full 
and all round understanding of the charity.  

Fullt-time 2 month Internship. 

Voluntary role, with travel and lunch expenses provided.  

1. Main purpose of the job 

 

Data entry of fundraising income onto the centralised database and investigating 
discrepancies when necessary. You need an acute attention to detail.  
 
You will also provide assistance to the Fundraising team by sending fundraising material 
to supporters and conducting research for the Senior Fundraising Manager. You will also 
support other departments including Communications, Health Care and Operations. You 
will develop an all-round understanding of the charity.  
 

2. Position in organisation 

 Reports to Senior Fundraising Manager 

 Responsible for NA 

 Main relationships 
Senior Fundraising Manager, all Fundraising team, Finance Officer, 
OCA supporters and donors 

 
Direct contacts/ 
stakeholders 

NA 
 

 



 

 
This job description does not form part of your contract of employment. The duties laid 
down in this job description may change from time to time following a review and in 
consultation between post holder and Chief Executive. 
  


