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Notice 

This document and its contents have been prepared and are intended solely as information for 
Reading Borough Council and use in relation to the assessment of fire risk at Caversham Court. 

Faithful+Gould Limited assumes no responsibility to any other party in respect of or arising out of or 
in connection with this document and/or its contents. 

Any works arising from the recommendations contained within this report should be completed 
within accordance of the Construction (Design and Management) Regulations 2015. 

This document has 51 pages including the cover. 
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1.0 Introduction 
Faithful+Gould have undertaken a fire risk assessment (FRA) audit for Reading Borough Council at 
Caversham Court, Church Road, Caversham, Reading, RG4 7AD. The audit focused on general 
fire safety matters to ensure the premises are fully compliant with current legislation. 

Faithful+Gould inspected the property on: 27 October 2020 

Surveyors Name: Paul Fairall 

2.0 Methodology 
The purpose of the fire risk assessment is to identify hazards to the health, safety and welfare of 
employees and others, including visitors, who may be affected by the activities at Thames Valley 
School. All identified hazards are assessed and prioritised with appropriate actions recommended 
that will ensure that risk is reduced to, or maintained at, an acceptable level. 

2.1 Regulation 

The England and Wales - Regulatory Reform (Fire Safety) Order 2005 (RRFSO), as amended is 
the primary legislation upon which the assessment has been completed. The RRFSO, requires a 
full and comprehensive fire safety log to be kept on site and that all documentation is kept up to 
date. 

2.2 Scope 

The fire risk assessment inspection undertaken identifies the risk of fire occurring, the risk to people 
from fire, and identifies the actions required to remove or reduce the fire hazards and the risks to 
people under the following subject headings: 

• Management procedures 

• Fire hazards (sources of ignition, sources of fuel, and sources of oxygen) 

• Detection and warning 

• Fire fighting 

• Escape routes 

• Passive fire safety measures (compartmentation) 

• Active fire safety measures 

• Emergency lighting 

• Signs and notices 

• Maintenance and record keeping 

A survey was undertaken at the property with the objective of identifying hazards to health, safety 
and welfare arising from the ‘as-built’ features, maintenance and physical condition of the property. 
Work activities of building staff and work undertaken by property and non-property specialists have 
been included where possible. 
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2.3 Building & Technical Fire Risk Assessment 

Items are ranked by priority with significant findings listed first and satisfactory items following. 

2.4 Designated Maintenance & Management Items 

Management Items are issues in the operation of the building that can be changed at little or no 
cost. Maintenance Items are physical alterations required to buildings (incl additional signage). 

2.5 Risk Level 

The risk level is assessed based on the likelihood of the hazard occurring and/or its potential to 
cause injury: - 

• No Risk  

• Low Risk 

• Medium Risk 

• High Risk 

2.6 Priority Grade 

The priority grade provides advisory timescales for resolving the hazard: - 

• Immediate Works to be carried out as soon as possible 

• Short Term Works to be commenced within 3 months 

• Medium Term Works to be commenced within 6 months 

• Long Term Works requires when opportunity arises 

2.7 Floor Plans 

Thames Valley School  provided a copy of the floor plans showing the room layouts and room 
numbers.  Where room numbers were not available Faithful+Gould have inserted these to enable 
reference back to the report. 

2.8 Locations 

A lettering system is used to identify locations of risks. A letter is denoted in the risk assessment, 
which is also used on floor plans and photo schedule.  

2.9 Access 

The assessment comprises a visual inspection of all accessible parts of the building(s) and 
available records. Any part of the properties which are covered, inaccessible or incapable of 
inspection for any reason is specifically excluded from the terms of reference. Any areas not 
assessed will however be noted within Inspection Details Section 3.1. 

2.10 Asbestos 

The survey will not constitute an asbestos survey of any type or level and is excluded. It is assumed 
that a full asbestos survey is available for inspection prior to any surveys been carried out. 
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2.11 Periodic Review 

The fire risk assessment should be reviewed when: 

Material alteration to the buildings take place 

Change in fire precautions occur 

A significant change to matters taken into account when the fire risk assessment was carried out 

There is any other reason to suspect that the original Fire Risk Assessment might no longer be 
valid. 

The assessment should be reviewed on a regular basis as determined by The National Autistic 
Society Trust, to ensure it is valid. 
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3.0 Inspection Details & Surveyors Comments 
 

Faithful+Gould inspected the property on: - 27 October 2020 

Surveyors Name: - Paul Fairall 

 

3.1 Areas Inspected: - 

• All offices, stores, circulation and operational rooms. 

• External fire escape routes to assembly point. 

 

3.2 Areas Excluded: - 

• Voids within building fabric e.g. cavities and roof voids unless specifically 
stated 

• Other buildings on the site such as public toilets, kiosk & gazebo. 

 

3.3 Surveyors Comments Operational Risk Assessment 

It is understood that the building has spent a number of years unoccupied. With the 
only use being an externally accessed single room office used by the Park Gardner  
and some of the ground floor stores. The building is understood to soon be occupied 
as office space for 5 people on the ground floor and the 1st floor being used for 
storage. 

Due to the building being almost vacant many of the normal operational 
management tasks have not been undertaken. These need to now be put in place 
with the building being occupied: 

The following needs to be addressed: 

• Currently fire safety on the site appears to be managed remotely by 
Corporate Property Services. With the building now occupied it is 
recommended somebody on site is appointed to deal with day to day fire 
safety management on site, such as an office manager. 

• There is currently very limited fire safety arrangement information available. 
The buildings simple layout and low occupancy means this would not need 
to be complicated, but documentation covering fire drills, testing and 
procedure to ensure building evacuated is recommended put in place. 

