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WELCOME FROM THE DIRECTORS OF BPTC PROGRAMMES 
 
Dear Student 
 
We are delighted to welcome you to BPP. 
 
You are about to embark on a challenging programme with us. The tutors and support staff 
are committed to offering you a friendly and professional service while you are at the Law 
School. 
 
Our intention is that you should see this programme as the beginning of your time in practice 
rather than the end of your academic career. We hope that is demonstrated in the standard of 
the facilities, the content of the programme and the professionalism of everybody involved. We 
hope that the training you receive here will prepare you well for the future. 
 
We wish you luck on the BPTC and hope that you enjoy your time with us. 
 
With Best Wishes 
 
Anna Banfield and James Welsh 
 
Directors of BPTC Programmes 
BPP Law School 
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INTRODUCTION 
 
The BPTC is an essential component of the process of qualifying as a member of the Bar of 
England and Wales whether you intend to practise within or outside the jurisdiction or intend 
to enter employed practice.  The main concentration of the course is upon entry to practice in 
England and Wales.  Consequently the course is primarily designed to prepare you to be able 
to enter pupillage. The course does this by building upon your academic study of law and skills 
already acquired.  It is important to appreciate that the course is not designed to ‘convert’ you 
into a Barrister, but is merely a stage in the process.  While you can be called to the Bar upon 
successful completion of the course and the Inns’ qualifying sessions, your training will not be 
complete until you have undertaken the practical training involved in pupillage or such other 
training as may be required by the particular career path you choose. 
 
It is also essential to appreciate the difference in approach and emphasis on the BPTC as 
compared with your law degree or other undergraduate and conversion course studies.  The 
emphasis on the BPTC is upon the development of relevant skills to enable you to deal with 
legal problems in a practical context (i.e. as a practising lawyer) rather than simply being able 
to identify legal problems and describe and/or criticise the relevant law.  You must remember 
that in real life you need to deal with the client and not merely satisfy your law tutor.  
Consequently it is not enough to merely tell the client what the law is.  Instead, you need to be 
able to explain the effects and implications of the law and any particular courses of action open 
to the client and to do so in the context of the client’s particular circumstances and in a way 
that the client can understand and appreciate so that he can make the necessary decisions to 
the case.  In addition you need to develop the necessary skills to deal with the clients case in 
negotiation with your opponent, to be able to draft the necessary documents to pursue the 
clients’ case, or, of course to be able to deal with the hearing of the case in court. 
 
The difference in the approach on this course is reinforced by the teaching methods and types 
of assessments which you will encounter on the BPTC. 
 
As far as teaching methods are concerned, you will find a heavy emphasis upon preparation 
for classes and an expectation of your full participation in the various forms of classroom 
activity, which will include working as part of a team, role play and the giving of feedback.  A 
student who is not willing or able to undertake the necessary preparatory work for classes 
and/or who is unwilling to accept a considerable measure of responsibility for his own learning 
will struggle on the BPTC.  Of course, as a barrister, you will be a self-employed practitioner 
and will be responsible for your own work and the conduct of your practice. The importance of 
full time attendance on the course cannot be over-emphasised.  
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OUTLINE PROGRAMME STRUCTURE 
 
 
Subject Assessment requirements % of 

course 
Indicative 
CATS credits 

Advocacy  One assessment with oral plus 
written components (33.33%) 9 
% of total BPTC grade. The two 
components may be 
aggregated 

 Two further oral assessments 
(examination-in-chief; cross 
examination) (33.33% and 
33.33%) 8% each of total BPTC 
grade. Both assessments must 
be passed 

25% 30 credits 

Civil Litigation & 
Evidence 

One closed book examination of 3 
hours, comprising 75 multiple choice 
questions, set centrally, marked 
centrally and electronically 
 

10% 12 credits 

Criminal Litigation, 
Evidence & 
Sentencing 

One closed book examination of 3 
hours, comprising 75 multiple choice 
questions, set centrally, marked 
centrally and electronically 
 

10% 12 credits 

Professional Ethics One closed book examination of 2 
hours comprising 6 short answer 
questions, set centrally and marked 
centrally 
 

5% 6 credits 

Opinion Writing One formal time-constrained 
examination (materials may be used) 
 

10% 12 credits 

Drafting One formal time-constrained 
examination (materials may be used) 
 

10% 12 credits 

Conference Skills One oral assessment 
 

5% 6 credits 

Resolution of 
Disputes out of 
court 

One formal assessment comprising 
short answer questions and multiplch 
choice questions 
 

5% 6 credits 

Option 1 One assessment (can be written or 
oral) 
 

10% 12 credits 

Option 2 One assessment (can be written or 
oral) 
 

10% 12 credits 
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AIMS AND LEARNING OUTCOMES 
 
Programme Aims 
 
Typically, students who have successfully completed the course will: 
 

 be able to be a fluent and articulate advocate, whether orally or in writing, and adapt 
their submissions or questioning as may be required by circumstances 
 

 be able to critically evaluate arguments, assumptions, abstract concepts and data in 
order to deal with complex issues systematically, make sound judgments and 
demonstrate skill in identifying solutions and tackling and solving problems, clearly 
communicating their conclusions 
 

 demonstrate the qualities and skills necessary for future employment at the Bar, with 
the ability to act autonomously in planning and implementing tasks at a professional 
level 
 

 demonstrate self-direction, initiative, personal responsibility and decision making in 
complex situations, and the necessary independent learning abilities required to 
undertake appropriate further professional training and development, and continue to 
advance their knowledge and develop new skills to a high level 

 
 
Programme Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a: 

1 a systematic understanding of relevant knowledge and ethical principles in law and 

practice; together with a comprehensive understanding of techniques applicable to 

practice at the Bar  

 

2 expertise in the application of legal knowledge in the interests of the client, together 

with a practical understanding of how established technical skills are used in relation 

to the interpretation of knowledge in the discipline 

 

3 knowledge and understanding of the ethical values (including equality and diversity 

issues, and duty to the client and to the court), and the skills and underpinning 

knowledge necessary to assess and manage cases without supervision 

 

 
 
Cognitive Skills 
 

Ref B. Students should be able to: 

1 conceptual understanding that enables the student to collect and analyse relevant 

information; evaluate current developments and advanced theory in law and practice, 
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and acquire in-depth knowledge of written material, law reports, journals and articles 

in applicable areas of study 

 

 
Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

1 a high level ability to (i) persuade orally and in written argument using cogent legal 

and factual analysis; (ii) develop reasoned argument; and (iii) deploy forensic skills 

with evidence (both written and oral).The student must meet the relevant minimum 

proficiency standards for Level 1 Advocates under the Quality Assurance Scheme for 

Advocates (QASA) 

 

2 the ability to utilise and develop their knowledge and understanding of the principles 

underpinning their professional practice  

 

3 the ability to apply analytical and critical reasoning in a manner sufficient for someone 

commencing pupillage 

 

 
General Transferable Skills 
 

Ref D. Students should be able to: 

1 the ability and competence to undertake case analysis, research, conferences, 

opinion writing, drafting, negotiation and advocacy with/without supervision 
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OVERALL LEARNING AND TEACHING STRATEGY 
 
Learning and Teaching Strategy 
 
This section provides you with a short description of the how you will be taught on the 
Programme. 
 
The teaching methods used on the BPTC at the Law School are: 
 
Large Group Sessions (LGSs)  
 
Some LGSs will be held live in the Lecture Theatre with all BPTC students. Most LGSs will be 
online only. The aim of the LGSs is one or more of the following: 

1. To give an overview of a course or subject area; 

2. To prioritise learning points within a topic; 

3. To explain, emphasise and demonstrate with appropriate examples substantive or 
procedural points, in particular/transactional context; 

4. To, where necessary, explain particular knowledge items where you might have difficulty 
in learning the facts or acquiring an understanding simply by self-study and reading; 
and/or 

5. To encourage you to look at the subject under discussion from a practical perspective 
as a trainee barrister. 

 
The LGSs focus on practical and transactional issues together with important/difficult issues 
arising from substantive law. 

 
Small Group Sessions (SGSs) 
 
SGSs will usually be held in groups of approximately 12 students (or 4 in the case of some of 
the skills teaching). The aim of SGSs is to: 

1. Develop problem solving and other legal skills; 

2. Promote intellectual enquiry; 

3. Implement assumed and acquired knowledge in a practical way to solve clients’ legal 
problems; and 

4. Practise your skills. 
 

You will be allocated to an SGS group for the compulsory modules and much of the teaching 
of the course will take place in these groups. (For the options course you will be organised into 
different small groups, reflecting the different choices of options you each make.) 
 
Students are not usually permitted to switch between small groups, even on an occasional 
basis, unless they have the express consent of the Programme Leader and the relevant small 
group tutors. That consent is only likely to be given if there are exceptional circumstances to 
justify the change. The main reason for this policy is to ensure that there is as far as possible 
the same numbers of students in each class. 
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SGSs are intellectually demanding and require you to demonstrate a clear understanding and 
application of substantive law, procedures and skills. They use realistic exercises which 
replicate the kind of task that a barrister may be required to carry out in practice. You are 
expected to have completed tasks individually in preparation for the class.  You will work in 
small groups when appropriate, reporting back on part of the task, sometimes using the 
whiteboard or PowerPoint to aid your presentation.  
 
