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FOREWORD 
 
 
Welcome by the Dean of the School of Foundation and English Language Studies 
 

 
 

It is a pleasure to welcome you to BPP University. 

 
The aim of this programme is to help prepare you for your further study.  
 
You will get the most out of your time with us if you understand that high quality education 
is a two-way activity in which all students must engage.   
 
Our tutors and support staff are committed to helping you to get the most value from your 
time at BPP, but please do not forget that the main effort must come from you!   
 
We welcome feedback, both good and bad, to help us continually improve our programmes 
and we look forward to working with you. 
 
Let’s have a great time together! 
 
Good luck with your education and your future. 
 
 

Amanda Blackmore 
 
 
Professor Amanda Blackmore 
Deputy Principal and Dean, School of Foundation and English Language Studies 
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Welcome by Director of Programmes 
 

 
 
We would all like to wish you a warm welcome to BPP University. We hope that you will find 
your studies with us enjoyable and useful. 
 
This programme has been designed with great care and based on many years‟ experience 
of preparing students for higher education study, and particularly for those students who are 
returning to study and perhaps need that little extra support to further their education or 
career aspirations 
 
We are familiar with the needs of the differing types of people who come to us for tuition. At 
the same time we really value your comments and suggestions, so it is important that you 
keep us informed of your own particular needs.  
 
You will find that BPP University is a busy place and enjoys an excellent and eclectic mix of 
both UK and international students. As a result you will meet people from many cultures and 
contexts and we hope that you will enjoy and benefit from the opportunity to learn in this 
diverse setting. 
 
You will learn best if you are happy and comfortable. So do not stay silent if you are worried 

about something, or if you have a problem. On Blackboard you will find my contact details 
and those of many other people that are here to help you. 
 
We wish you a very happy stay and look forward to working with you! 
 
 

Paul Evans 
 
 
Paul Evans 
Director of Programmes, School of Foundation and English Language Studies 
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INTRODUCTION TO THE PROGRAMME 
 

Details 
 

Programme Title 
 
Pathway to HE Certificate 
 

Qualification(s) 

 
Pathway to HE Certificate in Business Management 
Pathway to HE Certificate in Accounting 
Pathway to HE Certificate in Legal Studies  
Pathway to HE Certificate in Healthcare 
 

Awarding Body 
 
BPP University  
 

 
Overview of Programme 
The BPP Pathway to HE Certificate programme is designed to provide a progression for 
students into leading-edge undergraduate degrees with BPP University.  
 
The programme is rigorous and challenging and builds on prior studies and life experiences.  
 
Our programmes are specially created to provide students with integrated academic studies, 
English for academic purposes and study skills.  
 
The BPP Pathway to HE Certificate programmes consists of two elements: 
 
Core Modules 
You will develop advanced English Language, Study and Communication Skills. 
 
Core Subject Modules 
You will develop your knowledge in their chosen field of study, whether that is in business, 
law or healthcare and the programme is ideal for providing the understanding to progress to 
more specialised study in healthcare. 
 
All programme modules are taught with progression to BPP University degree programmes 
in mind and are tailored to meet the needs of both full and part-time students. 
 
Personal Tutoring 
All students have a Personal Tutor who works with them throughout their studies. Your 
Personal Tutor will support you throughout your academic programme at the University 
College, and guide you to achieve your study goals. It is through regular meetings that your 
tutor can offer valuable advice to help you develop your study skills and knowledge, ensuring 
you receive the best possible education. 
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Introduction 
 
The modules and elements described below are subject to more detailed briefing papers and 
bibliographies issued at appropriate points throughout the programme. 
 
In some instances information regarding content of a module is indicative, and actual module 
content will be determined according to considerations (for example, regarding opportunities 
for work with specific external partners or developments in the field or contemporaneous 
events) which are taken into account closer to the point of delivery. 
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Level 3 –Pathway to HE Certificate 

English Language, Study and Communication Skills  

(20 Credits) / 8 hrs p/w 

Society and Culture 
(20 Credits) / 4 hrs p/w 

General Science 
(20 Credits) / 4 hrs p/w 

Pathway to HE 

Certificate 
in Healthcare 

Society and Culture 
(20 Credits) / 4 hrs p/w Introduction to Business 

Studies 
(20 credits) / 4 hrs p/w 

 

Introduction to English Law 

(20 Credits) / 4 hrs p/w 
Introduction to Accounting 

(20 Credits) / 4 hrs p/w 
 

Pathway to HE 

Certificate 
in Legal Studies 

Pathway to HE 

Certificate 
in Accounting 

 

 

  

Pathway to HE 

Certificate 

in Business Studies 

 (20 credits) / 4 hrs p/w 

  

Quantitative Analysis 

  
Quantitative Analysis 

(20 Credits) / 4 hrs p/w 

The basic structure of the Pathway to HE Certificate is that the programme will take one academic term (approximately 15 weeks).  
During this period, students will be expected to complete 3 programme modules worth a total of 60 credits.  

Successful completion of the programme leads to the award of the Pathway to HE Certificate in Business Studies, Accounting, Legal Studies 
or Healthcare 
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AIMS AND LEARNING OUTCOMES 
 

Programme Aims: 
 

The aim of the qualification is to prepare students for study on an undergraduate degree at 
BPP University. 
 
This programme: 
 

 develops an understanding of the main themes in the academic study of either business 
studies, legal studies or healthcare at UK universities; 
 

 provides graduates with a foundation for their chosen undergraduate level study; 
 

 enables graduates to study at an undergraduate level through the medium of English, 
understanding the specialist language used in their chosen discipline in particular; and 

 

 improves graduates ability in English and study skills, particularly in their chosen 
discipline.   
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Programme Learning Outcomes: 
 
Learning outcomes describe what you should know and be able to do if you make full use of the 
opportunities for learning that the Programme provides. 

 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a: 

K1 Reasonably comprehensive and detailed knowledge and understanding of the essential 
concepts underpinning academic English Language. 

K2 Ability to comprehend and communicate effectively both verbally and in writing to an 
appropriate level in order to progress to undergraduate studies. 

K3 Appreciation of the various study processes, procedures, and practices that are applied within 
undergraduate study in the UK. 

K4 Knowledge and understanding of some of the key areas of study in healthcare and the 
terminology and language utilised in that specialist area of study.  

 Business Studies 

K5 Appreciation of the key influences on business management decisions including the major 
external and internal influences on the organisation. 

K6 Understanding of the key elements and importance of objective quantitative analysis and 
business maths. 

 Legal Studies 

K7 Understanding of the major drivers and influences on structures and change within societies 
and cultures. 

K8 Understanding of the foundations of the legal system and key themes underpinning required 
legal knowledge. 

 Healthcare 

K9 Understanding of the basics of chemistry and physics which will be the foundation of any 
undergraduate healthcare programme. 

K10 Understanding of the major drivers and influences on structures and change within societies 
and cultures. 

 Accounting 

K11 Understanding of the key elements and importance of objective quantitative analysis and 
business maths. 

K12 Appreciation of the main structures, terms and applications of accounting principles and 

reports. 
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Cognitive Skills 

 

Ref B. Students should be able to: 

C1 Analyse a wide range of demanding/longer texts (oral and written) and recognise implicit 
meaning in their field of specialisation. 

C2 Synthesise information and ideas drawn from varied sources, and begin to critically evaluate 
alternative explanations, arguments and theories. 

C3 Apply a level of language necessary to communicate orally and in writing to follow a 
programme of undergraduate academic study at university level. 

C4 Demonstrate the capacity to listen effectively, assimilating data and asking questions where 
appropriate. 

 
Professional Skills and Attitudes 

 

Ref C. Students should be able to: 

P1 Communicate complex ideas and arguments to specialist and non-specialist audiences using 
a range of media and methods. 

P2 Demonstrate the ability to plan, self-manage and solve problems. 

P3 Recognise problems and work effectively to overcome them using appropriate analytical tools 
and techniques 

P4 Begin to critically apply the concepts and frameworks in their chosen field of study to solve 
problems given by a tutor in writing and orally. 

 
General Transferable Skills 

 

Ref D. Students should be able to: 

T1 Exercise initiative and take personal responsibility within agreed guidelines when dealing with 
different and variable situations. 

T2 Make decisions that reflect good practice in complex situations. 

T3 Demonstrate the ability to reflect upon experiences and plan their own future development.   

T4 Engage effectively in debate and discussion in a professional manner and produce detailed 
notes or reports of the discussion and outcomes. 

 
These Learning Outcomes reflect those that will be achieved for the Pathway to HE 
Certificate. 
 
What follows represents the requirements (benchmarked from the QAA specification for 
access programmes and Ofqual QCF Descriptors) that will be used in each module and for 
both summative and formative assessments. 
 
Achievement at Level 3 reflects the ability to identify and use relevant understanding, 
methods and skills to complete tasks and address problems that, while well defined, have a 
measure of complexity. It includes taking responsibility for initiating and completing tasks 
and procedures as well as exercising autonomy and judgement within limited parameters. It 
also reflects awareness of different perspectives or approaches within an area of study or 
work. (Ofqual 2010) 
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Modules to be graded 
A grade is awarded for each Level 3 module that a student completes satisfactorily as part of 
the Pathway to HE Certificate programme. 
 
The grades 
A grade of 'pass', 'merit' or 'distinction' is awarded for each module and for the award overall.  
 
No other grades or intermediate grades are used. 
 
The standard of performance required for a 'pass' grade is the minimum required to meet the 
specified assessment criteria for the learning outcomes of the module.  
 
'Merit' and 'distinction' grades indicate higher levels of performance within Level 3, as 
defined by the marking criteria which appear below. 
 
Students who do not achieve the specified learning outcomes for a module are not awarded 
credit for that module. They are therefore not eligible for a grade:  
 
The grade descriptors 
There is a common set of broad, generic grade descriptors that relate to areas of 
performance which are relevant to the assessment of a student's readiness for study in HE. 
 
The descriptors are grouped under the following headings: 
 

 Understanding of the subject; 

 Application of knowledge; 

 Communication and presentation. 
 
The descriptors are not subject-specific, nor do they relate to particular types of assessment. 
 
Understanding of the Subject 
Use factual, procedural and theoretical understanding to complete tasks and address 
problems that, while well defined, may be complex and non-routine. Interpret and evaluate 
relevant information and ideas.  
Be aware of the nature of the area of study or work. 
Have awareness of different perspectives or approaches within the area of study or work. 
 
Application of Knowledge 
Address problems that, while well defined, may be complex and non-routine. 
Identify, select and use appropriate skills, methods and procedures. 
Use appropriate investigation to inform actions. 
Review how effective methods and actions have been. 
 
Communication and Presentation 
Take responsibility for initiating and completing tasks and procedures, including, where 
relevant, responsibility for supervising or guiding others. 
Exercise autonomy and judgement within limited parameters. 
Appropriately use language, references and notations. 
 
The grade descriptors will be applied to modules in different subjects and are appropriate for 
use with a range of assessment methods. 
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The full set of detailed descriptors is made available to all students, and the use of the 
descriptors in assessment on the programme is explained to students when they start their 
studies. 
 
Grade descriptors and modules 
Not all of the grade descriptors are used for every module. 
 
The decision about which descriptors are be assigned to the module takes into account the 
aspects of performance which are relevant to the individual module.  
 
The assigned descriptors are a formal part of the module for its use on any Pathway, 
wherever that module is used and however it is assessed. 
 
 
Use of grades at programme level 
The assigned descriptors will be refined when the module is used on an individual 
programme. This process involves the selection of elements from within the descriptors, as 
appropriate to the nature of the particular subject and the type of activity a student would 
need to engage in to demonstrate their achievement of the learning outcomes. 
 
The assigned descriptors (and selected elements of descriptors) for a module are made 
clear to students, and are included in relevant assignment briefs. 
 
Modules are assessed in different ways. Some modules are assessed through a single 
assignment; others involve more than one assignment. The outcome is a single grade for the 
module, which indicates the overall standard of performance, irrespective of the number of 
separate assignments or individual tasks which are used to assess the module. The general 
principle which lies behind the award of grades for modules which are assessed by several 
constituent parts is that the final grade should indicate the standard of performance across 
the module as a whole. 
 
Grades given to students are accompanied by appropriate feedback which allows the 
student to identify why a particular grade has been awarded. This feedback is likely to refer 
to the performance indicated by the selected descriptors, as well as expectations and 
requirements for the individual assignment. 
 
There are standard requirements which relate to matters such as retakes, resubmissions 
and referrals. Separate guidance provides the common BPP assessment regulations. 
 
Moderation and standardisation 
Grading decisions are subject to a process of internal verification and external moderation. 
 
The award of grades 
The grades achieved by a student will be formally reported in grade profiles. 
 
If a student fails a module, there is no achievement - in terms of credits or grades - to be 
recorded. A failed module does not form part of the formal record of achievement. 
 
Grades are not awarded for achievement that does not contribute to the Pathway. Any such 
additional achievement and its assessment does not form a part of the qualification 
specifications. 
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What is Plagiarism?  

 
Students at BPP University are joining an academic community in which we all share and 
discuss information and ideas. This enables us to develop and improve our own knowledge 
and ideas. However, you must acknowledge the source of the information or ideas you are 
working with.  
 
Acknowledgement of where information and ideas come from is not only a matter of 
academic integrity; it also allows those reading your work to follow up the original sources for 
themselves. Proper referencing of appropriate sources shows that work is built on solid 
foundations. You will be given credit for this when the work is marked. 
 
As part of the BPP University academic community you enjoy the same freedom to access 
information and ideas, but have the same responsibilities to acknowledge them. This should 
be done in a way which conforms to academic conventions and you will begin to learn how 
to do this during the programme. 
 
Plagiarism (i.e. not acknowledging sources) is a serious offence in all universities and is 
becoming easier to detect. If plagiarism is suspected then an investigation will be undertaken 
and if you are found to have plagiarised work then disciplinary action will follow. In cases of 
serious, proven plagiarism, students may fail the programme and be expelled from the 
University College. You could also be disqualified from working in professions such as Law 
and Teaching. Plagiarism is very serious and you should take it seriously. 
 
To assist you in following the rules, there is a whole section on the VLE that explains what is 
meant by plagiarism and provides information on the key issues affecting you. 

The BPP University Definition of plagiarism 

 
“Using someone else‟s words, ideas, or results, whether intentionally or unintentionally, in 
any kind of assessment, without giving appropriate acknowledgement.” 
 
Plagiarism includes, but is not limited to: 

1. Copying the work of another without proper acknowledgement; 
2. Copying from any source without proper acknowledgement; 
3. Downloading and incorporating material from the internet within one‟s work without 

proper acknowledgement; 
4. Paraphrasing or imitating the work of another without proper acknowledgement.  

„Work‟ may be defined as, but is not limited to: text, illustrations, musical quotations, 
mathematical derivations, computer code, etc; material downloaded from websites or drawn 
from manuscripts or other media; published and unpublished material, including lecture 
handouts and other students‟ work. 
 
Proper acknowledgement requires the identification of the work being used, and 
explicit attribution by you of the author and the source using referencing acceptable 
to the University College. For information on how to properly reference your work 
please go to the relevant section on the VLE. 
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Reasons not to plagiarise 

 
• A student who plagiarises has learned nothing. 
• Plagiarism shows a lack of respect for the original author‟s hard work. 
• Plagiarism is cheating and devalues the integrity of the institution and the programme. 
• Plagiarism discourages and angers the rest of the academic community. 
• A student who plagiarises will be subject to penalties which may include expulsion from the 
programme and the University College. 

 
Penalties for plagiarism 

 
Penalties for proven plagiarism vary, but at worst could lead to termination of your 
registration and / or notification of the act of plagiarism to the relevant professional body (i.e. 
the Solicitors Regulation Authority). For further information please refer to the General 
Academic Regulations. These can be found in the Academic Registry section on the VLE.  

Ways to avoid plagiarising 

 
• Plan your time so that you are not rushing to complete work at the last minute. 
• Get into the habit of careful note taking from the start so that you can easily identify all the 
sources you wish to reference. 
• Learn the recommended referencing system of your institution (and department if 
applicable). 
• If you are unsure, check with a tutor. 
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Marking Criteria 
 
Level 3 Assessment Criteria  
 

                  DISTINCTION                                                MERIT                                                     PASS                                           FAIL 

Criterion 70+% 60-69% 40-59% 0-39% 

Understanding of the subject 
 
 

(a) Deep knowledge of the topic, 
explicitly related to comprehensive 
knowledge of the discipline(s).  
Evaluation of current knowledge. 

(b) Application of recent emerging 
thought or practices from the 
discipline. 

(a) Good knowledge and 
understanding of central topic 
issues, some explicitly identified.   
Some appreciation of a wider field. 

(b) Clear evidence of an 
understanding of thoughts and 
practices at the forefront of the 
discipline. 

(a) Some knowledge and 
understanding of central topic 
issues.  

(b) Some evidence of the 
understanding of the thoughts and 
practices related to the discipline 
indicated. 

(a) Inadequate, poor or very poor 
knowledge or understanding of 
central topic issues. 

(b) Not clear or precise 
understanding of thoughts and 
practices related to the required 
discipline indicated  

Application of knowledge 

 

 

(a) A high level of ability to analyse 
critically using a range of 
perspectives.  Excellent synthesis of 
elements of the argument including 
contrary views. 

(b) Numeric analysis that is 
complete and mostly free from 
errors with fluent and appropriate 
application of methods. 

(c) Extremely strong and consistent 
argument that convincingly 
addresses issues including 
uncertainties and conflicts. 
Excellent use of information 
gathered which to support and 
further the argument 

 (d) Substantial research and 
evidence of an innovative use of a 
wide range of personal research 
with clear and consistent evaluation 
conceptual 

(a) The development of a critical 
analysis without guidance.  Some 
ability to synthesise concepts, 
theories and practice.  Application 
of a range of analytical methods 
appropriate to the task. 

(b) Numeric analysis that is 
complete and mostly free from 
significant or critical errors with 
appropriate application of methods. 

(c) Evidence of an overall 
convincing argument but may have 
weaknesses, gaps or 
inconsistencies.  Clear use of 
information gathered but may have 
some weaknesses in the integration 
into the argument. 

(d) Appropriate use of a wide range 
of personal research which is 
critically evaluated for key 
conceptual issues although this may 
not be consistent throughout 

(a) Evidence of some critical 
awareness.  
There is analysis which is 
structured within guidelines. 
Some difficulty in balancing and 
substantiating points made.  

(b) Numeric analysis that is mostly 
complete but contains errors with 
significant effect, or methods that 
are applied inappropriately 

(c) Evidence of a consistent 
argument but may have 
weaknesses, significant gaps or be 
unconvincing.  Clear use of 
information gathered but may not 
be sufficient to sustain the 
argument. 

(d) Evidence of a consistent 
argument but may have 
weaknesses or be unconvincing.  
Clear use of information gathered 
but may not be sufficient to sustain 

(a) Work is descriptive and uncritical.   
Generalisations, unsubstantiated 
assertions and exaggeration. 