• The following testing/inspection needs putting in place and recording 

o Checking of external fire escape doors and walkways to ensure they 
a rea clear. A minimum of weekly. 

o Weekly fire alarm test 

o Monthly emergency lighting test 

o Annual emergency lighting discharge test. 

o Fire drills take place twice a year as recommended by BS9999: 
2008 
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3.4 Surveyors Comments Building & Technical Risk Assessment 

The Building & Technical Fire Risk Assessment identified a number of items for 
improvement. As the majority of the building has been vacant for a number of years 
most of the high priority items identified related to testing & servicing. 

Immediate before occupation or within the first couple of weeks occupation 

• Service & inspection of fire extinguishers as all had not been inspected in 
over 5 years. 

• Service & inspection of internal emergency lights, with replacement of any 
faulty units. Lights seen either appeared to have no power or showed red 
fault lights. There was no record of any recent maintenance or testing 

• Put in place suitable waste removal, which will now be required with building 
being occupied. Avoid waste being stored on escape route or where it could 
be subject to arson. 

• Provide signage/instructions to staff on the correct use of fixed electric 
heaters present e.g. reminders to switch off and not put items on top of 
them. 

• Ensure all portable electrical appliances brought on to site have either been 
PAT tested or purchased within last 12 months. 

Short Term within 3 months 

• Some improvements to signage are recommended in the short term and 
detailed within the building & technical report. 

Long Term, with end of life replacement or property refurbishment 

• The building has two fire alarms covering separate areas. There is sufficient 
fire separation between them, however in the long term it is recommended a 
single system is installed. 

• A number of other recommendations are made regarding additional 
detection or alteration of the fire alarm 

• The upgrading of external lights to emergency models is also made. 

 

See Building & Technical Section 6.0 of Report for Full Details. 
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4.0 Risk Profile 

Likelihood - Considering the fire prevention measures observed at the time of this risk 
assessment, it is considered that the hazard from fire (likelihood of fire) at these 
premises is:  

Low: Unusually low likelihood of fire as a result of negligible potential sources of ignition  

Medium: Normal fire hazards (e.g. potential ignition sources) for this type of occupancy, with 
fire hazards generally subject to appropriate controls (other than minor shortcomings). 

X 

High: Lack of adequate controls applied to one or more significant fire hazards, such as to 
result in significant increase in likelihood of fire. 

 

Potential - Considering the nature of the building and the occupants, as well as the fire 
protection and procedural arrangements observed at the time of this fire risk 
assessment, it is considered that the consequences for life safety in the event of fire 
would be:  

Slight harm: Outbreak of fire unlikely to result in serious injury or death of any occupant (other 
than an occupant sleeping in a room in which a fire occurs). 

 

Moderate harm: Outbreak of fire could foreseeably result in injury (including serious injury) of 
one or more occupants, but it is unlikely to involve multiple fatalities. 

X 

Extreme harm: Significant potential for serious injury or death of one or more occupants.  

Overall Risk Rating - Accordingly, it is considered that the risk to life from fire at these 
premises is: 

  Potential Consequences 

  Slight Harm Moderate Harm Extreme Harm 

L
ik

e
li
h

o
o

d
 Low Trivial Risk  Tolerable Risk  Moderate Risk  

Medium Tolerable Risk  Moderate Risk X Substantial Risk  

High Moderate Risk  Substantial Risk  Intolerable Risk  

Note: Although the purpose of this section is to place the fire risk in context, the above approach to fire risk assessment is 
subjective and for guidance only. 

Note: Although the purpose of this section is to place the fire risk in context, the above 
approach to fire risk assessment is subjective and for guidance only. 

Trivial: No Action Required 

Tolerable: No major additional control required. However, there might be a need for 
improvements that involve minor or limited cost 

Moderate: It is essential efforts are made to reduce risk and reduction methods should 
be implemented within a defined period 

Substantial: Considerable resource might need to be allocated to reduce risk. If the 
building is occupied urgent action should be taken. 

Intolerable: Building or relevant area should not be occupied until the risk is reduced. 
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5.0 Operational Risk Assessment 

5.1 General Information 

Establishment Name & Address: Caversham Court 

 Church Road, 

 Reading, 

 RG4 7AD 

  

Type of Premises: Parks Site Office / General Office / Storage 

  

Type of Construction: Traditional masonry construction with pitched tile roof. 

 The building is listed dating from approx. 17 century 

  

Occupancy of Premises: 

Approximate maximum number of employees at any one time: Nr. 6 

Approximate maximum number of clients/service users at any one time: Nr. 2 

Approximate maximum number of members of the public/visitors at any one time: Nr. 2 

 

Occupants at Special Risk:  

People with restricted mobility: Yes  No X Nr 0 

       

RBC have not advised of any occupants with restricted mobility. 

 

       

People with vision/hearing impairment:   Yes  No X Nr 0 

       

RBC have not advised of any occupants with vision/hearing impairment. 
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Children/Young Persons (<16 years old):   Yes No X Nr 0 

Understood no under 16 expected to use building. 

People asleep in premises:   Yes No X Nr 0 

No persons sleep on premises and no sleeping facilities present. 

People with learning difficulties:   Yes No X Nr 0 

RBC have not advised of any occupants with severe learning disabilities that affect their understanding 
of fire or ability to evacuate. 

Others (please specify):   Yes No X Nr 0 

None 

Responsible Persons: 

Name of person responsible for Establishment: 
Reading Borough Council 

Position: 
- 

If different from above: 

Name of nominated person responsible for fire safety: 
Glyn Bethell 

Position: 
Corporate Facilities Manager 
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5.2 Procedures & Arrangements 

Description of the procedures in the event of a fire: 
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Competent person(s) appointed to assist in undertaking the 
preventative and protective measures (i.e. relevant general 
fire precautions)? 

