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About Talawa

Talawa is the UK’s outstanding Black British Touring Theatre Company.

A Place for We by Archie Maddox and directed by Talawa’s Artistic Director Michael
Buffong, core-produced with The Park Theatre and currently playing until 6th November
2021. 
Our script reading service, opening in October, and new writers group from Spring 2022,
offering exciting opportunities to local writers in Croydon. 
Running With Lions by Sian Carter and will be produced in Spring 2022 with Lyric
Hammersmith and Talawa. 
Our TYPT (Talawa Young People Theatre) programme, for the first time running across a
9-month programme, focusing on both onstage and offstage roles, leading to the creation
of a new play with director Ryan Cameron in April 2022. 

Our purpose is to champion Black Excellence in theatre; to nurture talent in emerging and
established artists of African or Caribbean heritage and to tell inspirational and passionate
stories, reflecting Black experiences through art. 
 
For 35 years, Talawa has been breaking down barriers and providing opportunities for Black
artists throughout the UK.

We create work that shines a spotlight on the best and most exciting
emerging and established Black artists, making theatre for everyone. 

We have a track record of artistic excellence, collaborating with artists like Roy Williams, Don
Warrington, Malorie Blackman and Michaela Coel. Recent productions included Guys &
Dolls, King Lear (BBC Christmas Broadcast – Amazon Prime streaming) and All My Sons
(Royal Exchange Theatre). Our coproduction, Nicole Lecky’s Superhoe (with Royal Court) is
now being filmed as a series for BBC3 while Half Breed by Natasha Marshall (with Soho
Theatre) was broadcast by BBC Arts.

Forthcoming and current projects include:  

 



ABOUT THE ROLE

We are looking for an individual with the proven ability or potential to
be an outstanding fundraiser to lead our Development team as our new
Head of Development.

You will join our Senior Management Team, driving  and shaping development strategy with
our Joint Chief Executives (Artistic Director and Executive Director) in the context of our
overall organisational strategy. 
 
Talawa enjoys a company culture where everyone takes responsibility for fundraising across
all our programmes from community engagement to the creation of new work, recently
including Talawa Stories on BBC Radio 4, and the critically acclaimed Run it Back. Our
ambitions in the next five years include a rapid growth of our profile and scope, building on
our position and reputation as the UK’s outstanding Black British touring theatre company,
particularly the context of the last 12-18 months. We are partners with major regional and
London theatres, expanding our successful digital work, and build on our community
engagement / artistic development / new work pipeline. 
 
The role will build on a strong base of Arts Council England (ACE) and trusts and foundation
support of around £600k per annum, with the majority coming from ACE National Portfolio
funding. The role will leverage considerable scope to expand our support by building
innovative wealth networks with high earning ethnically diverse people. 
 
We welcome applications from those looking to take on their first head of department level
position, as well as more senior candidates who are passionate about our mission to reflect
Black experiences through art, or who are looking to balance a role with wider caring
responsibilities.  
 
We can be flexible about how this role can work for you and can offer additional training and
mentoring, contingent on experience. You will be supported to achieve the main duties set
out in the Job Description by an Executive Director who takes ultimate responsibility at Board
level for fundraising and a Development Officer.

EQUAL OPPORTUNITIES

We actively encourage people from a variety of backgrounds with different experiences,
skills, and stories to join us and influence and develop our working practice, particularly those
with lived experience relevant to our mission to reflect Black experience through art by taking
positive action around diversity we will guarantee interviews to eligible candidates who meet
the minimum criteria as outlined in the Person Specification below and identify as African,
Caribbean diaspora or ethnically diverse people, who are currently underrepresented in
development roles in the wider cultural sector workforce. 



Job Description
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Closing date for applications 10.00am, Wednesday 10 November 2021 

First round interviews Thursday 18 November 2021, via Zoom (with Carolyn ML
Forsyth, Executive Director & joint CEO, and Dominic Haddock, Trustee) 

Second round interview Wednesday 24 or Friday 26 November 2021, in person
(with Carolyn ML Forsyth, Dominic Haddock, Elaine Banton, Chair, and Michael
Buffong, Artistic Director & joint CEO) 

Why you would like to work at Talawa and what excites you about the future projects
outlined above? (150-300 words) 
What makes you suited for this position? We are not asking you to fulfil every single
aspect of this, just to demonstrate what experience you have that makes you suited
for the role. (around 500 words; assessed against the Person Specification)  
If you identify as identify as African, Caribbean diaspora or ethnically diverse (see
Equal Opportunities section above) 

HOW TO APPLY

To apply for the position of Head of Development at Talawa, please submit a cover letter
and CV to kallum@achatesphilanthropy.com.  
 

 

 

 
Your cover letter should outline: 

 
As an alternative to a cover letter, candidates are welcome to submit a short (less than 5
minutes) film or audio outlining the above. 
 
Your CV can include your education and qualification details, but not the name of
institutions (schools, colleges, higher education, training providers) where these have
been achieved. 
 
We will also ask candidates to fill out the equal opportunities monitoring form at the
following link. This information will be held anonymously and will not be used as part of
your application. 
https://www.surveymonkey.co.uk/r/YY7XX8H
 
If you would like an informal conversation to discuss this role further and find out more
about our future plans, please contact our recruitment consultant Matthew Swann at
Achates Philanthropy matthew@achatesphilanthropy.com.  
 
