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BSC APPRENTICESHIP DEGREE  

DIGITAL TECHNOLOGY SOLUTIONS (DTS) 

LEVEL 6  

 

 

ASSESSMENT PLAN 

 

This document provides information about how the apprentice is to be assessed, including 

the formative on-programme assessment through to the summative end-point assessment 

(EPA), that accompanies the Digital Technology & Solutions Level 6 degree Apprenticeship 

standard. The document is for Ada College (the training provider), apprentices, employers, 

and the independent assessor who need to understand how an apprentice who has been 

trained for this occupation must be assessed at the end of their apprenticeship.   
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1. Summary  

 

• This is an integrated degree level Apprenticeship, which incorporates on-programme 

academic and assessment with an independent EPA to test the knowledge, skills and 

behaviours detailed in the standard.  

 

• Full time apprentices will typically spend 36 months on programme working towards 

the apprenticeship standard, with the EPA taken in the last six months. There will be 

a minimum of 20% off-the job training.  

 

• The EPA will be conducted by Ada College towards the last six months.  

 

• The degree programme consists of 360 credits that will typically take three years to 

complete, with 300 delivered on-programme and 60 through the EPA, which is taken 

in the last six months. The 60-credit EPA is achieved through a 40-crdeit synoptic 

project & dissertation, and a 20-credit work-bead portfolio.  

 

• Performance in the EPA will count towards the overall degree classification and 

apprentices cannot successfully complete the Bachelor’s degree without passing the 

EPA. 

 

• The gateway for the EPA will occur when the apprentice has completed 300 credits of 

their degree, been given a provisional grade and achieved English and Maths at level 

2 or higher. The gateway requirements must be met, prior to taking the EPA. The EPA 

must be completed within a six-month period, after the apprentice has met the EPA 

gateway requirements.  

 

• The EPA consists of three distinct assessment methods: Review of portfolio, review of 

project dissertation, and a presentation. 

 

• An assessment Panel, comprised of i) an independent assessor (chair), ii) a 

representative from Ada College, and ii) a representative from the employer 
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integrates the process of reviewing all the submissions and assessing whether the 

candidates meet the Digital Technology Solutions Degree Apprenticeship Standard. 

 

• The panel reviews the candidate’s full e-portfolio, synoptic work-based project 

dissertation and presentation against the standard, to ensure that the apprentice has 

demonstrated the full range of skills, knowledge and behaviours detailed in the 

standard.  During this process, members of the panel will interview the apprentice, 

asking clarification questions.   

 

• As part of the EPA, the apprentice will be required to take part in a Professional 

Discussion. The professional discussion is a structured Interview between the 

apprentice and the assessment panel in  order to  conduct a Q/A session on the e-

portfolio of evidences and  project dissertation ( if necessary ). The purpose of the 

interview is to:  

- Provide a basis for the assessment panel to make a holistic decision about the 

grade to be awarded. 

- Clarify any questions the panel has from their assessment of the full e-portfolio 

and the project dissertation if necessary ( viva).   

- Confirm and validate judgements about the quality of work.  

 

• The panel will then award marks based on their assessment of the portfolio, synoptic 

project dissertation and the presentation, with the final decision made by the 

independent assessor (chair). 

 

•  The interview is not awarded any mark and is used to facilitate the holistic decision-

making about the grades of the three components. 

 

 

2. Assessment Overview   

 The delivery of the apprenticeship by Ada College provides an integrated approach to 

developing and assessing skills, knowledge and behaviours across a range of modules within 
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the degree programme.  Individual modules will contribute to the on-programme assessment 

of knowledge, skills and behaviour outcomes en-route to the final synoptic endpoint 

assessment. A portfolio of evidence will be created to support this and will be assessed as 

part of the endpoint assessment. The synoptic work-based project is a substantial piece of 

work undertaken within the final year of the apprenticeship.  Achievement of the 

apprenticeship will depend on apprentices being required to successfully complete a number 

of assessment activities.   

 

The apprentice needs to have met the requirements of the degree in order to satisfy the 

Gateway process.  The employer (in consultation with the College), will put the apprentice 

forward for the end-point assessment when they believe they are ready.   

 

The independent assessor then receives a copy of the candidates’ portfolio and work based 

project, for assessment using a set of specific criteria ahead of competency based questioning 

as part of the final interview panel.  The final panel integrates the process for reviewing all 

submissions and assessing whether candidates meet the Apprenticeship Standard.  At this 

End Point Assessment, the candidate’s full portfolio, work-based project dissertation and 

presentation will be assessed against the standard, to ensure that the apprentice has 

demonstrated the full range of skills, knowledge and behaviours detailed in the standard.  