Yes No 

The role is currently undertaken by Corporate Property Services and Corporate Facilities. However with 
the building becoming occupied appointing someone on site to deal with day to day management of fire 
risks would be advantageous. 

Is there a suitable record of the fire safety arrangements? Yes No 

If yes, include format of the records in comments  

Only information seen was a Fire Action Notice. A complicated procedure is not needed for a building of 
this size, but documentation covering drill, testing and procedure to ensure building evacuated would be 
expected. 

Appropriate fire procedures in place? Yes No 

More specifically: 

Are procedures in the event of fire appropriate 
and properly documented? 

Yes No 

Are there suitable arrangements for summoning 
the fire and rescue service? 

Yes No 

Are there suitable arrangements to meet the fire 
and rescue service on arrival and provide relevant 
information, including that relating to hazards to 
fire-fighters? 

Yes No 

Are there suitable arrangements for ensuring that 
the premises have been evacuated? 

Yes No 

Is there a suitable fire assembly point(s)? Yes No 

Are there adequate procedures for evacuation of 
people who are at specific risk, i.e. disabled 
persons, sleeping, remote and lone working, 
young persons, who are likely to be present? 

Yes No 

The small size and low occupancy means only a simple procedure is needed. It would be recommended 
however, that a system is put in place to ensure the premises have been evacuated. 

X 

X 

X 

X 

X 

X 

X 
X

X 

X 



 

 

 

Fire Risk Assessment Report | 1.0 | 27 October 2020 
Faithful+Gould | caversham court fra 201027 Page 14 of 51 
 

 
 
 
 

Persons nominated and trained to use fire extinguishing 
appliances? 

   Yes  No  

        

No record of any staff receiving extinguisher training seen. 

 

        

Persons nominated and trained to assist with evacuation, 
including evacuation of disabled people? 

   Yes  No  

        

No person nominated to assist evacuation. 

 

        

Appropriate liaison with fire and rescue service (e.g. by fire 
and rescue service crews visiting for familiarisation visits)? 

   Yes  No  

        

No record of visit by fire service seen. Properties of this size are not normally visited by fire service. 

 

        

Routine in-house inspections of fire precautions (e.g. in the 
course of health and safety inspection)? 

   Yes  No  

        

Corporate Facilities make a weekly site visit, but it is not believed this includes fire precautions. 

 

        

  

X 
 

 
 



 

 
 

X 
 

 
 

X 

 
 

X 
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5.3 Training & Drills 

Are all staff given adequate fire safety instruction and 
training on induction? 

   Yes  No  

        

Advised that all RBC staff receive basic fire safety training as part of their induction. 

 

        

Are all staff given adequate periodic “refresher training” at 
suitable intervals? 

   Yes  No  

        

Not currently, but this could be covered through drills and feedback. 

 

 

Does all staff training provide information, instruction or 
training on the following: 

       

 Fire risks in the premises?     Yes  No  

         
 The fire safety measures in the building?  Yes  No  

         
 Action in the event of fire?     Yes  No  

         
 Action on hearing the fire alarm signal?  Yes  No  

         
 Method of operation of manual call points?  Yes  No  

         
 Location and use of fire extinguishers?     Yes  No  

         
 Means of summoning the fire and rescue service?  Yes  No  

         
 Identity of persons nominated to assist with evacuation? 

(e.g. fire wardens)  

 Yes  No  

         
 Identity of persons nominated to use fire extinguishing 

appliances?  

 

 Yes  No  

Above responses based on fire procedure seen and shown in section 5.2 

 

 
  

X 
 

 
 

 
 
 

X 

 
 
 

X 
 
 
 

X 
 
 

 
 

 
 

 
 

X 
 
 

 
 
 

X 
 

 
 

 
 

X 
 
 

 
 

 
 
 

X 
 
 

 
 

 
 

X 
 

X 
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Are staff with special responsibilities (e.g. fire wardens) 
given additional training? 

   Yes  No  

 

No details seen. 

 

 

Are fire drills carried out at appropriate intervals?    Yes  No  

        

No record of fire drills seen. 

 

        

When the employees of another employer work in the 
premises: 

       

         
 Is their employer given appropriate information 

(e.g. on fire risks and general fire precautions)? 
   Yes  No  

         
 Is it ensured that the employees are provided with 

adequate instructions and information? 
   Yes  No  

        

• Understood contractors would be organised through Corporate Property Services and receive a 
briefing. 

• There is currently no arrangements in place for visitors. 

 

 

  

 
 
 

X 

 
 

X 
 

 
 

X 



  X 
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5.4 Testing & Maintenance 

Weekly and annual testing of fire detection and alarm system?  Yes  No  

        

Annual - Testing last completed 17 April 2020 

Weekly – Currently understood no weekly test taking place. 

        

Annual servicing of smoke detection?    Yes  No  

        

Annual - Testing last completed 17 April 2020 

 

        

Monthly and annual testing routines for emergency 
escape lighting? 

   Yes  No  

        

Annual - Currently understood no weekly test taking place. 

Weekly – Currently understood no weekly test taking place. 

        

Annual maintenance of fire extinguishing appliances?    Yes  No  

        

Labels on extinguishers all out of date. Variety of dates seen on appliances from 2014, 2012 & 2011 

 

        

Periodic inspection of external escape staircases and 
gangways? 

 N/A  Yes  No  

        

Corporate Facilities make a weekly site visit, but it is not believed this includes checking external 
staircase. 

