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CIMA Tutor Toolkit

BPP’s CIMA Tutor Toolkit is a comprehensive set of lecture 

materials, designed to assist tutors though the key states of 

course delivery – taught, revision and exam practise. 

The Tutor Toolkit consists of CIMA Approved Teaching 

resources, including Course Notes and Final Mock Exams, 

which are further complemented by a suite of supplementary 

resources designed to increase the effectiveness of tutor’s 

CIMA delivery. 

Revolutionise your course with our new CIMA Tutor Toolkit, 

add value to your classes, improve student experience and 

increase pass rates.

CIMA Approved 
Teaching Resources

CIMA Tutor Toolkit Comprehensive  
Package

BPP Course Notes: Comprehensive teaching notes written and used by 

BPP tutors. Designed to support the delivery of your CIMA courses.
✓

Comprehensive Teaching Slides: Bring your lectures to life. Linked 

to the BPP Study Text, these PowerPoint slides contain real world 

examples and case studies to enhance the student experience.
✓

Progress Tests: Short, chapter-based tests. Ideal to set for homework 

or to recap at the end of the class.
✓

BPP Webinar: “Teaching effectively from BPP materials” ✓

Passcard Revision Slides: Highlight key learning points and promote 

classroom discussion. Ideal for visual learners.
✓

Tutor Guidance: A step by step guide on how to use our CIMA Tutor 

Toolkit to maximise student success.
✓

Welcome to our guide
BPP have been teaching CIMA for over 38 years, 

have market leading pass rates in the UK and are 

one of the few CIMA Learning Quality Partners. 

Now we want to share our secrets of success 

with you and help to revolutionise the way you 

teach CIMA.

This guide is designed to give you some tips on 

being the best tutor you can be, how to structure 

your courses and prepare to teach as well as 

information on how BPP’s Tutor Toolkit can make 

your teaching even more effective.

We would love to hear your feedback, and if you 

have any questions please do get in touch with us 

at learningmedia@bpp.com

Kieran Rice 
Managing Director
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About BPP
Our heritage

BPP has over 38 years of experience providing tuition and 

content for CIMA. We are proud of our history in the market, 

and focus on ensuring we can provide the highest quality, 

comprehensive materials both for our tutors and for other 

tuition providers.

We seek to inspire, enthuse and guide people from all walks of life 

on every step of their educational journey. We have a passion for 

imparting knowledge and improving lives through education.

The trusted publishing partner

BPP Learning Media has become the benchmark for quality 

in Professional Education study materials. Today, tutors and 

students in 178 countries worldwide look to us as an essential 

support for success in accountancy, tax, financial services, 

business, management, marketing and medical exams.

The professional choice in professional learning

By using our products, you will be providing your students with 

the very best resources for effective and enjoyable learning, 

revision and final exam preparation, whatever their level and 

whatever their capabilities.

Our accessible, engaging materials focus on core syllabus 

content. Our tailored materials help you support students’ 

individual requirements, while our tutor resources help you 

deliver captivating classroom sessions and drive home key 

syllabus points.

All our materials are written by experienced professionals 

skilled in classroom delivery that inspires and makes it easier 

for your students to learn and progress.

Transforming learning delivery

We are genuinely excited about our new CIMA Tutor Toolkit, 

and hope this guide will help you to understand how we can 

help you, and together, we can help more CIMA students 

succeed and achieve their ambitions.
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Preparing for 
success
There are many different elements to being a tutor – it is not 

just about classroom delivery. We want to help you every step 

of the way – from preparation through to final delivery. We 

share one objective – to help students pass, and we hope this 

guidance will help you to help them succeed.

Structuring your courses

How tutor guidance should be structured 

In order to be successful in their CIMA exams, students need 

not just knowledge and rote learning but also exam skills 

such as interpreting information and applying knowledge to 

new scenarios. 

