
JOB DESCRIPTION FOR THE ROLE OF

HOUSEMASTER 
CORNWALLIS HOUSE 
DAY/FLEXI-BOARDING HOUSE FOR BOYS IN YEARS 8 – 12



KEY DETAILS
The Royal Hospital School is seeking a Housemaster to lead and manage 

a day house, which also provides flexi-boarding accommodation, for 
boys in Years 8 – 12. The successful candidate will have an established 

record of leadership and experience in working with pupils in this age 
group, and in leading the academic, pastoral, moral and co-curricular 

development of young people in their care.
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THE ROYAL HOSPITAL SCHOOL

The Royal Hospital School (RHS) is an HMC co-educational 
boarding and day school for approximately 750 pupils aged 
11 – 18. The School occupies a magnificent 200 acre site in 
the Suffolk countryside just south of Ipswich.

The School selects pupils from a reasonably broad ability 
range and for this reason we focus on achieving a positive 
value added for all our pupils. Applications for places at 
RHS are extremely healthy and this year our pupil numbers 
are the highest on record.

The Royal Hospital School aims to provide academic 
excellence with an outstanding range of cultural and 
sporting opportunities. This is strongly backed up by first-
class pastoral care and a commitment to leadership, service 
and spiritual awareness. We have an outstanding campus 
which provides a safe and secure environment. We have 
a talented and dedicated staff who believe in maximising 
each child’s potential, fuelling their aspirations, firing their 

imagination and encouraging independence of thought. 
We seek to provide pupils with the skills and confidence to 
navigate their own lives and to think about where they will 
be at 25.

This summer the School undertook the development of 
the internal sporting facilities including a new strength and 
conditioning room, a fitness suite, dance and martial arts 
studio and the addition of a climbing wall in a refurbished 
sports hall. Further development of the School estate and 
the provision of top quality facilities for the education of our 
pupils remains a priority. The School has embarked upon a 
rolling programme of classroom refurbishment and, thanks 
to the generosity of our trustees, Greenwich Hospital, 
a £400,000 Wi-Fi programme has facilitated wireless 
internet access across the whole school campus since 2013. 
All members of the teaching staff and all pupils have iPads 
as part of the School’s mobile learning initiative.
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MISSION & AIMS
Our Mission is to understand each young person’s 
strengths, to help them to make the right choices at the 
right time, navigating through their critical, formative years 
and ensuring their education becomes the foundation for 
their happiness and success.

AIMS

The aims of the Royal Hospital School are:

•  to develop intellectual curiosity and academic confidence;
•  to enable pupils to grow into the person they wish to 

become, fulfilling their potential and prepared for life after 
school;

•  to inspire leadership, adventure and self-discovery;
•  to foster creativity and imagination;
•  to provide a secure and nurturing community which 

promotes wellbeing, fitness and healthy competition;
•  to instill the values of service, loyalty and commitment 

and uphold the School’s unique and rich heritage;
•  to cultivate a global outlook and environmental 

responsibility.

LAST INSPECTION
The School was inspected in January 2015 and received 
excellent ratings in all nine areas by the Independent 
Schools Inspectorate. The inspector commented:

“The School has clear aspirations for its pupils. It seeks 
to promote the attributes of inspiration, challenge and 
leadership in its pupils. Pupils are encouraged to strive 
for academic excellence and to endorse the values of 
service, loyalty and commitments whilst upholding the 
School’s unique and rich heritage. The School encourages 
leadership and a sense of adventure and self-discovery. 
A high priority is the promotion of service both within the 
School and to the wider community. The School aims 
to foster creativity and imagination within a civilised, 
caring, Christian community, based on high standards 
of behaviour, mutual respect, trust and courtesy between 
staff and pupils. The School cultivates a global outlook 
and sense of environmental responsibility. It aims to 
encourage pupils to develop fitness, wellbeing and enter 
into healthy competition.” 

Candidates can read the full Report on the School’s 
website at www.royalhospitalschool.org/school-life/
overview/#inspection-report.