(b) Numeric analysis that is 
incomplete or contains errors which 
have critical effect, or methods that 
are applied inappropriately 

(c) Lack of consistency or structure 
in the argument. Serious 
weaknesses in the integration of 
evidence and/or no awareness of the 
limitations or weaknesses of the 
research. 

(d) Over reliance on very restricted 
range of personal or secondary 
research much of which may not be 
evaluated and may not be directly 
related to the question 
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                  DISTINCTION                                                MERIT                                                     PASS                                           FAIL 

Criterion 70+% 60-69% 40-59% 0-39% 

Communication and presentation 

 
(a) Excellent structure and 
presentation 

(b) Precise, full and appropriate 
references and notes. 

(c) Precise use of language 
expressing complex thought with 
clarity, accuracy and precision 
which furthers and enhances the 
argument  

(a) Good structure and presentation 

(b) Good references and notes with 
minor or insignificant errors or 
omissions 

(c) Generally clear use of language 
sufficient for arguments to be 
readily understood and followed 

(a) Adequate structure and 
presentation 

(b) Competent references and 
notes but may contain 
inconsistencies, errors or 
omissions 

(c) Generally understandable use 
of language but significant errors in 
expression affecting overall clarity 

(a) Poor structure and presentation  

(b) Poor references and notes with 
multiple inconsistencies, errors or 
omissions 

(c) Serious errors in the use of 
language which makes meaning 
unclear or imprecise 
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Criteria for Assessment of Portfolio 

Descriptors 
 

Criteria 

Distinction 
70%+ 

Merit 
60-69% 

Pass 
40-59% 

Fail 
<39% 

Presentation The 
presentation of 
your portfolio is 
excellent and it 
is a pleasure to 

navigate. 
 

The 
presentation of 
your portfolio is 
very good and it 

is easy to 
navigate. 

 

The 
presentation of 
your portfolio is 
good and it is 

reasonably easy 
to navigate. 

 

It is extremely 
difficult to 

navigate the 
portfolio. 

 

Language Your English is 
of excellent 

quality. 
 

Your English is 
very good. 

 

Your English is 
good. 

 

Your English is 
often 

unintelligible. 
 

Application You have made 
exceptional 

efforts to 
progress 

academically. 
 

You have made 
good efforts to 

progress 
academically. 

 

You have made 
efforts to 
progress 

academically. 
 

You have made 
little effort to 

progress 
academically. 

Argumentation  You 
demonstrate a 

mature, 
sophisticated 
and intelligent 
approach to 
your work. 

 

You 
demonstrate a 

mature and 
intelligent 

approach to 
your work. 

 

You 
demonstrate an 

intelligent 
approach to 
your work. 

 

You have had 
severe problems 
getting to grips 

with the 
intellectual 

content of your 
work. 

 

Effort You have 
invested an 
exceptional 

amount of time 
and effort in the 

portfolio. 
 

You have clearly 
invested a great 
deal of time and 

effort in the 
portfolio. 

 

You have 
invested time 

and effort in the 
portfolio. 

 

Little time or 
effort appears to 

have been 
invested in the 

portfolio. 
 

Criteria Your portfolio 
contains all or 

most of the 
prescribed 

items. 
 

Your portfolio 
contains a high 
proportion of the 

prescribed 
items. 

 

Your portfolio 
contains the 

most important 
prescribed 

items. 
 

Your portfolio 
lacks most of the 

prescribed 
items. 

 

Comprehension You have 
demonstrated 

excellent 
understanding of 
the key themes 

 

You have 
demonstrated 

very good 
understanding of 
the key themes 

You have 
demonstrated 

good 
understanding of 

the majority of 
the key themes 

You have not 
demonstrated 

understanding of 
the majority of 
the key themes 

Quality The quality of 
the individual 
pieces in the 
portfolio is 

extremely high 

The quality of 
the individual 
pieces in the 

portfolio is very 
good 

 

The quality of 
the individual 
pieces in the 

portfolio is good 
 

The quality of 
the individual 
pieces in the 

portfolio is very 
poor. 
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Assessments Leading to Award 
 

Pathway Certificate 

 [60 @ Level 3] 

Assessment  

Module Credit Rating Work for Assessment Requirement for Award 

English 
Language, Study 
and 
Communication 
Skills 

 

20 Credits 

[Level 3] 

 

Overview 
 
This module is assessed through the completion of one (1) independent tasks [the Summative Element] testing elements of 
English study; Listening and Speaking, Reading, Writing and Grammar. Students are required to achieve an overall pass mark 
of 40%, with at least 40% in the writing element. 
 
  
Formative Assessment (Formative assessments are designed to give students an opportunity to practice assessments and to 
receive tutor feedback on their progress against the learning outcomes prior to the summative assessment. Formative 
assessment grades do not contribute to the final module grade. Formative assessments are individual assessments unless 
otherwise stated.)   
 
 

Listening and Speaking:  
Formative 1:   
A recorded group discussion of a lecture outline based on listening to a pre-recorded lecture (completed in class on the basis of 
the notes taken during the presentations with feedback given by tutor. 
 
Formative 2:   
One (1) posting to an online discussion board based on online listening. Generic feedback on the task given by the tutor. 
 

Reading:  
1 hour long reading comprehension test on the basis of an unprepared text  
 

Writing: 
Students will prepare one (1) essay of 1,500 words only (either a compare/contrast essay or an argumentative essay). Drafts of 
this essay to be peer-edited in class and ONE tutorial with the teacher on a draft should be arranged.  
 

Grammar: 
Students will have an initial assessment and a progress grammar test. 
 

Study Skills 
 
Ongoing assessment utilising various tests will be undertaken for each aspect of study skill such as computer and presentation 
skills. 
 
 
Summative Assessment (Summative assessments are those assessments which contribute to your module grade. Summative 
assessments are individual assessments unless otherwise stated.)  
 
There is one summative assessment made up of four parts testing listening, reading, writing and grammar. Each part has equal 

Pathway to HE 
Certificate in Business 
Studies 
 
Pathway to HE 
Certificate in Legal 
Studies 
 
Pathway to HE 
Certificate in Healthcare 
 
Pathway to HE 
Certificate in 
Accounting 
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Pathway Certificate 

 [60 @ Level 3] 

Assessment  

Module Credit Rating Work for Assessment Requirement for Award 

weight. Students must obtain at least 40% in the writing part. [100% of module grade] 
 
Study Skills: There is no separate summative assessment of study skills, however, the skills learnt during the module will play 
an integral part in a students‟ ability to succeed in the module overall and are implicitly assessed in the summative elements 
described below. 
 
Summative Assessment (100% of the final module grade)   
 
a. Listening and Speaking: short answer questions based on listening to a pre-recorded presentation. 
 
b. Reading: short answer questions to two texts from current media – one prepared reading at home and one 
unprepared. 
 
c. Writing: one (1) unseen examination of 1.5 hours duration (either a compare/contrast, cause and effect essay or an 
argumentative essay). 
 
d. Grammar: Final grammar test plus ability demonstrated in the writing of (a), (b), and (c). 
 

Society and 
Culture 

20 Credits 

[Level 3] 

Formative Assessment 
 
1. Case study presentation (Group task) - For example, a group case study relating to an element of society and culture 

and how it relates to the law or healthcare with feedback during the following session. E.g. explain a concept to a 
particular audience (eg unfamiliar to the topic), apply a concept to a problem, situation, issue, extended abstracts (1000 
words) of a summary of literature 

 
2. Compilation of portfolio on key sociological aspects and the law or healthcare: for example, a collection of pieces of 

evidence collected using a variety of methods. This may include use of methods such as blogs, group discussions of 
articles, audio logs/recordings, word reflection pieces/summaries of an article or issue, chapter, lecture or other 
instructional activity 

 
Summative Assessment 
 
This module is assessed through the completion of one (1) independent task which consists of submission of your weekly 
compiled portfolio on key sociological aspects and the law or healthcare. [100% of Module Grade] 

Pathway to HE 
Certificate in Legal 
Studies 
 
Pathway to HE 
Certificate in Healthcare 

 

General Science 

 

20 Credits 

[Level 3] 

Formative Assessment 
 

1. Presentation (group task) 

For example, „Design an experiment to demonstrate the pH level of specific foods’. 

 

2. 30 minute Short answer and Multiple Choice Question test 

 
Summative Assessment 

Pathway to HE 
Certificate in Healthcare 
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Pathway Certificate 

 [60 @ Level 3] 

Assessment  

Module Credit Rating Work for Assessment Requirement for Award 

 

1.5 hour written examination [100% of Module Grade] 

Short answer questions 

Quantitative 
Methods 

 

20 Credits 

[Level 3] 

Formative Assessment 
 
1. Undertake primary research and analyse the data compiled (Group task)  for example, you may undertake a 

questionnaire of a number of people regarding their views on a particular subject and then produce comparative 
information. 

2. Spreadsheet and Calculation Problem - for example, this problem set may relate to the profits achieved by a particular 
business over a given period and you will be asked to produce relevant information to aid with assessment of the 
situation. 

 
Summative Assessment  
 
This module is assessed through ONE (1) individual summative assessment in two parts. [100% of Module Grade] 
The two parts are: 
a. Analysis of statistical information - for example, a problem set focusing on the analysis and potential future trends. 
b. Spreadsheet and calculation problem – for example, this problem may relate to the amount of orders and holding of 
stock, and required spread-sheeting and calculations. 

Pathway to HE 
Certificate in Business 
Studies 
 
Pathway to HE 
Certificate in 
Accounting 
 

Introduction to 
Business 
Studies 

 

20 Credits 

[Level 3] 

Formative Assessment 

 

A 2000 word peer reviewed portfolio analysing key business elements of an identified company. For example the company‟s 
mission statement, HR policies, CSR, leadership and management, culture and/or financial performance. This may include use 
of blogs, group discussions of articles, audio logs/recordings, reflection pieces/summary of an article, chapter, lecture or other 
instructional activity and/or analysis of company information or a relevant business issue. 

 

Summative Assessment 

 

There are two summative assessments. 

 

1. 2000 word essay on an aspect of business management from a choice of subjects, for example how globalisation 
affects business. [25% of Module Grade] 

2. Completion of a portfolio on key business elements. For example, a range of pieces of work collected from a variety of 
tasks/activities analysing key business elements of an identified company. This may include use of blogs, group 
discussions of articles, audio logs/recordings, reflection pieces/summary of an article, chapter, lecture or other 
instructional activity and/or analysis of company information or a relevant business issue. [75% of Module Grade] 

 

Pathway to HE 
Certificate in Business 
Studies 

Introduction to 
English Law 

20 Credits Formative Assessment 
 

Pathway to HE 
Certificate in Legal 
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Pathway Certificate 

 [60 @ Level 3] 

Assessment  

Module Credit Rating Work for Assessment Requirement for Award 

 [Level 3] 1. Legal Research Exercise – This will be in the form of a practical exercise where you will act as if working for a solicitor. 
Your supervising solicitor will give you a brief and will require you to undertake legal research to find relevant case law 
and/or statute law. You will be required to choose the most appropriate method of legal research and then undertake the 
research. As well as finding the material, you will be expected to produce a research trail.  

2. Problem Question – This will be in the law of contract and students will be expected to complete the assignment using 
their knowledge of the law of contract and the IRAC methodology for problem questions. 

 
Summative Assessment  
 
Problem question with legal research trail which will focus on one of the areas of substantive legal knowledge. Students will be 
expected to complete the assignment using their knowledge of the law and the law they have found while undertaking legal 
research. [100% of Module Grade] 

Studies 

Introduction to 
Accounting 

20 Credits 

[Level 3] 

Formative Assessment 
 

1. Profit and Loss exercise (Group task). For example, this problem set will focus on the use of double entry bookkeeping, 
using books of original entry. 

 

2. Costing Techniques Problem  

 
Summative Assessment 
 
This module is assessed through ONE (1) individual summative assessment in two parts. [100% of Module Grade] 
The two parts are: 

a. Profit and loss and cash flow question - for example, this problem set will focus on the profit and loss account and cash flow 
statement to assess the health of a business. 

b. Costing and stockholding question - for example, this problem set will relate to the application of costing techniques to support 
decision-making.  

 

Pathway to HE 
Certificate in 
Accounting 
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OVERALL LEARNING AND TEACHING STRATEGY 
 

Our aim on the Pathway programme is to prepare students as fully as possible for the 
methods of teaching and learning that can be expected at BPP University.  
 
The style of teaching will typically involve Workshops. Workshops are mainly for students to 
be active, discussing previous sessions, identifying problems or areas of uncertainty, solving 
problems and discussing topical issues relating to the content. Students will often be asked 
to work in groups as this is an important skill to be developed. 
 
Note: 
 
Students are also expected to be active in speaking. Students are not expected to simply 
memorise what they are told in presentations. Students must contribute fully in class – your 
opinions and experience are important. Always try and expand your personal knowledge, 
beyond what is taught in class. 
 
Importance of Self-study: 
 
As well as attending classes each day students are expected to work hard on their own at 
times during the day when no classes are scheduled, and during the evening and weekends. 
 
For every contact hour in class, students are expected to spend a further hour in self-study. 
So, 16 contact hours a week should be doubled with a further 16 hours of self-study. 
 
Do a lot of study in your own time. This includes: 
 

 Reading material before lectures and seminars – this will help you understand the 
classes much more clearly 

 Reading and reviewing material after class – this will help you learn and understand 
the material much better 

 Doing all homework set – especially when group work is needed! 

 Taking your assignments seriously – do these in your own time. Many of these 
assignments will go towards your final mark 

 Working in groups in your own time, where useful. But, never copy homework or 
assignments 

 Revising hard for all tests and exams 

 Thinking openly and creatively – teachers want you to have your own ideas and 
thoughts. 

 
Blackboard: 
 
Blackboard is BPP University‟s virtual learning environment or VLE. Students are expected 
to access Blackboard regularly. The programme team will upload large amounts of study 
material on Blackboard which should be used for self-study. Students will also commonly be 
contacted at their university college email address through Blackboard. It is very important 
that you are able to utilise both Blackboard and your university college email address.  
 
Assessment: 
 
Assessments may be undertaken during the term (assessed tests, assignments etc) and/or 
as a final exam. Assessments undertaken during the term will be marked and returned within 
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four weeks, with appropriate comments, where possible. For the assessment method of your 
award, please refer to the previous section and module forms later in the Handbook. 
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The Learning Outcomes 
 
Students may hear the phrase “learning outcomes” used by tutors and academics and 
wonder what it means. 
 
Generally it refers to what you have to show (or indicate) to us, so that we might be satisfied 
that you have understood a particular subject. 
 
e.g. In the area of Knowledge and Understanding for instance – if we look at the Society and 
Culture module we can see that at the end of the programme you must be able to show us 
that you have an: 
 
‘Understanding of the concepts and influences of human nature’  
 
You can see it here below: 
 

Ref A. Students should be able to demonstrate an: 

K1 Understanding of the concepts and influences of human nature; 

 
So the tutor will indicate to you what are these key concepts and influences of human nature 
are and test your understanding through various assessments - such as group 
presentations, essays, or written reports or exams. 
 
Some of these assessments are called either formative or summative and the difference is 
important; 
 
Formative – that means that they are there to check that you understand – but these do not 
count as part of your final grades – a sort of „checking as we go along‟. 
 
Summative – these are those that will be marked and, although the formative ones are 
important – these are those that will carry a pass or fail. 
 
Almost without fail students don‟t think about these until the very last minute and then panic 
to get them in on time – often meaning that the grade is not as good as you might have 
achieved if you plan your time.  
 
Your subject and personal tutor will help and give you guidance on this. 
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ENGLISH LANGUAGE, STUDY AND COMMUNICATION SKILLS  
 

Learning Outcomes  
 
Knowledge and Understanding 

 

Ref A. Students should be able to demonstrate a: 

K1 Reasonable understanding of and an ability to use the main language structures with ease 
and fluency.  

K2 Appropriate understanding of a wide range of demanding, longer texts (oral and/or written) 
and ability to recognise implicit meaning in their field of study. 

K3 Ability to write and communicate effectively using an appropriate level of general and 
academic English. 

K4 Productive and receptive use of a core of general academic vocabulary and an active 
vocabulary in their field of study. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Differentiate between main and supporting ideas in written texts and oral presentations in their 
field of study. 

C2 Categorise and synthesise information and ideas to produce their own argument. 

C3 Apply level of language necessary to communicate orally and in writing to follow a programme 
of academic study at university undergraduate level, albeit with some language support if 
required. 

C4 Recognize English language structures in order to achieve a solid understanding of academic 
texts in their field of study. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Exercise the level of language necessary to communicate orally and in writing to follow a 
course of academic study at university undergraduate level with some language support. 

P2 Communicate ideas and analysis clearly and concisely in an appropriate format in order to 
inform and explain their decision making rationale to others.  

P3 Express themselves with a degree of fluency and spontaneity that makes regular interaction 
with native speakers possible without strain for either party. 

P4 Produce clear, well-structured, oral and/or written text on complex subjects, showing 
reasonably controlled use of organisational patterns, connectors and cohesive devices. 
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General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Exercise self-management skills, including the ability to set personal objectives, manage time 
and tasks and evaluate their own performance. 

T2 Exercise initiative and personal responsibility within set parameters. 

T3 Take responsibility to learn effectively and be aware of their own learning strategies, including 
the ability to learn both independently and co-operatively. 
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GENERAL SCIENCE 

 

Learning Outcome 

 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate: 

K1 Knowledge and understanding of specific facts, principles, relationships and concepts. 

K2 Understanding of and ability to develop basic skills of chemical formulae and equation writing. 

K3 Awareness of the significance of specific mathematical, chemical and physical underpinning 
principles to everyday life. 

 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Use theories, models and ideas to develop and modify scientific explanations 

C2 Analyse the principles and concepts learnt and relate to unfamiliar situations 

C3 Assess the validity of information, inferences and statements. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Use cognitive skills to approach a problem logically, discuss issues arising, and responding 
appropriately to questions. 

P2 Operate in a safe and predictable manner within defined frameworks.  

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Select, organise and communicate relevant information.  

T2 Listen effectively and assimilate large amounts of data, asking questions where appropriate. 

T3 Reflect on their learning and seek and make use of feedback. 
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SOCIETY AND CULTURE 
 

Learning Outcomes  
 
Knowledge and Understanding 

 

Ref A. Students should be able to: 

K1 Demonstrate an understanding of the concepts and influences of human nature. 

K2 Demonstrate an understanding of the drivers and influences on both societies and cultures. 

K3 Demonstrate an understanding of the factors that determine structure and change within both 
societies and cultures. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Evaluate the limitations of their own sociological imagination. 

C2 Analyse the increasing role of globalisation on society and cultures. 

C3 Evaluate the concepts and implications of the life course within societies. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Recognise a range of issues related to societies and cultures and how they interlink. 

