Bid Writer

A bid writer to research, design, write and
submit detailed applications for capital and
revenue funds to relevant grant-making bodies
and other income avenues such as corporates,
to support our services. This will be an
exceptional opportunity for a gifted and driven
individual to build new networks and develop
new funding streams for the charity. We are
looking for someone who is passionate about
making a real difference to women and girl’s
lives and make the compelling case to donors,
trusts and corporate organisations to fund our
work in Lancashire.

 This will be a wide ranging role with significant opportunities working
closely with the Development Director and other key team members
to research potential funders whether individuals, grant-giving
bodies, tenders, corporates or other organisations.
 Lead on bid writing and applications in line with donor and
organisational requirements; ensuring deadlines for new applications
and reporting are met.

 Building a detailed understanding of all LW work streams to identify
projects and activities of interest to funders, working with
programme managers to identify new trends, emerging needs and
agree how to test and build on these and identify appropriate funders

 Maintaining and strengthening relationships with existing and
potential funders through regular engagement, research and updates.

 Identifying and pursuing new opportunities to increase income and
supporting the wider team

 Liaising closely with the Financial Director to ensure that bids are
appropriately costed and that accurate budgets are created.

 Undertake research as required to compile prospect's lists and
produce funding briefs.
 Coordinate with the project team and finance to ensure projects
are initiated and handed over appropriately once a bid is secured
and that grant funds and donations received are recorded
accordingly and on in house financial system.
 Keep up to date with project development and communicate
progress to funding bodies.
 Where relevant, arrange for prospects and donors to visit the
work of the charity.
 Work closely with the wider development team to deliver the
Development Team and LW wider objectives. Write funding bids
and creating compelling applications and approaches that
engage potential sponsors/partners in the cause.
 Maintain up to date and accurate data on funders and prospects.
 Develop and maintain an excellent knowledge of the charities
services and build relationships with internal leads in order to
research, design, write and submit detailed applications for
capital and revenue funds to all relevant grant-making bodies.
 Account manage and build relationships with relevant funders
ensuring all donors are canvassed in a relevant way, and provide
monitoring, evaluating and reporting as necessary.
 Receive regular supervision and attend training as agreed with
the Development Director.

Ability to plan and organise a varied and busy workload,
including handling conflicting priorities and meet deadlines
Flexible, self-motivated, energetic and enthusiastic with
the ability to set priorities and manage multiple tasks in a
timely manner under minimal supervision
A proven track record of raising substantial income on an
annualised basis

Preferably at least 1 year’s experience working in a bid writing role–
this could be in grants, individual or corporate giving but a range of
experience would be welcomed
Excellent verbal and written presentation and communication skills
including the ability to write funding briefs, reports, proposals and
correspondence.
Good understanding and knowledge of trusts, statutory and lottery
fundraising and the voluntary sector
Experience of working independently to drive and deliver multiple
projects
Experience coordinating multiple stakeholders to develop bids,
influencing to ensure priorities and deadlines are met
Ability to plan and organise a varied and busy workload, including
handling conflicting priorities and meet deadlines.
Excellent numeracy and literacy skills

Monday, 30th September 2019 12 noon
Interviews:
Tuesday, 8th October 2019

Hours: 25 hours per week
Salary: £25,903 per annum (pro rata)
Location: Accrington, Burnley,
Preston

