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Becoming an
accountant

Accountancy
Banking
Business and Management
Chiropractic
Dentistry
Digital Technology
English Language
Finance and Insurance
Health and Social Care
Hospitality
HR
Law
Nursing
Psychology
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What is an accountant?
The role of an accountant can be varied, 

but at its core, the role revolves around the 

presentation, preparation or confirmation  

of an organisation’s internal or external 

financial information. 

Why become an accountant?
No matter how large, varied or complex an 

organisation is, the one thing they have in 

common is that they will either directly employ 

or require the assistance of an accountant in 

order to comply with government policies and 

procedures. This means a career in accounting 

and finance can offer excellent job prospects 

across a number of different sectors.

Did you know... 

Al Capone, the famous Chicago crime boss, 

was brought down by FBI accountants, who 

caught him for income tax evasion.

We are here

Working in 
accounting 
and finance

Typical hours  
30-40 per week

Salary  

£25k - £400K

Accountants do not just work in an office
You could work in a zoo, fundraise for a music 

festival or be involved in the production of a 

Hollywood blockbuster

1. Communication

2. Problem solving

3. Commercial awareness

4. Time management

5. Ethics and personal integrity

Top five skills for 
an accounting 
career

Accountants do 
not need to be 
great at maths

The majority of work involves applying 
techniques and knowledge to numbers 
in order to solve problems instead

A career in 
accounting

Accountancy is among the world’s most 

stimulating, exciting and rewarding professions. 

It is at the heart of every modern business, from 

sole traders to multinationals, and people with 

the right financial skills are an asset no modern 

organisation can afford to be without. 
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Travel the world
Recognised globally, accountants’ skills and 

qualifications make this a career where you 

can work all over the world
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Areas of accountancy

As an accountant there are different areas you may choose to work in. 

Private practice
Accountants in private practice offer services to clients. For example, a professional services firm 

(such as ‘the big four’) offers services, such as audit, to international companies. This could also 

be individual accountants offering services, such as accounts preparation and tax advice, to small 

businesses. Depending on your interests, you may choose to work in one of the specific disciplines 

below or you may choose to enter general practice, which covers a range of different disciplines.

Public sector, industry or internal providers
Unlike private practice, accountants can also be employed by one business or organisation. They 

undertake a range of different tasks depending on the requirements of the organisation. You may 

be focused on one particular product or geographical area, subject to the size of the organisation. 

Depending on your interests and professional qualifications you may wish to consider one of the 

career routes below. 

Audit
Audit involves the process of 

checking that a company’s 

financial statements show a true 

and fair view of the company’s 

financial performance. It also 

ensures that the company’s 

financial statements comply with 

relevant laws and regulations.

Environmental accounting
Environmental accounting 

involves helping a business 

understand their environmental 

footprint in order to reduce their 

overall impact.

Taxation
All businesses and individuals 

are required to pay tax on their 

earnings and part of the role 

of a Tax Adviser is completing 

tax returns and advising on the 

different options available to 

businesses and individuals. 

Internal Auditor
Internal Auditors assess the 

risks faced by a company 

and ensure that appropriate 

controls are put into place 

to either control or prevent 

them. You may be involved in 

checking a number of areas 

such as the compliancy of 

internal procedures through 

to identifying problems and 

implementing change. 

Corporate finance
Corporate finance involves 

advising businesses about 

mergers and acquisitions. This 

may include raising capital in 

order to create, develop, grow 

or acquire a business.

Forensic accounting
Forensic Accountants investigate 

economic crime such as fraud and 

money laundering. They may be 

involved in gathering information, 

tracing and reclaiming stolen 

funds and may even appear in 

court as expert witnesses. 

Treasury
As part of a treasury function 

you may be responsible for 

raising funds for the business 

through bank loans or shares, 

forecasting cash requirements 

and managing financial 

investment risks. 

Insolvency and  
corporate recovery
Sometimes the service of an 

accountant is required when a 

business is experiencing financial 

difficulty. This service may 

include helping a firm to recover 

or supporting and advising those 

who are undergoing insolvency.

Management Accountant
Management Accountants 

provide internal financial 

information so that businesses can 

be effectively managed. This may 

include gathering the precise costs 

of making a product or providing 

a service, compared to its selling 

price. You may be involved in 

preparing budgets, providing 

information to inform decision-

making and preparing monthly 

financial performance reports.

