
 

 
  

 
 
 

Job Description: Public Relations Officer 

The PR Officer will be responsible for generating high quality content that can be used by the Yorkshire 
& Humber Academic Health Science Network for marketing and communication and PR campaigns. 

The role will report to the Marketing & Communications Manager and requires an enthusiastic 
individual with both strong verbal and written communication skills.  The role requires an individual 
who possesses high attention to detail, the ability to multi-task and someone who can work to tight 
deadlines. 

Main duties: 

 Creation of content that can be used by the organisation for marketing and communication 
campaigns. 

 To build relationships throughout the business to ensure a constant flow of content is created 
that can be used by the AHSN for marketing and communication campaigns. 

 To create e-communication campaigns to raise the awareness of the Yorkshire & Humber AHSN 
and support the marketing and communications strategy. 

 The creation and distribution of press releases to target media. 

 The creation and maintenance of content for the company website, e-communication and social 
media channels. 

 Monitoring and analysing coverage of content including via external publications, websites and 
official company pages. 

 Develop strong relationships with the media, acting as a point of contact for the company on 
media matters. 

 Assist in the promotion and coverage of events, attending such events when required. 

 To be an active member of the marketing and communications department, assisting with 
general marketing and communications activity as required. 

 Use internal communications channels to identify opportunities for the creation of content that 
can be used to support the marketing and communication strategy of the AHSN. 

 Attend company management meetings as required. 

 Devote full attention and ability to the fulfilment of the duties required by the role, acting at all 
times with good faith to the company. 

 Through time to time there will be a requirement to deal with any other reasonable duties as 
and when required. 

 Present a professional, helpful and efficient image of the AHSN at all times. 

 
 
 

 
 
 
 
 
 
  



Person Specification – Public Relations Officer 
 

 Essential Desirable How 
assessed* 

QUALIFICATIONS    

Qualified to degree level in a Journalism or 
Public Relations subject (or equivalent 
professional qualification) 

√  CV 

KNOWLEDGE AND EXPERIENCE (UP TO 
DATE/CURRENT) 

   

At least twelve months experience of working in 
a press and digital media environment  

√  CV 

Experience of delivering successful PR 
campaigns using both press and digital channels  

√  CV/Interview 

High level knowledge and use of social media 
channels and their use in marketing/press  
campaigns 

 √ CV/Interview 

Experience of developing, implementing and 
evaluating successful PR strategies 

√  CV/Interview 

Experience of working within the health sector  √ CV/Interview 

Experience of web Content Management, email 
platforms and social media tools 

 √ CV/Interview 

SKILLS AND ABILITIES    

Strong verbal and written communication skills √  CV/Interview 

Excellent interpersonal and networking skills √  CV/Interview 

Ability to work on own initiative with strong 
organisational skills 

√  CV/Interview 

Ability to travel to events and partner 
organisations across England 

√  CV/Interview 

Ability to work flexibly, including potential 
evening work from time to time 

√  CV/Interview 

 
 
 
 
  


