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1. Introduction to Brookside pre-school’s policy on 

children’s admission to the pre-school 

Brookside pre-school aims to ensure that our setting is genuinely accessible to children and 
families from all sections of the local community. We aim to ensure that all sections of our 
community have access to the setting through open, fair and clearly communicated 
procedures. 

 

2. Children’s Admissions Procedure 

 We ensure that Brookside pre-school is widely advertised as possible both within the 
pre-schools local community and across all areas of Stockport. 

 We ensure that information about our setting is accessible, using simple plain English, in 
written and spoken form, for example through our leaflets and welcome packs. 
Additionally, we advertise our setting through our website and Stockport MBC website of 
registered early years settings. 

 Brookside pre-school operates a waiting list for parents and carers wishing to register 
their child with the pre-school. We arrange our waiting list in birth order. In addition, to 
this when allocating places to children, the pre-school takes into account: 

o the age of the child, with priority given to children who are aged two and a half 
years old and over; 

o the length of time on the waiting list; 
o the capacity of the setting to meet the individual needs of the child. 

 
 Our setting and its practices operate in a way that encourages positive regard for and 

understanding of difference and ability -  whether gender, family structure, class, 
background, religion, ethnicity or competence in spoken English. The pre-school actively 
welcomes both fathers and mothers, other relations and other carers, including child-
minders, and people from all cultural, ethnic, religious and social groups, with and 
without disabilities.   

 We support children and/or parents with disabilities to take full part in all activities 
within our setting. 

 We monitor the needs and background of children joining Brookside pre-school using 
our settings registration form, to ensure that no accidental or unintentional 
discrimination is taking place. 
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 Through our practices and policies it is Brookside pre-schools aim to actively promote 
diversity and equality for all children and their families. 

 We are flexible about attendance patterns to accommodate the needs of individual 
children and families, providing these do not disrupt the pattern of continuity in the 
setting that provides stability for all the children. The pre-school does request that 
children attend a minimum of two sessions per week, in order to support children to 
settle and feel secure in the pre-school. 

 
 

3. Children’s Admissions Particulars and Charges 

 At Brookside pre-school, we are permitted to have a maximum of 24 children per 
session. A session is defined as follows; 
Morning Session:  8.45am to 11.45am (3 hours) 
Afternoon Session: 12pm to 3pm (3 hours) 
Full Day (2 sessions): 8.45am to 3pm (6 hours and 15min) 
 

 We offer places to children aged from 2 and a half years up to 4 years (the term before 
they start Reception at school). 

 Children who are entitled to 2year old funding for 15hours of care, can claim this at our 
pre-school from 2 and a half years of age onwards. 

 15 hours government funding is available to all children the term after they turn 3 
years.    

 The pre-school also accepts a range of childcare vouchers or child tax credits as 
payment for children’s attendance. 

 For the children of families who qualify under the governments criteria for up to 30 
hours of funded childcare over 38weeks (term time), parents must provide their 
personal code (provided by registering on the Childcare Choices website). This code 
must be verified by the pre-school before a child can take up their sessions. As set out 
in the schemes criteria, this code must also be re-validated by parents and re-verified by 
the pre-school, every 3mths in order for the child to continue to access their funded 
sessions. 

 The pre-school provides a snack to children during the morning and the afternoon 
session (see Healthy Food, Eating and Living Policy). A charge is made for this snack. If 
parents wish, they can provide their child with a healthy and nutritious snack which the 
pre-school staff will serve to them during snack time and a charge* will not be made in 
this instance. Parents must notify the pre-school in advance if they are going to provide 
their child with their own snack. 

 The pre-school does not provide lunch time meals for children. Parents are to provide a 
healthy, nutritious lunch for their child in a suitable named container or lunch bag. This 
will be served to children under supervision by staff. 

 The wrap around service provided by the pre-school for children attending Gatley 
Primary School’s Nursery will be charged* to parents wishing to take up this option. The 
wrap around sessions are as follows: 
Option 1: (approx. 11.40am) Children who have finished the morning session at the 
school nursery are collected by pre-school staff and accompanied to the pre-school for 
lunch and the afternoon session. 
Option 2: (approx. 12.30pm) After the morning session and lunch at pre-school, 
children are accompanied by pre-school to the school nursery so they can attend the 
afternoon session there. 

https://www.childcarechoices.gov.uk/
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 Where a child wears nappies, parents are to provide nappies, wipes and nappy bags for 
the pre-school staff to use specifically for the pre-school.  
 
 

*A list of charges is available from the pre-school on request. 
 
 
MEMBERS OF STAFF, STUDENTS AND VOLUNTEERS  
 
Sign and Date below to confirm that you have read this policy and will adhere to it in future 
practice: 
 

Print Name Signed Date 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 