Tutors will take an active part in the SGS, challenging and testing your understanding. You will 
be required to participate in every SGS. 
 
 
Modules 
 
The Programme is composed of modules, and these modules are linked to different levels of 
the Framework for Higher Education Qualifications of UK Degree-Awarding Bodies set by the 
Quality Assurance Agency for Higher Education. This document provides you with a module 
outline for every module you will undertake during the Programme.   
 
Each module will consist of aims, learning outcomes, and modes of assessment.  These 
components relate to how you will receive and give feedback from and to the Programme team 
during your degree. 
 
Aims 
 
The BPTC has explicit aims. Aims are the teaching intention of each module, section or entire 
programme – knowledge, understandings and skills that we intend to cover in teaching the 
programme.  You will be given opportunities to feedback on how the Programme team and 
visiting lectures deliver this content.   
 
Learning Outcomes 
 
To describe your anticipated learning rather than just the teaching on the Programme, each 
module has Learning Outcomes. A learning outcome is a statement of what you are expected 
to know, understand or be able to do at the end of the module, section or entire programme.   
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CIVIL LITIGATION & EVIDENCE  
 

Level: M Level 

Credit Value: 12 

Prerequisite(s): None 

Co-requisite(s): All BPTC Core Modules 

Post-requisite(s): None 

 
 
Aims and Rationale 
 
This unit provides an introduction to the knowledge required for the practical aspects of civil 
procedure.  
 
This module aims to: 

 Develop a sound knowledge and understanding of the rules and principles of Civil 
Procedure, and Civil Evidence. 

 Develop student ability to research the rules of Civil Procedure and to research appropriate 
remedies. 

 Develop student ability to apply the rules of Civil Procedure and Civil Evidence to a practical 
situation and to apply their knowledge of remedies to practical situations. 

 Ensure students acquire, apply and integrate the knowledge, skills and attitudes for 
effective performance of all Civil Litigation and Evidence outcomes specified by the Bar 
Standards Board. 

 

 
Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a knowledge and understanding of: 

1 The organization of the High Court and the County Courts. 

2 The procedure that must be observed in the High Court and County Court. 

3 The procedure for every stage of a civil claim including commencement of 
proceedings, case management, interim applications, disclosure, trial, costs and 
enforcement. 

4 The law and practice in relation to admission of evidence in civil trials. 

 
 
Cognitive Skills 
 

Ref B. Students should be able to: 

1 Analyse a scenario given in advance in order to recognise which rules apply and to 
apply such rules to the given fact pattern. 
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Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

1 Formulate an effective advice on the rules of civil procedure and evidence.  

 
General Transferable Skills 
 

Ref D. Students should be able to: 

1 Present material in front of others. 

2. Work effectively both individually and in a team. 

 

 
Structures and Features 
 

Introductory presentation online 

18 x 1.5 hour Small Group Sessions 

18 revision presentations online 

 
 
 
Module Outline 
 

SGS 1 Pre action conduct 
 

SGS 2 Where to start proceedings 
Issue of Claim – Part 7 

SGS 3 Issue of Claim – Part 8 
 

SGS 4 Service & parties 
 

SGS 5 Options when responding to Claim 
Default judgement 
 

SGS 6 Multiple causes of action and parties 
CPR Part 20 
Requests for further information 
Amendments 

SGS 7 Interim applications  
Summary Judgement 
Strike out 

SGS 8 Interim Payments 
Security for costs 

SGS 9 
 

Interim injunctions 
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SGS 10 Case and costs management 
 

SGS 11 Disclosure and inspection of documents 
 

SGS 12 Evidence of fact 
Witness statements & hearsay evidence 

SGS 13 Expert evidence 
Sanctions 
 

SGS 14 Offers to settle 
CPR Part 36 

SGS 15 Civil trial 
Witness evidence 
Judgements and orders 

SGS 16 Costs 
 

SGS 17 Civil appeals 
Enforcement 

SGS 18 Consolidation 
 

 
 
 
 
Mode of Assessment 
 
A centrally set 3 hour written exam comprising 75 MCQs 
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CRIMINAL LITIGATION, EVIDENCE & SENTENCING 
  
Level: M Level 

Credit Value: 12 

Prerequisite(s): None 

Co-requisite(s): All BPTC Core Modules 

Post-requisite(s): None 

  
  
Aims and Rationale 
  
This module provides a comprehensive introduction to the knowledge required to conduct the 
practical aspects of criminal prosecution and defence work.  This will build upon existing 
knowledge of criminal law and the structure of the judicial system, and where appropriate 
criminal evidence. 
  
This module creates opportunities to apply developing knowledge of Criminal Litigation and 
Sentencing to the practical and technical considerations to be addressed in dealing with pre-
prepared briefs or parts of briefs.  This involves work on preliminary matters, remands and bail, 
mode of trial, summary trial, juvenile defendants, transfer proceedings, indictments, pleas, and 
Crown Court preliminaries and trial, sentencing, and, appeals from the Magistrates’ Court and 
Crown Court. 
  
This module also provides a basis to apply knowledge of Criminal Evidence to the practical 
problems presented in pre-prepared scenarios and briefs.  This includes work on burdens and 
standards of proof, confessions, illegally obtained evidence, identification evidence, adverse 
inferences from silence, disclosure, public interest immunity, privilege, hearsay, witness 
evidence, and, character evidence. 
  
  
Learning Outcomes 
  
Knowledge and Understanding 
  

Ref A. Students should be able to demonstrate a knowledge and understanding of: 

1 Procedure from arrest to trial, including police procedures, disclosure, bail, 
remands, case management and hearing pre-trial applications (including youths) 

2 The processes of trial litigation (summarily, and on Indictment) for adult and youths 

3 Post trial procedures, including sentencing principles and practice and appeals 

4 The rules of evidence 

  
 
Cognitive Skills 
  

Ref B. Students should be able to: 

1 Analyse a scenario given during the SGS in order to recognise which rules apply 
and to apply such rules to the given fact pattern. 
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 Professional Skills and Attitudes 
  

Ref C. Students should be able to: 

1 Formulate an effective advice on the rules of criminal procedure and evidence. 

  
General Transferable Skills 
  

Ref D. Students should be able to: 

1 Present material in front of others. 

2. Work effectively both individually and in a team. 

  
  
Structures and Features 
  

19 x 1.5 hour Small Group Sessions 

Online presentation to be used as an introduction to each SGS and for revision 

 
Module outline 
  

SGS 1 Introduction to the Criminal Justice System 
Police powers & Preliminary matters 

SGS 2 First appearances 
 

SGS 3 Bail 
 

SGS 4 Evidential concepts 
 

SGS 5 Disclosure and considering evidence 
 

SGS 6 Pre-Trial matters 
 

SGS 7 Trial 
 

SGS 8 Sentencing principles 
 

SGS 9 
 

Sentences in the Magistrates’ Court and the Crown Court 

SGS 10 Appeals 
 

SGS 11 Consolidation 
 

SGS 12 The Youth Court 
 

SGS 13 Identification evidence 
 

SGS 14 Confessions 
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SGS 15 Silence 
 

SGS 16 Character evidence 
 

SGS 17 Hearsay 1 – What is hearsay? 
 

SGS 18 Hearsay 2 – Exceptions to the rule against hearsay 
 

SGS 19 Consolidation 
 

 
 
  
  
Mode of Assessment 
  
A centrally set assessment: 3 hour written exam comprising 75 MCQs. 
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PROFESSIONAL ETHICS 
  
Level: M Level 

Credit Value: 6 

Prerequisite(s): None 

Co-requisite(s): All BPTC Core Modules 

Post-requisite(s): None 

  
Aims and Rationale 
  
This unit provides a comprehensive introduction to the rules and obligations of professional 
conduct at the Bar as contained in the Bar Standards Board Handbook and related documents, 
including how these rules operate and are applied in practice as a barrister.   
  
  
Learning Outcomes 
  
Knowledge and Understanding 
  

Ref A. Students should be able to demonstrate a knowledge and understanding of: 

1 Those professional values and obligations which underpin practice at the Bar of 
England and Wales. 

2 The provisions of the Bar Standards Board Handbook and related guidance 
documents. 

  
Cognitive Skills 
  

Ref B. Students should be able to: 

1 Identify, analyse and apply ethical obligations in practical situations. 

  
 
Professional Skills and Attitudes 
  

Ref C. Students should be able to: 

1 Adopt a professional and responsible approach to the profession, the course and to 
staff and other students. 

  
General Transferable Skills 
  

Ref D. Students should be able to: 

1. Work effectively both individually and in a team. 
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Structures and Features 
  
6 x 1.5 hour Small Group Sessions. 

14 podcasts (including interactive, video and audio material)  

  
Module Outline 

  
SGS 1 Introduction to the BSB Handbook.  BSB Handbook Part 2 (the Code of 

Conduct section) and Conduct Rules sections 1 (You and the Court) and 
2 (Behaving Ethically). 

SGS 2 BSB Handbook Part 2 Conduct Rules section 3 (You and Your Client). 

 

SGS 3 BSB Handbook Part 2 Conduct Rules section 4 (You and Your 
Regulator) and 5 (You and Your Practice).  Part 2 Section D, Parts 3 and 
4 and external Guidance Documents. 