P2 Communicate ideas and analysis clearly and concisely in an appropriate format in order to 
inform and explain their understanding to others. 

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary. 

T2 Exercise initiative and personal responsibility. 
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INTRODUCTION TO BUSINESS STUDIES  
 

Learning Outcomes  
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate an: 

K1 Understanding of the concept of the organisation and the environment in which it operates.  

K2 Ability to evaluate how consumer demand determines business responses. 

K3 Understanding of factors that determine competitive advantage for an organisation. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Analyse organisational operations and responsibilities. 

C2 Identify the role and interest of stakeholders.  

C3 Evaluate the needs of the consumer and people who work in a business. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Recognise a range of issues related to business and how they interlink.   

P2 Communicate ideas and analysis clearly and concisely in an appropriate format in order to 
inform and explain their decision making to others. 

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary. 

T2 Exercise initiative and personal responsibility.  
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INTRODUCTION TO ENGLISH LAW 
 

Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a: 

K1 Knowledge of the key personnel who operate within the English legal system and a 

basic understanding of their function. 

K2 Awareness of the court structure and system of precedent. 

K3 Knowledge of the key themes underpinning the foundations of legal knowledge. 

K4 Awareness of online and paper based legal research sources and techniques. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Think critically about the nature of the areas of law discussed. 

C2 Apply legal knowledge in relation to the foundations of legal knowledge to problem 
questions. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Indicate awareness of online and paper based legal research sources and 
techniques. 

P2 Use their cognitive skills to approach a problem logically and discuss issues arising, 
responding appropriately to questions. 

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Listen effectively and assimilate data, asking questions where appropriate 

T2 Conduct basic legal research by identifying and retrieving up-to-date relevant legal 

information, using a variety of different paper and electronic sources 
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QUANTITATIVE METHODS 
 

Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a: 

K1 Understanding and knowledge of the key principles and objectives of quantitative data.  

K2 Sound knowledge of the key principles and purpose of data gathering including an 
understanding of the relevant techniques available. 

K3 Good appreciation of the fundamentals of data reporting and presentation. 

 

Cognitive Skills  
 

Ref B. Students should be able to: 

C1 Adequately select and apply, with supervision, appropriate techniques to generate and 
analyse data. 

C2 Accurately collect and categorise quantitative information into professional formats. 

C3 Evaluate data effectively using pre-defined techniques to assist in decision making. 

 

Professional Skills and Attitudes  
 

Ref C. Students should be able to: 

P1 Exercise judgement within set parameters when assessing the reasonableness of statistical 
information for decision making. 

P2 Work independently in analysing quantitative information. 

 

General Transferable Skills  
 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary to 
begin working in a professional manner. 

T2 Demonstrate ability to reflect upon their experiences and start to plan their own future 
development. 

T3 Clearly and concisely communicate statistical information to an audience. 
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INTRODUCTION TO ACCOUNTING  
 
Learning Outcomes 
 
Knowledge and Understanding 

 

Ref A. Students should be able to demonstrate a: 

K1 Understanding and knowledge of the key principles and objectives of financial accounting. 

K2 Basic knowledge of the key principles and purpose of cost and management accounting and 
their interpretation. 

K4 Knowledge of the regulatory environment and awareness of the ethical codes that underpin 
the work of professional accountants. 

K5 Awareness of some key contemporary issues in business and accounting and their impact on 
the management of organisations. 

 
Cognitive Skills  

 

Ref B. Students should be able to: 

C1 Identify and apply appropriate techniques to generate and analyse financial information. 

C3 Understand the basics of financial data and their part in decision making. 

C5 Prepare simple financial statements. 

 
Professional Skills and Attitudes  

 

Ref C. Students should be able to: 

P1 Exercise some judgement when assessing the reasonableness of financial information for 
decision making. 

P2 Work independently in analysing financial information. 

 
General Transferable Skills  

 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary to 
begin working in a professional manner. 

T2 Demonstrate some ability to reflect upon their experiences and start to plan their own future 
development. 
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MODULE OUTLINES 
 
Introduction 
 
The modules and elements described below are subject to more detailed briefing papers and 
bibliographies issued at appropriate points throughout the programme. 
 
In some instances information regarding content of a module is indicative, and actual module 
content will be determined according to considerations (for example, regarding opportunities 
for work with specific external partners or developments in the field or contemporaneous 
events) which are taken into account closer to the point of delivery. 
 



Pathway to HE Certificate Programme Handbook 

35 
 

ENGLISH LANGUAGE, STUDY AND COMMUNICATION SKILLS  
 
General Information 
 

School School of Foundation and English Language Studies 

Level Level 3 

Credit Value 20 Credits 

Contact Hours 80 Hours  

Programme(s) Pathway to HE Certificate in Business Studies 

Pathway to HE Certificate in Legal Studies 

Pathway to HE Certificate in Healthcare 

Module Leader Steve Dixon-Smith 

Related 
Modules 

Pre-requisites None 

Co-requisites None 

Post-requisites None 

Excluded 
Combinations 

None 

External Accrediting Body  None 

 
Introduction  
 
The module will provide students with essential skills for undertaking undergraduate studies 
through the medium of English at a British university.  
 
Students will be offered the opportunity to improve their command of English and study skills 
generally and in the academic setting specifically. This will be done through progressive 
practice and enhancement of the students‟ reading, writing, speaking and listening skills 
relevant to their chosen field of study. 
 
An emphasis will be put on the relevance of the teaching methods, materials and 
assessment to the needs of students aiming to undertake undergraduate study in the UK in 
the immediate future.  
 
Teaching methods and assignments in this programme will simulate typical expectations in 
university level programmes: this will be done progressively – starting from a partial match 
and building up to an almost complete match.  
 
Formative feedback will be provided throughout the programme aiming to improve students‟ 
performance in the summative assessment.    
 

 



Pathway to HE Certificate Programme Handbook 

36 
 

Educational Aims 
 

This module aims to:  

 Provide students with essential language skills for undertaking undergraduate study of 
business, law, healthcare, management or finance through the medium of English at a 
British university.  

 Provide students with an opportunity to increase their knowledge of English grammar 
and vocabulary relevant to their chosen field of undergraduate study and develop their 
reading, writing, speaking and listening skills in the academic setting.  

 Provide students with new (or enhance the already existing) communicative skills based 
on the modern technology currently actively used in universities worldwide (e.g. online 
reading, listening, viewing and discussions). 

 Familiarise students with basic conventions of academic discussions – oral and written – 
and academic writing style and enhance their analytical and debating skills. 

 Provide students with presentational skills relevant to academic studies generally and 
their chosen field of study in particular.   

 Develop student study skills in the areas of computer, presentation and employability. 
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Learning Outcomes  
 
Knowledge and Understanding 

 

Ref A. Students should be able to demonstrate a: 

K1 Reasonable understanding of and an ability to use the main language structures with ease 
and fluency.  

K2 Appropriate understanding of a wide range of demanding, longer texts (oral and/or written) 
and ability to recognise implicit meaning in their field of study. 

K3 Ability to write and communicate effectively using an appropriate level of general and 
academic English. 

K4 Productive and receptive use of a core of general academic vocabulary and an active 
vocabulary in their field of study. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Differentiate between main and supporting ideas in written texts and oral presentations in their 
field of study. 

C2 Categorise and synthesise information and ideas to produce their own argument. 

C3 Apply level of language necessary to communicate orally and in writing to follow a programme 
of academic study at university undergraduate level, albeit with some language support if 
required. 

C4 Recognize English language structures in order to achieve a solid understanding of academic 
texts in their field of study. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Exercise the level of language necessary to communicate orally and in writing to follow a 
course of academic study at university undergraduate level with some language support. 

P2 Communicate ideas and analysis clearly and concisely in an appropriate format in order to 
inform and explain their decision making rationale to others.  

P3 Express themselves with a degree of fluency and spontaneity that makes regular interaction 
with native speakers possible without strain for either party. 

P4 Produce clear, well-structured, oral and/or written text on complex subjects, showing 
reasonably controlled use of organisational patterns, connectors and cohesive devices. 

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Exercise self-management skills, including the ability to set personal objectives, manage time 
and tasks and evaluate their own performance. 

T2 Exercise initiative and personal responsibility within set parameters. 

T3 Take responsibility to learn effectively and be aware of their own learning strategies, including 
the ability to learn both independently and co-operatively. 
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Mode of Assessment  
 
Overview 
 
This module is assessed through the completion of one (1) independent tasks [the 
Summative Element] testing elements of English study; Listening and Speaking, Reading, 
Writing and Grammar. Students are required to achieve an overall pass mark of 40%, with at 
least 40% in the writing element. 
 
  
Formative Assessment (Formative assessments are designed to give students an 
opportunity to practice assessments and to receive tutor feedback on their progress against 
the learning outcomes prior to the summative assessment. Formative assessment grades do 
not contribute to the final module grade. Formative assessments are individual assessments 
unless otherwise stated.)   
 
 

Listening and Speaking:  
Formative 1:   
A recorded group discussion of a lecture outline based on listening to a pre-recorded lecture 
(completed in class on the basis of the notes taken during the presentations with feedback 
given by tutor. 
 
Formative 2:   
One (1) posting to an online discussion board based on online listening. Generic feedback 
on the task given by the tutor. 
 

Reading:  
1 hour long reading comprehension test on the basis of an unprepared text  
 

Writing: 
Students will prepare one (1) essay of 1,500 words only (either a compare/contrast essay or 
an argumentative essay). Drafts of this essay to be peer-edited in class and ONE tutorial 
with the teacher on a draft should be arranged.  
 

Grammar: 
Students will have an initial assessment and a progress grammar test. 
 

Study Skills 
 
Ongoing assessment utilising various tests will be undertaken for each aspect of study skill 
such as computer and presentation skills. 
 
 
Summative Assessment (Summative assessments are those assessments which 
contribute to your module grade. Summative assessments are individual assessments 
unless otherwise stated.)  
 
There is one summative assessment  made up of four parts testing listening, reading, writing 
and grammar. Each part has equal weight. Students must obtain at least 40% in the writing 
part. [100% of module grade] 
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Study Skills: There is no separate summative assessment of study skills, however, the skills 
learnt during the module will play an integral part in a students‟ ability to succeed in the 
module overall and are implicitly assessed in the summative elements described below. 
 
Summative Assessment (100% of the final module grade)   
 
a. Listening and Speaking: short answer questions based on listening to a pre-recorded 
presentation. 
 
b. Reading: short answer questions to two texts from current media – one prepared 
reading at home and one unprepared. 
 
c. Writing: one (1) unseen examination of 1.5 hours duration (either a compare/contrast, 
cause and effect essay or an argumentative essay). 
 
d. Grammar: Final grammar test plus ability demonstrated in the writing of (a), (b), and 
(c). 
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Core Text 
Oshima, A. & Hogue, A. Writing Academic English. Pearson, Longman 
 
Recommended Texts and Reading 

Harlow, Longman Dictionary of Contemporary English (new edit), Pearson Education Ltd. 

 
Glendinning, E. Study Reading: A Programme in Reading Skills for Academic Purposes 
Hamp-Lyons, L. Study Writing: A Programme in Written English for Academic Purposes 
Lynch, T. Study Listening: A programme in listening to lectures and note-taking, 2nd ed, CUP  
 

Academic and Professional Articles 

Students will be strongly encouraged to use journal articles relevant to their areas of 
specialisation, in order to develop their reading and comprehension skills. 

 

Online Resources 

Students will be strongly encouraged to use online resources relevant to their areas of 
specialisation, in order to develop their reading and comprehension skills. 

http://www.amazon.co.uk/Study-Reading-Course-Academic-Purposes/dp/0521547768/ref=pd_bxgy_b_text_b
http://www.amazon.co.uk/Study-Writing-Written-Academic-Purposes/dp/0521534968/ref=pd_bxgy_b_text_c
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INDICATIVE SCHEME OF WORK 
 
In some instances information regarding content of module is indicative - actual module 
content will be determined according to considerations (for example, new developments in 
the field or new postings on the Internet) which are taken into account at the time of module 
delivery. 
 
The indicative scheme of work details the weeks in which there are face-to-face teaching 
and indicates the subject matter and learning and teaching strategy for that week. Actual 
terms are 15 weeks long and in addition to the teaching weeks you may have reading 
weeks, consolidation weeks and examinations or assessments. Further details on these will 
be provided at appropriate points throughout the programme. 
 
Module Title: ENGLISH LANGUAGE, STUDY AND COMMUNICATION SKILLS 
 
Syllabus: 
Listening and Speaking Skills: 

 Listening & note-taking (pre-recorded lectures, online viewings etc.). 

 Discussion skills: pre-listening activities include brainstorming and discussion of the 
forthcoming lecture topic. 

 Vocabulary development: pre- and post-listening activities include vocabulary building 
exercises. 
 

Reading and Writing skills  

 Academic study skills: reading skills, exam revision and preparation, etc.  

 Comprehension skills and strategies: reading for the gist, reading for details etc.  

 Linguistic knowledge; text structure & purpose. 

 Intensive & extensive reading through variety of text types.  

 Critical reading. 

 Writing process (generating ideas; planning and organisation; revision skills etc) 

 Language of academic texts (grammar and sentence structure, academic style and 
vocabulary).  

 Different genres of writing (description, compare/contrast; reason/consequence; 
argument). 

 Use of source references in academic writing: introduction. 
 
Language Development: 

 Initial assessment and analysis of students' needs. 

 Systematic work on key areas of grammar, vocabulary and pronunciation (to be 
adjusted depending on students‟ needs). 

 

Study Skills 

 Initial assessment and analysis of students' needs. 

 Systematic work on key areas of computer studies, presentation skills and 
employability skills (to be adjusted depending on students‟ needs). 
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INDICATIVE OUTLINES  
 
The English Language and Communication Skills module is organised as follows (hours split 
is to be understood as average per week and can be adjusted on week-by-week basis as 
required by specific activities and the needs of the group): 

 

Area of Study Term 1 

Language Development  

 

1  (hr/week) 

Listening & Speaking 

 

1 (hr/week) 

Reading & Writing 

 

2 (hrs/week) 

Study Skills 4 (hrs/week) 
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Topic Outline 

Language Development 

 

Language development component is designed to improve students‟ range and control of grammar and professional vocabulary with some pronunciation work, too. 
The focus is on development of accurate language use. The teaching strategy of the module is to: 

 

 Ensure the focus is on accuracy of grammar and vocabulary use; 

 Select material taught after the initial assessment depending on the established needs of a particular group; 

 Set and check homework regularly; 

 Check progress through tests; 

 

The programme content is largely dictated by the needs of the group, as well as business or legal vocabulary related to management/finance/law modules studied in 
each term.  

Listening & Speaking The aim of this component is to help students acquire or enhance the necessary skills to learn effectively from lectures and seminars, while actively participating in 
the latter. Students will build up on this by utilising the media (radio, TV, Internet): by the end of the programme they should be able to understand auditory reports in 
the news and professional media and synthesize main information from them on a par with a native English-speaking university student. The teaching strategy of the 
module is to: 

 

 make students listen to university level lectures, help them understand the material through pre- and post-listening group exercises; 

 teach students to take effective notes while listening; 

 encourage peer-learning through discussions and note-comparing; 

 teach students to organize their notes into coherent lecture outlines; 

 enhance students‟ speaking and debating skills during pre- and post-listening exercises that also aim to build up their general vocabulary. 

 

The recommended book is Lynch, T. Study Listening: A programme in listening to lectures and note-taking (2nd ed.) Cambridge, CUP. Teaching will be based on 
the current radio, TV and Internet offerings to help students relate to current political, economical and social issues, as well as the current state of their field of study. 
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Topic Outline 

Reading The aim of this component is to improve the overall ability of students to understand written English and develop their skills in reading both academic and general 
business texts. The emphasis is more on developing detailed comprehension and linguistic knowledge than on developing reading strategies (which is covered in 
the Study Skills component), though the latter will be referred to. The teaching strategy of the module is to: 

 To improve students‟ overall ability in understanding written English; 

 To develop students‟ skills in reading both academic and general business texts; 

 To improve students‟ reading fluency; 

 To develop students‟ vocabulary;  

 To teach students to relate their purposes to their ways of reading; 

 To teach students to understand writer‟s intentions and to read critically. 

 

The recommended textbook for this component is Oshima, A. & Hogue, A. Writing Academic English. Pearson, Longman. Relevant professionally related texts for 
individual and class reading, as well as for reading comprehension tests, will also be chosen from the current media to help students relate to current political, 
economical and social issues, as well as the current state of their field of study. 

 

Students will also be required to read subject specific articles online: discussions will be set up and links provided on the college system. Students will need to make 
obligatory postings to the discussion boards for each article. 

Writing The aim of the writing component is to provide an overall introduction of the written academic style and ensure its sufficient practice by students.  

 

The programme will open with an assessment of the students‟ writing skills and then provide an overview of basic elements of academic writing (such as structure 
and coherence; professional use of source material through direct quoting, paraphrase and summary; expression of the author‟s voice in academic texts etc.).  

 

All these elements will require practice through written exercises in class and home work. One essay will be written in several stages (interrupted by sessions of 
teacher-supervised peer-editing) in Term 1 and two essays in Term 2.  

 

Students will practice writing such types of essay structures as compare/contrast; reason/consequence and argumentative essay. The programme familiarises 
students with the process of planning and drafting a text, and incorporating revisions which result from peer feedback, as well as feedback from the teacher.  

Study Skills This module is linked to the personal development module aspect of the programme and the aim of this component is to improve the overall ability of students to 
develop their skills in aspects such as computer skills, including word, excel and PowerPoint. The emphasis is on developing practice and employability skills for the 
future; 

 To improve students‟ overall ability in understanding computer usage. 

 To develop students‟ skills presentations. 

 To improve students‟ confidence. 

 To develop students‟ understanding of how to learn and reflective practice. 

 

Students will also be required to read subject specific articles online: discussions will be set up and links provided on the college system. Students will need to make 
obligatory postings to the discussion boards for each article. 
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English Language and Communication Element 

 

Week Content Learning and Teaching Strategy 

Head Start Introduction to the programme 

General meeting with students: online study orientation, feedback to final 
assessments where applicable. 

 

Cultural activity: TBC. 

Independent Study 

Task: Watch two English films of your choice. Be ready to discuss them in class.  

 

Week 1 The focus this week is on the following aspects/skills: 

Listening and Speaking; 

Writing; 

Reading; 

Grammar. 

Session 1: Initial assessment 

Activity 1: Lynch “Study Listening”, Unit 6: listening and note-taking. 

Activity 2: Initial assessment grammar test. 

 

Session 2: Workshop 

Activity 1:  Text on current political affairs: unprepared reading and discussion. 

Activity 2: Oshima and Hogue, Unit 7: compare/contrast essays – teacher 
explanation. 

 

Independent Study 

Task: Prepare reading for Week 2. 

