
So you have decided to stretch your wings and look
for your next career move? 

Excellent! Give yourself the best chances 
of successfully landing your dream job and remember 
the three P’s - preparation, preparation and … preparation.
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Perfect your CV
 
Your CV is essential to opening the right doors. 
Make sure yours captures the attention of a weary HR officer 
who is wading through a tsunami of CVs.



Makeover time!
 
First impressions are hugely important.
Ensure that you are smartly turned out.

If you feel you are looking a little shabby around
the edges: get a haircut. And maybe a manicure - a fun, 
morale-boosting tmorale-boosting treat!

Research the dress codes of your target workplaces
if you are used to dress down, you may need to invest 
in some smart clothes and shoes.
 

Time for your secret weapon
 
The right consultants will save you time, help focus your 
energies and resources and ensure you are properly prepped
ahead of interviews.

Arrange preliminary meetings with a small group
of specialist or industry-specific of specialist or industry-specific recruiters.

Treat your first meeting as your first interview in the
process. Rehearse in advance your unique selling points,
your career highlights, your aspirations and the value you 
will add to prospective employers.

Listen to the consultant’s feedback and advice

Agree which opportunities they will send your CV to. 
This is important if you aThis is important if you are also sending out your CV separately.
It will avoid duplication – a common risk in tight-knit specialist
sectors - which irritates companies.

Follow up the meeting with a concise thank you
email confirming the agreed plan of action and next steps.
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QUACK!QUACK!

Knowledge is power
 
So you’ve achieved an interview – brilliant! 

This is your chance to show why you are perfect for the role
and how you will add value to their team and organisation. 
This is not the time to wing it.

Practise explaining your experience a few times in fPractise explaining your experience a few times in front 
of a mirror until you feel it is pithy and has flow.

Research as much as you can find about the company, 
team and key players; any recent news stories, visit their
website until it is very familiar.

Give some thought to what questions you might be asked
and also make sure to have a couple of erudite questions
up your sleeve.up your sleeve.
 
So, now you have everything you need 

don’t duck out: get quacking!
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