SGS 4 Revision and Assessment Preparation Part 1 

 

SGS 5 Revision and Assessment Preparation Part 2 

 

SGS 6 Revision and Assessment Preparation Part 3 

  
Mode of Assessment 
  
To be assessed at first sit as Competent in Professional Ethics, a student must: 
 

1.   pass the Professional Ethics assessment being a 2 hour written exam comprising 6 SAQs; 

2.   have complied with the attendance agreement as laid down by the Bar Standards Board 

and set out in the handbook attended punctually at least 90% of all SGS and LGS on the 
BPTC; and 

3.   have satisfactorily completed the Law in Practice requirement and produced a satisfactory 
report. 
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RESOLUTION OF DISPUTES OUT OF COURT 
 

Level: M Level 

Credit Value: 6 

Prerequisite(s): None 

Co-requisite(s): All BPTC Core Modules 

Post-requisite(s): None 

 
Aims and Rationale 
 
The module is founded on the importance to an understanding the theory and practice of 
resolving disputes outside the court process. Many cases and applications are determined 
through methods other than in the courts and the ability to carry out effective negotiations, 
mediations and arbitrations is fundamental to many areas of practice.  
 
Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a knowledge and understanding of: 

1 The importance of different methods as a means of settling cases and the range of 
different methods of resolving cases. 

2 The process and practice of mediation, arbitration, expert determination and 
negotiation. 

3 Professional conduct issues in resolving disputes out of court. 

4 How to select strategies for conducting negotiations, mediation and arbitration which 
reflect their clients’ best interests. 

 
Cognitive Skills 
 

Ref B. Students should be able to: 

1 Analyse a given scenario in order to recognise which method of dispute resolution 
would best suit their client. 

2 Evaluate different types of dispute resolution. 

 
Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

1 Demonstrate a basic level of mediation advocacy skills. 

2 Demonstrate the skills needed to conduct a negotiation. 
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General Transferable Skills 
 

Ref D. Students should be able to: 

1. Work effectively both individually and in a team. 

 
Structures and Features 
 

Online presentations (LGSs) and various short podcasts 

6 x 1.5 hour Small Group Sessions 

 
Module outline 
 

LGS 1 

 

Introduction to Resolution of Disputes out of Court. Overview of the 
spectrum of different types of dispute resolution. 

LGS 2 

 

Negotiation overview, how to prepare and different strategies. 

LGS 3 Mediation 1:  overview. 

LGS 4 Mediation 2:  knowledge and theory in relation to mediation, followed by 
an on-line mediation demonstration. 

LGS 5 Arbitration 1: key principles in relation to arbitration. 

LGS 6 Arbitration 2:  institutional arbitration. 

LGS 7 Formative feedback and revision of key principles.  

SGS 1 

 

How to prepare to negotiate. Also to recognise, analyse and demonstrate 
different tactics and strategies as basic tools in negotiation. More generally 
when in a case to consider ADR and the court’s approach to ADR 

SGS 2 

 

Conduct a negotiation. Consider strategies and methods for conducting a 
negotiation. Also to recognise professional ethics and conduct issues 
which may arise in a negotiation. Methods of recording settlement. 

SGS 3 

 

Conduct a mediation. 

SGS 4 

 

The relevant advantages and disadvantages of mediation as a form of 
ADR and analysis of the court’s approach to mediation as a particular form 
of ADR. 

SGS 5 The basic law and practice of arbitration. 

SGS 6 Consideration of the range of arbitral institutions. Analysis of different 
aspects of the supervision of the English courts of arbitrations seated in 
England. 

 

Mode of Assessment 

 

2 hour written assessment comprising 20 MCQ and 3 SAQ questions. 
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ADVOCACY 
 

Level: M Level  

Credit Value: 30 

Prerequisite(s): None 

Co-requisite(s): All BPTC Core Modules 

Post-requisite(s): None 

 
Aims and Rationale 
 
The module is designed in two parts, part one is ‘applications and submissions’ and part two 
is ‘witness handling’. This should ensure that the students have the necessary skills to deal 
with interlocutory applications in civil proceedings, applications and submissions in crime, as 
well as dealing with examination-in-chief and cross-examination.   

 
 
Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a knowledge and understanding of: 

1 How to prepare a case effectively with regard to the relevant law, facts and 
principles. 

2 How to prepare a skeleton argument, make oral legal submissions and examine 
witnesses in a variety of legal forums effectively and fluently. 

3 Observe the rules of professional conduct. 

 
Cognitive Skills 
 

Ref B. Students should be able to: 

1 Analyse a given scenario in order to recognize the issues in the case in order to 
present an unopposed submission or an opposed submission. 

2 Analyse a given scenario in order to recognize the issues in the case in order to 
examine, cross-examine and re-examine a witness.  

3 Analyse a given scenario in order to recognise the issues in the case relevant to 
either an opening speech or a closing speech. 

 
 
Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

1 Demonstrate basic advocacy skills in a range of civil and criminal scenarios, in 
applications and in trial. 
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2 Draft a clear and well structured skeleton argument. 

 
 
General Transferable Skills 
 

Ref D. Students should be able to: 

1 Speak clearly and effectively in public. 

2. Present arguments in a structured manner. 

 

 
Structures and Features 
 

9 x 1 hour Presentations/Large Group Sessions (mainly online) 

19 x 1 hour 30 minutes Small Group Sessions 

 
 
Module Outline 
 

 

LGS 1 Delivery 

LGS 2 Structure 

LGS 3 Issues and Tests 

LGS 4 Skeletons 1 

LGS 5  Skeletons 2 

LGS 6 Case Theory 

LGS 7 Examination in Chief 

LGS 8 Cross Examination 

LGS 9  Advanced Cross Examination 

SGS 1 Plea in Mitigation 

SGS 2 Bail application 

SGS 3 Performance review 

SGS 4 Application to extend time 

SGS 5 Judgement in default 

SGS 6 Summary Judgement application 

SGS 7 Formative assessment Advocacy 1 

SGS 8 Injunction application 

SGS 9 Case Theory 
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SGS 10 Examination in Chief 

SGS 11 Examination in Chief 

SGS 12 Examination in Chief 

SGS 13 Formative Assessment Advocacy 2 

SGS 14 Examination in Chief feedback 

SGS 15 Cross Examination 

SGS 16 Cross Examination 

SGS 17 Cross Examination 

SGS 18 Formative Assessment Advocacy 3 

SGS 19 Cross Examination feedback 

 
 

Mode of Assessment 

 

3 x 12 minute oral assessments: Oral Submissions; Examination-in-Chief; and Cross 
Examination. 

Students are assessed live by members of the course team. All assessments are recorded. 
The witness handling assessments are conducted with actors/actresses playing the role of 
witnesses. 
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CONFERENCE SKILLS 
 

Level: M Level 

Credit Value: 6 

Prerequisite(s): None 

Co-requisite(s): All BPTC Core Modules 

Post-requisite(s): None 

 
Aims and Rationale 
 
The Conference skills course introduces students to one of the most challenging and complex 
aspects of a practising barrister’s life – interaction with real clients. The course aims to place 
the concept of a client conference in a practical and professional context with students having 
to learn the importance of a structured and authoritative, yet calm and appropriate approach 
to their clients. 
 
Over the course of the module they are presented with a variety of realistic scenarios, covering 
both civil and criminal situations, where they are required to ascertain the true nature of their 
client’s instructions and to formulate legally correct and full professional advice, often whilst 
also dealing with issues of professional conduct. 
 
 
Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a knowledge and understanding of: 

1 The objectives of a conference and the factual, legal, procedural and evidential 
issues that should be raised in a conference. 

2 Issues of professional ethics, equality and conduct which may arise in the context of 
a conference. 

 
Cognitive Skills 
 

Ref B. Students should be able to: 

1 Analyse a given scenario in order to recognize the relevant legal, factual and 
evidential issues in the case upon which to advise the client. 

 
Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

1 Formulate and prepare appropriate questions and preliminary advice to put to the 
client in conference. 

2 Ensure the client understands the objectives of the conference. 
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3 Explain the strengths and weaknesses of the case 

4 Advise on the consequences of any action taken and obtain full instructions from 
the client 

 
General Transferable Skills 
 

Ref D. Students should be able to: 

1 Interact sensitively with others. 

 

Structures and Features 
 

2 x 1 hour online Large Group Sessions 

7 x 1.5 hour Small Group Sessions 

 
Module outline 
 

LGS 1 

 

Introduction to Conference Skills.  

Preparation and planning. 

LGS 2 

 

Questioning technique and the delivery of advice 

SGS 1 

 

Preparation and planning  

 

SGS 2 

 

Questioning, Interaction and advice.  

SGS 3 

 

Civil Conference involving straightforward road traffic accident.  

SGS 4 

 

Criminal Conference.  

SGS 5 

 

Formative assessment  

 

SGS 6 

 

Review and Formative Feedback 

    

SGS 7 

 

Criminal conference. 

 

Mode of Assessment 

Brief released in advance. Last minute instructions issued on the day of the assessment with 
1 hour preparation in invigilated conditions. 15 minute conference with client. 
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OPINION WRITING & DRAFTING  
 

Level: M Level 

Credit Value: 24 (12 Opinion Writing and 12 Drafting) 

Prerequisite(s): None 

Co-requisite(s): All BPTC Core Modules 

Post-requisite(s): None 

 
Aims and Rationale 
 
This unit provides a solid introduction to the written skills required for practice at the Bar. 
Students will learn the processes involved in drafting basic legal documents for court 
proceedings and in giving legal advice in writing, and be able to produce these documents to 
the standard required of a pupil barrister. They will consider the most appropriate remedy in 
different situations and advise/draft accordingly. 
 