At BPP, our formula for success is our three step approach – 

distinguishing between Taught, revision and exam practise, 

which will build a student’s chances of exam success step-by-

step. The taught phase is where students meet knowledge, 

often for the first time, and get to understand the key rules 

and theories required. The BPP Study Text and BPP Course 

Notes are designed for use in this first phase. Once students 

are familiar with the knowledge required, they move on to 

being able to apply this to different scenarios –the revision 

phase. BPP produces a Practice & Revision kit which contains 

past exam questions and practice questions for students to 

attempt as well as BPP Revision Course Notes which provide 

summaries to enable you to quickly recap topics before 

moving onto the essential question practice.

The final step is the exam practise phase – a mock exam to 

bring together all the final skills they will need in order to be 

successful. BPP’s Approved Teaching Resources include a full 

exam standard, exam style, mock exam which your students 

can attempt in the final weeks before the real exam.

Scheduling your courses with these different sections, and 

making it clear to students which phase is being worked 

through, allows you to demonstrate clearly to your students 

the different elements of success, knowledge AND application 

– and give them the opportunity to practise each in turn.

Getting ready to teach 

Effective preparation for teaching 

Preparation is the key to success, for you as much as for your 

students! When teaching a new paper, or indeed teaching a 

paper again after a break, it can seem overwhelming to work 

through everything, preparing notes on all the topics, working 

out a session structure, knowing how items are tested.

Firstly look at the most recent exam to understand how topics 

are tested and become familiar with the exam format. Then plan 

out your classroom delivery preparation so that you review your 

courseware in small chunks of time – this makes it much easier 

to fit your preparation around your other commitments. BPP’s 

Tutor Toolkit resources are available online within your own 

personal learning environment so you can access them from 

work or home; they are available whenever you need them. You 

can also download and save the resources to your computer or 

laptop so you can prepare when offline too.

The Course Notes and Tutor Guidance, as part of the CIMA 

Comprehensive Tutor Toolkit, will save you time preparing 

your own materials and overviews. They are linked to the 

Study Text meaning you can easily refer to additional technical 

detail if you wish.

When CIMA update their syllabus it is important that you are 

clear on what has changed and update any teaching materials 

appropriately. This however can be very time consuming, 

particularly when it comes to updating examples for legislative 

updates. All BPP teaching materials are updated annually in line 

with the CIMA syllabus guides so you can be confident they 

include the latest updates. A summary of changes which will 

help you to re-prep those relevant topics also.

Structuring your sessions 

Setting the scene 

It can be very beneficial to students to be given an introduction 

to a topic – they can then see how it fits into the overall paper 

knowledge and see what is to come. Overview diagrams can 

be a great way of doing this, providing students with a ‘map’ of 

what topics they will see within the given session. BPP Course 

Notes include an overview diagram at the start of each chapter 

which you can use to set the scene. To aid revision each chapter 

ends with a summary overview – very useful for recapping key 

information and you can be confident students can easily link 

the content back to the Course Notes and Study Text they have 

used earlier in their studies.

Build a solid foundation 

We are helping students to build a tower of success – but to 

do this they need a solid foundation on which to start. Take 

students through topics step by step, beginning with the more 

simple key points before moving onto the more technical 

areas. BPP’s comprehensive Course Notes break down key 

topics so students don’t feel overwhelmed, with lecture 

examples tailored towards the 2015 CIMA syllabus integrated 

into each chapter to confirm understanding as they go. With 

this solid foundation, you can then ‘top up’ the student’s 

knowledge with more technical details as you move through 

the course. 

Keep it varied 

As a tutor, we want to do all we can to keep students engaged 

throughout their studies, so they have the opportunity to take 

in all we are sharing with them. Using a variety of resources 

in the classroom not only helps to keep it interesting, but 

also ensures students with different learning styles are 

catered for. With BPP’s CIMA Tutor Toolkit, you can choose 

from BPP Course Notes, Comprehensive PowerPoint slides 

and the Study Text to vary your approach to topics in class. 