Financial Accountant
Financial Accountants mainly 

cover the production of financial 

statements for company 

shareholders. This may include 

consolidating information from 

different business functions to 

create group reports. 
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Accounting Technician
Accounting Technicians are professionally 

qualified and the kinds of tasks undertaken 

would include:

• Processing and paying invoices

• Recording receipts and payments

• Preparing and checking ledger balances and 

other monthly accounts

• Handling company expenses

• Updating computerised accounting systems

Chartered or Certified Accountant
Chartered or Certified Accountants work in 

a wide variety of industries and sectors, but 

typical tasks would include:

• Tax advice

• Audit and assurance

• Budget preparation

• Financial control

Bookkeeper
As a Bookkeeper your main role is to keep 

track of company spending. There are no 

minimum entry requirements to become a 

bookkeeper but it helps if you have GCSEs and 

basic computer skills. Typical tasks include:

• Balancing accounts

• Processing invoices

• Completing VAT returns

Types of accountant

Knowing the type of accountant you want to be can often inform the route you choose to take. 

Depending on your age, education and experience, you could consider one of the below roles.

^Source: Total Jobs Salary Checker 2015.

£52,000^

£42,500^ 

£32,500^ 

£25,000^ 

FINANCIAL CONTROLLER 

BOOKKEEPER 

PART QUALIFIED ACCOUNTING TECHNICIAN 

CHARTERED ACCOUNTANT

I’m a Chartered Accountant (FCA) 

having qualified with Arthur 

Andersen in 2002. After qualifying 

I worked in audit and then 

insolvency with Deloitte in Bristol, 

then became a tutor with BPP in 

2004. During my career I have 

specialised in auditing and financial 

reporting. Being a qualified 

accountant opens the door to a 

wide range of opportunities in a 

huge variety of organisations, from 

tiny start-ups to multinational 

businesses. It provides you with 

the analytical and commercial 

skills you need to have a varied and 

rewarding career.

James Cumming
Director of Accounting Programmes, 

BPP University Business School
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AAT
The Association of Accounting Technicians 

qualification is the perfect start to a  

successful accounting and finance career, 

whether you are starting out or you want to 

switch your career path. Recognised by leading 

employers, it enables you to practice as an 

accounting technician. 

Status

Qualified Accounting Technician

Typical roles

Commercial Analyst, Senior Finance Officer, 

Senior Bookkeeper, Tax Supervisor or 

run your own business 

ACCA
The Association of Chartered Certified 

Accountants (ACCA) qualification is a 

globally-recognised accounting and finance 

qualification. Studying ACCA will provide you 

with skills and knowledge relevant to  

any business. 

Status

Chartered Certified Accountant

Typical roles

Financial Accountant, a client facing  

audit or an advisory role

CIMA
The Chartered Institute of Management 

Accountants (CIMA) is the world’s largest 

body of management accountants. The CIMA 

qualification combines accounting, finance and 

management but does not cover tax or audit. 

Status

Chartered Management Accountant (ACMA)

Typical roles

Management Accountant, Financial Controller 

or Finance Manager

ICAEW
The Institute of Chartered Accountants in England 

and Wales is a global, professional body. ACA 

is the ICAEW’s qualification and traditionally 

gained through the support of an ICAEW 

authorised employer. 

Status 

Associate Chartered Accountant (ACA)

Typical roles 

Financial Accountant, Accountancy and Audit 

Practitioner, Financial Controller, Internal 

Auditor or work in corporate finance

Professional accountancy 
qualifications

In order to become a chartered accountant you will need to study a relevant professional qualification. 

Each professional qualification varies in requirements, but completion of one of these shows your 

dedication to the profession. Even though we focus on just four professional qualifications below there 

are many more for you to choose from.

Being a CIMA member gives you a great 

career path. Management accountants 

work in organisations to help with 

the planning and control and to make 

decisions about what that organisation 

will do going forward. You can work 

in the public sector or private sector. 

You might work in a multinational 

organisation or in a small start-up.

Peter Stewart
Director of Learning,  

CIMA

The ACCA qualification commands 

huge employer respect and covers the 

core knowledge areas of accountancy 

including financial accounting, 

management accounting, tax and audit. 

It provides a broad base of competencies 

meaning you can move within 

organisations, between roles and across 

industries and sectors internationally.

Alison McHugh
Director of Education Development, 

ACCA
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Many employers look for a professional 

accountancy qualification or require an 

employee to undertake a professional 

accountancy qualification once employed. 

The choice between qualifications can be 

difficult to make, particularly when starting 

out. However, the choice of role you wish 

to undertake or the type of accountant you 

want to become will steer your choice of 

professional qualification.

Study routes

Professional 
qualified 

accountant

Accounting 
Technician

Professional 
Development

i.e. Taxation (CTA), 

Financial Services 

(CISI)

Professional  
Qualifications

ACCA, CIMA, 

ICAEW

Professional 
Qualification

AAT

Becoming an Accounting Technician 

If you are interested in becoming an 

Accounting Technician, you can choose from 

two professional qualifications including the 

Association of Accounting Technicians (AAT) 

or Certified Accounting Technician (CAT). 