 
Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a knowledge and understanding of: 

1 The context, content and process of drafting a wide variety of legal documents and 
opinions. 

2 Ethical considerations in the drafting of statements of case and preparation of 
opinions. 

3 The applicable law and rules of procedure. 

 
Cognitive Skills 
 

Ref B. Students should be able to: 

1 Analyse a given scenario in order to recognise the needs and objectives of the 
client in order to provide a practical solution.  

2 Analyse a given scenario in order to recognise the relevant rules of procedure and 
evidence. 

 
Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

1 Formulate and draft effective advice on relevant issues. 

2 Draft an effective statement of case in a claim. 
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General Transferable Skills 
 

Ref D. Students should be able to: 

1 Clear, concise and succinct drafting. 

2. Work effectively both individually and in a team. 

 

 
Structures and Features 
 

4 x Online Large Group Sessions/presentations 

17 x 1.5 hours Small Group Sessions 

Independent Learning Exercise 

 
 
Module Outline 
 

SGS 1 

Opinion Writing  

Introduction to Opinion Writing. 

Writing basic Opinions (re. negligence and breach of contract) 

SGS 2  

Opinion Writing 

Understanding the structure of an Opinion.  

Writing a complex Opinion (re. CPA 1987, negligence, breach of 
contract, exclusion of liability, contributory negligence) 

SGS 3 and 4 

Opinion Writing 

Understanding Opinions in personal injury cases. 

Writing a basic personal injury/negligence Opinion (re. breach of 
statutory duty under Highways Act 1980 and negligence) 

SGS 5  

Drafting 

Drafting basic Particulars of Claim (re. negligence and breach of 
contract) 

 

SGS 6  

Drafting 

Drafting Particulars of Claim (re. Animals Act and negligence) 

SGS 7  

Drafting 

Drafting a Defence (re. breach of contract and statutory 
misrepresentation) 

SGS 8  

Drafting 

Drafting Defence and additional (third party) claim  (re. occupiers’ 
liability, negligence and personal injury) 

SGS 9  

Opinion Writing 

Opinion Writing hand-in feedback  

SGS 10  

Opinion Writing 

Analysis of previous students’ assessment scripts (re. breach of 
contract, negligence, exclusion of liability and contributory negligence) 
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SGS 11  

Drafting 

Writing witness statements and a draft order for an injunction (re. 
nuisance) 

SGS 12 

Drafting 

Drafting hand-in feedback  

 

SGS 13 and 14 

Opinion Writing 

 

Writing a complex Opinion (re. statutory misrepresentation, breach of 
contract, exclusion of liability) 

 

SGS 15 and 16 

Drafting 

 

Drafting Defence and Counterclaim  (re.  Estate Agents Act 1979, 
breach of contract and negligence) 

 

SGS 17  

Drafting  

 

Drafting Particulars of Claim (Occupier’s Liability and negligence) 

SGS 18  

Opinion Writing  

Consolidating understanding of Opinions  

Writing an Opinion (re. private nuisance, Rylands v Fletcher  and 
negligence) 

SGS 19  

Opinion Writing 

Opinion writing formative assessment feedback  

SGS 20  

Drafting 

Drafting formative assessment feedback  

Independent 
learning 
exercise 

Drafting Amendments, Reply and Requests  

LGS 4 Feedback and overview on independent learning exercise 

 
 
 

Mode of Assessment: 

 

Timed assessment (4 hours 15 minutes for opinion writing, 3 hours 15 minutes for drafting) 
open book, unseen, invigilated examination. Briefing Sheet with relevant areas of law released 
in advance. 
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OPTIONS 
 
In addition the structure of the BPTC as defined by the Bar Standards Board provides for 
students to study two additional optional modules.  As with the remainder of the course the 
emphasis is on a practical skills-based approach and the options are used as an opportunity 
to enable students to refine the skills they acquire in the main part of the course rather than 
merely a means of acquiring further legal knowledge.  
 
The list below sets out the options we will offer on the BPTC this year. It should be noted that 
options modules will only run if there are sufficient student numbers wishing to undertake each 
option. Further details will be provided in respect of each option and the mode of assessment 
after the course commences. 
 
  Company Law 

 Employment Law 
 Property and Chancery 
 Intellectual Property  
 Family Law 
 Advanced Criminal Litigation 
 Personal Injury & Clinical Negligence 
 Judicial Review 
 Commercial Dispute Resolution  
 Asylum, Detention, Deportation & Extradition 
 Professional Discipline 
 International Criminal Practice (London FT only) 
 International Trade (London FT only) 
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ASSESSMENT 
 
 
The Purpose of Assessment 
 
Assessment is partly for your benefit: to help you learn by giving you accurate information on 
your progress and performance in order to help you reflect on your progress and plan activities 
to improve your knowledge, understanding, or skills.  Assessment tasks and processes are 
themselves designed to provide you with additional learning opportunities. 
 
Assessment also gives you the opportunity to demonstrate what you have learned. It is the 
means by which your achievement is measured, in relation to the aims of your Programme and 
national statements about standards.   
 
All assessment is normally conducted by the Programme tutors (or their designated 
replacement in cases of absence or study leave) and a designated second marker for 
assessments which are weighted for degree classification. Marks are internally monitored and 
moderated at the conclusion of each round of assessment. 
 
Following internal marking examination scripts are sent to the External Examiner. Their role is 
to scrutinise the academic standards of each award and the standards of student performance, 
the measurement of student achievement and the rigour and fairness of the assessment 
process. In addition, they approve all summative assessments, review all fails and grade 
boundaries and participate actively in relevant Board(s) of Examiners. 
 
Student results are then considered at the Board of Examiners, the decisions of which are 
ultimately ratified by the Academic Council. 
 
 
Learning Outcomes and Assessment Criteria 
 
Each BPTC module carries credit, and has defined learning outcomes. These detail what you 
are expected to achieve in that module. Your assessment is linked to the learning outcomes – 
to pass the module, you are expected to have met the learning outcomes. You may also 
receive details of the criteria that will be used in marking your work. You should use all this 
information to help you plan your work.   
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ATTENDANCE 
 
Attendance on the BPTC is compulsory.  Every student is expected to attend 100% of their 

timetabled classes. The BSB have imposed a strict attendance requirement for the following 

reasons:  

(1) that the expectations of the rule reflect the behaviours that will be required 

in practice, namely professionalism, self-discipline, reliability and 

conscientiousness;  

(2) that sufficient attendance is necessary to ensure that skills appropriate to 

practice and the protection of the public interest are developed, and  

(3) to ensure effective classes where, in small groups, participation by 

individuals is crucial to the learning environment of others. 

 

However, it is understood that a student may occasionally have to miss a class for reasons 

beyond their control. Students are therefore permitted to miss a maximum of 10% of their 

timetabled classes for “good reason”. This equates to 14 sessions.  

 

The definition of “good reason” is very broad and can include anything from illness to a mini 

pupillage. A reason is likely to be “good” if it would prevent a student from attending court 

should it have arisen whilst in practice.    

 

In addition to missing a class for a good reason, a student will be marked absent for any of the 

following: 

 
(i) Not being prepared for the class; 

(ii) Arriving more than 10 minutes late to the session (the student will be refused entry); 

and  

(iii) Attending a class other than the one they are a scheduled to attend.    

If a student misses a teaching session for any reason or they are deemed absent for one of 

the reasons listed above, they must send an absence certificate to the appropriate mailbox 

within 7 days of the absence.  

 

The certificate should state:  
(i) Why the student was absent; 

(ii) How they intend to make up the missed work; and 

(iii) Whether they have attached any evidence in support of the reason for 

the absence.  

At the end of the year, the student’s Personal Tutor will review their absence certificates. As 

long as it is deemed that each absence was for a “good reason”, the student will be permitted 

to graduate.   

 

If a student’s attendance falls below 90%, the matter will go before the Exam Board. The  Board 

will have to consider whether the student can be permitted to graduate from the course. In 

reaching their conclusion, the Exam Board will consider all the absence certificates submitted 

throughout the year and any additional evidence provided by the student.  
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If a student’s attendance falls below 80%, they are not permitted to graduate the BPTC. If a 

student feels that there is a risk their attendance will fall below 80%, they should consider 

interrupting their studies. Any student in this position should contact their Programme Leader.  

 

 

Attendance Level Outcome 

100% Expected level of attendance 

 

90% - 100% The student’s absence certificates will be 

reviewed by their Personal Tutor. If all 

absences are deemed to be for a good reason 

and there is evidence that the student has 

made up the work, the student will be 

permitted to graduate. 

 

80% - 90%  The student’s attendance will be reviewed by 

the Exam Board. If all absences are deemed 

to be for a good reason and there is evidence 

that the student has made up the work, the 

student will be permitted to graduate. 

 

Under 80% The student cannot graduate from the BPTC 

and will be deemed Not Competent.  
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LAW IN PRACTICE 
 
All BPTC students are required to undertake 5 hours of Law in Practice and provide a report 
on their experience as a compulsory element of the Professional Ethics part of the Course. 
 
