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                       7 September 2020  
 

Dear Parents/Carers 
 
We are very excited to be welcoming back all pupils on Tuesday 8th September for the new school                  
year. It will be lovely to meet our new starters in Nursery, Reception and other classes...they will be                  
fantastic. It'll be a joy to see all our pupils smiling faces and school will be full of happy people                    
again. Our staff are excited to welcome them back. Please find underneath a reminder about some                
of the procedures which we will start the year with, as the year progresses, we may evolve them                  
but most of them were in place before the end of last year so we are confident that they are fit for                      
purpose. I have also attached the pupil procedures newsletter and we have placed on the website/                
social media our reopening plans.  
 
Start times 
The school doors will be open from 8.40-9am for all classes between Reception and Year 6. Our                 
Nursery pupils have each been informed already of a staggered start time for this week only. From                 
next week, all nursery pupils will start at 9am. There is one entrance gate which will be open at                   
each school, there are different exit gates available. Staff will direct you when you are on the site.  
 
End of the day procedures 
Finish times will be staggered.  

● Nursery will finish at 3pm. 
● Reception, Year One, Year Three and Year Four will finish at 3.15pm 
● Year Two, Year Five and Year Six will finish at 3.30pm  

If you have more than one child, you can pick up your children at the latest time. The staff of your                     
youngest child will keep them until you arrive.  
 
Out of school provision 
After school club and breakfast club opens from 7.45am until the start of the school day and runs                  
from 3.15-6pm. Please inform the school if you would like to bring your child to our out of school                   
provision.  
 
Contact with School 
Initially, contact with school should be via telephone and email. Please do not visit the office unless 
absolutely necessary.  

 
Entering the School 
Due to the number of parents bringing their children to school at these times, we need to do our                   
best to minimise the amount of contact that takes place between adults. You will need to maintain                 
social distancing while you wait for your child on our site. We have put markers in the yard for the                    
parents of different year groups. There are separate exit gates available for year groups and plenty                
of staff available to direct you, so please don’t worry. We politely request that only one adult picks                  
up their children to minimise the numbers on the yard.  
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Walking to school 
If your child is in Upper Key Stage 2, typically we ask you to let us know if you would like them to                       
walk home by themselves.  
 
Attendance 
In September, attendance at the school is compulsory. This means that every child should be in                
school every day. While the Government has stated it will resume issuing fines to parents who do                 
not send their children to school, we feel that this can be avoided.  
 
Cleaning  
We have increased the amount of cleaning on the school site during the day. This means that the                  
toilets, classrooms and shared spaces are cleaned more often and gives us an extra level of                
protections.  
  
Physical Education and Reading 
We will be resuming our PE curriculum. Typically this will take place outside. Your class teacher                
will let the children know their PE day. Could you please ensure your child has their PE kit                  
available. The children will get changed in school. Reading books will be given out over the next                 
two weeks.  
 
What if there is a case of COVID? 
With all these measures in place we hope to maintain our COVID free school environment.               
However, if someone does show symptoms, or gets ill, they will be sent home and asked to take a                   
NHS test. We will speak to the local Health Protection team for advice on next steps. Please help                  
us be ensuring you follow all the safety guidance at home and do not send your child to school if                    
there are symptoms in your home. Communication is important, so please keep us informed if               
there are any changes in your circumstances.  
 
Year 6 
One of our Year 6 members of staff has been contacted by the national Test and Trace system                  
because they have had contact with someone who is a confirmed case. The member of staff has                 
been told to self isolate for two weeks. They are not showing any symptoms and have not had any                   
close contact with other members of staff. This means that when we welcome our children of                
Year 6 back into school, we will do so in two class groups, Miss Doughty and Miss Reddington are                   
looking forward to seeing them. I have attached the class grouping list for this year group (for Year                  
6 parents only).  
  
And finally… 
We hope that these measures give you the confidence for your child’s return to school. We are                 
really looking forward to seeing everyone again and beginning the new school year. We will be                
placing the well-being of pupils at the heart of the work in September ensuring that we look after                  
their physical and mental well-being and ensuring they thrive academically.  
 
I’ll write to you regularly to ensure you are updated with how we are operating. I look forward to                   
seeing you and your child tomorrow.  
 

 

 