Becoming a Chartered Accountant

If you choose to become a Chartered 

Accountant, there are many accountancy 

qualifications you can pursue. Although we 

focus on just three of the major qualifications 

ACCA, CIMA, and ICAEW, there are many that 

can be studied including CIPFA and ICAS.  

You may choose to study one of these 

qualification after studying to become an 

Accounting Technician. 

Which professional 
qualification is for me?

I chose to study at BPP University 

because it is one of the platinum 

tuition providers. I also heard from 

some friends that they had a positive 

experience at BPP University. If you 

are thinking of studying towards  

an accounting qualification,  

BPP University is the best choice. 

The course is of a high standard and 

the tutors are brilliant.

Xintong Yang
ACCA Full-time student

Did you know... 

The founders of BPP (Alan Brierley, 

Charles Prior and Richard Price) 

were all accountants, who in 1976 

used the new technology of word 

processing to create learning 

materials for accountants.
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Apprenticeship

If you are looking for a more practical route, 

you may choose to apply for a professional 

apprenticeship. A professional apprenticeship 

will give you the opportunity to study a 

professional qualification whilst working 

and earning a full-time salary. You can also 

grow within an accountancy organisation and 

benefit from putting practice into theory.

University

Depending on your previous educational 

experience you may choose to start your 

career with an undergraduate programme in 

accounting and finance. Depending on your 

chosen course and university you may be able 

to gain exemptions from some of  

the examinations set by professional 

accountancy bodies. This means you could 

leave with an academic qualification such 

as a degree, alongside part of a professional 

accounting qualification. 

Professional qualification

Providing you satisfy the educational 

requirements for entry, you may choose to 

study one of the professional accountancy 

qualifications on your own or with the 

assistance of a professional education 

provider. Many students do this whilst working 

in an accounting role and some students  

will be sponsored by their employers to gain 

the qualification. 

Studying towards your 
professional qualification

There is no one definitive route to becoming an accountant. Your personal circumstances and choice of 

professional qualification will influence your decision of how to study. You may choose to study full-time, 

part-time, on your own or with an employer.

Apprenticeship, university or professional qualification?

I came to the conclusion that an 

apprenticeship was the best route for 

me. I am well on my way to completing 

the Certificate Level of my CIMA 

qualification. I’ve also had the chance to 

travel to different offices in the UK and 

work with so many different people.

Rachel, 18
Trainee Accountant, Fujitsu,  

Level 4 CIMA Higher Apprenticeship

I chose to do accounting at university 

because I’ve always been interested in 

mathematics at school so therefore, 

through accounting, I knew I could 

make a company more profitable. The 

course content itself is based around 

career-ready skills employers want to 

see on your CV.

Luke Dunnett
BSc (Hons) Professional Accounting

Did you know... 

The founder of Nike, Phil Knight,  

was a Certified Public Accountant. 



Your next steps Get a head start in your career

3. Open days
Many organisations, universities and 

education providers host open days 

or online webinars. These events give 

you the opportunity to get the answers 

to questions you need to know, and 

the chance to talk to other people in a 

similar position. 

The best way to know if a career in 

accounting is for you is to give it a 

try. Work experience, volunteering or 

shadowing someone can give you a 

feel for what working as an accountant 

is really like without tying you to a full 

career in accounting. 

2. Work experience/
volunteering

This is key to making a decision about 

what path to take to become an 

accountant. Begin by looking at the 

different job roles, which professional 

qualification is required and which study 

method you prefer.

1. Research

Engaging with different universities, 

education providers, apprenticeship 

schemes and accountancy firms on social 

media can give you a good understanding 

of the profession. You will be able to find 

videos about becoming an accountant on 

YouTube or stories on blogs. 

4. Social media

Take part in competitions 
Many businesses run competitions to gain 

scholarships, work experience or  

just awards. Getting your name in front  

of large businesses and showcasing your 

skills may help you when you are  

making applications.

Network
Many organisations, universities and 

colleges organise networking events. 

These are a great opportunity to gain 

industry knowledge and make connections 

that you will need later in your career.

Enhance your commercial 
awareness
Staying ahead of industry trends is one of 

the most important skills an accountant 

needs. Reading daily quality newspapers 

and weekly publications can help you to 

stay ahead of the game and get to know 

your market.

Enhance your skills
You may want to enhance your problem 

solving, mathematics or English skills. 

Crosswords, brain games and online 

puzzles are a great way to enhance your 

skills in your spare time.
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Becoming an accountant with us

BPP Professional Education Group of companies is one of Europe’s largest specialist professional 

education providers, delivering world-class tuition across the UK, internationally and through innovative 

online learning platforms.