The Law in Practice requirement enables your legal skills and knowledge skills into practice 
and also to assist others, who may not otherwise have access to such services, with the skills 
you have obtained.  
 
The 5 hours requirement is a minimum and you may find that you become much more involved 
than this. The 5 hours can be undertaken at one time or over a number of weeks.  
 
The assistance you provide must be unpaid, carried out during the duration of the course and 
must be approved, before being undertaken, by your Programme Leader as constituting “Law 
in Practice”. Any assistance carried out before approval will not count towards “Law in 
Practice”. Any disputes as to whether the work does constitute “Law in Practice” will be decided 
by the Director of BPTC Programmes.  
 
You bear the primary responsibility for finding a project that suits your availability and interests 
and that, ideally, helps you develop your skills, knowledge and career. Your tutors and the Law 
School Pro Bono Centre staff may be of assistance in helping you shape your project. 
 
You are required to prepare a report on your Law in Practice. Your report should be written in 
clear grammatical English. Your report will require the following information: 

1. a description of what you have done;  

2. the dates and times of what you have done – showing you have carried out a minimum 
of 5 hours; 

3. details of any interesting legal / evidential / procedural issues raised; and 

4. what you have learnt from the experience about yourself and how this experience has 
informed your perception of the role of law in society. 

 
The Law in Practice reports are marked on a pass/fail basis. The pass mark is 60%. Students 
must demonstrate that they have considered all the matters set out in 1-4 above and that they 
have reflected upon and analysed what they have participated in. 

 
A candidate cannot pass this requirement if they have not completed at least 5 hours of 
assistance which has been approved, before being undertaken, by the BPTC Programme 
Leader, as “Law in Practice”. 

 
Please note that any student who does not pass will fail Professional Ethics and will, therefore, 
be graded Not Competent overall. 
 
Please also note that fabrication of a report will be regarded as a disciplinary offence that will 
be subject to sanctions including the students being reported to his/her Inn. 
 
Learning Outcomes 
 
This requirement was established to meet specific pedagogical goals for students: 
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 To gain experience of practical legal work, putting into practice what students are 

learning in the classroom 

 To understand the role of law in individuals’ lives and/or the role of law and the legal 
profession in society 

 To help all students to explore the nexus between their interests and the law 

 To engage in reflective learning, in which a student self-analyses a piece of his/her own 
work 

 
 
How can I find a project to satisfy this requirement? 
 
Relevant work on any project run from the BPP Pro Bono Centre will satisfy the requirement. 
You may also work 

with any number of outside organisations, including the Free Representation Unit 
(www.freerepresentationunit.org.uk), your local law centre (www.lawcentres.org.uk) or 
Citizens Advice Bureau 
(www.citizensadvice.org.uk); 

 assisting a solicitor or barrister who has taken on a pro bono matter (your work may 
ONLY be on a matter that the lawyer has taken on a pro bono basis; this does NOT 
include legal aid cases); 

 in a legal internship with a non-profit organisation; and/or 

 on a project that you design yourself. 
 
What kind of work counts toward the five hours? 
 
Essentially, time spent conducting any kind of work that would be billable to a paying client 
counts toward the five hours. 
Counts: researching, drafting, interviewing, representation, preparation for interviewing or 
representation  
Does NOT count: training sessions, travel time 
 
Who needs to approve my project plan? 
 
Students must get approval from their Programme Leader for their plans to satisfy the 
requirement BEFORE conducting the project. In some circumstances, the Programme Leader 
may refer the matter to the Director of the BPP Pro Bono Centre. 
 
What kind of documentation do I need to prove that I did the five hours of work? 
 
You are required to prepare a report on your Law in Practice. You can find a pro-forma for your 
report on the VLE. Your report should be written in clear grammatical English. Your report must 
include the following information: 
1. a description of what you have done; 
2. the dates and times of what you have done – showing you have carried out a minimum of 5 
hours; 
3. details of any interesting legal / evidential / procedural issues raised; and 
4. what you have learnt from the experience about yourself and how this experience has 
informed your perception of the role of law in society. 
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You do NOT need a letter or proof from your project supervisor or the organisation. It is 
expected that the report contain enough detail about your work that you would not falsify the 
report. Falsifying a Law in Practice report would be an unfair practice. Please refer to 
Regulations on Unfair Practices. 
 
To what standards will I be held in the work I do? 
 
At this stage in your legal training, we expect you to be able to adhere to ALL relevant 
professional standards. This means everything from maintaining client confidences to 
attending meetings on time. You might get top marks in every classroom course, but if you 
cannot provide legal services in a professional manner, then you are not fit to graduate into 
the profession. If you have any questions or concerns about your ability to adhere to 
professional standards, please discuss them with your personal tutor or Programme Leader. 
 
I have called several organisations, offering five hours of my valuable time, but no one wants 
me – why not? 
 
Think about it from the organisation’s perspective. If you work at a small non-profit organisation 
that is under funded, understaffed and overworked, assistance is a boon. But if someone 
comes to you saying “Please give me five hours of work to do”, then the onus is on you (as a 
lawyer at the non-profit) to come up with a project that will only take five hours, to recruit the 
volunteer, to provide training and supervision and feedback … is it worth all the work just to 
get five hours of assistance in something you might be able to do yourself in just three? Instead, 
when you approach organisations, make sure to have done your homework first. Know their 
website and public brochures inside and out. Think about what kind of project you might be 
able to offer them. When you provide them with a specific offer of assistance on a particular 
project, making it clear what relevant training or experience you already have and making it 
clear that you do not need to avail yourself of their office facilities nor do you expect payment, 
this will be a far more attractive offer than “Please give me something to do for five hours”, and 
you should be able to get a lot more out of the experience! 
 
When should I be conducting the five hours of work? 
 
Anytime during your BPTC course. Work completed prior to the start of the BPTC does NOT 
count. Most importantly, remember that it may take some time and initiative to find a project 
that best suits your availability and interests. Working with live clients on real projects can also 
be unpredictable and may not work out the way you had intended – client needs change, 
sessions get cancelled, etc. The lesson here is DO NOT WAIT UNTIL APRIL/MAY to plan your 
project – start as early in the academic year as possible! 
 
What are “organisations that promote a social good”? Who decides what constitutes a “social 
good”? 
 
As in any society, the social good can be defined on an individual basis. One student may do 
legal research supporting the reinstatement of capital punishment; another may help represent 
someone on death row. Many students also do legal work for organisations that do not have a 
clear legal link; for example, past students have drafted legal fact sheets for women’s shelters 
and reviewed contracts for the in-house legal team at cancer research charities. 
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Would doing legal work for a friend count? 
 
Probably not. Part of the goal of the Law in Practice requirement is for you to assist someone 
who otherwise may not have access to such legal services. It is also best practice for anyone 
in the legal profession to ensure that any would-be client receives the best possible advice. It 
will be a very rare circumstance where a law student will be the best possible source of advice 
to a would-be client. Even where such a person is not eligible for legal aid, there are likely to 
be an array of other agencies and organisations that would be better placed to provide 
professional and experienced assistance. If you want to help a friend, the best help you can 
provide will usually be to help them find such an organisation. If you have already tried this, 
and you believe that you are the best possible resource, THEN you may submit a request for 
approval of such work to count for the Law in Practice requirement. 
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PROGRAMME REGULATIONS 
 
Bar Professional Training Course 
 
Authority 

These regulations are made under the University’s General Academic Regulations and are 
validated with the programme leading to the Postgraduate Diploma in Vocational Training for 
the Bar. 
 
Conflict with the General Academic Regulations 

Except to the extent that the Academic Council has specifically approved derogation, in the 
event of a conflict between these regulations and the University’s General Academic 
Regulations the latter shall prevail. 
 
Conflict with the Course Requirements of the Bar Standards Board  
In the event of any conflict between the University’s General Academic Regulations and any 
requirements of the Bar Standards Board, the latter shall prevail. 
 
 

Conditions for Admission 

Once a student has been offered a place on the BPTC they must meet the minimum entry 
requirements before they can commence the programme. They are those set out in the BSB 
Handbook as follows: 

 

 Completion of the Academic Stage (Qualifying Law Degree (QLD) or non Law Degree 
plus Common Professional Examination (CPE)/Graduate Diploma in Law (GDL)) 

 

 Membership of an Inn of Court 
 

 Proficiency in the English Language 
  

 A Pass in the Bar Course Aptitude Test (BCAT) 
 
Students are required to provide satisfactory proof of these requirements upon registration on 
the programme. 
 

 One of the entry requirements for the BPTC is that students are fluent in English. Applicants 

should therefore be able to demonstrate that their oral and written English language ability is 

at least equivalent to: 

  
i. a  minimum score of 7.5 in each section of the IELTS academic test; or 

 
ii. a minimum score of 73 in each part of the Pearson Test of English (academic). 

 

 Certificates issued by a test provider verifying the score achieved by a candidate in one of the 

above tests must be current and valid by reference to the rules of that test provider as at the 

date the candidate commences the BPTC. 
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 Subsequent to being admitted to the BPTC, should BPP consider that a student's language 

ability is unsatisfactory or there is question as to whether any aspect of it is at the required 

level, we will require the student to take one of the above language tests at any stage in the 

course (at the student’s cost) and achieve the required score. This right is unrestricted 

regardless of the students’ first language. 