Week 2 The focus this week is on the following aspects/skills: 

Writing; 

Reading; 

Grammar. 

 

 

Session 1: Workshop 

Activity 1: Text on current (cross)cultural issues: prepared reading, class discussion   

Activity 2: Grammar exercises based on student needs and texts chosen for reading 
comprehension – oral and written practice 

Formative assessment: submission of Listening Outline for the previous listening (part 
of portfolio). 

 

Session 2: Workshop 

Activity 1: Compare/Contrast essay. Peer-editing of outlines. 

Activity 2: Grammar exercises based on student needs – oral and written practice. 

 

Independent Study 

Individual Grammar exercises.  
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Week Content Learning and Teaching Strategy 

Week 3 The focus this week is on the following aspects/skills: 

Reading; 

Listening; 

Writing; 

Grammar.  

Session 1: Workshop 

Activity 1: Lynch, Unit 7: listening and note-taking. 

 

Session 2: Workshop 

Activity 1: Peer-editing of Draft 1: structure and coherence. 

Activity 2: Grammar exercises based on student needs – oral and written practice. 

 

Independent Study 

Task 1:  Online reading and blackboard discussion. Formative assessment: three 
obligatory posts per student.  

Week 4  The focus this week is on the following aspects/skills: 

Writing; 

Grammar.  

 

Session 1: Workshop 

Activity 1:  Peer-editing of Draft 2: language and referencing. 

Formative assessment: submission of Listening Outline for the previous listening (part 
of portfolio). 

 

Session 2: Workshop 

Activity 1: Work on grammar and sentence structure: issues emerging from essays. 

 

Independent Study 

Individual grammar exercises. 

Week 5 The focus this week is on the following aspects/skills: 

Reading; 

Grammar; 

Listening and Speaking. 

 

Session 1: Workshop 

Activity 1:  Lynch, Unit 8: listening and note-taking.  

 

Session 2: Workshop 

Activity 1: Online reading and blackboard discussion - teacher explanation.  

Activity 2: Progress Test on Grammar. 

Formative assessment: Compare/Contrast Essay Final Draft submission. 

Independent Study 

Task: Online reading and blackboard discussion. Formative assessment: three 
obligatory posts per student. 



Pathway to HE Certificate Programme Handbook 

47 

 

Week Content Learning and Teaching Strategy 

Week 6  The focus this week is on the following aspects/skills: 

Reading; 

Writing. 

Session 1: Workshop 

Activity 1:  Oshima and Hogue, Unit 9: Argumentative Essays – teacher explanation 

Formative assessment: submission of Listening Outline for the previous listening (part 
of portfolio). 

 

Session 2: Workshop 

Activity 1: Text on current political issues: unprepared reading and class discussion 

Activity 2: Class discussion of films viewed in the Reading week. 

 

Independent Study 

Individual grammar exercises.  

Task: Prepare reading for Week 7. 

Week 7 The focus this week is on the following aspects/skills: 

Listening and Speaking; 

Grammar;  

Reading. 

Session 1: Workshop 

Activity 1: Text on current economic issues: prepared reading and class discussion. 

Activity 2: Class discussion of films viewed in the Reading week (continued). 

  

Session 2: Workshop 

Activity 1: Grammar and sentence structure: issues emerging from essays. 

 

Independent Study 

Task 1:  Online listening and blackboard discussion. Formative assessment: three 
obligatory posts per student.  

Week 8 The focus this week is on the following aspects/skills: 

Listening and Speaking; 

Writing. 

 

Session 1: Workshop 

Activity 1:  Argumentative essays: peer-editing of outlines and class discussion. 

Activity 2: Class discussion of films viewed in the Reading week (continued). 

 

Session 2: Individual tutorials 

Individual tutorials for Argumentative essays. 

 

Independent Study 

Individual Grammar exercises. 

Task 1:  Online reading and blackboard .discussion. Formative assessment: three 
obligatory posts per student. 

Task 2: Prepare reading for Week 9. 
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Week Content Learning and Teaching Strategy 

Week 9 The focus this week is on the following aspects/skills: 

Listening and Speaking; 

Writing; 

Reading. 

Session 1: Workshop 

Activity 1:  Mock response paper to two texts in current media: one prepared + one 
unprepared.  

 

Session 2: Workshop 

Activity 1: Peer-editing of Draft 1: structure and coherence. 

Activity 2: Class discussion of films viewed in the Reading week (continued). 

 

Independent Study 

Task 1:  Online listening and blackboard discussion. Formative assessment: three 
obligatory posts per student.  

Week 10 The focus this week is on the following aspects/skills: 

Writing; 

Reading; 

Listening and Speaking. 

 

Session 1: Workshop 

Activity 1:  Viewing a TV broadcast + class discussion. 

 

Session 2: Workshop 

Activity 1: Argumentative essay: peer-editing of Draft 2 (language and referencing). 

Activity 2: Harvard referencing style - revision and practice. 

 

Independent Study 

Task 1:  Online reading and blackboard discussion. Formative assessment: three 
obligatory posts per student. 
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Study Skills 

 
Week Content Learning and Teaching Strategy 

Head Start   

Week 1 The focus of this week is on: 

1) Learning Styles; 

2) Reading Skills. 

Session 1: Workshop 

Activity 1:  Self-assessment of Learning Styles – teacher explanation. 

 

Session 2: Workshop 

Activity 1: Self-assessment of Reading Skills – teacher explanation. 

Activity 2: Reading activity – main and supporting ideas. Class discussion. 

 

Independent Study 

Online self-assessment of Learning Styles and Reading Skills. 

Week 2 The focus of this week is on: 

1) Presentation Skills; 

2) Logical and Analytical Skills. 

 

Session 1: Workshop 

Activity 1:  Oral presentation skills and Public Speaking – teacher explanation. 

Activity 2: Class exercises for Public Speaking. 

 

Session 2: Workshop 

Activity 1: Self-assessment of Logical and Analytical Skills – interactive. 

Week 3 The focus of this week is on: 

Computer skills – Power Point. 

 

Sessions 1 & 2: Workshop 

Activity 1: Hands on computer class session on Power Point . 

 

Independent Study 

Preparation of short oral presentation supported by Power Point in pairs. 

Week 4 The focus of this week is on: 

1) Presentation Skills. 

 

Session 1: Workshop 

Activity 1:  Students‟ presentations. 

 

Session 2: Workshop 

Activity 1: Students‟ presentations. 

 

Week 5 The focus of this week is on: 

Computer skills – MS Word. 

 

Sessions 1&2 : Workshop 

Activity 1: Hands on computer class session on basic MS Word formatting  

 

 



Pathway to HE Certificate Programme Handbook 

50 

 

Week Content Learning and Teaching Strategy 

Week 6 The focus of this week is on: 

1) Numeracy 

2) Referencing and Plagiarism. 

 

Session 1: Workshop 

 

Activity 1:  Revision and Preparation for Numeracy Test 

 

Session 2: Workshop 

Activity 1: Harvard Referencing – teacher explanation and in-class practice. 

Activity 2: Demonstration of Turnitin – anti-plagiarism website . 

 

Independent Study 

Compile a short bibliography on a given topic in Harvard reference style. 

Week 7 The focus of this week is on: 

Computer skills – Excel. 

 

 

Sessions 1 & 2: Computer class workshop 

Activity 1: Hands on computer class session on Excel. 

 

Week 8 The focus of this week is on: 

Employability skills – CVs, cover letters, interview skills. 

 

Session 1: Workshop 

Activity 1:  Drafting CVs – interactive. 

 

Session 2: Workshop 

Activity 1: Writing Cover Letters – interactive.  

Activity 2: Job interview skills – interactive.   

 

Independent Study 

Draft your CV . 

Week 9 The focus of this week is on: 

1) Employability skills – CVs and cover letters. 

2) Revision of Presentation skills. 

 

Session 1: Workshop 

Activity 1:  Peer-edit your CV. 

 

Session 2: Workshop 

Activity 1: Preparing for oral presentations – interactive. 

 

Independent Study 

Preparation of short oral presentation supported by Power Point (individual). 

Week 10 The focus of this week is on: 

Presentation Skills.  

 

Session 1: Workshop 

Activity 1:  Students‟ presentations. 
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Week Content Learning and Teaching Strategy 

Session 2: Workshop 

Activity 1: Students‟ presentations 
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GENERAL SCIENCE 

 
General Information 

 

School School of Health  

Level Level 3  

Credit Value 20 Credits 

Contact Hours 40 Hours 

Programme(s) Pathway to HE Certificate in Healthcare 

Module Leader Adrian Hunnisett 

Related 
Modules 

Pre-requisites None 

Co-requisites None 

Post-requisites None 

Excluded 
Combinations 

None 

External Accrediting Body  None 

 
Introduction 
 
This module is modelled on the advanced level Chemistry and Physics specification. It is 
made up of some aspects of the chemical and physical learning elements relevant to health 
practices, drawn from the respective subject specifications.  
 
This module aims to provide grounding upon which to build and draw from by introducing 
core concepts and theories. It also aims to develop essential knowledge and understanding 
of the subject, demonstrating how it relates to other areas of science and the wider health 
arena. 
 
 

Educational Aims 
 
This module aims to: 

 Provide learners with a sound foundation in the basic concepts of chemical and physical 
science; 

 Enable learners to examine basic concepts and theories within context;  

 Broaden understanding and appreciation of the subject within the wider science arena; 

 Develop abilities to integrate knowledge and understanding of module material by 
appropriate selection, organisation and communication of information.   
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Learning Outcomes 
 
Knowledge and Understanding 

 

Ref A. Students should be able to demonstrate: 

K1 Knowledge and understanding of specific facts, principles, relationships and concepts. 

K2 Understanding and ability to develop basic skills of chemical formulae and equation writing 

K3 Awareness of the significance of specific mathematical, chemical and physical underpinning 
principles to everyday life. 

 

 

Cognitive Skills  
 

Ref B. Students should be able to: 

C1 Use theories, models and ideas to develop and modify scientific explanations 

C2 Analyse the principles and concepts learnt and relate to unfamiliar situations 

C3 Assess the validity of physical information, inferences and statements 

 

Professional Skills and Attitudes  
 

Ref C. Students should be able to: 

P1 Use their cognitive skills to approach a problem logically and discuss issues arising, 
responding appropriately to questions. 

P2 Operate in a safe and predictable manner within defined frameworks. 

 

General Transferable Skills  
 

Ref D. Students should be able to: 

T1 Select, organise and communicate relevant information.  

T2 Listen effectively and assimilate large amounts of data, asking questions where appropriate. 

T3 Reflect on their learning and seek and make use of feedback. 
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Mode of Assessment 
 
Formative Assessment 
 

1. Presentation (group task) 

For example, „Design an experiment to demonstrate the pH level of specific foods’. 

 

2. 30 minute Short answer and Multiple Choice Question test 

 
Summative Assessment 
 

1.5 hour written examination [100% of Module Grade] 

Short answer questions 
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Indicative Reading 
 

To develop your skills in finding, accessing and analysing information, data and knowledge 
you are encouraged to explore all sources of information to drive and enhance your learning 
(books, academic and professional journals, online resources, etc.). Below is an indicative 
list of reading that you may find helpful in your studies. More specific readings may be 
utilized throughout the module. 
 
The indicative scheme of work details the weeks in which there are face-to-face teaching 
and indicates the subject matter and learning and teaching strategy for that week. Actual 
terms are 15 weeks long and in addition to the teaching weeks you may have reading 
weeks, consolidation weeks and examinations or assessments. Further details on these will 
be provided at appropriate points throughout the programme. 
 

Essential Texts 

CGP Head Start to AS Chemistry 

CGP Head Start to AS Physics 

CGP GCSE Maths – The Revision Guide. Foundation Guide.  

Letts & Lonsdale.   AS and A2 Complete Study and Revision Guide – Chemistry 

Letts & Lonsdale.   AS and A2 Complete Study and Revision Guide – Physics 

 

Recommended Texts 

CGP GCSE Mathematics.  The Workbook.  Foundation Level. 

Hunt, A. 2006, A2 Physics. Hodder & Stoughton. London. 

 
Online resources 

 

http://www.physicsclassroom.com/Class/ 

 
http://www.docbrown.info/index.htm 
 
 
http://www.s-cool.co.uk/a-level 
 
 
http://www.revisionworld.co.uk/level-revision/chemistry 

http://www.physicsclassroom.com/Class/
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INDICATIVE SCHEME OF WORK 
 
In some instances information regarding content of module is indicative - actual module 
content will be determined according to considerations (for example, opportunities for work 
with specific external partners or new developments in the field) which are taken into 
account at the time of module delivery. 
 
Module Title: GENERAL SCIENCE 
 

Syllabus 

 Mathematics for health practitioners: 

 Algebra 

 Equations 

 Handling data 

 

 Foundation chemistry: 

 Atomic structure 

 Periodic table 

 Bonding 

 Molecular organisation 

 Acids, bases and buffers 

 

 Organic chemistry: 

 Isomerism 

 Classes of organic compounds 

 

 Particles and radiation: 

 Constituents of the atom 

 Stable and unstable nuclei 

 

 Physical chemistry: 

 Matter 

 Energetics and reactions 

 Collision theory 

 Catalyst 

 

 Foundation biochemistry: 

 Biological molecules (amino acids, carbohydrates, lipids, proteins) 

 Biological reactions (enzymes & enzyme action) 

 

 Environmental chemistry: 

 Carbon and nitrogen cycles 

 Greenhouse effects 

 Ozone layer – formation & depletion 
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 Global warming 

 

 Waves: 

 Wave behaviour 

 Sound & light 

 Information transfer and waves 

 

 Current electricity: 

 Charge and potential difference 

 Current/voltage characteristics 

 Resistance 

 Calculations using equations 

 

 Mechanics: 

 Scalars and vectors 

 Newton‟s laws of motion 

 Calculations using equations 

 

 Magnetism: 

 Electromagnetism 

 Electromagnetic coil 

 Lenz‟s Law 

 

 Physics & the universe: 

 Forces – gravity, EMF & nuclear forces 

 Particles 

 Age of the Universe
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Week Content Learning and Teaching Strategy 

Head Start Preparation for General Science; 

Review GCSE level knowledge or improve your knowledge base of the 
fundamentals of chemistry and physics, so as to provide a common starting point 
for module learning and teaching.    

Independent Study 

Task: In Head Start  to AS Chemistry:  work through – Symbol equations pages 29 – 34. 

 Head Start to AS Physics: Symbols and SI units page 1; Electricity pages 23 – 26; 
Investigating and Interpreting pages 41 – 43. 

Week 1 The module will begin by studying the elementary fundamentals of chemistry to 
provide a base upon which to build, thus ensuring a common start point. We will 
then extend the study to examine how atoms combine to produce elements. 

 Atomic structure 

 Periodic table  

Organic chemistry 

 Chemical bonding 

 Shapes of molecules and ions 

 Isotopes 

Maths  

 Algebra  

 

Session 1 

Interactive lecture, group work and discussion 

Activity 1: Describe the structure of an atom with protons and neutrons in nucleus, 
surrounded by electrons 

Activity 2: Describe energy levels; relative charge and mass; atomic number and mass. 

Activity 3: Discuss Mendeleev‟s periodic table of elements 

 

Session 2 

Interactive lecture, group work and discussion 

Activity 1: Describe covalent and ionic bonding 
Activity 2: Describe the formation of molecules and compounds 

Activity 3: Practical: models of bonding 

Activity 4: Algebra exercises 

 

Independent Study 

Complete the Maths exercises in the handout provided. 

 

Week 2 We begin with a review of atomic structure and then proceed to examination of 
unstable atomic nuclei.   

Particles and radiation 

 Review atomic structure 

 Stable and unstable nuclei 

o Alpha particles 

o Beta particles 

o Gamma rays 

o Ionising and penetrating ability 

Session 1 
Interactive lecture and discussion 
Activity 1:  Review atomic structure 
Activity 2:  Discuss the nature and characteristics of radiation 
Activity 3:  Radiation and the environment 
 

Independent Study 

Read about the role of radiation in medicine. 

Week 3 This week we will study the properties of magnets, electromagnetism and the 
generation and transmission of electricity.  

 Magnetism 

 Electromagnetism 

 Lenz‟s Law  

Session 1 

Interactive lecture, group work, discussion and seminar 

Activity 1: Describe the components of a magnet 

Activity 2:  Discuss straight and coiled wire magnets, temporary and permanent magnets. 
Activity 3:  In groups discuss and demonstrate Flemings Rule 
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Week Content Learning and Teaching Strategy 

 Charge and potential difference 

 Current/voltage characteristics 

 Resistance  

 Generators and Transformers 

Session 2: 

 Interactive lecture, group work and practical 

Activity 1:  Describe electrostatic, positive and negative charge  
Activity 2:  Explain electron flow and circuits. 
Activity 3: Calculate using equations 
Activity 4:  Practical: Design a simple electric circuit 
 

Independent Study 

Complete the progress check on page 82 of Letts & Lonsdale textbook. 

Week 4 This week we will examine waves, different vector quantities and how each relate to 
the other and when forces are applied. 

Forces and Motion 

 Scalars and vectors 

 Newton‟s laws of motion 

 Work and energy 

 Behaviour of waves. 

Maths 

 Algebra 

 Equations  

 

Session 1 

Interactive lecture, group work, seminar and practical  

Activity 1:  Discuss the relationship between force, mass and acceleration 
Activity 2:  Wave behaviours – transmission, absorption, reflection, refraction, diffraction, 
polarisation & Doppler effect. 
Activity 3:  Practical: Group work to demonstrate how friction affects motion 
 
Session 2: 

Interactive lecture, group work and discussion 

Activity 1:  Discuss Newton‟s laws of motion 
Activity 2: Algebra exercises 
Activity 3: Calculate using equations 
 

Independent Study 

 Complete the Maths exercises in the handout provided. 

 

Week 5 This week we begin with formative assessment presentations and introduce 
biochemistry as a topic with a general overview of important biomacromolecules. 

Group Presentation 

Biochemistry. 

 What is biochemistry? 

 Bio-macromolecules. 

 Enzymes in biological systems. 

 

Session 1 

Seminar and Lecture 

Activity 1:  Group presentations (formative assessment) 

Activity 2:  Introduction to biochemistry. 

Activity 3:  Important biomolecules (carbohydrates, lipids, proteins, amino acids, nucleic 
acids. 

 

Session 2. 

Interactive lecture and group work 

Activity 1:  Enzymes and their importance in biological reactions. 

 

Independent Study 

Summarise the chemical structure of biomolecules. 
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Week Content Learning and Teaching Strategy 

Week 6 This week we introduce the concepts of pH and acids/base chemistry.  