JOB DESCRIPTION HOUSEMASTER

4



THE ROLE

1.  Oversee all aspects of the academic and pastoral 
welfare of the pupils in the House, which will include 
an awareness of each pupil’s progress and developing 
maturity.

2.  Lead and manage the House team, consisting of resident 
and non-resident staff, and taking responsibility for 
overnight supervision.

3.  Work closely with the Deputy and Assistant Head 
(Pastoral) and other staff to ensure each pupil achieves 
his/her full potential.

4.  Create an environment in which each individual is equally 
valued and in which each individual has an opportunity 
to contribute.

5.  Establish systems and routines, which ensure the 
smooth and consistent running of the house.

6.  Maintain the pupils’ standards of appearance, behaviour 
and conduct, in line with school policies.

7.  Be one of the principal points of contact for parents, 
and ensuring that channels of communication between 
House, tutor, and parent are clear and pro-active.

8.  Liaise with tutors.

9.  Hold regular House team meetings in order to 
disseminate information relating to the progress of pupils 
and their welfare.

10.  Keep records, maintain confidentiality of information, 
(in line with the school’s Child Protection Policy) and 
manage House accounts.

11.  Write reports for the pupils in the House, in accordance 
with the published schedule.

12.  Regularly review and update documentation relating to 
the House (e.g. House handbook, website entry).

13.  Organise social functions/activities for pupils within the 
House, with the assistance of the House team, where 
appropriate.

14.  Ensure compliance with the relevant Health and Safety 
regulations, Child Protection requirements and National 
Minimum Standards for Boarding.

15.  Attend regular meetings, and INSET sessions as 
appropriate.

16.  Ensure pupils’ medical requirements are properly 
catered for, supported by the Health Centre staff.

17.  Oversee the fabric and contents of the House in liaison 
with the support staff.

18.  Promote the School and assist in the recruitment of new 
pupils, in liaison with the Admissions department.

19.  Undertake any other tasks reasonably assigned by the 
Headmaster.

The Housemaster is responsible to the Headmaster through the Deputy Head (Pastoral); he will play a vital role in leading 
the academic, pastoral, moral and co-curricular development of the young people in his care, and preparing them for the 
world beyond school.

The successful candidate will be wholly committed to the values, ideals and mission of the Royal Hospital School and to 
the needs of both boarding and day pupils.  He will have empathy with young people and will be able to provide guidance 
and advice to ensure the happiness and success of pupils in this age group.
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THE PERSON

The Housemaster will:

1.  Be empathetic to the needs of pupils and work with 
parents.

2.  Have an excellent and proven ability to manage a team.

3.  Be able to motivate and empower others in order to 
reach agreed goals.

4.  Be able to maintain high standards with clear boundaries 
and a light touch.

5.  Be able to take charge of situations, and make and act 
upon decisions.

6.  Be resourceful, flexible, energetic and determined.

7.  Be able to display resilience in challenging situations.

8.  Have a proven ability to organise and schedule events, 
activities and resources.

9.  Be able to demonstrate a broad-based view of issues, 
events and activities, and a perception of their longer 
term impact or wider implications.

10.  Have high standards of written and oral communication.

11.  Be able to influence and convince others, both 
individuals and groups, in a manner which results in 
acceptance, agreement or behaviour change.

12.  Be proactive and dynamic.

13.  Be able to demonstrate initiative and originate action.

14.  Be able to work independently and as part of a team.

15.  Be confident in problem-solving.

16.  Have a proven ability to interact with others in a 
sensitive and effective way.

17.  Be warm, caring, patient and approachable.

18.  Be consistent and straightforward in dealings with 
others.

19.  Be able to demonstrate good listening skills.

20.  Teach a subject within the school curriculum and/or 
contribute to the co-curricular programme.

21.  Must be suitable to work with children.

21.  Must be suitable to work with children.
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CHARACTERISTICS  
OF A HOUSEMASTER

ESSENTIAL
1. COMMUNICATION

‘Is the ability to communicate appropriate, concise and 
accurate written and verbal information in a timely and 
influential manner’.