 

  

X 
 

 



 

 
 

X 



 

 
 

X 



 

 
 
  



 

X 



 

 
 

 
 

X 
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Six monthly inspection and annual testing of rising mains? N/A Yes No 

No rising main present. 

Weekly and monthly testing, six monthly inspection and 
annual testing of firefighting lifts? 

N/A Yes No 

No firefighting lift present. 

Weekly testing and periodic inspection, (i.e. annual 
servicing), of sprinkler installations? 

N/A Yes No 

No sprinkler system present. 

Routine checks of final exit doors and/or security 
fastenings? 

Yes No 

Corporate Facilities make a weekly site visit, but it is not believed this includes checking external fire 
escapes. 

Annual inspection and test of lightning protection system? N/A Yes No 

No lightning protection present. 

X 

X 

X 

X 

X 
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Five yearly inspection of the fixed wiring system? Yes No 

Label on power installation dated 2019 with next inspection due 2024. 

Other relevant inspections or tests: 

Portable Appliances not checked. 

No Gas supply observed to property. 

5.5 Records or Procedures 

Appropriate records of: 

Fire drills? Yes No 

Fire training? Yes No 

Fire alarm tests? Yes No 

Emergency escape lighting tests? Yes No 

Maintenance and testing of other fire protection 
systems? 

Yes No 

Permit to Work/Hot works Yes No 

• Due to the buildings current vacant status many of the normal tests and records are not present.

• It is understood all RBC staff receive basic fire safety training which is recorded electronically
and stored centrally.

• It is understood the corporate property services have a hot works permit system that can be
used if required.

X 

X 

X 

X 

X 

X 

X 
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5.6 Assembly & Meeting Hall Capacity (Schools, Community 

Centre etc.) 
 

The property has an assembly hall? Yes  No X Nr.  

 

Floor Space Factor 

Hall Area  m2 ÷ 0.5 =  Persons 

Occupancy Capacity 0.5m2/per person 

Assembly halls with no fixed seating. Building Regulations 2010 Approved Document Part B2 Fire Safety 
Buildings Other than Dwelling houses (Incl. 2013 amendments). 

 

Does the hall have sufficient number of fire exits of 
adequate width for hall capacity? 

 Yes  No  

 

N/A 

 

 

Based on the above calculation the recommended capacity for the assembly hall is 

 N/A  

 
Please Note 
Calculation above is as a guide only and the safe capacity may be less depending on activity taking 
place and furniture in place   
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6.0 Building & Technical Fire Risk Assessment 



Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

DOORS AND EXITS

Are all means of 
escape doors NOT in 
normal use opened at 
least monthly?

No 1 - Immediate Currently it is believed 
fire exits are not being 
checked and were stiff to 
open during the 
inspection. Fire exits 
could become blocked or 
doors difficult to open 
hindering escape.

6 - Ensure2 - Management1 - High Risk Throughout YesRecommend that once 
occupied all fire exits 
are checked a 
minimum once a week.

HOUSEKEEPING

Are external waste 
storage facilities to an 
acceptable standard? 

No 1 - Immediate Currently no external 
waste storage present. 
Once building is 
occupied there will be a 
need for greater waste 
storage and removal. 
Waste should not be 
stored on escape routes 
or where t it could be 
used by arsonists.

6 - Ensure2 - Management2 - Medium Risk Throughout YesImplement suitable 
scheme for waste 
storage and removal 
that doesn’t affect 
escape route or 
increase risk of arson.

NORMAL AND 
EMERGENCY 
LIGHTING
Are all emergency 
lights clean and visually 
in good condition?

No 1 - Immediate Internal emergency lights 
appear not to be working. 
Some showed red faulty 
light while others 
appeared to have no 
power. No record seen 
for emergency lights 
being tested.

5 - Investigate1 - Maintenance2 - Medium Risk Throughout YesArrange service 
engineer test of all 
emergency lighting, 
replace any faulty units.

FIRE FIGHTING 
EQUIPMENT
Are all extinguishers 
hung on brackets, 
stood on fixed bases or 
otherwise specifically 
located? Are all 
extinguishers and their 
brackets or bases 
visually in good 
condition?

No 1 - Immediate All extinguishers 
appeared not to have 
been serviced in over 5 
years and as such not be 
relied upon to operate if 
required. Dates seen on 
appliances varied from 
2011 to 2014.

8 - Test1 - Maintenance2 - Medium Risk Locations Marked A YesArrange for all fire 
extinguishers on site to 
be serviced.

IGNITION RISK

Are all portable 
electrical appliances 
examined and tested at 
an acceptable 
frequency?

N/A 1 - Immediate None present at time of 
inspection.

6 - Ensure2 - Management2 - Medium Risk Throughout. YesEnsure that any 
portable electrical 
appliances brought 
onto site either have in 
date testing or are 
purchased within the 
last 12 months. 
Arrange additional 
testing if required.

© J Belk 2013 1Faithful+Gould



Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

IGNITION RISK

Are there any electrical, 
radiant or convector or 
space heaters in 
operations and are they 
labelled correctly? Are 
the switched and plugs 
clearly identified?

Yes 1 - Immediate The building is heated by 
fixed electrical heaters. 
Each has individual 
power switch and 
thermostatic control. No 
timers controls observed. 
If misused these have 
potential to act as an 
ignition source.

2 - Install2 - Management2 - Medium Risk Throughout. YesRecommend 
instructions on safe use 
of electric heating are 
displayed in building. 
E.g. reminders to
switch off and not to put 
items on top of them.

ADDITIONAL 
GENERAL 
COMMENTS
Are there any further 
safety features not 
detailed in the previous 
sections?