 Mass/infrared spectrometry  

 Acids and bases 

 pH 

 Buffers 

 Biological buffers 

Maths  

 Handling data 

 

Session 1 

Interactive lecture, discussion and practical 

Activity 1: Explain the basic principles of a simple mass spectrometer limited to ionisation, 
acceleration, deflection and detection 
Activity 2: Introduction to acids and bases and their strengths 
Activity 3:  Acid and base properties of amino acids 
Activity 4:  Practical: pH testing 
 
Session 2: 

Seminar and group work 

Activity 1: Graphs, charts, mean, median, mode 

 
Independent Study 
Complete the Maths exercises in the handout provided. 
  

Week 7 We turn to a study of organic chemistry and an appreciation of the chemistry of 
common carbon compounds and bonds. 

Organic chemistry. 

 Basic concepts. 

 Isomers. 

 Basic classes of organic compounds (alcohols, aldehydes, alkanes, 
alkenes). 

Maths exercises 

 

Session 1 
Interactive lecture and discussion 
Activity 1:  Discuss the concepts of organic chemistry. 
Activity 2:  Isomerism. 
 
Session 2 
Interactive lecture, discussion and seminar 
Activity 1:  Discuss broadly the different key organic compound classes.  
Activity 2:  Maths workshop 
 
Independent Study 
Complete the Maths exercises in the handout provided. 
  
 

Week 8 This week we begin with a short formative MCQ and then continue the theme of 
“physics in chemistry”. We turn our attention to the principles underpinning aspects 
of “every day” chemistry, again building on knowledge of previous weeks. 

Formative assessment  

Physical chemistry 

 Different states of matter 

 Rates of reaction 

 Collision theory 

 Catalyst  

Session 1 

Interactive lecture, group work and practical 

Activity 1:  MCQs test 
Activity 2: Discuss solids, liquids and gases and changes of state. 
Activity 3:  Explain Boyle‟s Law and Charles‟ Law 
Activity 4:  Practical:  theory testing 
 
Session 2 

Interactive lecture, group work and discussion 

Activity 1:  Describe the collision theory 
Activity 2:  Explain effects of surface area, concentration, pressure, temperature and 
catalyst on reaction rates. 
Activity 3:  Discuss heterogeneous and homogeneous catalytic actions 
 
Independent Study  
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Week Content Learning and Teaching Strategy 

 Complete the kinetic theory worksheet. 
 

Week 9 This week we will examine some environmental topics, with particular emphasis on 
the earth‟s atmosphere.  We will begin by discussing the composition of 
atmospheric gases and progress to a closer study of the role of carbon dioxide and 
nitrogen. 

Carbon and nitrogen cycle 

 Carbon cycle – plant and animal compounds 

 Nitrogen cycle – compounds and Haber process 

Environmental chemistry. 

 Greenhouse effect. 

 Global warming. 

 Ozone layer depletion. 

Session 1 

Interactive lecture, group work and discussion 

Activity 1:  Describe the cycle of carbon dioxide through the air and land. 
Activity 2:  Describe the cycle of nitrogen through the air and land. 
Activity 3:  Group work to summarise the cycle and present 
 
Session 2: 

Interactive lecture, group work and discussion 

Activity 1:  Greenhouse gases and the greenhouse effect. 
Activity 2:  Global warming and strategies to reduce GW. 
Activity 3: Formation and depletion of the ozone layer. 
 
Independent Study 
Describe a chemical test for carbon dioxide.  
 

Week 10 This week will examine physics and the Universe as a whole. 

Physics & The Universe. 

 Gravity. 

 Electromagnetic forces. 

 Nuclear forces. 

 Particles. 

 

Session 1 

Interactive lecture, group work,discussion and presentation 

Activity 1: Forces in nature. 

Activity 2:  Physical particles. 

Activity 3:  Discuss age of the universe. 
 
Independent Study 
Review notes for tutorial. 
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SOCIETY AND CULTURE 
 

General Information 
 

School School of Foundation and English Language Studies 

Level Level 3  

Credit Value 20 Credits 

Contact Hours 40 Hours 

Programme(s) Pathway to HE Certificate in Legal Studies 

Pathway to HE Certificate in Healthcare 

Module Leader Paul Evans 

Related 
Modules 

Pre-requisites None 

Co-requisites None 

Post-requisites None 

Excluded 
Combinations 

None 

External Accrediting Body  None 

 
Introduction  
The world in which we live is a vibrant ever changing kaleidoscope of beliefs, communication, people 
and cultures – but we tend to base the way we think about societies and cultures on our own, 
sometimes limited, experiences. This module seeks to help you move beyond these assumptions. 
 
Take for instance the example of what Giddens (2010) describes as the „everyday‟ activity of drinking 
a cup of coffee. There are many ways in which the coffee drinking experience might be viewed if we 
„think ourselves away‟ from our own personal viewpoint: e.g.  
 

 The symbolic value of coffee drinking as a social ritual; coffee‟s status as an accepted 

Western drug which contrasts with substances deemed anti‐social in the West and the 

prohibition of coffee in other cultures;  
 

 Coffee‟s availability as a commodity, the result of a complex system of production and 
distribution operating across the globe;  

 

 The relatively recent introduction of coffee into Western diets in the late nineteenth century on 
the back of colonial expansion in South America and Africa;  

 

 And the significance of coffee drinking as a „lifestyle choice‟ in terms of the brand people 
choose, their attitudes to the manner in which the product is manufactured and traded, and 
even where they choose to sit and drink it. 

 
So as you can see there are many ways of viewing society and culture around us! 
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Educational Aims 
 

This module aims to:  

 Discuss the concepts and influences of human nature; 

 Explore the drivers and influences on both societies and cultures; 

 Evaluate why society is structured as it is; 

 Explore how and why societies change; and 

 Enable students to develop their sociological imagination and see the world beyond the 
limitations of their own experiences. 
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Learning Outcomes  
 
Knowledge and Understanding 

 

Ref A. Students should be able to: 

K1 Demonstrate an understanding of the concepts and influences of human nature. 

K2 Demonstrate an understanding of the drivers and influences on both societies and cultures. 

K3 Demonstrate an understanding of the factors that determine structure and change within both 
societies and cultures. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Evaluate the limitations of their own sociological imagination. 

C2 Analyse the increasing role of globalisation on society and cultures. 

C3 Evaluate the concepts and implications of the life course within societies. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Recognise a range of issues related to societies and cultures and how they interlink. 

P2 Communicate ideas and analysis clearly and concisely in an appropriate format in order to 
inform and explain their understanding to others. 

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary; 

T2 Exercise initiative and personal responsibility. 
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Mode of Assessment 
 
Formative Assessment 
 
Case study presentation (Group task) - For example, a group case study relating to an 
element of society and culture and how it relates to the law or healthcare with feedback 
during the following session. E.g. explain a concept to a particular audience (eg unfamiliar to 
the topic), apply a concept to a problem, situation, issue, extended abstracts (1000 words) 
of a summary of literature. 
 
Compilation of portfolio on key sociological aspects and the law or healthcare: for example, 
a collection of pieces of evidence collected using a variety of methods. This may include use 
of methods such as blogs, group discussions of articles, audio logs/recordings, word 
reflection pieces/summaries of an article or issue, chapter, lecture or other instructional 
activity 
 
Summative Assessment 
 
This module is assessed through the completion of one (1) independent task which consists 
of submission of your weekly compiled portfolio on key sociological aspects and the law or 
healthcare. [100% of Module Grade] 
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Indicative Reading 
To develop your skills in finding, accessing and analysing information, data and knowledge 
you are encouraged to explore all sources of information(books, academic and professional 
journals, online resources, etc.) to drive and enhance your learning.  Below is an indicative 
list of reading that you may find helpful in your studies; more specific readings may be 
utilised throughout the module. 
 

Core Text 

Giddens A., 2009 Sociology, 6th Ed, Wiley. 

 

Books and Texts 

Baldwin et al., 2004 Introducing Cultural Studies, Pearson. 

 

Academic and Professional Articles 

Students will be strongly encouraged to use journal articles relevant to their areas of 
research. These may include articles extracted from the following sources, which are not 
exhaustive: 

The Economist; The Financial Times. 

 

Online Resources 

European Commission [www.ec.europa.eu]. 

Financial Times [www.ft.com]. 

The Independent (www.independent.com). 

The Office for National Statistics [www.statistics.gov.uk]. 

Organisation for Economic Co-operation and Development [www.oecd.org]. 

Sociology Central (www.sociology.org.uk). 

Thomson Reuters [www.thomsonreuters.com]. 

World Trade Organisation [www.wto.org].

http://www.ec.europa.eu/
http://www.independent.com/
http://www.statistics.gov.uk/
http://www.oecd.org/
http://www.thomsonreuters.com/
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INDICATIVE SCHEME OF WORK 
 
In some instances information regarding content of module is indicative - actual module 
content will be determined according to considerations (for example, opportunities for work 
with specific external partners or new developments in the field) which are taken into 
account at the time of module delivery. 
 
The indicative scheme of work details the weeks in which there are face-to-face teaching 
and indicates the subject matter and learning and teaching strategy for that week. Actual 
terms are 15 weeks long and in addition to the teaching weeks you may have reading 
weeks, consolidation weeks and examinations or assessments. Further details on these will 
be provided at appropriate points throughout the programme. 
 
Module Title: SOCIETY AND CULTURE: 
 
Syllabus  
 
Sociology: 

 Asking and Answering Sociological Questions; 

 Theories and Perspectives in Sociology. 

 
Globalisation and the Changing World: 

 The Environment; 

 Politics, Government and Social Movements; 

 Nations, War and Terrorism; 

 Global Inequality. 

 
The Life-Course: 

 Cities and Urban Life: 

 Poverty, Social Exclusion and Welfare; 

 Sexuality and Gender; 

 `Race', Ethnicity and Migration; 

 Religion. 

 
Social Interaction and Everyday Life: 

 Families and Intimate Relationships; 

 Stratification and Class; 

 Education. 
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Week Content Learning and Teaching Strategy 

Head Start 

 
 
 

 

A Context for Sociology and Culture 

The head start week requires students to consider: 

 What is „Sociology‟ and how can „Cultures‟ be classified? 

 The environment in which we live. 

Preparation for Week 1: 

Key Reading: Chapter 1, of Business Environment, 

 

Independent Study: 

Task: Identify ways in which different types of businesses (organisations) are 
affected/ influenced by their environment.  

 

Week 1 Society and Sociology 

This week will focus on the basics of the subject including defining and reviewing; 

 Asking and Answering Sociological Questions. 

 Theories and Perspectives in Sociology. 

 

 

Session 1: 

Interactive lecture and seminar activity based on the subject matter. 

Activity 1: Exploring different ways of looking at sociological actions. 

 

Session 2: 

Interactive lecture and seminar activity based on the subject matter. 

Activity 1: Review of the past and studies of culture. 

 

Independent Study: 

Key Reading: Chapters 2 and 3 of Giddens Sociology and prepare an A4 on a 
personal example where a company has let you down. 

Week 2 Globalisation and the Changing World I 

This week will develop your understanding of the concepts of globalisation and the 
effects it has on our world and people 

This will concentrate on: 

 The Environment. 

 Politics, Government and Social Movements. 

Session 1: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: Globalisation and you. 

Session 2: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: Political or social theme examined. 

 

Independent Study: 

Key Reading: Chapter 3, of Giddens Sociology 

Task: In groups work on the formative assignment 1. 
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Week Content Learning and Teaching Strategy 

Week 3 Globalization and the Changing World II 

This week we will further look at the negatives aspects of the effects of globalisation 
and the nature of some conflicts; 

 Nations, War and Terrorism. 

 Global Inequality. 

 Poverty, Social Exclusion and Welfare. 

 

 

Session 1: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: The cost of conflict . 

 

Session 2: 

Activity 1: Inequality and benchmarking growth. 

 

Independent Study: 

Key Reading: Chapter 5, of Giddens Sociology 

Task: In groups work on the formative assignment 1. 

Week 4 The Life Course 

This week we will look at the make up of societies and their cultures and the 
embedded attitudes towards: 

 Sexuality and Gender. 

Session 1: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: Review of attitudes in a particular country. 

 

Session 2: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: Discrimination exercise. 

 

Independent Study: 

Key Reading: Chapter 5, of Giddens Sociology 

Task: In groups work on the formative assignment 1. 

 

Week 5 The Life Course 

This week we will look at the make-up of societies and their cultures and the 
embedded attitudes towards: 

 Race', Ethnicity and Migration. 

 

Please note Formative group task 1 due. 

Session 1: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: Cultures around the world. 

 

Session 2: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: The benefits of Migration . 

 

Independent Study: 

Key Reading: Chapter 8, of Giddens Sociology 

 

Week 6 Social Interaction and Everyday Life. 

This week will look at aspects of everyday life and the influence of our immediate 
Session 1: 
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Week Content Learning and Teaching Strategy 

surroundings, and how they shape us and the way we think. 

 

This will concentrate on: 

 Families and Intimate Relationships. 

 Stratification and Class. 

Interactive lecture and seminar activity based on the subject matter 

Seminar Activity 1: The family unit around the world. 

 

Session 2: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: Class and caste. 

 

Independent Study: 

Key Reading: Chapter 7, of Giddens Sociology 

 

Task: Complete individual formative assignment 2. 

Week 7 Social Interaction and Everyday Life II 

This week will look further at aspects of everyday life and the influence of our 
immediate surroundings and how they shape us and the way we think. 

 

This will concentrate on: 

 Media. 

 

 

 

Session 1: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: The media in life. 

    

Session 2: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: The same story? Case study. 

 

Independent Study: 

Key Reading: Chapter 7, of Giddens Sociology 

Journal article on the Globalisation 

Week 8 Social Interaction and Everyday Life. 

This week will further look at the aspects of everyday life and the influence of those 
immediate surroundings and how they shape us and the way we think. 

 

This will concentrate on: 

 Religion. 

 

. 

Session 1: 

Interactive lecture and seminar activity based on the subject matter. 

Seminar Activity 1: World religions – how different? 

 

Session 2: 

Interactive lecture and seminar activity based on the subject matter 

Seminar Activity 1: World religions – how different? II. 

 

Independent Study: 

Key Reading: Chapter 6, of Giddens Sociology 

Task: In groups work on the summative assignment 1. 

Week 9 Social Interaction and Everyday Life. 

This week will further look at the aspects of everyday life and the influence of those 
Session 1: 



Pathway to HE Certificate                                                                            Programme Handbook                                                                                                                                                    

72 

 

Week Content Learning and Teaching Strategy 

immediate surroundings and how they shape us and the way we think. 

 

This will concentrate on: 

 Education. 

 

 

Interactive lecture and seminar activity based on the subject matter 

Activity 1:  Education and social mobility. 

 

Session 2: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: India – Bollywood or Bust? Case study. 

 

Independent Study: 

Key Reading: Chapter 7, of Giddens Sociology 

 

Task: Summative assessment 2 Group work . 

Week 10 Culture 

This week will concentrate on those aspects that shape the cultures and norms of 
our societies and how these change 

This will concentrate on: 

 Socialisation. 

 Peer groups. 

 Acceptance. 

 

 

Session 1: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: Defining Cultures. 

 

Session 2: 

Activity 1: Johari Window exercise. 

 

Independent Study: 

Key Reading: Directed reading of journal articles. 

Task: Summative assessment 2 individual work. 

 
 
 
 



Pathway to HE Certificate                                                                            Programme Handbook                                                                                                                                                    

73 

 

INTRODUCTION TO ACCOUNTING  
 
General Information 
 

School School of Foundation and English Language Studies 

Level Level 3 

Credit Value 20 Credits 

Contact Hours 40 Hours 

Programme(s) Pathway to HE Certificate in Accounting 

Module Leader Kyriakos Kyriakopoulos 

Related 
Modules 

Pre-requisites None 

Co-requisites None 

Post-requisites None 

Excluded 
Combinations 

None 

External Accrediting Body  None 

 
Introduction 
 
If someone were to present you with a set of accounts for a business and asked you to tell 
them what they mean, you would probably feel quite intimidated.  
 
Accounting is all about the process of collecting, analysing and communicating financial 
information to help make informed decisions, and actually it‟s not that stressful – it‟s just a 
matter of being able to read the language! 
 
What about that great idea you have for a business you want to run one day? Just a few 
basic ideas about accounting will help you realise your dream! Whatever you choose to do in 
your future business career an understanding in the basics of accounting is vital to the 
success of your career. 
 
The aim of this module is to provide you with an understanding of these fundamentals by 
introducing you to the core principles of financial accounting, management accounting and 
financial management.   



Pathway to HE Certificate                                                                            Programme Handbook                                                                                                                                                    

74 

 

Educational Aims: 
 
This module aims to: 
 

 Develop your knowledge and understanding of the basic terminology, concepts, theories and 
context of accounting; 

 Show how transactions should be recorded including double entry and the fundamentals of 
accounts; 

 Analyse what goes into a profit and loss account and how to read one; 

 Discuss stock, debtors, cash flow and the interpretation of the accounts; and 

 Develop your communication skills to present information to different users of financial 
information. 
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Learning Outcomes 
 
Knowledge and Understanding 

 

Ref A. Students should be able to demonstrate a: 

K1 Understanding and knowledge of the key principles and objectives of financial accounting. 

K2 Basic knowledge of the key principles and purpose of cost and management accounting and 
their interpretation. 

K4 Knowledge of the regulatory environment and awareness of the ethical codes that underpin 
the work of professional accountants. 

K5 Awareness of some key contemporary issues in business and accounting and their impact on 
the management of organisations. 

 
Cognitive Skills  

 

Ref B. Students should be able to: 

C1 Identify and apply appropriate techniques to generate and analyse financial information. 

C3 Understand the basics of financial data and their part in decision making. 

C5 Prepare simple financial statements. 

 
Professional Skills and Attitudes  

 

Ref C. Students should be able to: 

P1 Exercise some judgement when assessing the reasonableness of financial information for 
decision making. 

P2 Work independently in analysing financial information. 

 
General Transferable Skills  

 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary to 
begin working in a professional manner. 

T2 Demonstrate some ability to reflect upon their experiences and start to plan their own future 
development. 
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Mode of Assessment: 
 
Formative Assessment 
 

1. Profit and Loss exercise (Group task). For example, this problem set will focus on the 
use of double entry bookkeeping, using books of original entry. 

2. Costing Techniques Problem  

 
Summative Assessment 
 
This module is assessed through ONE (1) individual summative assessment in two parts. 
[100% of Module Grade] 
The two parts are: 

a. Profit and loss and cash flow question - for example, this problem set will focus on the 
profit and loss account and cash flow statement to assess the health of a business. 

b. Costing and stockholding question - for example, this problem set will relate to the 
application of costing techniques to support decision-making.  
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Indicative Reading: 
 
To develop your skills in finding, accessing and analysing business information, data and 
knowledge you are encouraged to explore all sources of information (books, academic and 
professional journals, online resources, etc.) to drive and enhance your learning. Below is an 
indicative list of reading that you may find helpful in your studies; more specific readings may 
be utilized throughout the module. 
 

Core Texts 

Accounts, 2010 Business Essentials, BPP Learning Media. 

