
Dear Parents and Carers, 

I hope this letter finds you safe and well as we enter the last week of the summer holidays.  

We are really looking forward to welcoming all of our children back and the safety of pupils, 

staff and families remains paramount. We have been provided with vast guidance we must 

follow in order to keep everyone as safe as we possibly can and I am sure you will appreciate 

the new challenges we are now faced with. It is vital that we put the necessary measures in 

place to ensure the safety of all in our community, gain the confidence of all children and 

staff and be mindful of the fact that many children have not been in school now for many 

months. These measures are all being implemented to reduce the risk of Coronavirus 

spreading in the school setting and are as follows: 

Travel to and from school   

• If possible, we are asking parents and 
children to walk or cycle to school. 

• Only one adult from each family to bring or 
collect each child/ or children from school 
please.  

• Unfortunately, during this period we will be 
unable to welcome any parents into school. 
If you have any queries, please ring or e-mail 
the School Office. 

• Masks can be worn travelling to and from 
school but are NOT to be worn by pupils in 
school. Pupils must place any reusable 
masks in their bag before entering the 
school building and sanitising their hands. 

 

Drop off and Pick up 

• School doors will open at 8.45am – children 
will be called into school by a member of 
staff to avoid lining up on the yard. 

• Children leave school in a given time slot, 
please see table attached at the end of this 
letter. 

• Staff will be at the different entrances to 
receive children and direct them. 

• Parents who come to collect children please 
observe the social distancing guidelines. 

• If you arrive late, your child will be taken to 
a safe ‘holding’ area inside school. 

• Once you have collected your child, please 
leave the site promptly.  

• Please do not congregate at any of the 
entrances. 

Bubbles 

• Each class will form a bubble. 

• Children will remain in their class bubble for 
the day, including for breaks and physical 
activity. 

• No whole school gatherings will take place; 
collective worship and rewards will take 
place in class. 

 

Uniform 

• Please send children to school in their 
uniform each day. There is no requirement 
for uniforms to be cleaned any more than 
usual. On a PE day your child can come to 
school in their PE uniform - PE will be 
outside as far as possible. 

• Please ensure that all long hair is tied up. 

• In case of sunny weather, please apply sun-
cream to your child prior to dropping them 
off. (the Once-a-day type is recommended) 

• Only water bottles should be brought in 
from home all other resources are provided 
for the children. 

Hygiene and cleanliness First Aid 

• If children feel unwell, they must let their 
teacher know.  



• Children will clean their hands on entry to 
their class bubble and will be reminded to 
wash their hands throughout the day. 

• Ensuring good respiratory hygiene by 
promoting the ‘catch it, bin it, kill it’ 
approach. 

• Tissues will be available in all classrooms. 

• Classrooms, toilets and doors will be cleaned 
regularly throughout the day. 

• Classroom doors and windows will be open 
to aid ventilation. 

• The teacher will follow the appropriate 
protocol to isolate the student in order to 
reduce risk to others.  

• A separate isolation room will be 
designated and equipped for the event of a 
member of the school falling ill.  

• Children falling ill during the school day will 
need to be collected by a parent 
immediately. 

Attendance  

• All children are now expected to attend full-
time. 

• Children who are shielding or live with 
someone who is shielding, are now able to 
return to school.  

• Some children who remain under the care of 
a health care professional may need to 
discuss their care with their health 
professional before returning to school in 
September.  

• If, on the advice of those professionals, a 
child remains unable to attend school they 
will have access to remote education. Their 
absence will not be penalised.  

• Usual attendance policies and procedures 
will be resumed. 

Outside areas 

• We are keen that the children have regular 
time outdoors, with their “Bubble Group.” 
This is good for their physical and mental 
wellbeing at this time. 

• There will be time planned by staff for 
outdoor time both as part of their daily 
routine and also for break and lunchtimes.  

• When outdoors, children will only mix with 
children from their own bubble, 
encouraging social distancing.  

• This means they will not have contact with 
children from other classroom “Bubbles” 
during outdoor times.  

• Children will wash/sanitise their hands prior 
to going outside and on entry back into the 
classroom. 

Use of toilets 

• Staff will remind children of allocated “time 
slots” for their Bubble to use the toilets, 
although of course they will be allowed to 
use the toilet when needed.  

• Children will wash hands before using the 
toilet. 

• They will wash hands after use of the toilet. 

• Children will use sensible distancing when 
waiting to use the toilet. 

Covid-19 Symptoms 
Children must not attend school if they, or anyone 
in their household, have any symptoms or have 
tested positive in the last 7 days. 

• If your child is displaying Covid symptoms, 
please keep them at home for seven days, 
whilst the rest of the household self-
isolates for 14 days.  

• It is parents’ responsibility to seek a test 
within 3-5 days of symptoms appearing. 

• If a positive case is confirmed, then school 
will contact the local health protection 
team who will assess the situation. 
Individuals who have been in close contact 
with a confirmed case will be asked to self-
isolate for 14 days.  

• If there appears to be an outbreak of the 
virus within school, then the Bubble, or 



potentially the school, will likely close and 
deep cleaning will follow.  

• Please do not send any child to school who 
is at all unwell. 

NHS Test and Trace  
Staff and parents/carers will need to be ready and willing to:  

• book a test if they are displaying symptoms. Staff and pupils must not come into the school if they 
have symptoms, and must be sent home to self isolate if they develop them in school. All children 
can be tested, including children under 5, but children aged 11 and under will need to be helped by 
their parents/carers if using a home testing kit 

• provide details of anyone they have been in close contact with if they were to test positive for 
coronavirus (COVID-19) or if asked by NHS Test & Trace 

• self-isolate if they have been in close contact with someone who develops coronavirus (COVID-19) 
symptoms or someone who tests positive for coronavirus (COVID-19) 

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be 
booked online through the NHS testing and tracing for coronavirus website, or ordered by telephone via 
NHS 119 for those without access to the internet. Essential workers, which includes anyone involved in 
education or childcare, have priority access to testing. 

 

I am conscious there is a great deal of information contained in this letter and you may have 

questions or queries. Please do feel free to call or e-mail us this week if you require any 

further clarification. We have also added our full risk assessment on the school website. 

Please be assured that, as always, every single decision that staff and governors make has 

your children’s safety and wellbeing at the heart of it. When pupils return in September, we 

will be ensuring that making them feel safe, secure and happy in our new routines is our 

first priority and will be reviewing and amending practices as necessary and in line with any 

further guidance.  

Thank you once again for your continued support, patience and understanding in these 

difficult times. 

Yours sincerely 

A Dunne 

Mrs A M Dunne 

*STAGGERED CLOLLECTION TIMES AS FOLLOWS (Please see more details of arrival/collection in head teacher 

letter dated 15th July – on website) 

3.30 YR Y1 Y3 

3.35 Y2 Y4  

3.40 Y5   
3.45 Y6   

 

 

 