Yes 1 - Immediate Please see operational 
management items listed 
in section 3.3 of the 
report. Concerning 
testing, responsibilities 
and fire safety 
arrangements.

6 - Ensure2 - Management2 - Medium Risk Throughout Yes

DOORS AND EXITS

Are all fire rated doors 
in good condition? 

No 2 - Short Term 
(within 3 months)

Fire doors are not signed 
fire door keep shut. 
Signing doors means 
building users can 
identify fire doors and are 
less likely to prop open.

2 - Install1 - Maintenance2 - Medium Risk Locations Marked E YesInstall fire door keep 
shut roundels to both 
sides of fire doors.

SIGNS AND NOTICES

Are all external 
emergency doors (i.e. 
doors not in normal 
use) suitably signed on 
the outside to prevent 
them being obstructed?

No 2 - Short Term 
(within 3 months)

Fire exit doors are not 
signed externally to 
prevent being obstructed. 
Possibility of door 
opening into staff car 
park or at back opening 
into public garden being 
obstructed.

2 - Install1 - Maintenance2 - Medium Risk Locations Marked F YesRecommend installing 
fire exit keep clear 
signage externally to 
these doors.

SIGNS AND NOTICES

Is there an adequate 
number of fire 
procedure notices 
displayed?

No 2 - Short Term 
(within 3 months)

Only one fire action 
notice present in main 
entrance. These should 
be displayed at each fire 
exit to advise occupants 
of essential information.

2 - Install1 - Maintenance2 - Medium Risk Locations Marked G YesInstall additional fire 
action notices and fill 
out details e.g. 
assembly point etc

© J Belk 2013 2Faithful+Gould



Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete  PhotoLocation Remedial Work

SIGNS AND NOTICES

Are all flammable and 
explosive substances 
adequately signed to 
indicate their presence 
and danger?

No 2 - Short Term 
(within 3 months)

Motor mowers and fuel 
are stored in the 
Grounds Store. It is 
recommended that 
flammable liquid signage 
is fixed outside the store 
to alert fire and rescue 
services & others to its 
presence.

2 - Install1 - Maintenance2 - Medium Risk Location J YesInstall warning 
flammable liquid 
signage.

SIGNS AND NOTICES

Are all signs and 
notices in good 
condition, 
unobstructed, legible 
and firmly fixed?

No 2 - Short Term 
(within 3 months)

Address details, 
assembly point and 
name of person to call 
fire brigade have all worn 
off fire action notice. 

6 - Ensure2 - Management2 - Medium Risk Location H YesComplete fire action 
notice details again.

FIRE FIGHTING 
EQUIPMENT
Are the type of fire 
extinguishers suitable 
for the room use / 
location? 

No 2 - Short Term 
(within 3 months)

Powder fire extinguisher 
present in store. BS5306 
no longer recommends 
use of powder 
extinguishers internally 
due to problems it can 
create with visibility and 
breathing to operator.

6 - Ensure1 - Maintenance2 - Medium Risk Location B YesRecommend replacing 
with foam.

OTHER FIRE 
FIGHTING 
EQUIPMENT
Is there fire fighting 
equipment other than 
extinguishers in the 
building?

Yes 2 - Short Term 
(within 3 months)

Two fire blankets present 
in kitchenette, they had 
no record of being 
inspected. These were 
judged unneeded as 
there is no hob or likely 
other fire type they might 
be used on.

4 - Remove1 - Maintenance3 - Low Risk Location D YesRemove fire blankets or 
if retained have 
checked annually.

FIRE FIGHTING 
EQUIPMENT
Are all extinguishers 
hung on brackets, 
stood on fixed bases or 
otherwise specifically 
located? Are all 
extinguishers and their 
brackets or bases 
visually in good 
condition?

No 2 - Short Term 
(within 3 months)

Fire extinguisher bracket 
has pulled out wall and 
signage fallen off wall.

3 - Repair1 - Maintenance2 - Medium Risk Location C YesRepair bracket & 
signage or consider 
placing signed on base/
stand
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

SIGNS AND NOTICES

Are all fire exit doors 
correctly signed?

No 4 - Long Term (as 
opportunity 
arises)

Fire exit directional 
signage has been placed 
on doors, increasing the 
possibility of them being 
obscured by furniture 
and not being visible if 
door open. Low risk as 
building is expected to be 
used by familiar 
occupants.

1 - Replace1 - Maintenance3 - Low Risk Throughout YesInstall fire exit signage 
on walls above doors in 
long term with 
replacement or 
property refurbishment.

NORMAL AND 
EMERGENCY 
LIGHTING
Are all external escape 
routes adequately 
covered by emergency 
lighting where 
necessary?

No 4 - Long Term (as 
opportunity 
arises)

The building has external 
lights but none are of the 
emergency type. The 
building is understood to 
only be used during 
normal office hours and 
benefits from street 
lighting to front elevation.

7 - Upgrade1 - Maintenance3 - Low Risk Externally YesReplace external lights 
with emergency lights 
with end of life 
replacement or 
property refurbishment.

DETECTING A FIRE

Where a fire may 
develop undiscovered 
and critically affect 
escape routes, are 
those areas visited 
frequently or provided 
with automatic fire 
detection?

No 4 - Long Term (as 
opportunity 
arises)

The grounds store which 
contains fuel has a 
battery detector, which is 
unlikely to be heard in 
other parts of building. 
The store is not on an 
escape route and has 
masonry walls and 
concrete ceiling providing 
good compartmentation 
so judged low risk.

2 - Install1 - Maintenance3 - Low Risk Location K YesInstall smoke detection 
linked to whole building 
fire alarm with system 
end of life replacement 
or building 
refurbishment.