 

 Should the student then fail to achieve a required minimum score in one of the tests specified 

above, we may require the student to: 

 
a. withdraw from the course; or 

 
b. intermit and improve their score prior to being re-admitted to the course in a 

subsequent year. This will be dependent on how much of the course has been 
undertaken. 

 

 In all cases the student is wholly liable for any costs incurred. 

 

  

 Conditions of Acceptance 

 

 An offer of a place on the BPTC is subject to the terms and conditions stated in the 

documentation accompanying the offer, these regulations and the General Academic 

Regulations as in force at the time of interpretation. The acceptance of the offer is taken as 

agreement to these regulations. 

 

  

 Conditions for the granting of award 
 

 A student must pass each of the following 12 assessment units. 
 
The Knowledge Units 
 
Unit One - Criminal Litigation and Sentencing and Criminal Evidence – unseen written paper - 
accounting for 10% of the final overall mark on the BPTC. 
 
Unit Two - Civil Litigation and Civil Evidence - unseen written paper - accounting for 10% of 
the final overall mark on the BPTC. 
 
The Skills Units 
 
Unit Three - Advocacy assessment 1 - accounting for 9% of the final overall mark on the BPTC. 
 
Unit Four - Advocacy assessment 2 - accounting for 8% of the final overall mark on the BPTC. 
 
Unit Five - Advocacy assessment 3 - accounting for 8% of the final overall mark on the BPTC. 
 
Unit Six - Conference assessment - accounting for 5% of the final overall mark on the BPTC. 
 
Unit Seven – Resolution of Disputes out of Court - accounting for 5% of the final overall mark 
on the BPTC. 
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Unit Eight - Opinion Writing assessment - accounting for 10% of the final overall mark on the 
BPTC. 
 
Unit Nine - Drafting assessment - accounting for 10% of the final overall mark on the BPTC. 
 
The Option Units 
 
Unit Ten - Option 1 assessment - accounting for 10% of the final overall mark on the BPTC. 
 
Unit Eleven - Option 2 assessment - accounting for 10% of the final overall mark on the BPTC. 
 
Professional Ethics 
 
Unit Twelve - In order to be judged competent in Professional Ethics a student must: 

(1) Complete and pass the Professional Ethics – unseen written paper; 

(2) have attended in compliance with the attendance agreement; and 

(3) Satisfactory completion of the Law in Practice requirement (5 hours of approved Law in 
Practice and submission of a satisfactory reflective report). 

 
The marks in part (1) above will account for 5% of the overall mark on the BPTC. Parts (2) & 
(3) above will be marked competent/not competent only. 
 
 
Classification of Awards 
 
Each assessment unit shall be graded as ‘Outstanding’, ‘Very Competent’, ‘Competent’ or ‘Not 
Competent’.  In order to pass an assessment unit, a student must achieve a grade of 
‘Competent’. 
 
The pass mark, which signifies competence, is 60%, save for the Knowledge subjects and 
Professional Ethics for which the Bar Standards Board may vary the pass mark for each sitting 
of the assessment. 
 
The REDOC has two components, 20 MCQs and three SAQs worth 10 marks each.  Both 
components are equally weighted at 50%.  In order to create your aggregate score, we have 
to multiply each component by a different factor to achieve equal weighting. The MCQ score 
is multiplied by 2.5 and the SAQ score is multiplied by 1.66. For each component that produces 
a score out of 50.  The two component scores are added together to produce your final mark 
and given that the mark is out of 100, the corresponding percentage. 
 
In each assessment unit, the following grading boundaries shall apply (NB – subject to the 
variable pass marks for Civil, Criminal and Professional Ethics): 
 
 Outstanding - 85%-100% 
 Very Competent - 70%-84% 
 Competent - 60%-69% 
 Not Competent - below 60% 
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(b) put the barrister at risk of liability for negligence or a disciplinary finding. 
 

This is an overarching discretion to fail, operating outside the assessment criteria for a 

particular assessment. Examples of where the Red Light Rule should be applied are as follows: 
a) A personal injury claim where counsel advises that the claim is statute barred because 

the three years since the date of the accident have expired (has failed to consider the 

date of knowledge and or an application under section 33). 

b) A contract claim where counsel fails to advise that the claim cannot be brought because 

the breach of contract was over six years from the date of the advice. 

c) Giving inaccurate advice in conference, for example advising a client to settle a civil 

claim where they have a perfectly good defence, e.g. on limitation. 

 
The Assessment Board shall award an overall final course grade of ‘Outstanding’ to a student 
who achieves: 

1. a pass at the first attempt in all assessment units and 

2. either 85% or more when the marks for all the assessment units are aggregated 
together according to their weighting to achieve a final percentage mark,  

 or the ‘Outstanding’ standard in six or more of the assessment units. 

 
The Assessment Board shall award an overall final course grade of ‘Very Competent’ to a 
student who: 

1. has not failed in more than one assessment unit at the first attempt and 

2. either achieves 70% or more when the marks for all the assessment units are 
aggregated together according to their weighting to achieve a final percentage 
mark, 

  or the ‘Very Competent’ standard or ‘Outstanding’ standard in eight or more of the 
assessment units. 

 
Reassessment 

 
a) A student who fails an assessment should resit that assessment at the next 

assessment opportunity. 
b) A student shall be permitted three attempts at each assessment; one first sit and two 

resits. Further attempts may only be permitted in accordance with the regulations on 
appeals and the rules on concessions. 

c) A student who fails to achieve a pass in any assessment unit after three attempts fails 
the course overall. 

 
 
 
 

The “Red Light Rule” or “Fatal Flaw” may be applied in skills assessments. Even if a student 

gains an average overall pass, they may fail an assessment if their legal or case analysis is so 

clearly incorrect that it would:  

 
(a) put the client(s) interests at risk, and/or 
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Marking of reassessments 
 
A student re-taking any module shall not be awarded a mark above 60% for that assessment 
unit.  
 
Where a student re-takes any unit, the re-take shall for all purposes take the place of any 
earlier mark obtained for that unit or section of that unit. 

 
 
Non-Attendance or late submission of assessments. 
 
Absence from an assessment shall count as a sitting of that assessment unit and the student 
shall consequently be not yet competent in that assessment unit.  
 
The late submission of an assessment shall count as a failure to submit that assessment and 
the student shall consequently be not yet competent in that assessment unit. 

 
 
Completion of the Course 
 
When a full-time candidate commences the BPTC in September of a specific academic year 
their anticipated completion date is within that academic year. For a part-time candidate, their 
anticipated completion date is the following academic year. For these purposes an academic 
year comprises the cycle of first sit assessments and referred or deferred assessments 
immediately following the first sit assessments. For both full and part-time students, the course 
must normally be completed within a maximum of three years of the expected completion date. 
The maximum time limit exists to avoid BPTC graduates proceeding to pupillage with “stale” 
knowledge. 

 

For either full-time or part-time students who have documented mitigating circumstances that 

have been accepted through BPP’s usual mitigating circumstances procedures, and who are 

still within the maximum number of sits permitted by the BSB, the maximum time limit may be 

exceeded at the discretion of the BSB to the next available sit only. 
 
Where a student enrols for a course but defers their enrolment to a later year before 
commencing the course they will be deemed to start the course on the first teaching day of the 
year to which they have deferred. Where a student commences the course and interrupts their 
studies after commencement of the course their start date will remain unaffected (i.e. an 
interruption of study does not extend the time for completion). 
 
 
Academic Misconduct 
 
Those who undertake the BPTC aspire to attain the professional qualification of barrister. Any 
student who copies the work of another and presents it as his or her own work, thereby 
jeopardises their personal integrity and is likely to lose their reputation for honesty, putting into 
doubt their fitness to practise as a barrister. For this reason, any offence of dishonesty 
(cheating, plagiarism or misrepresentation) is a matter of concern in a potential barrister and 
will not only be dealt with by BPP but may also be reported to your Inn. This will normally lead 
to a referral by the Inn to the Inns’ Conduct Committee to ensure consistency and equality of 
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treatment. A judgment can be made in relation to whether or not that student remains a fit and 
proper person to be called to the Bar. 

 
Students are referred to the Academic Misconduct sections within the General Academic 
Regulations (GARS), the Manual of Policies and Procedures (‘MOPPs’). 
 
 
Condonation 
 
No, there is no system of compensation or condonation of failed assessments. If you fail an 
assessment you must retake it. 
 
BUT if mitigating circumstances have affected your performance in assessments you may 
make an application for a concession. If your application is granted your attempt at the 
assessment would be disregarded so that you would not be treated as having failed your first 
attempt at the assessment.  
 
It is important to note that the Mitigating Circumstances and Appeals Board has very limited 
powers when dealing with applications. The Board is not able to increase your marks.  
 
 
Confidentiality 

 
A student’s assessment results shall be confidential to the student, however the terms and 
conditions of the programme will allow results to be shared with the UKVI for the purpose of 
monitoring student progress for visa compliance purposes. 
 
 

Typing Written Skills Assessments  

 

The Bar Standards Board requires that opinion writing and drafting be assessed by way of a 

timed, invigilated examination. Although the BSB recognise that this is not reflective of practice, 

they feel that the format is necessary to prevent the sort of unfair practice possible with a take 

home paper. BPP have found a way of permitting students to use their own laptop computer 

to type these assessments whilst maintaining the necessary level of security by using a 

software programme called ‘SoftTest’ supplied by a company called ‘ExamSoft’.  