If you require any of this information in an alternative format (e.g. Microsoft Word) then
please email Kallum Nunes at kallum@achatesphillanthropy.com.  

https://www.surveymonkey.co.uk/r/YY7XX8H
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Position                Head of Development  

Accountable to    Carolyn ML Forsyth, Executive Director & JCEO 

Responsible for   Development Officer

Contract                Permanent; part time flexible working 

Salary                   £40,000 - £45,000 per annum (pro rata) according to experience

Benefits include  Contributory Pension Scheme; Season Ticket Loan Scheme;

Cycle to Work Scheme; Equipment and support to work from home effectively;

Training and development tailored to your level of experience; Mental wellbeing

support including counselling.

Hours                     24 hours per week, (including a daily one-hour lunch break) 

Office hours are    10am to 6pm Monday to Friday, (however we offer flexible

working where possible, including around parenting and caring responsibilities).

Location                  Fairfield Halls, Park Lane, Croydon CR9 1DG

Holiday                    24 days per annum pro rata 

Probation Period    4 months

Notice period          3 months (1 month during notice period) 

TERMS AND CONDITIONS 

      Occasional evening and weekend work will be required, with a time off in lieu   

      system in place. 

.
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To work closely with the Joint Chief Executives to: 
Shape and drive Talawa’s development strategy in the context of our overall
organisational strategy and as we approach our 40th anniversary in 2026; 
Build and Talawa’s fundraising reach in the context of the past 12-18 months to
support our growing artistic ambitions. 
Create innovative individual wealth networks in the Black community to fuel artistic
growth. 
Work alongside the Executive Director in shaping Talawa’s approach to Arts Council
England and major trust and foundation supporters, building on our position as the
UK’s outstanding Black theatre company, and develop new trust and foundation
support. 
Identify and create plans for engagement with potential corporate and commercial
supporters. 
To lead our Development team and be an active and contributing member of
Talawa’s Senior Management Team. 

As part of the creation and delivery of a new development strategy, build new income
streams for Talawa, including: 

Shaping compelling approaches and accompanying budgets, both for
organisational wide support and specific projects; 
Creating innovative new wealth networks in the Black community, from
membership schemes to wealthy individuals with potential to be major supporters
of our pipeline of new work through community engagement and artistic
development, engaging and them with all aspects of our activity; 
Creating plans for corporate and commercial support, leveraging Talawa’s
outstanding artistic work and its relationships with young and ethnically diverse
audiences; 
Longer term, explore the potential for legacy giving to support Talawa’s ambitions
into the future; 
Develop and implement an ethical fundraising policy to ensure that relationships
with the above funders benefit Talawa financially and creatively, and further our
reputation and mission. 

JOB DESCRIPTION

 Purpose of the Role 
 

 Main duties – Fundraising 
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With the Executive Director, build and facilitate close relationships with our existing
major trust and statutory funders including Arts Council England, including on our
next National Portfolio funding application to be written January to March 2022, and
major trusts and foundations. 
Creating and delivering fundraising events, both in person and online, bringing
together new and prospective individual and corporate supporters with our artists. 
Creating and delivering donor communications, bringing insights from our company
and artists to our supporters. 
Identifying and engaging with future philanthropic trends to maintain a strong
overview of the fundraising landscape and ensuring that Talawa can leverage new
opportunities. 
Contributing to the embedding of evaluation across all our programmes to support
fundraising and strengthen our case for support. 
Ensure that Talawa’s fundraising activities are compliant with all relevant regulations,
including GDPR and Fundraising Regulator guidelines. 
Engage with and build relationships across all our internal and external stakeholders
in nurturing and growing our organisation wide, collective approach to fundraising and
leveraging our position and reputation as the UK’s outstanding Black British touring
theatre company.

Contribute to Talawa’s overall business and strategic planning, bringing a
development perspective to the Senior Management Team. 
Lead and manage the Development function at Talawa, including managing our
Development Officer, ensuring that our collective, organisation wide fundraising
approach is maintained and nurtured. 
Enable our board and ambassadors to act as effective fundraisers for Talawa,
particularly with regards to building individual wealth networks.  
To uphold and embody Talawa’s company policies, including but not limited to our
Equality, Diversion and Inclusion policy. 
Carry out any other duties that may arise to the fulfil the main objectives of the post
and Talawa’s mission. 

Main duties – Strategy and Leadership
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A creative thinker, capable of designing and delivering innovative fundraising
approaches; 
A demonstrable ability and/or track record in fundraising at a senior level within the
arts or beyond profit sector, defining and delivering against targets from one or a
combination of trusts and foundations, corporates and/or individual donors; 
Experience and/or understanding of contributing to an organisations’ overall
fundraising strategy as part of a senior team; 
Proven ability in managing and supporting others to develop their skills and achieve
potential; 
The ability to develop and cultivate senior and non-executive level relationships both
internally and with our funders; 
The ability to influence, inspire and persuade people in written and oral form, and
tailor communications to different fundraising audiences; 
The ability work on your own initiative, particularly as regards identifying and
leveraging new fundraising trends and sources, and the flexibility to carry out varied
responsibilities as part of a small development and management team; 
A passion for the arts, particularly combining social purpose and outstanding new
work, and a commitment to furthering diversity across the arts sector and an
alignment with Talawa’s mission. 

PERSON SPECIFICATION 
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