RAISING THE ALARM

Where the means of 
raising the alarm is by 
means of break glass 
fire alarm points, are 
there an adequate 
number of points?

No 4 - Long Term (as 
opportunity 
arises)

There is a break glass 
call point next to the 
balcony door. Ideally this 
would be located on the 
escape route so can 
easily be activated as 
evacuating. Low risk as 
other call points present 
at final exits.

4 - Remove1 - Maintenance3 - Low Risk Location I Yes

RAISING THE ALARM

Have all factors 
regarding the fire alarm 
system been taken into 
account?

No 4 - Long Term (as 
opportunity 
arises)

The building has two fire 
alarms. One covers the 
office and the second the 
grounds staff office and 
separate kiosk building. 
As both offices are in the 
same building ideally the 
alarm should cover both, 
but there was considered 
sufficient fire separation 
present between areas.

7 - Upgrade1 - Maintenance3 - Low Risk Throughout Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

DOORS AND EXITS

Are intumescent / 
smoke seals in good 
working order?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Are all non fire rated 
doors acceptable? 
(Need upgrading to fire 
rated doors).

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Do all rooms and 
storeys have a 
sufficient number of 
exits available for the 
maximum number of 
people likely to use 
them?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Do all doors from areas 
from which a large 
number of people may 
have to escape open in 
the direction of travel?

N/A 5 - N/A Low site occupancy 
numbers.

4 - No Risk Yes

DOORS AND EXITS

Do all exits from small 
rooms and restricted 
areas in which a fire 
may develop rapidly 
open outwards?

Yes 5 - N/A3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

DOORS AND EXITS

Can all doors on 
escape routes be 
opened readily and 
easily from the inside 
without the use of a 
key?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Can all doors fitted with 
security locks be 
readily and easily 
opened in an 
emergency?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Do all emergency exit 
doors (i.e. doors not in 
normal use) have clear 
instructions displayed 
on how to open?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Do all emergency exit 
doors (i.e. doors not in 
normal use) open in the 
direction of escape?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Are all emergency exit 
doors (i.e. doors not in 
normal use) of the 
hinged type (i.e. not 
sliding, lifting or 
revolving)?

Yes 5 - N/A All doors are of hinged 
type.

4 - No Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

DOORS AND EXITS

Do all fire resisting self-
closing doors close 
freely into their frames?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Are all fire resisting 
self-closing doors free 
of devices or 
obstructions liable to 
prevent them closing?

Yes 5 - N/A3 - Low Risk Yes

DOORS AND EXITS

Are there suitable 
manaual overrides on 
automatic doors?

N/A 5 - N/A  No automatic doors 
present.

4 - No Risk Yes

DOORS AND EXITS

Where fire doors or the 
area surrounding them 
is glazed, is the glazing 
fire resistant?

Yes 5 - N/A3 - Low Risk Yes

ESCAPE ROUTES

Are all escape routes, 
doors, floor covering 
and stairs in visually a 
good condition and well 
maintained?

Yes 5 - N/A3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

ESCAPE ROUTES

Are all escape routes 
clear and 
unobstructed?

Yes 5 - N/A3 - Low Risk Yes

ESCAPE ROUTES

Are all travel distances 
acceptable?

Yes 5 - N/A3 - Low Risk Yes

ESCAPE ROUTES

Are all dead end 
situations satisfactory 
as regards to travel 
distances and/or fire 
protection?

Yes 5 - N/A3 - Low Risk Yes

ESCAPE ROUTES

Where disabled refuges 
are provided, are they 
adequately located and 
protected?

N/A 5 - N/A No disabled refuges 
present.

4 - No Risk Yes

ESCAPE ROUTES

Are means of escape 
and compartmentation 
of basements 
acceptable?

N/A 5 - N/A No basement present.4 - No Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete  PhotoLocation Remedial Work

ESCAPE ROUTES

If lifts are used for 
evacuation are they 
specifically designed 
for this purpose?

N/A 5 - N/A No lifts of any kind 
present.

4 - No Risk Yes

ESCAPE ROUTES

Are external fire 
escapes adequately 
protected where 
necessary?

Yes 5 - N/A3 - Low Risk Yes

ESCAPE ROUTES

Do all final exits lead to 
a place from where 
people can safely 
disperse and no longer 
be in danger from fire 
or smoke?

Yes 5 - N/A3 - Low Risk Yes

ESCAPE ROUTES

Are all assembly points 
located in safe 
positions from where 
people can disperse 
safely if necessary?

Yes 5 - N/A3 - Low Risk Yes

HOUSEKEEPING

Is housekeeping to an 
acceptable standard?

Yes 5 - N/A3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

HOUSEKEEPING

Are internal waste 
storage facilities to an 
acceptable standard? 

Yes 5 - N/A3 - Low Risk Yes

HOUSEKEEPING

Is the storage of 
flammable substances 
(i.e. solids, liquids or 
gases) to an 
acceptable standard?

Yes 5 - N/A3 - Low Risk Yes

STAIRCASES

In premises with 1 
single staircase is the 
means of escape 
acceptable?

No 5 - N/A 1st floor has two 
staircases.

4 - No Risk Yes

STAIRCASES

Where a building is 
provided with an 
alternative escape 
staircase, are the 
staircases adequately 
separated?

Yes 5 - N/A3 - Low Risk Yes

INNER ROOMS

Can all rooms be 
reached without 
passing through more 
than one access room?

Yes 5 - N/A3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete  PhotoLocation Remedial Work

INNER ROOMS

Are all rooms within 
rooms acceptable?