 

Recommended Reading 

Gowthorpe, C., 2005 Business and Accounting for non-specialists. 

Wood, F., 2009 A level Accounting, 4th Ed, Prentice-Hall. 

 

Academic and Professional Articles 

Students will be strongly encouraged to use academic and professional articles to support 
their research and studies. These may also include articles extracted from the following 
sources which are not exhaustive: 

Accountancy Age. 

Accountancy (UK). 

Accounting and Business Research (UK). 

British Accounting Review (UK). 

Harvard Business Review. 

Journal of Accountancy (US). 

Journal of Business Finance and Accounting (UK). 

 

Online Resources 

Professional Accounting Bodies: 

Association of Chartered Certified Accountants [www.accaglobal.com]. 

Chartered Institute of Management Accountants [www.cimaglobal.com]. 

Chartered Institute of Public Finance and Accountancy [www.cipfa.org.uk]. 

Institute of Chartered Accountants in England and Wales [www.icaew.com]. 

Institute of Chartered Accountants of Scotland [www.icas.org.uk]. 
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INDICATIVE SCHEME OF WORK 
 
In some instances information regarding content of module is indicative - actual module 
content will be determined according to considerations (for example, opportunities for work 
with specific external partners or new developments in the field) which are taken into 
account at the time of module delivery. 
 
Module Title: INTRODUCTION TO ACCOUNTING 
 

Syllabus: 

 Basic Accounting: 

o Introduction to accounts; 

o Recording transactions; and 

o Accounting fundamentals and double entry. 

 

 Financial Statements: 

o Profit and loss accounts; 

o Fixed assets; 

o Stock; and 

o Debtors. 

 

 Company accounts. 

 

 Cash flow. 

 

 Interpretation of accounts 

.
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Week Content Learning and Teaching Strategy 

Head Start Introduction to Accounting 

Background reading introducing students to the module content, including a short 
exercise to start building familiarity with annual reports and financial statements. 

 

 

Independent Study 

Key reading: Chapter 1 from core text 

Task: Students are to reflect and produce an A4 of writing on the definition of an 
organisation and the purpose of accounts and what is profit? 

Week 1 Introduction to Accounting 

This focus of the week is on the fundamental knowledge and tools required to study 
financial accounting. 

This will concentrate on: 

 Identify different types of organisations; 

 Indentify the purpose of accounts; 

 Explain why businesses produce financial statements; 

 Describe the concepts that underlie accounting. 

 

 

 

 

 

Session 1: workshop 

Activity 1: Review a set of large and small company accounts 

Activity 2: Disposable income exercise. 

 

Session 2: workshop 

Activity 1: Prudence concept exercise 

. 

 

Independent Study: 

Key Reading: Chapter 2, Introduction to Accounting, Business Essentials. 

Task: In your groups review the formative assignment 1 and review the different kinds of 
business ownership possible 

 

Week 2 Recording Transactions 

This week looks at building on your first week and the nature and importance of 
accounting  

The week will concentrate on  the: 

 The role and types of source documents; 

 Identify the reasons behind double entry; 

 Understand use of day, stock  and cash books. 

 

 

Session 1: workshop 

Activity 1: Business ownership exercise 

Activity 2: Liability 

 

Session 2: workshop  

Activity 1: Sales and day book exercise 

Activity 2: Cash book exercise 

 

Independent Study: 

Key Reading: Chapter 3, of Introduction to Accounting, Business Essentials 

Task: Work out your personal monthly income and expenditure. What are your assets and 
how much do you owe? 
 

Week 3 Accounting fundamentals I 

This week is focused on developing your understanding of the methods of 
organising all the information discussed in the previous lessons 

The week will concentrate on: 

Session 1: workshop. 

Activity 1: Ledger exercise. 

Activity 2: Double entry exercises. 
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Week Content Learning and Teaching Strategy 

 The concept of ledger accounts; 

 Debits and credit recording (double entry); 

 Keeping Day books and journals. 

 

Session 2: workshop. 

Activity 1: Business equation exercises. 

Activity 2: Double entry bookkeeping exercise. 

 

Independent Study: 

Key Reading: Chapter 3, of Introduction to Accounting, Business Essentials 

Task: Undertake the examples set by your tutor for next week. 

Week 4 Accounting fundamentals II 

Continuing from last week this builds on your understanding of double entry and 
develops further your understanding of financial statements preparation through the 
review of key concepts and systems. 

This will concentrate on: 

 The concept of ledger accounts; 

 Debits and credit recording (double entry); 

 Keeping Day books and journals. 

 

Session 1: workshop  

Activity 1: Ledger exercise. 

Activity 2: Double entry exercises. 

 

Session 2: workshop  

Activity 1: Business equation exercises. 

Activity 2: Double entry bookkeeping exercise. 

 

Independent Study: 

Key Reading: Chapters 4, Introduction to Accounting, Business Essentials. 

Task: In your groups complete formative assessment 1. 

 

Week 5 The Profit and Loss Account and the Balance Sheet 

In the previous weeks you have been through the concepts of double entry – and 
now it is time to look at the financial statements and what they mean 

This will concentrate on: 

 Trial Balance and balance Sheet; 

 Profit and Loss Accounts. 

 

Please note; Formative Group task 1 due. 

Session 1: workshop  

Activity 1: Trial balance exercise. 

 

Session 2: workshop  

Activity 1: profit and Loss exercise . 

 

Independent Study: 

Key Reading: Chapter 5 , Introduction to Accounting, Business Essentials 

Task: Complete your individual formative assignment. 

 

Week 6 Fixed Assets 

Now that we can read and summarise what happens in a transaction and a basic 
profit and loss account it is time to look at some of the items you will see appearing 
on these statements in a little more detail 

This will concentrate on: 

 Distinguish between Capital and Revenue items; 

Session 1: workshop  

Activity 1: Capital or Revenue exercise 

Activity 2: Depreciation exercise. 

 

Session 2: workshop  
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Week Content Learning and Teaching Strategy 

 The fixed asset; 

 Concept of depreciation. 

 

  

Activity 1: Balance sheet presentation exercise . 

 

Independent Study: 

Key Reading: Chapters 5, Introduction to Accounting, Business Essentials 

Task: Meet with groups to start working on Summative assessment 1. 

 

Week 7 Stock 

Stock is one of the most important assets on a company‟s balance sheet and also 
appears on the profit and loss. Here we will look at the calculation of cost of the 
goods you might have sold 

This will concentrate on: 

 Costs of Goods and Gross profit. 

 Key issues in stockholding. 

 FIFO and AVCO. 

 

 

Session 1: workshop  

Activity 1: Gross profit exercise I. 

Activity 2: Gross profit exercise I. 

 

Session 2: workshop  

Activity 1: Ledger account exercise. 

Activity 2: LIFO exercise. 

 

Independent Study: 

Key Reading: Chapters 5, Introduction to Accounting, Business Essentials. 

Task: Meet with groups to  work on Summative assessment 1. 

 

Week 8 Creditors and Debtors I 

We have looked at how the profit and loss and balance sheet items are inextricably 
linked and the concepts of fixed asset – now we have to look at the items known a 
current assets and liabilities . 

This will concentrate on: 

 Debtors; 

 Bad Debts; 

 Cash Flow. 

 

Please note; Formative Individual task 2 due. 

Session 1: workshop  

Activity 1: Debtor allowance exercise. 

Activity 2: P&L and Debtors exercise. 

 

Session 2: workshop  

Activity 1: cash flow exercise. 

 

Independent Study: 

Key Reading: Chapter 5, of Introduction to Accounting, Business Essentials 

Task: Commence your individual summative assessment 2. 
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Week Content Learning and Teaching Strategy 

Week 9 Creditors and Debtors II 

We have looked at how the profit and loss and balance sheet items are inextricably 
linked and the concepts of fixed asset – now we have to look at the items known a 
current assets and liabilities  

This will concentrate on: 

 Creditors; 

 Accruals and pre-payments . 

 

Session 1: workshop  

Activity 1: Creditor exercise. 

Activity 2: Cash Flow exercise. 

 

Session 2: workshop. 

Activity 1: review of final assignments – working in class with tutor support . 

 

Independent Study:. 

Key Reading: Chapter 9, Introduction to Accounting, Business Essentials. 

Task: Work on individual summative assessment 2. 

 

Week 10 Company Accounts 

This week you will explore the some of the different kinds of businesses that exist 
and the legal aspects and implications for accounting 

This will concentrate on: 

 Share capital . 

 Company and sole trader accounting. 

 Preparing a set of accounts for a company. 

 

 

Please note; Summative Group task 1 due. 

Session 1: workshop. 

Activity 1: Share capital and interest  exercise I. 

Activity 2: Share capital and interest  exercise II. 

 

Session 2: workshop  

Activity 1: Preparing a set of account . 

 

Independent Study: 

Key Reading: Chapter 5, of Introduction to Accounting, Business Essentials. 

Task: Work and complete the individual summative assessment 2. 
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INTRODUCTION TO BUSINESS STUDIES  
 
General Information 
 

School School of Foundation and English Language Studies 

Level Level 3  

Credit Value 20 Credits 

Contact Hours 40 Hours 

Programme(s) Pathway to HE Certificate in Business Management 

Module Leader Alan Thompson 

Related 
Modules 

Pre-requisites None 

Co-requisites None 

Post-requisites None 

Excluded 
Combinations 

None 

External Accrediting Body  None 

 
Introduction  
 
In our lives we come into contact with a huge range of different organisations and 
businesses. Some exist to make profit, some to serve others. Some have only a few 
employees and others are huge multi-nationals that span the globe. 
 
When only 15 years old a young chap started out by breeding budgies and growing 
Christmas trees, by the time he was 16 he started up a student magazine and then went on 
to sell records via mail order… of course Richard Branson now heads up the Virgin Group. 
 
Perhaps a long time ago, some of these huge companies were started by the vision of one 
man…perhaps just like the one that started collecting budgies all those years ago… 
 
How did they keep going, survive and become successful? Why did many others not…? 
 
This course aims to give you an overview of what constitutes a business, what the 
component parts are and the way the wheels keep turning! 
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Educational Aims 
 

This module aims to:  

 

 Review the purpose of organisations, their nature and intent, and responsibilities; 

 Provide you with an insight into the key factors which generate competitive advantage 
within organisations; 

 Provide you with a broad knowledge and comprehension of the basic principles, 
concepts and techniques of business; 

 Review resource issues and economic systems that affect these organisations; and 

 Discuss the requirement to satisfy the needs of consumers and markets. 
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Learning Outcomes  
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a: 

K1 Understanding of the concept of the organisation and the environment in which it operates.  

K2 Ability to evaluate how consumer demand determines business responses. 

K3 Understanding of factors that determine competitive advantage for an organisation. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Analyse organisational operations and responsibilities. 

C2 Identify the role and interest of stakeholders.  

C3 Evaluate the needs of the consumer and people who work in a business. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Recognise a range of issues related to business and how they interlink.   

P2 Communicate ideas and analysis clearly and concisely in an appropriate format in order to 
inform and explain their decision making to others. 

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary. 

T2 Exercise initiative and personal responsibility.  
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Mode of Assessment 
 

Formative Assessment 

 

A 2000 word peer reviewed portfolio analysing key business elements of an identified 
company. For example the company‟s mission statement, HR policies, CSR, leadership and 
management, culture and/or financial performance. This may include use of blogs, group 
discussions of articles, audio logs/recordings, reflection pieces/summary of an article, 
chapter, lecture or other instructional activity and/or analysis of company information or a 
relevant business issue. 

 

Summative Assessment 

 

There are two summative assessments. 

 

1. 2000 word essay on an aspect of business management from a choice of subjects, for 
example how globalisation affects business. [25% of Module Grade] 

2. Completion of a portfolio on key business elements. For example, a range of pieces of 
work collected from a variety of tasks/activities analysing key business elements of an 
identified company. This may include use of blogs, group discussions of articles, audio 
logs/recordings, reflection pieces/summary of an article, chapter, lecture or other 
instructional activity and/or analysis of company information or a relevant business 
issue. [75% of Module Grade] 
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Indicative Reading 
 
To develop your skills in finding, accessing and analysing business information, data and 
knowledge you are encouraged to explore all sources of information (books, academic and 
professional journals, online resources, etc.)to drive and enhance your learning.  Below is an 
indicative list of reading that you may find helpful in your studies; more specific readings may 
be utilized throughout the module. 
 

Course Book 

Business Decisions, 2010, Business Essentials, BPP Learning Media, 2nd edition. 

 

Books and Texts 

 

Academic and Professional Articles 

Students will be strongly encouraged to use journal articles relevant to their areas of 
research. These may include articles extracted from the following sources, which are not 
exhaustive: 

 

The Economist 

The Financial Times 

 

Online Resources 

The Bank of England [www.bankofengland.co.uk] 

The Economist [www.economist.com] 

The European Central Bank [www.ecb.int]  

European Commission [www.ec.europa.eu] 

Financial Times [www.ft.com] 

The Office for National Statistics [www.statistics.gov.uk] 

Organisation for Economic Co-operation and Development [www.oecd.org] 

Thomson Reuters [www.thomsonreuters.com] 

World Trade Organisation [www.wto.org] 

 

http://www.bankofengland.co.uk/
http://www.ecb.int/
http://www.ec.europa.eu/
http://www.statistics.gov.uk/
http://www.oecd.org/
http://www.thomsonreuters.com/
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INDICATIVE SCHEME OF WORK 
 
In some instances information regarding content of module is indicative - actual module 
content will be determined according to considerations (for example, opportunities for work 
with specific external partners or new developments in the field) which are taken into 
account at the time of module delivery. 
 
The indicative scheme of work details the weeks in which there are face-to-face teaching 
and indicates the subject matter and learning and teaching strategy for that week. Actual 
terms are 15 weeks long and in addition to the teaching weeks you may have reading 
weeks, consolidation weeks and examinations or assessments. Further details on these will 
be provided at appropriate points throughout the programme. 
 
Module Title: INTRODUCTION TO BUSINESS STUDIES 
 
Syllabus: 
 

 Organisations and their objectives: 

 The size and types of organisations; and 

 Public and private companies. 

 

 Corporate governance: 

 Organisational objectives; 

 Management responsibilities; and 

 Ethics. 

 

 Human resource management: 

 Contracts; 

 The role of people in the company; and 

 Overview of legislation. 

 

 The Customer: 

 Market demand; 

 Economies of scale; and 

 Structures. 

 

 Micro and Macro pressures on the business: 

 The outside world; 

 Competition; and 

 Resources. 

 

 Globalisation and the international business environment. 

 

 Management and leadership. 
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Week Content Learning and Teaching Strategy 

Head Start 

 
 
 

 

A Context for Business 

The head start week requires students to consider: 

 What is „a Business‟ and how can businesses be classified? 

 The environment in which businesses operate. 

Preparation for Week 1: 

Key Reading: Chapter 1, of Business Environment, Business Essentials. 

 

Independent Study: 

Task: Identify ways in which different types of businesses (organisations) are affected/ 
influenced by their environment.  

 

Week 1 Organisations and their Objectives 

This week will focus on the basics of the subject including defining and reviewing; 

 The size and types of organisations. 

 Differences between Public and Private sector.  

 The nature of customers, shareholders and staff requirement. 

 

 

 

Session 1: workshop  

Activity 1: Exploring different types of sectors and businesses. 

Activity 2: The differences between private and public sectors exercise.  

Session 2: workshop  

Activity 1: Review of a particular company. 

 

Independent Study: 

Key Reading: Chapters 2 and 3 , of Business Environment, Business Essentials and 
A4 on a personal example where a company had let you down. 

 

Week 2 Corporate Governance 

This week will develop your understanding of the concepts of good corporate 
governance and the potential conflict between different groups interests and 
management responsibilities 

This will concentrate on: 

 Ethics. 

 Responsibilities of Business. 

 

Session 1: workshop  

Activity 1: Management responsibilities to the consumer. 

Activity 2: Ethics exercise. 

 

Session 2: workshop  

Activity 1: Case study analysis of a company. 

Activity 2: Supply and demand curve exercise. 

 

Independent Study: 

Key Reading: Chapter 3, of Business Environment, Business Essentials. 

Task: In groups work on the formative assignment 1. 
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Week Content Learning and Teaching Strategy 

Week 3 Human Resources Management I 

This week we will look at the costs and output decisions of the individual firm and how 
these are effected by short and long term factors. 

This will concentrate on: 

 Legislation effecting the management of people. 

 Contracts of employment. 

 Interviewing and job descriptions. 

 

Session 1: workshop  

Activity 1: Legislation exercise. 

Activity 2: Discrimination discussion . 

 

Session 2: 

Activity 1: Practice interviewing. 

 

Independent Study: 

Key Reading: Chapter 5, of Economics, Business Essentials. 

Task: In groups work on the formative assignment 1. 

Week 4 Human Resources Management II 

This week we will look at the costs and output decisions of the individual firm and how 
these are effected by short and long term factors. 

This will concentrate on: 

 Legislation and termination of employment. 

 Disciplining. 

 Motivating people. 

  

Session 1: workshop  

Activity 1: Unfair dismissal exercise. 

Activity 2: Coaching one on one exercise. 

 

Session 2: workshop  

Activity 1: Discussion on motivation. 

 

Independent Study: 

Key Reading: Chapter 5, of Business Environment, Business Essentials. 

Task: In groups work on the formative assignment 1. 

 

Week 5 Macro Economic Forces 

This week will further develop your understanding of the environment in which 
businesses operate and the implications of changes in them. 

This will concentrate on: 

 PESTLE forces; 

 Competition. 

 

Please note Formative group task 1 due 

Session 1: 

Interactive lecture and seminar activity based on the subject matter 

Activity 1: PESTLE exercise 

 

Session 2: workshop  

Activity 1: Competition exercise. 

 

Independent Study: 

Key Reading: Chapter 8, of Business Environment, Business Essentials. 

 

Week 6 Marketing 

This week will look at the  reasons why people buy and how we can try to analyse them 
and their buying behaviour 

Session 1: workshop  

Activity 1: Analysis of own buying motivations. 

Activity 2: market segmentation exercise. 
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Week Content Learning and Teaching Strategy 

This will concentrate on: 

 Consumer demand and concept of value. 

 Branding. 

 

 

Session 2: workshop  

Activity .1: Branding exercise. 

 

Independent Study: 

Key Reading: Chapter 7, of Business Environment, Business Essentials. 

 

Task: Complete individual formative assignment 2. 

Week 7 Marketing II 

This week will look at two of the most important parts of the marketing mix. 

This will concentrate on: 

 Pricing. 

 Promotions. 

 

 

 

Session 1: workshop  

Activity 1: Pricing exercise. 

    

Session 2: workshop  

Activity 1: Designing a promotion exercise. 

 

Independent Study: 

Key Reading: Chapter 7, of Business Environment, Business Essentials. 

Journal article on Globalisation. 