 

In overview, you download a file in advance of the assessment which is by way of an ‘answer 

booklet’. This answer file will not open until the day of the assessment when we give you the 

password. Once you open the file and start to type, NOTHING else on your computer will work. 

You will not be able to open any other programme, to use ‘print screen’ or any other function. 

This guarantees the integrity of the assessment. Please note that students do not have to type: 

they can elect to handwrite instead.  

 

The process mapped out in 10 steps: 

 
1. Well in advance of the assessment, BPP enter your details into ExamSoft, and we give 

you a username and password to allow you to go onto the ExamSoft website and 
download the SoftTest software. Your login details will be emailed to you. 
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2. You download ‘SoftTest’ from the ExamSoft website. You are not committed to typing 

your assessment at this stage, and the download is free for you and without obligation. 
 

3. Once you’ve downloaded the software, you can try it out. You will be told that you are 
able to download a file called ‘BPP Mock Essay’. This is simply a blank file into which 
you can type any text you like. It is a practice run to familiarize you with you the software 
works, and to check that your laptop works with the software. You download the ‘Mock 
Essay’ file to your laptop. 
 

4. Whenever you are ready, you can open up your ‘BPP Mock Essay’ answer file and test 
it out. The mock will not prompt you for a password before it opens – but the real 
assessment answer file will need a password.  
 

5. You spend time typing into the ‘BPP Mock Essay’ file which allows you to practice using 
the simple toolbar on offer for the word processing functions. It is more limited than 
Microsoft Word, but does have the basics. You will also note that nothing else will open 
on your laptop whilst you have this answer file open. Once you shut the answer file, 
you cannot open it again. This replicates the assessment. If you want another practice, 
you can repeat the practice session with the ‘Mock Essay’ up to 50 times.  
 

6. We assume that for almost everyone, the software will run without problem on your 
laptops. If there are any issues, you can email the IT team at ExamSoft, and see if they 
can fix the problem. The sooner you run a few tests, the sooner you can be confident 
that the software works on your system.  
 

7. About 2 weeks in advance of the assessment we will make your actual assessment file 
available for download. If you tested the software, and found that all was in order, and 
you would like to type the assessment, you can register for typing by downloading the 
assessment answer. If you download the assessment answer file, we will automatically 
enter you for typing the assessment. If you would rather handwrite, then DO NOT 
download the assessment answer file.  
 

8. On the day of the assessment, different rooms will be provided for those typing and 
those handwriting the assessment. Power plugs will be provided for all of the typists. 
In addition, the rooms will be carpeted, and we will have partition walls put up to muffle 
the ambient noise of people typing on keyboards. You may bring earplugs if you wish.  
 

9. See the ‘what if’ section below which deals with unexpected IT issues arising during 
the assessment. At the end of the assessment, you simply shut the answer file down, 
which will lock it down and it will not open up again. 
 

10. You need to get yourself to a place with internet access anytime within the following 24 
hours, and your answer file will submit itself automatically to Examsoft, and you will get 
a ‘receipt’.  

 

What if…..? 

I don’t have a laptop, or my laptop is very out of date, and is incompatible with SoftTest?  

You will either simply have to handwrite, or you will have to borrow a laptop (or even hire one). 

BPP cannot offer laptops to candidates. 
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I have a Mac, will it work?  

Of course. SoftTest has Mac and PC versions. 

 

I download the answer file, but then I lose my laptop, or want to handwrite after all?  

You will have to contact your programme leader, who may allow a change from typing to 

handwriting in exceptional circumstances. 

 

 

During the exam, my laptop crashes.  

Don’t panic. Start your laptop up again, and SoftTest will simply resume where you left off. The 

answer file will only ‘lock down’ when you actively close the file. Crashes will not cause this, 

and you can carry on where you left off. We’ll have some IT support in the room to help you 

get your laptop get up and running again. 

 

But what if something more drastic happens, like I drop the laptop and break it part way into 

the assessment?  

In these unlikely circumstances, it depends how long has elapsed. In the first 20 minutes, we’d 

allow you to abandon your laptop, and start the assessment again writing by hand. Beyond 20 

minutes, you would have to apply for mitigating circumstances to void your attempt and you 

would have to take the assessment at the next sitting (as a first attempt, assuming that there 

was a genuine reason for your laptop failing and not recovering). 

 

 
Assessment Feedback 
 
If you have been graded Not Yet Competent in an assessment (which counts as a sitting) you 
will be provided with feedback on your assessment automatically. If you have passed the 
assessment you may request feedback on your performance but appreciate that you will not 
be undertaking that assessment again and that there is no appeal on academic judgment. You 
should make a request for feedback within 10 working days of the date the assessment results 
are released. Your request should be by email to the Programme Leader. Priority, in the 
provision of feedback, will always be provided to those students who have been graded Not 
Yet Competent and have to retake/resit the assessment. 
 
Please note that the purpose of feedback is to assist you with further sittings and not to justify 
the mark given. If you are Not Competent overall and have no further sittings then you are not 
entitled to fail feedback. 

 
 
Fit to Sit Policy 
 
The University requires all students to sign a declaration that they are fit to do so before taking 
an examination or submitting an assessment. A student who has signed a declaration that they 
are fit to sit an examination or submit an assessment may not submit a concession application 
unless: 
 
(1) they are affected by unforeseen circumstances beyond their control after signing the fit to 
sit declaration but before the end of the examination; or 
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(2) the student is subsequently diagnosed as having been suffering from a condition at the 
time of the assessment of which, for a reason supported by evidence, they were unaware at 
the time; or 
 
(3) at the time of signing the fit to sit declaration the student was suffering from a condition 
which impaired their ability to make a rational judgement as to their ability to take the 
assessment. 
 
In all the above cases the student must believe that these circumstances affected their 
performance in the assessment and in each case they must provide objective and authoritative 
evidence of their condition. 
Students will be provided with a Fit to Sit Certificate to complete at the start of each 

assessment. The certificate will be collected from students during the assessment. It is your 

responsibility to ensure that the sheet has been collected. 

 

 
Deferrals, Mitigating Circumstances, Extensions, Administrative Verification and 
Appeals 
 
We are aware that unfortunate events can happen that may affect your ability to perform well 
in, or even sit, an assessment.  Examples would include illness, bereavement, or being the 
victim of a crime. 
 
Full details of how to apply for a Deferral, Mitigating Circumstances, Extension and Appeal are 
set out in the General Academic Regulations and the Manual of Policies and Procedures 
(available on the VLE). Applications for extensions and deferrals should be submitted to your 
Programme Leader. Applications for Mitigating Circumstances should be submitted to the 
Office of Regulation and Compliance. 
 
The summary below is designed to assist you in identifying the most appropriate application 
to make. 
 
 

Deferral 

 

This is an application to sit the assessment at a different date i.e. at the next available sitting. 
 
A deferral is applicable if you know in advance that you will not be able to do the assessment 
e.g. you have to attend a funeral on the day of an exam. The deadline for applying for a deferral 
is 5 working days before the assessment. 
 
Please note that assessments cannot be deferred once the papers have been collected. This 
does not apply to Briefing Sheets for written skills assessments. 
 

Mitigating Circumstances  

 

This is an application to disregard an assessment due to mitigating circumstances which have 

impacted upon your performance.   
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If you attempt an assessment or you miss the deadline to apply for deferral, you will need to 

follow the Mitigating Circumstances procedure and submit an application for consideration by 

the Mitigating Circumstances Panel.  

 

Applications for mitigating circumstances should only be submitted where you believe your 

performance in an assessment was impacted. Applications must be made within 10 working 

days of the date of the assessment. 

 

Please note that the Mitigating Circumstances Officer has the authority to reject applications 

for mitigating circumstances at the preliminary stage if they do not meet the minimum threshold 

conditions for the application to be considered valid. 
 
Students, taken ill during an assessment, are expected to notify the invigilator before leaving 
the venue to ensure that the time and nature of the illness is noted in the invigilation report. 
Students will also be required to seek medical attention on the day of the assessment or as 
close to it as possible if they feel their performance was adversely affected. 
 
For coursework or take-home assessments, students may not apply for a concession as a 
result of technical or other problems (such as computer failure). Your Programme Leader may, 
however, accept these problems as reason to give a limited extension to an assessment 
deadline. 
 
The Mitigating Circumstances and Concessions Procedure is intended to cover circumstances 
which, though they may cover a period of time, are essentially transient, and do not prevent 
the student from continuing with the work of the programme. If a student is affected by serious 
ongoing circumstances (which may for example be medical, personal or financial) which 
appear unlikely to be resolved or significantly ameliorated within the timescale of the student’s 
assessment for a programme, the student may be advised to take a period of intermission from 
studies. 
 
Extension 
 
Where you consider that because of illness or other good cause there are valid reasons for 
seeking more time to complete an assessment you may apply for an extension of the deadline. 
 