Yes 5 - N/A3 - Low Risk Yes

INNER ROOMS

Are all access rooms of 
an equal or lower fire 
risk than the inner 
rooms?

Yes 5 - N/A3 - Low Risk Yes

INNER ROOMS

Are all travel distances 
from inner rooms to the 
exits from access 
rooms acceptable?

Yes 5 - N/A3 - Low Risk Yes

SIGNS AND NOTICES

Are all escape routes 
correctly signed at 
changes of direction 
and at least every 30 
metres on straight 
routes?

Yes 5 - N/A3 - Low Risk Yes

SIGNS AND NOTICES

Are all fire assembly 
points adequately 
signed to prevent 
confusion?

No 5 - N/A No signage on assembly 
point but judged low risk 
as occupants are 
expected to be familiar 
once moved in.

3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

SIGNS AND NOTICES

Are disabled refuges 
adequately signed?

N/A 5 - N/A No disabled refuges 
present.

4 - No Risk Yes

SIGNS AND NOTICES

Are all fire alarm call 
points correctly signed? 

No 5 - N/A Fire alarm call points are 
not signed however they 
are easy to identify.

3 - Low Risk Yes

SIGNS AND NOTICES

Are all lifts correctly 
signed (ie Do not use in 
event of fire)? 

N/A 5 - N/A No lifts present.4 - No Risk Yes

SIGNS AND NOTICES

Is there an adequate 
number of no smoking 
signs displayed?

Yes 5 - N/A3 - Low Risk Yes

NORMAL AND 
EMERGENCY 
LIGHTING
Is the building 
adequately lit by normal 
or borrowed light?

Yes 5 - N/A3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

NORMAL AND 
EMERGENCY 
LIGHTING
Where necessary, is 
there a sufficient 
number of emergency 
lights to adequately 
illuminate all internal 
escape routes, exit 
doors and signs?

Yes 5 - N/A3 - Low Risk Yes

NORMAL AND 
EMERGENCY 
LIGHTING
Are external escape 
routes adequately lit by 
normal lighting where 
necessary?

Yes 5 - N/A3 - Low Risk Yes

NORMAL AND 
EMERGENCY 
LIGHTING
Are the switches to 
external normal lighting 
adequately marked?

Yes 5 - N/A External light switches 
seen have labels.

3 - Low Risk Yes

NORMAL AND 
EMERGENCY 
LIGHTING
Have all factors 
regarding the lighting 
been taken into 
account?

Yes 5 - N/A3 - Low Risk Yes

DETECTING A FIRE

Where automatic fire 
detection is deemed to 
be necessary are all 
detectors of a suitable 
type and correctly 
sited?

Yes 5 - N/A3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete  PhotoLocation Remedial Work

DETECTING A FIRE

Where fire resisting self 
closing doors are held 
open by devises that 
release the door on 
operation of the fire 
alarm, is there a smoke 
detector on each side 
of the door?

N/A 5 - N/A No hold open devices 
present.

4 - No Risk Yes

DETECTING A FIRE

Are all automatic fire 
detections visually in 
good condition?

Yes 5 - N/A3 - Low Risk Yes

RAISING THE ALARM

Is there adequate 
means of raising the 
alarm? (State type of 
system installed  eg 
electric/manual etc)

Yes 5 - N/A One fire alarm system 
covering main office with 
manual call points and 
smoke detection 
covering main staircase.
Second fire alarm system 
covers the grounds 
keepers office and 
separate kiosk building 
with smoke detection and 
manual call points.

3 - Low Risk Yes

RAISING THE ALARM

Is the means of raising 
the alarm visually in 
good condition?

Yes 5 - N/A3 - Low Risk Yes

RAISING THE ALARM

Where an electric fire 
alarm system is 
installed, is it audible 
throughout the 
building?

Yes 5 - N/A Untested based on visual 
inspection only.

3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

RAISING THE ALARM

Where an electric fire 
alarm system is 
installed do the 
sounders all sound the 
same?

Yes 5 - N/A Untested based on visual 
inspection only.

3 - Low Risk Yes

RAISING THE ALARM

Are other forms of 
raising the alarm, in 
addition to sounders 
installed eg beacons 
etc?

No 5 - N/A No beacons present.3 - Low Risk Yes

FIRE FIGHTING 
EQUIPMENT
Are fire extinguishers 
immediately visible or 
their location correctly 
signed?

Yes 5 - N/A3 - Low Risk Yes

FIRE FIGHTING 
EQUIPMENT
Are there an adequate 
number of fire 
extinguishers in the 
building?

Yes 5 - N/A3 - Low Risk Yes

FIRE FIGHTING 
EQUIPMENT
Are all fire 
extinguishers in place / 
correctly sited?

Yes 5 - N/A3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete  PhotoLocation Remedial Work

FIRE FIGHTING 
EQUIPMENT
Is the colour coding of 
fire extinguishers 
common throughout the 
building?

Yes 5 - N/A3 - Low Risk Yes

OTHER FIRE 
FIGHTING 
EQUIPMENT
Is fire fighting 
equipment immediately 
visible or its location 
correctly signed?

Yes 5 - N/A3 - Low Risk Yes

OTHER FIRE 
FIGHTING 
EQUIPMENT
Is the type of  fire 
fighting equipment 
suitable for the room 
use / location? 

No 5 - N/A See comment about fire 
blanket in action points.

3 - Low Risk Yes

OTHER FIRE 
FIGHTING 
EQUIPMENT
Are hose reels used 
within the building?

N/A 5 - N/A No hose reels present.4 - No Risk Yes

OTHER FIRE 
FIGHTING 
EQUIPMENT
Are Sprinkler 
equipment in use?

N/A 5 - N/A No sprinkler system 
present.