Week 8 Globalisation 

This week will provide you with knowledge of the phenomena known as Globalisation 
or „Internationalisation‟ and the effects it has on people and business 

This will concentrate on: 

 Defining Globalisation 

 The drivers of Globalisation 

 

Please note Formative individual task 2 due. 

Session 1: workshop  

Seminar Activity 1: Exploring interconnectivity of production across the world 

Seminar Activity 2: Looking at the trans-global company 

 

Session 2: workshop  

Seminar Activity 1: Assessing the future discussion 

 

Independent Study: 

Key Reading: Chapter 6, of Business Environment, Business Essentials. 

Task: In groups work on the summative assignment 1. 
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Week Content Learning and Teaching Strategy 

Week 9 Managing Resources 

This week will focus on developing your understanding of the continuing problem of 
balancing the available resources of the business with demands  

This will concentrate on: 

 Scarcity of resources. 

 Outsourcing. 

 Disposable income. 

 Research and development. 

 Risk. 

 

 

Session 1: workshop  

Activity 1:  Exercise on outsourcing. 

 

Activity 2: Disposable income exercise, 

 

Session 2: workshop  

Activity 1: Risk analysis case study / game play. 

 

Independent Study: 

Key Reading: Chapter 8, of Business Environment, Business Essentials. 

 

Task: Summative assessment 2 Group work . 

Week 10 Leadership and Management 

This week will concentrate on the important subject of  

This will concentrate on: 

 Concepts of management. 

 Leadership in business. 

 The Entrepreneur. 

 

 

Session 1: workshop 

Activity 1: Leadership – born or bred debate. 

Activity 2: Case studies of business leaders – context. 

 

Session 2: workshop  

 

Independent Study: 

Key Reading: Directed reading of journal articles. 

Task: Summative assessment 2 individual work. 
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QUANTITATIVE METHODS 
 
General Information 
 

School School of Foundation and English Language Studies 

Level Level 3  

Credit Value 20 Credits 

Contact Hours 40 Hours 

Programme(s) Pathway to HE Certificate in Business Management 

Pathway to HE Certificate in Accounting 

Module Leader Dave Hughes 

Related 
Modules 

Pre-requisites None 

Co-requisites None 

Post-requisites None 

Excluded 
Combinations 

None 

External Accrediting Body  None 

 
Introduction 
 
The phrase „If you cannot measure it...you cannot manage it!‟ is attributable to many people 
– but whoever originally coined this statement understood that respect for figures and facts 
is a key element in business success.  
 
Numbers are universal and are able to span both country and organisational boundaries, 
and a solid understanding in the fundamentals of numbers and how they interact is vital to 
the success of any career you might choose to pursue in business.   
 
The aim of this module is to provide you with an understanding of those fundamentals, by 
introducing you to the core principles of business maths and the analysis of quantitative 
information.   
 
The module will also develop your technical competence in the preparation of information 
and in the use of quantitative tools to enable business decisions. 
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Educational Aims 
 
This module aims to: 
 

 Develop your knowledge and understanding of the basic concepts, theories and 
contexts that underpin mathematical and statistical concepts; 

 Establish your appreciation of introductory issues arising in quantitative research; 

 Develop your technical abilities to record and report data and measurements; 

 Broaden your understanding of the role of quantitative measurement in decision 
making; 

 Develop your communication and reporting skills to present information to different 
users of statistical information. 
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Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a: 

K1 Understanding and knowledge of the key principles and objectives of quantitative data.  

K2 Sound knowledge of the key principles and purpose of data gathering including an 
understanding of the relevant techniques available. 

K3 Good appreciation of the fundamentals of data reporting and presentation. 

 

Cognitive Skills  
 

Ref B. Students should be able to: 

C1 Adequately select and apply, with supervision, appropriate techniques to generate and 
analyse data. 

C2 Accurately collect and categorise quantitative information into professional formats. 

C3 Evaluate data effectively using pre-defined techniques to assist in decision making. 

 

Professional Skills and Attitudes  
 

Ref C. Students should be able to: 

P1 Exercise judgement within set parameters when assessing the reasonableness of statistical 
information for decision making. 

P2 Work independently in analysing quantitative information. 

 

General Transferable Skills  
 

Ref D. Students should be able to: 

T1 Take responsibility as an independent learner using appropriate support as necessary to 
begin working in a professional manner. 

T2 Demonstrate ability to reflect upon their experiences and start to plan their own future 
development. 

T3 Clearly and concisely communicate statistical information to an audience. 
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Mode of Assessment 
 
Formative Assessment 
 
1. Undertake primary research and analyse the data compiled (Group task)  for 

example, you may undertake a questionnaire of a number of people regarding 
their views on a particular subject and then produce comparative information. 

2. Spreadsheet and Calculation Problem - for example, this problem set may 
relate to the profits achieved by a particular business over a given period and 
you will be asked to produce relevant information to aid with assessment of the 
situation. 

 
Summative Assessment  
 
This module is assessed through ONE (1) individual summative assessment in two 
parts. [100% of Module Grade] 
The two parts are: 
a. Analysis of statistical information - for example, a problem set focusing on the 
analysis and potential future trends. 
b. Spreadsheet and calculation problem – for example, this problem may relate 
to the amount of orders and holding of stock, and required spread-sheeting and 
calculations. 
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Indicative Reading 
 
To develop your skills in finding, accessing and analysing business information, data and 
knowledge you are encouraged to explore all sources of information (books, academic and 
professional journals, online resources, etc.) to drive and enhance your learning. Below is an 
indicative list of reading that you may find helpful in your studies; more specific readings may 
be utilised throughout the module. 
 

Business Decision Making, BPP Learning Media. 

BPP Learning Media, Business Essentials, Business Decision Making, BPP Learning Media. 

 

Books and Texts 

Saunders et al., 2010, Research Methods for Business Students, 5th Edn, Pearsons.  

 

Academic and Professional Articles 

Students will be strongly encouraged to use academic and professional articles to support 
their research and studies. These may also include articles extracted from the following 
sources which are not exhaustive: 

 

Accountancy Age. 

Accounting and Business Research (UK). 

Accountancy (UK). 

British Accounting Review (UK). 

Harvard Business Review. 

Journal of Accountancy (US). 

Journal of Business Finance and Accounting (UK). 
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INDICATIVE SCHEME OF WORK 
 
In some instances information regarding content of module is indicative - actual module 
content will be determined according to considerations (for example, opportunities for work 
with specific external partners or new developments in the field) which are taken into 
account at the time of module delivery. 
 
The indicative scheme of work details the weeks in which there are face-to-face teaching 
and indicates the subject matter and learning and teaching strategy for that week. Actual 
terms are 15 weeks long and in addition to the teaching weeks you may have reading 
weeks, consolidation weeks and examinations or assessments. Further details on these will 
be provided at appropriate points throughout the programme. 
 
Module Title: QUANTITATIVE METHODS 
 

Syllabus: 

 

Sources for the collection and storage of data: 

 Data and data storage; 

 Primary and secondary research; 

 Sampling; and 

 Questionnaires and survey methods. 

 
Techniques to analyse data: 

 Presentation; 

 Time series; and 

 Correlation. 

 
Producing Information in appropriate formats: 

 Spread sheeting; and 

 Charting. 
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Week Content Learning and Teaching Strategy 

Head Start Introduction to Quantitative Studies and Decision making 

Background reading introducing students to the module content, including a short 
exercise to start building familiarity with data collection. 

 

 

Independent Study 

Key reading: Chapters 1 to 6 from Business Decision Making, BPP Learning Media 

Task: Students are to think about how they will collect information regarding how students 
travel to university each day and the popularity of the tube over the bus 

 

Week 1 The Collection and Storage of Data 

This focus of the week is on the fundamental knowledge and tools required to study 
Quantitative data 

This will concentrate on: 

 The various types of data available. 

 How to collect it. 

 The concept of sampling. 

 

 

 

 

Session 1: workshop 

Activity 1: Date collection exercise . 

Activity 2:  Quantitative or qualitative data identification exercise. 

 

Session 2: workshop 

Activity 1:  Sampling frames exercise . 

 

Independent Study 

Key reading: Chapter 1 from Business Decision Making, BPP Learning Media. 

Task:  Sampling techniques questions set by tutor. 

Week 2 The Collection and Storage of Data II 

Following on from last week this week will concentrate on: 

 Questionnaires and Questionnaire design. 

 Data protection and privacy. 

. 

 

 

 

Session 1: workshop 

Activity 1: Undertake class questionnaire. 

Activity 2: Different types of questionnaire exercise. 

 

Session 2: workshop 

Activity 1: Questions design exercise. 

Activity 2: Questionnaire design critique. 

 

Independent Study 

Key reading: Chapter 2 of Business Decision Making, BPP Learning Media. 

Undertake a questionnaire design based on tutor specification. 

Meet others in group to commence formative assessment 1. 
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Week Content Learning and Teaching Strategy 

Week 3 Presenting the Data 

This week is focused on developing your technical skills in preparing data in a 
format that encourages ease of reading and understanding.   

The week will concentrate on: 

 Charts and tables. 

 Frequency. 

 

Session 1: workshop 

Activity 1: Table production exercise. 

Activity 2:  Pie charting exercise. 

 

Session 2: workshop 

Activity 1: Frequency diagrams exercise. 

 

Independent Study 

Key reading: Chapter 2 of Business Decision Making, BPP Learning Media 

Undertake a data statistics exercise based on tutor specification. 

Meet others in group to commence formative assessment 1. 

Week 4 Presenting the Data II 

This week will focus on further developing your technical skills in preparing data in a 
format that encourages ease of interpretation 

The week will concentrate on: 

 Average, Mean, Mode, Median exercises . 

Session 1: workshop 

Activity 1:  Average, Mean, Mode, Median exercises. 

 

Session 2: workshop 

Interactive class lecture and tutor led seminar. 

Activity 1:  Average, Mean, Mode, Median exercises. 

 

Independent Study 

Key reading: Review chapter 3 Business Decision Making, BPP Learning Media. 

Task 1:  Meet others in group to commence formative assessment 1. 

Task 2: Commence individual formative exercise. 

Week 5 What is Management and Cost Accounting? 

This week introduces you to the concept of different averages and range of figures 
and deviations from the usual „norms; 

This will concentrate on: 

 Ranges,  

 Mean and standard deviations. 

 

 

Please note; Formative group task 1 due. 

Session 1: workshop 

Activity 1:  Mean and range exercise. 

Activity 2:  Mean and range exercise II. 

 

Session 2: workshop 

Activity 1: Coefficient exercise . 

Activity 2: Coefficient exercise II. 

 

Independent Study 

Key reading: Review chapter 3 Business Decision Making, BPP Learning Media. 

Task 1:  Meet others in group to complete formative assessment 1. 

Task 2: Commence individual formative exercise. 
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Week Content Learning and Teaching Strategy 

Week 6 Correlation 

Following from the previous week we now look at the inter-connectiveness of some 
figures 

This will concentrate on: 

 Lines of best fit. 

 Correlation. 

 

  

Session 1: workshop 

Activity 1:  Correlation diagram exercise I. 

Activity 2:  Correlation diagram exercise II. 

 

Session 2: workshop 

Activity 1: Lines of best fit exercise. 

Activity 2: Coefficient exercise II. 

 

Independent Study 

Key reading: Review chapter 5 Business Decision Making, BPP Learning Media. 

Task 1:  Meet others in group to commence summative assessment 1. 

Task 2: Undertake correlation exercise set by tutor. 

Week 7 Time series analysis 

Here we look at the relationship between two variable and the strength of that 
relationship 

This will concentrate on: 

 Time series analysis. 

 Trends . 

 

 

 

Independent Study: 

Key Reading: Chapters 5 and 10 from the Business Decision Making, BPP Session 1: 
Interactive lecture and tutor led seminar 

Activity 1:  Seasonal variation exercise I. 

Activity 2:  Moving average exercise. 

 

Session 2: workshop 

Activity 1: Trend and forecasting exercise. 

 

Independent Study 

Key reading: Review chapter 5 Business Decision Making, BPP Learning Media 

Task 1:  Meet others in group to continue summative assessment 1. 

Task 2: Undertake Trend exercise set by tutor. 
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Week Content Learning and Teaching Strategy 

Week 8 Forecasting 

One of the key areas of the business. 

 

 

 

Please note; Summative group task 1 due. 

Session 1: workshop 

Activity 1:  Time series and forecasting exercise I. 

Activity 2:  Time series and forecasting exercise II. 

 

Session 2: workshop 

Activity 1: Forecasting exercise. 

 

Independent Study 

Key reading: Review chapter 9 Business Decision Making, BPP Learning Media. 

Task 1:  Meet others in group to complete commence summative assessment 1. 

Task 2: Undertake forecasting exercise set by tutor. 

 

Week 9 Stock Control 

One of the key areas of any business is the understanding of stock movement and 
control 

 Costs associated with costs. 

 Stock controls methods. 

 Ordering stock. 

 Costing stock methods. 

Session 1: workshop 

Activity 1:  Reorder exercise. 

Activity 2:  Economic batch quantity exercise. 

 

Session 2: workshop 

Activity 1: Economic batch quantity exercise. 

 

Independent Study 

Key reading: Review chapter 10 Business Decision Making, BPP Learning Media. 

Task 1:  Commence individual summative assessment 2. 

Task 2: Undertake stock control exercise set by tutor. 

 

Week 10 Project management techniques 

This week you will explore the some of the broad principles of how a project might 
be planned 

This will concentrate on: 

 Project planning and the Gantt chart. 

 

 

Please note; Formative individual task 1 due. 

Session 1: workshop 

Activity 1:  Gantt chart exercise I. 

 

Session 2: workshop 

Activity 1:  Gantt chart exercise II. 

 

Independent Study 

Key reading: Review previous chapters of Business Decision Making, BPP Learning 
Media. 

Task 1:  Continue individual summative assessment 2. 

Task 2: Undertake stock control exercise set by tutor. 



Pathway to HE Certificate                                                                            Programme Handbook                                                                                                                                                    

103 

 

INTRODUCTION TO ENGLISH LAW 
 
GENERAL INFORMATION 
 

School School of Foundation and English Language Studies 

Level 3 

Credit Value 20 Credits 

Contact Hours 40 Hours 

Programme(s) Pathway to HE Certificate in Legal Studies 

Module Leader Vicky O‟Keeffe 

Related 
Modules 

Pre-requisites None 

Co-requisites None 

Post-requisites None 

Excluded 
Combinations 

None 

External Accrediting Body (if 
appropriate) 

None 

 
 
Introduction 
 
Even if given a lifetime, the most competent of scholars would be unable to study the entire 
discipline of English law.  
 
This is partly because of the sheer volume and, perhaps more importantly, because English 
law is never in a constant state, but is ever evolving. 
 
For this reason this module is not only about the acquisition of knowledge, but also about the 
study of law: where to find it and what to do with it once you have found it.  
 
This module seeks to introduce students to the main methods of legal study and will go 
further and introduce students to the building blocks of the English legal system: the courts, 
statutes and case law. This will give students a solid grounding from which to progress into 
study at undergraduate degree level. 
 
Rather than solely focusing on „the law‟ however, which will be studied in detail on the 
undergraduate law degree, students will be introduced to the key themes underpinning the 
area of law (i.e. constitutional law is about the regulation of the relationship between the 
organs of the state; and the organs of the state and the subject).  
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Educational Aims 
 
This module aims to: 

 

 Introduce learners to the study of law; 

 Familiarise learners with the sources of law; 

 Expose students to a range of academic and practitioner materials used in the study of 
law; 

 Familiarise learners with the English legal system; 

 Expose students to the key themes underpinning the foundations of legal knowledge; 
and 

 Introduce students to some basic law to enable them to practice problem solving skills. 
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Indicative Reading 
To develop your skills in finding, accessing and analysing information, data and knowledge 
you are encouraged to explore all sources of information (books, academic and professional 
journals, online resources, etc.) to drive and enhance your learning.  Below is an indicative 
list of reading that you may find helpful in your studies; more specific readings may be 
utilised throughout the module. 
 
Harris, An introduction to law 7th Ed 
Haigh, Legal English 2nd Ed 
McBride Letters to a law student: a guide to studying law at university 2nd Ed 
Webley, Legal Writing 2nd Ed  
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Learning Outcomes 
 
Knowledge and Understanding 
 

Ref A. Students should be able to demonstrate a: 

K1 Knowledge of the key personnel who operate within the English legal system and a 

basic understanding of their function. 

K2 Awareness of the court structure and system of precedent. 

K3 Knowledge of the key themes underpinning the foundations of legal knowledge. 

K4 Awareness of online and paper based legal research sources and techniques. 

 

Cognitive Skills 
 

Ref B. Students should be able to: 

C1 Think critically about the nature of the areas of law discussed. 

C2 Apply legal knowledge in relation to the foundations of legal knowledge to problem 
questions. 

 

Professional Skills and Attitudes 
 

Ref C. Students should be able to: 

P1 Indicate awareness of online and paper based legal research sources and 
techniques. 

P2 Use their cognitive skills to approach a problem logically and discuss issues arising, 
responding appropriately to questions. 

 

General Transferable Skills 
 

Ref D. Students should be able to: 

T1 Listen effectively and assimilate data, asking questions where appropriate 

T2 Conduct basic legal research by identifying and retrieving up-to-date relevant legal 

information, using a variety of different paper and electronic sources 
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Mode of Assessment 
 
Formative Assessment 
 
1. Legal Research Exercise - This will be in the form of a practical exercise where you 

will act as if working for a solicitor. Your supervising solicitor will give you a brief and 
will require you to undertake legal research to find relevant case law and/or statute 
law. You will be required to choose the most appropriate method of legal research and 
then undertake the research. As well as finding the material, you will be expected to 
produce a research trail.  

2. Problem Question - This will be in the law of contract and students will be expected to 
complete the assignment using their knowledge of the law of contract and the IRAC 
methodology for problem questions. 

 
Summative Assessment  
 
Problem question with legal research trail which will focus on one of the areas of substantive 
legal knowledge. Students will be expected to complete the assignment using their 
knowledge of the law and the law they have found while undertaking legal research. [100% 
of Module Grade]
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INDICATIVE SCHEME OF WORK 
 
In some instances information regarding content of module is indicative - actual module 
content will be determined according to considerations (for example, opportunities for work 
with specific external partners or new developments in the field) which are taken into 
account at the time of module delivery. 
 
The indicative scheme of work details the weeks in which there are face-to-face teaching 
and indicates the subject matter and learning and teaching strategy for that week. Actual 
terms are 15 weeks long and in addition to the teaching weeks you may have reading 
weeks, consolidation weeks and examinations or assessments. Further details on these will 
be provided at appropriate points throughout the programme. 
 