An extension is only relevant to take home assessments or assessments with a take home 
element (such as a skeleton argument for advocacy or the take home options assessments). 
Applications must be made in advance of the deadline and should be submitted to your 
programme leader. The programme leader, or nominee, on the evidence submitted, has 
discretion to grant or refuse to grant an extension of up to three days to the assessment 
deadline, unless a Learning Supporting Agreement is in place that provides for a longer 
extension. 
 
The application for an extension must be received by 12.00 noon on the last working day before 
the deadline 
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Administrative Verification Procedure 
 
Verification is an administrative check. It is a quick and efficient way for students to check if 
they believe human error affected the result of an application or an assessment. In effect it is 
a check that the student’s mark has been correctly recorded for a particular assessment. A 
student may request administrative verification of results following the publication of confirmed 
results, that: 
 
(a) the marks that he or she has been awarded by the examiners have been aggregated and/or 
recorded correctly; 
 
(b) the board of examiners was, or will be, aware of and considered any mitigating 
circumstances that had been reported by the candidate to the University, in accordance with 
the published procedures. 
 

All verification requests should be sent to VerificationOfResults@bpp.com. You will then be 
sent a Verification Form to complete. Completed forms must be submitted to the verification 
email address within 10 working days of the release of results. Any requests submitted after 
the deadline will not be considered. 
 
 

Appeals 

 
Students may appeal against: 
 
(a) the result of any investigation or action taken under the General Academic Regulations; or 
 
(b) the unconfirmed result of a module or assessment element, published under the authority 
of the Dean of Academic Affairs; or 
 
(c) the unconfirmed result on the completion of a designated stage in a programme, published 
under the authority of the Dean of Academic Affairs. 
 
 
The grounds for appeal are defined by General Academic Regulations, Part K. 
 
A candidate may only appeal where: 
 
(a) there is reasonable ground supported by authoritative and objective evidence to believe 
that there has been administrative or procedural error of such a nature as to have affected the 
outcome of the investigation or result; or 
 
(b) the decision in the case was manifestly unreasonable; or 
 
(c) there is new evidence that for good reason, objectively and authoritatively documented, 
could not be submitted earlier. 
 
Please note that you may NOT appeal against academic judgment. The Appeal Board has the 
power to discount a sitting of an assessment. They do not have the power to add marks or 
adjust your grade in any way. 
 

mailto:VerificationOfResults@bpp.com
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INTERUPTION OF STUDIES 
 
A student has the right to apply for permission to suspend his or her registration from a 
programme of study. The maximum period of suspension of registration shall be as defined in 
the General Academic Regulations (GARs). 
 
Students who absent themselves from BPP University without approval may be subject to the 
Academic Progress and Discipline Regulations (GARs/G). 
 
Suspension of registration shall be termed intermission. Intermission is defined as a period of 
approved absence from the programme of study where a date for re-entering the programme 
at an appropriate point has been approved by the Director of Programmes.  
 
Permission to intermit or extend the period of intermission will not be granted if the length of 
the student’s programme of study will thereby exceed the maximum period for completion of 
the programme. 
 
Applications for intermission shall not be considered where the taught part of the programme 
has been completed but where an imminent and related examination or assessment period 
remains to be undertaken. In such cases the student should apply for an extension of 
submission deadline, deferral or concession, as appropriate. 
 
A student may make an application for intermission to take effect retrospectively where there 
is objective and authoritative evidence of significant impairment and where the interruption of 
studies includes an arrangement to repeat the programme from the point at which the 
intermission takes effect. In such cases any examinations taken during the period covered by 
intermission shall be void. 

 
A student who intermits shall carry forward all assessment results that the student had obtained 
prior to the commencement of the period of intermission. A student who is permitted to intermit 
for reasons which may have also adversely affected the student’s performance in a previous 
examination or assessment, but which is not covered by the period of intermission, may make 
a concession application to the board of examiners in accordance with the Rules on Mitigating 
Circumstances and Concessions. 
 
A student may take any examinations or assessments whether first sits or resits only after 
returning to the programme. A student who has failed a module or stage of a programme and 
wishes to intermit and who has not been granted a concession or an appeal must carry forward 
the failed marks. On returning to the programme any examinations or assessments which are 
resat shall be capped at the pass mark. 
 
Where a programme is amended during the course of a student’s intermission the student shall 
be required to return to follow the amended programme and shall be treated as under the 
regulations of the amended programme for the remainder of his or her studies. Where a conflict 
arises, for example because of a change in weighting in the assessment diet, the board of 
examiners shall be asked to resolve the matter in consultation, if appropriate, with the relevant 
professional body. 
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Students are advised to discuss a possible application for intermission with their Programme 
Leader. An application for intermission must be made on the appropriate form (available from 
Student Advice).  
 
Students will normally be charged the fees pro rata for any part of the programme that is 
repeated. However, the Dean of Academic Affairs shall have discretion to waive fees where 
he or she considers there are strong reasons for doing so. 
 
Where the period of intermission has been granted for a semester or more, the student must 
confirm in writing his or her intention to return at least four weeks in advance of the intended 
return date. In the letter, the student must also confirm that they are fit to return and provide 
medical or other evidence as appropriate where it was a condition of re-registration to do so. 
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LEARNING SUPPORT & INCLUSION 
 
Learning Support for students with learning difficulties or disability 
 
Students with a learning difficulty or a disability make up 10% of BPP University students and 
we are proud of our accessible and inclusive facility. The Learning Support team can provide 
information, advice and guidance, arrange assessments for dyslexia, support students with 
their mental health and wellbeing, guide you through the application process for Disabled 
Students Allowances and much more.   
 
The Learning Support team works closely with the examinations team to ensure that 
adjustments are implemented in your assessments so don’t forget to contact us to ensure 
everything is in place one month before the date of your assessments.  
 
For more information about Learning Support: 
Email: learningsupport@bpp.com, or Tel: 0207 4307069 

You can also find a wide range of information on the BPP VLE – More – Learning Support  
The Learning Support team is there to help solve problems or answer questions. They are 
knowledgeable, friendly and everything is completely confidential. 
 
 
Inclusion: Equality and diversity at BPP University 
 
BPP seeks to enable everyone to achieve success through learning and the processes which 
this involves. Education by its very nature provides an opportunity to encounter and embrace 
different cultures, ways of living, new perspectives and ideas including a deeper understanding 
of each other and the world around us. We look forward to meeting you and learning from you 
and encourage you to share and learn from your peers.   
 
For more information about Equality and Diversity: 
Email: inclusion@bpp.com or Tel: 0330 0603342 
 
You can also find a wide range of information on the BPP VLE – More - Inclusion 
Find out more about our services and how to join our Diversity Groups! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/disabled-students-allowances-dsas/further-information
https://www.gov.uk/disabled-students-allowances-dsas/further-information
mailto:learningsupport@bpp.com
mailto:inclusion@bpp.com
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STAFF CONTACTS 
 

The Management Team 
 

Role 
 

Name E-mail address 

(Joint) Directors of BPTC  
Programmes 

Anna Banfield and James 
Welsh 
 

annabanfield@bpp.com 
jameswelsh@bpp.com 

Programme Leader – Full-
time London 

Charlotte Wanendeya  
 

charlottewanendeya@bpp.com 
 

Assistant Programme 
Leader Full-time London 

Jennie O’Borne 
 

jennieoborne@bpp.com 
 

Programme Leader – Part-
time London 

Christopher Kessling 
 

christopherkessling@bpp.com 
 

Programme Leader Leeds
  
 

Carla Rawlinson 
 

carlarawlinson@bpp.com 
 

Programme Leader 
Manchester 

Mark Keith 
 

markkeith@bpp.com 
 

Programme Leader 
Birmingham 
 

Vincenzo Esposito 
 

vincenzoesposito@bpp.com 
 

 
 
Module Leaders 
 

Module Module Leader Email address 

Civil Litigation Nathan Hawley & Julia 
Harrow 

nathanhawley@bpp.com 
juliaharrow@bpp.com 
 

Criminal Litigation Ishan Kolhatkar 
 

ishankolhatkar@bpp.com 
 

Professional Ethics James Juggapah 
 

jamesjuggapah@bpp.com 
 

Advocacy Sonia Simms 
 

soniasimms@bpp.com 
 

Opinion Writing Isabel Dakyns 
 

isabeldakyns@bpp.com 
 

Drafting Rebecca Bensted 
 

Rebeccabensted@bpp.com 
 

REDOC Ryan McAllister 
 

ryanmcallister@bpp.com 
 

Conference Carla Rawlinson 
 

carlarawlinson@bpp.com 
 

 

mailto:annabanfield@bpp.com
mailto:jameswelsh@bpp.com
mailto:charlottewanendeya@bpp.com
mailto:jennieoborne@bpp.com
mailto:christopherkessling@bpp.com
mailto:carlarawlinson@bpp.com
mailto:markkeith@bpp.com
mailto:vincenzoesposito@bpp.com
mailto:nathanhawley@bpp.com
mailto:juliaharrow@bpp.com
mailto:ishankolhatkar@bpp.com
mailto:jamesjuggapah@bpp.com
mailto:soniasimms@bpp.com
mailto:isabeldakyns@bpp.com
mailto:Rebeccabensted@bpp.com
mailto:ryanmcallister@bpp.com
mailto:carlarawlinson@bpp.com
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CURRICULUM MAP {the purpose of this is to demonstrate how the module learning outcomes map to 

the programme learning outcomes} 
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ASSESSMENT MAP 
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