4 - No Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

OTHER FIRE 
FIGHTING 
EQUIPMENT
Is there any smoke 
extraction systems 
within the building?

N/A 5 - N/A No smoke extract system 
present.

4 - No Risk Yes

OTHER FIRE 
FIGHTING 
EQUIPMENT
Do fire shutters close 
fully on activation of the 
fire alarm?

N/A 5 - N/A No fire shutters present.4 - No Risk Yes

BUILDING 
STRUCTURE
Are any vertical shafts 
likely to allow fire or 
smoke to spread and 
affect the escape 
routes?

No 5 - N/A None observed, 
inspection non intrusive.

3 - Low Risk Yes

BUILDING 
STRUCTURE
Is the building structure 
in an acceptable 
condition with respect 
to fire precautions?

Yes 5 - N/A Inspection non intrusive.3 - Low Risk Yes

BUILDING 
STRUCTURE
Do horizontal voids 
restrict fire or smoke 
spreading to the 
escape routes?

Yes 5 - N/A None observed, 
inspection non intrusive.

3 - Low Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

BUILDING 
STRUCTURE
Do wall or vertical 
coverings in the escape 
routes restrict rapid 
spread of flame?

Yes 5 - N/A3 - Low Risk Yes

BUILDING 
STRUCTURE
Do ceiling coverings 
restrict the rapid spread 
of flame?

Yes 5 - N/A3 - Low Risk Yes

BUILDING 
STRUCTURE
Are all long corridors 
adequately provided 
with fire doors at 
sufficient intervals?

N/A 5 - N/A No long corridors 
present.

4 - No Risk Yes

VEHICLE ACCESS

Is there adequate 
segregation of 
vehicular roadways 
from escape routes?

Yes 5 - N/A3 - Low Risk Yes

VEHICLE ACCESS

If the building is higher 
than four floors is 
access available for fire 
brigade high rise 
appliances?

N/A 5 - N/A Building is only two 
storey.

4 - No Risk Yes
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Item Status Risk Level Priority Responsibility CommentsAction Cost  

201027CCCaversham Court

Church Road
Reading
RG4 7AD 27/10/2020

UPRN

Date

Fire Risk Assessment

Complete PhotoLocation Remedial Work

VEHICLE ACCESS

Is the access road and 
surrounding car parks 
acceptable for fire 
appliances?

Yes 5 - N/A3 - Low Risk Yes

IGNITION RISK

Are all electrical circuits 
and fixed electrical 
installations examined 
and tested?

Yes 5 - N/A Label on DB dated 2019 
next inspection due 
2024.

3 - Low Risk Yes

IGNITION RISK

Is the use of adaptors, 
extension leads and 
gangs kept to a 
minimum?

Yes 5 - N/A None observed during 
inspection and appeared 
to be sufficient power 
sockets for expected 
occupancy.

3 - Low Risk Yes

IGNITION RISK

Have all easy targets or 
access points for waste 
removal been removed 
or adequately protected 
against arsonists?

Yes 5 - N/A3 - Low Risk Yes

IGNITION RISK

Is there any equipment 
which may need to be 
isolated in the event of 
the fire alarm sounding, 
i.e. gas supply etc ?

N/A 5 - N/A No gas supply observed 
on site. Only electrical 
services.

4 - No Risk Yes

Summary Cost
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Appendix 1 - Floorplan 
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Appendix B – Photo Schedule 

Locations Marked  A 

Fire Extinguishers not serviced/inspected for over 5 years. 

Location B 

Powder extinguisher in confined space, recommend replacing with Foam 
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Locations Marked  C 

Fire Extinguisher bracket & signage come away from wall. 

No Photograph 

Locations Marked  D 

Locations Marked  E 

Fire door missing “fire door keep shut” roundel/sign 
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Locations Marked  F 

Fire exit doors not signed externally fire exit keep clear. 

No Photograph 

Locations Marked  G 

Locations Marked  H 

Address & Assembly point details worn off fire action notice 
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Locations Marked  I 

Manual call point located beside balcony door, recommend moving to escape route. 

 

Locations Marked  J 

Install flammable liquid warning signage to Grounds Store 
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Locations Marked  K 

Grounds Store has battery detector not linked to fire alarm. 

  

Throughout 

Fixed electric heating with local controls 
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Throughout 

Emergency lighting not working or showing fault light. 
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	Faithful+Gould have undertaken a fire risk assessment (FRA) audit for Reading Borough Council at Caversham Court, Church Road, Caversham, Reading, RG4 7AD. The audit focused on general fire safety matters to ensure the premises are fully compliant wit...
	Faithful+Gould inspected the property on: 27 October 2020
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	The fire risk assessment inspection undertaken identifies the risk of fire occurring, the risk to people from fire, and identifies the actions required to remove or reduce the fire hazards and the risks to people under the following subject headings:
	 Management procedures
	 Fire hazards (sources of ignition, sources of fuel, and sources of oxygen)
	 Detection and warning
	 Fire fighting
	 Escape routes
	 Passive fire safety measures (compartmentation)
	 Active fire safety measures
	 Emergency lighting
	 Signs and notices
	 Maintenance and record keeping
	A survey was undertaken at the property with the objective of identifying hazards to health, safety and welfare arising from the ‘as-built’ features, maintenance and physical condition of the property. Work activities of building staff and work undert...
	2.3 Building & Technical Fire Risk Assessment
	Items are ranked by priority with significant findings listed first and satisfactory items following.
	2.4 Designated Maintenance & Management Items
	Management Items are issues in the operation of the building that can be changed at little or no cost. Maintenance Items are physical alterations required to buildings (incl additional signage).
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