2. CONTROLLING QUALITY & STANDARDS

‘Is the desire to ensure accuracy and quality of work 
delivered. Accomplishing tasks through concern for all areas 
involved, no matter how small, showing concern for all 
aspects of the job. Accurately checking processes and tasks; 
maintaining watchfulness over a period of time’.

3. DEVELOPING & COACHING OTHERS

‘Is the ability to assist others (pupils, peers, team members, 
and pupils) in reaching their full potential through feedback, 
coaching, development, mentoring and training.’

4. PLANNING & ORGANISING

‘Is the ability to develop clear, efficient and logical 
approaches to work and to use time effectively to achieve 
outcomes’.

5. PEOPLE MANAGEMENT

‘Is the ability to deliver good quality outcomes through the 
efforts of others’.

6. PROBLEM SOLVING & INITIATIVE

‘Is the ability to pre-empt problems and to analyse and 
interpret situations and data from a variety of viewpoints. 
It is the ability to find creative, workable solutions without 
waiting to be told. To make swift decisions and judgements 
even in the face of ambiguity or criticism and asserting 
one’s influence over events to achieve the goals of RHS’.

7. RESILIENCE

‘Is the ability to maintain control and performance during 
pressurised situations; and to bounce back quickly and 
effectively from set-backs’.

DESIRABLE
1. LEADERSHIP

‘Is the willingness and ability to lead, guide and motivate 
others towards a common goal influencing organisational 
values, people, and systems and processes, It is the ability 
to exercise meaningful influence on others who voluntarily 
accept it, leaving behind a collective impact’.

2. STRATEGIC THINKING

‘Is the ability to look ahead beyond the constraints or the 
current situation and establish a course of action that 
accomplishes a long-term goal or vision.’
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APPLICANT INFORMATION

THE BENEFITS
•  The Royal Hospital School is a caring employer and it is 

fully committed to developing its staff. Recent examples 
would include supporting colleagues wishing to complete 
Masters Degrees, a broad internal Inset programme and 
the School is fortunate to be the Apple Regional Training 
Centre.

•  The School prides itself on the welcoming and inclusive 
staff community in which 80% of teaching staff live on 
site. RHS has its own pay scale and children of staff are 
eligible for a generous subsidised fee remission  subject to 
the normal admissions criteria and  childcare vouchers for 
early years learning through salary sacrifice.

•  All members of staff have access to the School’s Sports 
facilities which include a swimming pool, brand new 
fitness gym (as of Sept 2016), tennis and squash courts 
and a golf course.

•  All three meals are available to staff during term time.
•  On site NHS dental care.
•  Accommodation will be provided for the successful 

candidates.  The Housemaster will work such hours as 
necessary to properly discharge his duties whether or 
not such hours are within normal school hours.  The 
Housemaster will be entitled to take reasonable holidays 
during normal school holidays but may be required to 
assist with whole school duties during holiday periods.

•  The post is pensionable through the Teachers’ Pension 
Scheme.

REMUNERATION 
Salary will be commensurate with the importance of this 
appointment and will reflect qualifications and experience.  
The School will pay reasonable expenses incurred in the 
completion of duties

 

APPLICATION PROCESS 
& APPOINTMENT 
PROCEDURE
Applications should be made on the RHS Application Form 
enclosed, be accompanied by a letter (no longer than one 
side of A4) giving reasons for applying for the post, and be 
sent to Mr Simon Lockyer, Headmaster,  
Royal Hospital School, Holbrook, Ipswich, Suffolk, IP9 2RX  
(Email: recruitment@royalhospitalschool.org).  

(*Note that a CV will not be accepted in lieu of a fully 
completed Application Form).

Candidates are asked to provide within their application an 
explanation of how and where they have experience against 
the characteristics of a housemaster, as defined on page 7.

Further details of the Royal Hospital School can be found 
on our website: www.royalhospitalschool.org

Closing date for applications:  
Thursday 23 March, 4pm

Interviews at the School w/c 27 March

RHS is committed to safeguarding and promoting the 
welfare of children and young people and expects all staff 
and volunteers to share this commitment. Employment 
is subject to satisfactory references and an Enhanced 
Disclosure & Barring Service (DBS) check.
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