Module Title: INTRODUCTION TO ENGLISH LAW 
 
Syllabus: 
 

 History of the English legal system and personnel of the English legal system; 

 The English court structure and system of precedent; 

 Hard-copy and online legal research; 

 Case analysis; 

 Statutory interpretation and introduction to problem solving; 

 Contract law; 

 Tort law; 

 Constitutional law; and 

 Criminal law.
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Week Content Learning and Teaching Strategy 

Head Start The head start week will introduce students to the history of the 
English legal system and to the personnel of the English legal 
system. 

 

In particular, students will learn about: 

 Developments in the English legal system which 
contextualise practice in the modern day; 

 The role of solicitors in the English legal system; 

 The role of barristers in the English legal system; and 

 The role of the judiciary in the English legal system. 

Lectures: There will be 2 asynchronous lectures of one hour. One will focus on the history of the ELS, and the other 
on the major professions which operate within the ELS. 

 

Independent Study:  

 

Harris, An Introduction to Law, (2007), 7
th
 Ed, CUP – Chapter 13, The Legal Professions; and Chapter 14, The 

Judges 

Williams, G,  Learning Legal Rules, (2010) 14
th
 Ed, Sweet & Maxwell– Chapter 1, The Divisions of Law 

 

Week 1 In week 1 students begin their study of the system of precedent 
and the court structure. 

 

In particular, students will learn about: 

 The hierarchical court structure in the UK; 

 The role of „finder of fact‟ and arbiter of law; 

 The role of trial courts and appellate courts; 

 The division between criminal courts and civil courts; 

 The system of binding precedent, including the anatomy of 
a case. 

Lectures: There will be 2 asynchronous lectures of one hour. One will focus on the court structure and associated 
matters and the other will focus on the system of binding precedent.  

 

Seminar: In the first seminar students will have a general discussion with the tutor on the development of the English 
legal system. The discussion will be based around pre-directed questions and will cover, amongst others, the role of 
the Crown as the fountain of justice, the split between common law courts and courts of equity, the advantages and 
disadvantage of each approach and the impact of the fusion of common law and equitable jurisdictions in the 19 
century. 

 

Tutorial: The first seminar will focus on the legal professions. Students will be given different tasks that a lawyer 
might typically perform and be asked to identify the person who would perform the role. Students will also be asked 
to reflect on the different roles and to consider which branch of the profession they might ultimately want to go into. 

 

Independent Study: An Introduction to Law, Phil Harris, 7
th
 Ed, CUP (2007) – Chapter 6, Law and the Settlement of 

Disputes 
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Week Content Learning and Teaching Strategy 

Week  2 In week 2 students will begin their learning on „how to study 
law‟. This week will see the introduction of the law library and 
to hard copy and online legal resources. Students will begin to 
navigate their way around the law library and understand the 
different resources available, and also how to ensure that 
material is up-to-date.  They will begin to conduct searches 
online and learn about search engine methodology for the main 
online resources Westlaw and LexisNexis. 

Lectures: There will only be one lecture in week 2 which will introduce students to online legal research. The second 
hour will be a library induction. 

 

Seminar: This seminar will focus on the court structure. It will be a generalised discussion about the role of the 
various courts and why they perform different roles. There will also be a discussion about courts as trial courts and 
finders of fact and the judge‟s role in relation to law, and courts in their appellate function. This discussion will 
contextualise and draw on the learning in head start and week 1 on the professions working in the court structure. 

 

Tutorial: The tutorial will explore the system of binding precedent through a „pub style‟ quiz. This will also incorporate 
a „picture‟ round whereby students will be shown a piece of a law report and will have to identify what it is (i.e. 
headnote; date of judgment; date of hearing; counsel‟s name; law reporters name, etc.). Students will also have the 
opportunity to ask questions about the anatomy of a case and/or the system of precedent. 

 

Independent Study:  

Learning Legal Rules, Glanville Williams, 14
th
 Ed, Sweet & Maxwell (2010) – Chapter 4, The Mechanisms of 

Scholarship; Chapter 5, Methods of Study; and Chapter 12, Legal Research 

 Week 3 This week will see the first introduction of detailed case 
analysis. Students will be need to draw on what they have 
learnt in previous weeks in relation to the system of precedent 
and the anatomy of a case, but will go deeper and explore the 
case law itself, in particular the key concepts of ratio decidendi 
and obiter dicta and be asked to read real cases, appropriate 
to their level of learning. 

Lectures: The lectures will explore the concepts of ratio decidendi and obiter dicta. Practical examples will be used 
to illustrate these points. Examples will come from one (or more) of the foundations of legal knowledge, acting as a 
vehicle for the introduction of basic substantive law concepts which will be developed later in the module.  

 

Tutorials: This will there will be no seminar, but two practically focused tutorials on legal research. One tutorial will 
be focused around online legal research. The other will be focused around paper based legal research. Both 
tutorials will require use of the legal research techniques learnt in the lecture and independent study. 

 

Independent Study:  

Learning Legal Rules, Glanville Williams, 14
th
 Ed, Sweet & Maxwell (2010) – Chapter 6, Case Law Technique 
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Week Content Learning and Teaching Strategy 

Week 4 In week 4 students will begin to learn about the primary source 
of law in England, Acts of Parliament. In particular, students 
will learn about: 

 How a Bill becomes a law; 

 The four methods of statutory interpretation; 

 The rules of language used in statutory interpretation; 

 The statutory presumptions; 

 Additional aids to interpretation; and 

 The impact of the Human Rights Act 1998 s 3 on the 
interpretation of statutes. 

Lectures: Students will be asked to watch the documentary, „How a Bill becomes a law‟. The remaining lecture time 
will explore the remaining themes on how statutes are interpreted by the courts. 

 

Seminar: Students will be given an extract from a fictional case. From it, they will need to identify the ratio and any 
obiter statements. Applying their knowledge they will be asked to write the end of the judgment and predict the 
conclusion of the fictional judge. The second half of the class will see students working on a short and simple real 
case. They will be asked to identify the anatomy of the case, drawing on their work in previous weeks, but also to 
highlight the ratio decidendi and obiter dicta statements. Students will be asked to use 2 different colour highlighters 
to identify the different elements. The tutor will then lead the class in a discussion of what is ratio and what is obiter 
and identify the different parts of the case used.  

 

Tutorial: In the smaller setting of the tutorial, students will continue their work on ratio and obiter. This time a more 
complex case (although one still appropriate to the level of learning) will be used. In groups the class will be asked 
to identify the ratio and obiter of the case and will then workshop the answers under the guidance of the tutor. 

 

Independent Study:  

An Introduction to Law, Phil Harris, 7
th
 Ed, CUP (2007) – Chapter 7, The Making of Legal Rules 

Learning Legal Rules, Glanville Williams, 14
th
 Ed, Sweet & Maxwell (2010) – Chapter 7, The Interpretation of 

Statutes; and Chapter 8, Working Out Problems 

 

Week 5 In week 5 students will begin their studies of the substantive 
law. The first subject will be contract. Students will learn about 
the nature of contract law as the law which regulates 
obligations which have been voluntarily entered into. They will 
further explore the fundamentals of contract law: offer, 
acceptance and consideration.  

Lectures: The first lecture will explore the underpinning rationale for contract law. The lecture will also explore the 
result of breach of contract – the innocent party is put back in the position as if the contract were not breached. This 
topic will be linked back to the week 1 seminar and a discussion had around common law and equitable remedies. 
The second lecture will focus on the law itself and introduce students to the key cases and statutes. 

 

Seminar: The seminar will discuss how a Bill becomes a law and identify the politics involved in the creation of 
statute law. However, students will also discuss the separation of politics in creation of a statute which moves to the 
objective approach adopted by the courts in the application of a statute. The primary function of the court „to give 
effect to the will of Parliament‟ will also be discussed, particularly as regards the purposive approach to legislation. 

 

Tutorial: The tutorial will be practically based and will be the first time students are introduced to the IRAC (Issue, 
Rule, Application and Conclusion) system of legal analysis. Students will be given a real statute and a problem 
based scenario and with tutor guidance asked to use the statute to come to a conclusion on guilt and/or liability. 
Students will be encouraged to use four different colour pens to identify which part of the IRAC analysis they are 
engaged with. Students will need to identify and utilise the different methods of interpretation in the tutorial. 

 

Independent Study:  

An Introduction to Law, Phil Harris, 7
th
 Ed, CUP (2007) – Chapter 11, The Development and the Role of Contract 
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Week Content Learning and Teaching Strategy 

Week 6 After the Reading Week students will study the second of the 
substantive legal subjects: tort law. They will learn about the 
nature of the subject – the imposition of obligations by law and 
compare that to the nature of contract law which imposes 
obligations by mutual agreement. Students will also learn about 
the fundamentals of tort law, including general negligence and 
the requirement of causation. 

Lectures: The first lecture will focus on the idea behind tort law: that we should not cause a mischief, injury, wrong or 
calamity to another and from that root explores the ways in which tort liability has developed. The second lecture will 
focus on the specific tort of negligence and the duty of care, raising also the requirement of causation for liability to 
be made out. 

 

Seminar: The seminar will be a discussion on the nature of contract law. Students will be faced with scenarios that 
contract law has had to deal with (i.e. frustration of a contract/misrepresentation) and asked to think how the law 
might have dealt with these scenarios given the nature of the subject. 

 

Tutorial: The tutorial will be a practical session which emphasises the application of law to a problem based scenario 
utilising the IRAC method. 

 

Independent Study:  

An Introduction to Law, Phil Harris, 7
th
 Ed, CUP (2007) – Chapter 9, Liability in English Law, The Law of Tort 

 

Week 7 This week will see the introduction of public law. Students will 
learn about constitutional law, administrative law and human 
rights. These sessions will draw back on what students have 
learnt about the English legal system and statutory 
interpretation. Students will learn specifically about the illegality 
principle in administrative law. 

Lectures: The first lecture will focus on the nature of constitutional law: control of governmental power and regulation 
of the relationship between subject/citizen and state. The lecture will explore the key controlling factor of the rule of 
law, and how it has been „substantivised‟ by the Human Rights Act, but will also explore the other „twin pillar‟ of the 
UK constitution: parliamentary sovereignty and the conflict between these two. In the second lecture students will be 
introduced to constitutional law in action through the illegality principle of administrative law. 

 

Seminar: The seminar will be a discussion on the nature of tort law. Students will be asked to consider whether the 
law should impose obligations and what the consequences of not doing so would be. They will then explore the 
types of obligation that have been imposed and consider whether they remain true to the fundamental purpose of 
tort law. 

 

Tutorial: The tutorial will be a practical session which emphasises the application of law to a problem based scenario 
utilising the IRAC method. 

 

Independent Study:  

An Introduction to Law, Phil Harris, 7
th
 Ed, CUP (2007) – Chapter 1, Law and Society; Chapter 4, Some Important 

Legal Concepts, pp91-93 (The Human Rights Act); and Chapter 12, Law and Government 
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Week Content Learning and Teaching Strategy 

Week 8 In the penultimate week of substantive study students will 
study the European Union. They will learn about the history 
and rationale for the EU and its development to the modern 
day. They will also be introduced to its decision making 
processes and its relationship with national governments. 
Students will then go onto learn about EU level law in relation 
to the free movement of goods 

Lectures: The first lecture will focus on the EU at a supranational organisation and what it was designed to achieve 
in its genesis, and then its evolving aims up to the modern day. Students will learn about the decision making 
processes and how that fits into the overall strategic aims of the EU. In the second lecture students will learn about 
the free movement of goods. 

 

Seminar: The seminar will be a generalised discussion on the nature of the UK constitution and its unique features 
vis other countries. The US Constitution will be used as a comparator. Students will explore in that context how 
constitutions are products of history and are reflective of the people and governments they seek to govern. They will 
also explore the unique quality of the UK constitution as a supreme constitution, in theory unregulated or checked 
and its relationship with the rule of law. 

 

Tutorial: The tutorial will be a practical session which emphasises the application of law to a problem based 
scenario. 

 

Independent Study:  

An Introduction to Law, Phil Harris, 7
th
 Ed, CUP (2007) – Chapter 8, The European Dimension of English Law 

 

Week 9 In the final week of substantive study students will learn about 
criminal law. They will learn the underlying theory that crimes 
are committed against society and not individuals (like torts). 
They will explore the concept of „harm‟, and consider how that 
may change (i.e. laws on homosexuality). They will also learn 
about a specific crime, theft which will enable students to 
explore a statute and corresponding case law. 

Lectures: The first lecture will focus on the nature of criminal law – a set of laws to punish those who harm society. 
Links will be made back to the court structure and particularly the split role in criminal trials (Crown Court) or trier of 
fact (jury) and law (judge). The second lecture will explore the specific crime of theft. 

 

Seminar:  The seminar will focus on the politics of the EU. Students will be asked to reflect on the original intention 
of the EU and its continuing (or otherwise) relevance. The continuing relevance may be discussed in the context of 
benefits that are brought by the EU – cheap and easy air travel and holidays, retirement abroad, imports/exports. 

 

Tutorial: The tutorial will be a practical session which emphasises the application of law to a problem based 
scenario. 

 

Independent Study: 

An Introduction to Law, Phil Harris, 7
th
 Ed, CUP (2007) – Chapter 10, Liability in English Law: Crime and the 

Criminal Justice System 
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Week Content Learning and Teaching Strategy 

Week 10 In the final teaching week of the term students will revisit 
aspects of the module that are relevant to the coursework 
assignment coming up. This will include recapping on legal 
research and one of the substantive legal topics. 

Lectures: The lectures will cover legal research and one of the substantive legal topics relevant to the coursework. 

 

Seminar: In the seminar students will consider the harm theory and try and identify the societal harm caused by a 
range of crimes. They will consider old offences to identify the „harm‟ and consider the impact of the political process 
discussed in weeks 4 and 5 on the development of criminal law. This will be juxtaposed with the „safety net‟ of trial 
by peers, rather than by the government directly as trier of fact. 

 

Tutorial: The tutorial will be a practical session which emphasises the application of law to a problem based 
scenario. 
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CURRICULUM MAP –Pathway Certificate 
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ASSESSMENT MAP – Pathway Certificate 
 
 

 
English and Study 

Skills 
General Science 

Society and Culture 
Introduction to 

Business 
Quantitative 

Methods 
Introduction to 

English Law 
Introduction to 

Accounting 

Assessment 

Assessment 
Individual Essay (E) 

Coursework(C) 

MCT (M) 

Individual Speaking 
(IS) 

Individual Reading 
(IR) 
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Portfolio (P) 
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Programme Regulations for the Pathway to HE Certificate. 

1. Authority 

 These regulations are made under the University College‟s General Academic 
Regulations, Part A, Paragraph 7 and are cited as the Pathway to HE Certificate 
Programme Regulations. 

2. Conflict with the General Academic Regulations 

 In the event of a conflict between these regulations and the University College‟s 
General Academic Regulations, and its sub-regulatory instruments, the latter shall 
prevail, unless a derogation has been approved. 

3. Conditions for Admission 

Students need to have completed 12 years of schooling and show reasonable 
evidence of ability to complete the programme successfully and/or progress to their 
chosen degree. 

This programme is for domestic UK students who must be over 18 years old on 
commencement. 

4.  Conditions of Acceptance 

An offer of a place on the programme is subject to the terms and conditions stated in 
the documentation accompanying the offer, these regulations and the University 
College‟s General Academic Regulations as in force at the time of interpretation. The 
acceptance of the offer is take as agreement to these regulations.  

5. Programme Structure and Core modules 

(1) The programme can be studied either full-time or part-time; 

(2) The programme comprises 60 credits; 

(3) English Language, Study and Communication Skills (20 credits) is a compulsory 
module for all Pathway to HE Certificates; 

(4) Students are required to study for a specific award and must also undertake the 
two (2) additional modules which are compulsory to that award. 

6. Changing Modules 

Students must complete all the modules on the programme.  

7.  Changing Awards 

 Subject to the approval of the Director of Programmes, candidates may be permitted to 
change from one award to another at an appropriate point in the programme. 

8 Pass Mark 

a) The pass mark for all assessments is 40%. 

b) Where a module comprises more than one component of assessment, a mark of 
at least 40% in each component of assessment must be obtained in order to 
pass that module. 
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c)  Where a programme is made up of more than one module, the aggregate mark 
of all modules is calculated to give the final programme mark. 

d) Grades available for the Pathway to HE Certificate programme are „pass‟, „merit‟ 
and „distinction‟. 

e) English Language, Study and Communication Skills has four parts to one 
assessment. Students must obtain at least 40% in the writing part and 40% 
overall to pass the module. 

9.  Reassessment of Failed Assessment Components 

a) Where a module has more than one assessment component, each component must 
be passed in order to pass the module. A student who fails one or more assessment 
component will only be reassessed in the failed assessment component(s). 

b) A student shall be permitted three attempts at each assessment component; one first 
sit and two resits. 

c) Where a student undertakes a resit and passes an assessment component the mark 
shall be capped at the pass mark and the capped mark shall appear on the 
transcript. 

d) Where a student undertakes a second resit in any assessment component and fails 
that assessment component they will fail the programme overall.   

10. Presentation of coursework assignments 

a)  Candidates must comply with the requirements on the presentation of 
assignments stated in the Programme Handbook. 

b) Assignments which do not comply with these requirements may be rejected by 
the Programme Leader.  

c) The Programme Leader may require assignments or assessments which do not 
comply with the relevant requirements to be amended and resubmitted. 
Assessments or Assignments not amended and submitted by the due 
submission date will incur the standard penalties for late submission contained in 
the General Academic Regulations.  

11. Examinations Board 

a) The Pathway to HE Certificate Examinations Board shall be structured as a 
Single Programme Board as defined in regulation I/2(a) of the University 
College‟s General Academic Regulations. 

b) An Examinations Board will be held after each semester. 

12. Conditions for the award of the Pathway to HE Certificate  

 Candidates shall be awarded either the Pathway to HE Certificate in Business 
Management; the Pathway to HE Certificate in Legal Studies; Pathway to HE 
Certificate in Accounting or the Pathway to HE Certificate in Healthcare where 
they have: 

a) completed the 20 credit English Language, Study and Communication Skills 
module; 
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b) completed a further 40 credits consisting of the two (2) further modules which are 
compulsory for the particular award being studied; and 

c) Obtained a mark of at least 40% in each assessment component of each 
module. 

13. Progression to bachelors degree programmes 

Students who successfully complete the programme will be permitted to progress 
directly onto relevant three year BPP University degree programmes and Level 4 Higher 
Education Certificates. Students are not guaranteed progression directly onto BSc (Hons) 
in Banking and Finance or BSc Nursing programmes, as these programmes have 
additional regulatory/admissions requirements. Students who wish to progress onto the 
Integrated Masters in Chiropractic are required to complete the Pathway to HE 
Certificate in Health (NOT the Pathway to HE Certificate in Healthcare). 

Students interested in progressing onto a relevant BPP University two year 'accelerated' 
programme must first complete the initial term of the degree including the assessments. 
Thereafter progression onto the accelerated programme will be at the discretion of the 
programme leader, based on your performance, including assessment results available in 
your second term. 

 


