
 

First Aid Policy (Parents) January 2012 

 

 

 

 

 

 
 
First Aid Policy (Parents) 
Independent Day / Boarding School for Boys and Girls 
 
 
 
 
 
 
 
 
 
 
 
Royal Hospital School 
January 2012 

  



 
 RHS First Aid Policy (parents) January 2012 2 

First Aid Policy (Parents) 
 
Introduction 
 
Everyone in the School has access to our purpose-built Health Centre which is led by the 
Health Centre Sister, Mrs Anne Thompson, and her team.  They are responsible for any 
medical care or first aid that your child may require during the school day, or at other times 
when the school is open.  Dr Simon Dineen, the School Doctor, holds a surgery four times a 
week.  There is a qualified nurse on duty in the Health Centre, 24 hours a day, seven days a 
week during term time, who is available to administer first aid, to deal with any accidents or 
emergencies, or if someone is taken ill. 
 
We will always contact you at once if your child suffers anything more than a trivial injury, or 
if we have any worries or concerns about his or her health. 
 
 
First Aid at the Royal Hospital School 
 
First Aid Notices 

Lists of members of staff who are qualified as First Aiders, and lists of those who have been 
trained as Appointed Persons, are displayed on notice boards around the School.  Their 
training is renewed every three years. 
 
First Aid Boxes 

First aid boxes are placed in all the areas of the School where an accident is considered 
possible or likely (such as the Gym, or the Science Department).  We always take first aid 
boxes with us when groups of pupils go out of school on organised trips, or to participate in 
sporting events.  All boxes are checked by the relevant members of staff and, if necessary, 
replenished every week.  All the School’s minibuses carry a first aid box. 
 
Access to First Aid 

All new pupils (and staff) are given information on where to go for help in the event of an 
accident, as part of their induction into the School. 
 
Calling an ambulance 

If someone at the School has an accident, staff are trained to summon medical help 
immediately.  The Health Centre is normally responsible for summoning an ambulance and 
for making arrangements for escorting the pupil to hospital; but all staff are advised in their 
induction training that, if the Health Centre is not contactable, they should summon an 
ambulance themselves.  A member of staff will always stay with a child in hospital until their 
parents have been contacted. 
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Emergency medical treatment  

In accepting a place at the School, we require parents to authorise the Headmaster, or an 
authorised deputy acting on his behalf, to consent on the advice of an appropriately 
qualified medical specialist to your child receiving emergency medical treatment, including 
general anaesthetic and surgical procedure under the NHS, if we are unable to contact you in 
time. 
 
Reporting an accident 

In the event of accident or injury parents must be informed as soon as practicable.  The 
member of staff in charge at the time will decide how and when this information should be 
communicated, in consultation with the Health Centre, and with the Headmaster if 
necessary.  In certain circumstances the School is legally required under the Reporting of 
Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR) to report 
accidents to the HSE.  This is done by the Health Centre Sister. 

Our medical care  

We send all new parents a medical questionnaire and ask you to complete it before your son 
or daughter joins the School. 
 
Medical examinations and immunisations  

During their first term, all new pupils will receive a medical examination from the School 
Doctor.  Your consent will be sought, from time to time, to your child receiving the routine 
range of immunisations recommended by the Department of Health for all children of his or 
her age. 
 
Medical records 

We keep records of all treatment and immunisations that your child receives during his or 
her time at the School.  We record all accidents and injuries to your child and of all 
medicines that are given to him or her. 
 
All medical records will be stored in the Health Centre until your son/daughter’s 25th 
birthday, when they will be securely destroyed.  Access to these records is restricted to the 
Health Centre Staff. 
 
We keep records of all accidents and injuries, and have a procedure in place for ensuring 
that they are reviewed regularly in order, where possible, to minimise the likelihood of 
recurrence. 
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Medicines and treatments brought to school for pupils  

Please advise the Health Centre Staff of any medication that you bring into the school for 
your child.  If your son/daughter has a medical condition which necessitates regular access 
to medication, please inform the Headmaster so that an appropriate regime can be devised.  
The relevant staff will be informed, in confidence, of any condition that is likely to affect 
him/her in any area of School life.  We will work with you in making arrangements that work 
best for him/her. 
 
Copies of our Policy for Administering Medicines can be sent to you on request. 
 
Please remember that we need your written consent for every medicine before we are 
allowed to give it to your child. 
 
Review of this policy 

The Governors of the Royal Hospital School, who are responsible for the provision of first aid 
at the School, have charged the Health and Safety Committee with reviewing the policy 
regularly, and considering what changes to procedures need to be made in the light of 
reports of accidents. 
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