• We deliver training to approximately 80,000 students per year

• We educate professionals within 80% of all FTSE 100 companies

• We educate 2/3 of accountants in England and Wales at some point in their career

Undergraduate

BSc (Hons) Accounting and Finance

Advanced Diploma in  

Accounting and Finance

MSc Accounting and Finance  

[Advanced Diploma route]

Foundation

Pathway to Higher 

Education in Accounting

International Foundation 

Certificate in Business 

Management

English for Finance 

Professionals

Professional 
Qualifications

AAT, FIA

Apprenticeship 

Level 3 Assistant 

Accountant

Apprenticeship 

Level 4 Professional 

Accounting/Tax 

Technician

Apprenticeship 

Level 7 Professional  

Accountant

Postgraduate

MSc Accounting  

and Finance

ACCA Professional  

Level Papers

Accounting 
Technician

Assistant 
Accountant

Exam-
qualified 

accountant

Professional  
Qualifications

ACCA, CIMA,  

ICAEW, ICAS

Level 4 and 5

Professional  
Qualifications

ACCA, CIMA,  

ICAEW, ICAS

Level 6 and 7

Accountancy career journey
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BPP Professional Apprenticeships
At BPP Professional Apprenticeships we 

work collaboratively with employers to create 

programmes that offer clear pathways to 

further qualifications and career progression. 

This means you can begin your accountancy 

qualification with an employer, earning a  

full-time salary. Our accountancy 

apprenticeships include professional 

qualifications from AAT, ACCA, CIMA, ATT, 

ICAEW and CTA.

BPP University
BPP University has multiple full-time 

undergraduate and postgraduate programmes 

to enable you to become an exam-qualified 

accountant. All of our programmes are 

accredited by, or linked to, professional 

accountancy qualifications, meaning that, on 

successful completion, you can gain exemptions 

from professional accounting qualifications 

such as ACCA, CIMA, ICAEW and CIPFA. 

BPP Professional Education
At BPP Professional Education we enjoy a 

trusted adviser status for many of our clients 

and institutes. We provide a range of  

part-time programmes, backed by a high pass 

rate, that enable you to study towards your 

chosen professional accountancy qualification 

including ACCA, CIMA, AAT and ICAEW. 

Choose from our flexible study methods to 

suit your learning style, including our award-

winning Online Classroom Live, Online 

Classroom and In-Centre.

BPP Learning Media
As one of the world’s leading providers of top 

quality printed and digital learning resources, 

BPP Learning Media supports tuition providers, 

professional bodies and students in over  

180 countries.



Close to 
professional bodies

BPP Professional Education is one of our 

key learning partners, providing  

first-class quality tuition to a huge 

number of our students so they 

progress through the qualification to 

membership, building their career as 

they go. Our relationship with BPP goes 

much deeper than that, we collaborate 

and consult with them closely on 

changes to the qualification because 

we recognise their expertise and 

experience of teaching ACCA students.

Alison McHugh
Director of Education Development,  

ACCA

BPP University and BPP Professional 

Education are ACCA Platinum 

Approved Learning Partners

BPP Professional Education is one of 

CIMA’s premium partners. We have 

worked together for a long time to 

help develop the syllabus and support 

students all around the world with 

their learning and study materials. We 

also work together on a continuing 

professional development programme 

which helps the members of CIMA to 

maintain relevance in the workplace.

Peter Stewart
Director of Learning,  

CIMA

BPP Professional Education won the 

Best Progression to Membership 

award two years running

ICAEW and BPP University Business 

School work together as strategic partners 

to design and deliver programmes that 

offer students the opportunity to blend 

their academic and professional learning. 

Such programmes provide an insight 

into the skills, knowledge and experience 

required to become an ICAEW Chartered 

Accountant. By working closely together 

we can ensure students have the chance 

to complete up to 12 modules of the ACA, 

establish links with a variety of employers 

and understand what it really means to 

join the accountancy profession.

Kirsten Denoven
Head of Learning,

ICAEW

5 out of 8 ICAEW prize winners in 

2015 were BPP University students
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Contact us 
BPP Professional Apprenticeships
Find out more, search and apply for  

apprenticeship roles at bpp.com/ready

BPP University 
UK students 

+44 (0)333 1223 604

admissions@bpp.com

bppuniversity.ac.uk/undergraduate

EU and international students

+44 (0)333 1223 604

internationaladmissions@bpp.com

bppuniversity.ac.uk/international

BPP Professional Education
+44 (0)161 244 6300

service@bpp.com

bpp.com/professional-education