Within the Course Notes you can use the overview and 

summary diagrams for each chapter as well as to highlight and 

emphasise key points as you work through. So as well as being 

more engaging, your lectures will be clear and easy to follow. 

In the Classroom

Top tips for presenting effectively

Posture: mind your posture in class. Standing tall will help you 

to project your voice and portray confidence to your class, 

building their trust in you. Drop your shoulders, stand with 

equal weight on each foot, and lift your head to unfurl your 

neck. You will feel better at the end of the day too.

Breathe: this sounds like common sense, but in actual fact 

it isn’t. We tend to breathe shallower shorter breaths when 

we get anxious, and even the most experienced tutors will 

experience this in the classroom at some point. Breathing 

evenly will help you to control your voice more effectively, also 

helping you to present to your students and protect your voice.
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CIMA Tutor Toolkit
Comprehensive Teaching Slides

Bring your lectures to life. Linked to the BPP Study Text, these 

PowerPoint slides contain real world examples and case 

studies to enhance the student experience.

The slides are designed to complement the other resources 

to allow you to teach the same core topics with some variety. 

Clearly laid out and following the same order as the Study 

Text, they can be used in class or within extra study sessions.

Help students to understand the impact of what they are 

learning in the context of the business world with a range 

of case studies and examples. All examples are updated for 

changes in legislation, syllabus and style of assessment.

Course Notes

Comprehensive teaching notes written and used by BPP 

tutors. Designed to support the delivery of your CIMA 

Objective Test course.

BPP Course Notes are designed to help you to lead students 

through the key topics and approaches required for the paper.

Broken down into chapters they allow you to focus your time 

on the core topics and knowledge areas as you help students 

to understand the technical content required by the syllabus.

They follow the same structure as the Study Text for easy navigation.

The lecture examples are tailored towards the demands of the 

new 2015 Objective Test exams, so that your students focus 

their time on developing exactly the skills and knowledge they 

need to be successful in the exam. 

✓ Save time not having to prepare your own class materials

✓ Prepare anywhere with electronic versions in your own 

personal online library

✓ Give students consistent, comprehensive materials to ease 

their learning

✓ Have confidence that all examples are updated for 

technical, legislative and style of assessment changes

✓ Efficient, effective coverage of core areas for each paper

✓ Integrated lecture examples designed with the Objective 

Test exam format in mind

✓ Overview and summary diagrams for each chapter
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Passcard Revision Slides 

Highlight key learning points and promote classroom discussion.

Passcard Revision Slides follow a similar presentational style 

to BPP Passcards and are ideal to ensure visual learners remain 

engaged. An excellent tool for revision or additional study 

sessions to quickly highlight the topic areas within each paper.

BPP Webinar

'Teaching effectively from BPP materials'

As part of both the Standard and Comprehensive CIMA Tutor 

Toolkits, you will get access to a webinar recording ‘Teaching 

effectively from BPP materials’.

Recorded specifically to support the Toolkit resources by one of 

BPP’s own expert tutors, it takes you through each component 

of the Toolkit, explaining how best to use each element, and 

offering advice on making the most of them in class.

You can access the recording as many times as you like, 

replaying it as needed.

Tutor Guidance

A step-by-step guide on how to use the CIMA Tutor Toolkit to 

maximise student success.

Based on the BPP Course Notes, they highlight key areas, how 

topics are examined, and syllabus links. Being in the same 

format as the Course Notes students receive, you can save 

time knowing you have everything the students will have.

Save time when preparing by using the annotated notes for 

preparation purposes.

CIMA Tutor Toolkit
Progress tests

Short tests, ideal to set for homework or recap at the end of class. 

Provided in a convenient format, they can be used for homestudy 

or inclass assessment. The selection of quick quizzes cover the 

core topics covered within the Course Notes, and are designed to 

fit into the study programme as you go along.

✓ Updated for syllabus and legislative changes

✓ Answers are provided for tutor use