During this process, members of the panel will ask the apprentice clarification and testing 

questions.  The separation of the On-Programme activity, Gateway process and End Point 

Assessment is demonstrated in Fig.1. 

 

3. Assessment Details  

This is typically a 3-year apprenticeship with an integrated approach to the assessment of 

knowledge, skills and behaviours. Delivery and on-programme assessment are organised 

through a range of modules that deliver the Ada’s approach to the degree curriculum, and 

through agreement with the employer in relation to workplace development opportunities. 

The modules will cover the breadth and depth of the standard using suggested on-programme 

assessment methods that integrate the knowledge, skills and behaviour components, and 

which ensure that the apprentice is sufficiently prepared to undertake the synoptic project, 

which will be assessed by the Ada, employer and independent assessor and the option to 
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apply for professional recognition on achievement of the apprenticeship once the apprentice 

has passed their endpoint assessment. The modules, synoptic work-based project and 

assessments are clearly mapped to Standard to show how the outcomes will be met.  

 

4. Assessment Methods 

The assessment strategy includes On-Programme and End Point Assessment using both on-

programme and synoptic assessments. The formative On-Programme Assessment methods 

will be agreed between the Ada and employer, and include an appropriate mix of 

assignments, reports, practical exercises, projects, and feedback on behaviours. In addition 

the apprentice will create a e-portfolio of evidence, which will demonstrate how learning has 

been applied, their achievements and capabilities. It is a collection of evidence which 

demonstrates evidence of the skills,  and behaviours an apprentice has acquired against the  

standard, and supports application for professional recognition on achievement of the 

apprenticeship once the apprentice has passed their end-point assessment.  

 

There will be regular reviews (at least quarterly) between employer and Ada with a formal 

annual on-programme assessment of progress. Towards the end of the programme, the 

apprentice will undertake a synoptic work-based project, which will bring together elements 

of their learning from different parts of the programme and show their accumulated 

knowledge and understanding of management and its application in their organisation. The 

End Point Assessment is by a robust panel interview, which will include a presentation on the 

synoptic work-based project, review of e-portfolio evidence, and a question and answer 

session This combination will fully test that the apprentice meets all the requirements of the 

standard. 

 

5. Assessment Processes  

5.1 On Programme Assessment   

The On-Programme will give an ongoing indication of performance against the outcomes 

defined in the standard.  The degree modules will cover the full range of the required skills 

and knowledge from the standard. Formative assessment will give an ongoing indication of 

performance against the outcomes defined in the standard. Through regular reviews, Ada 

College and employer will support the apprentice, and provide extra guidance and support  
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Fig. 1 

 

 

 Confirmation that on-programme learning & assessment completed and 
300 credits achieved. 
 

 Confirmation that the work-based project meets the degree requirements . 
 

 Confirmation that the apprentice has achieved English and Maths at level 2 
or higher. 

 

GATEWAY TO END-POINT ASSESSMENT 

 

Final Synoptic Assessment 

Assessment grading based upon : 

 

 
 

 

 END-POINT ASSESSMENT 

1. Review of Portfolio : 

Marked against criteria to evidence various 
competences being practiced. 

2.     Review of Project Dissertation : 

Marked against criteria to evidence various 
competences being practiced. 

      3.     Presentation: 

20-minute presentation on project 

4.   Panel Interview: 

To clarify and assess behavioural & skills 
competences in depth. 

 

 A range of modules within the Digital & Technology Solutions (DTS) Degree 
to develop knowledge, skills and behaviours progressively against the 
Standard. 

 Learning and ongoing assessment within the individual modules. 
 Development of portfolio demonstrating learning and development 

activities with their application in the workplace.  
 Work-based Project undertaken towards end of programme- a substantive 

piece of work requiring research, design and implementation. 
 

ON PROGRAMME ASSESSMENT 
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where performance issues might arise, to ensure the apprentice is fully supported in meeting 

the required outcomes.   Modules will be assessed and passed in accordance with the Open 

University (the awarding body) regulations. This will ensure that the student is prepared for 

the synoptic work-based project near the end of the programme and demonstrate successful 

outcomes against the knowledge, skills and behaviours defined in the standard.   

 

5.2 Gateway to the End Point Assessment  

 The Gateway process will be used to confirm that the apprentice has met the pre-

requisite requirements of the standard before they move to the End Point 

Assessment.   

 

 The gateway for the EPA will occur when the apprentice has completed 300 credits of 

their degree, been given a provisional grade and achieved English and Maths at level 

2 or higher.  

 

 Employers (in consultation with Ada) will decide when the apprentice is ready to be 

put forward for their end-point assessment. 

 

 The gateway requirements must be met, prior to taking the EPA.  

 

5.3 End Point Assessment   

Following successful completion of the Gateway, the College will submit the candidates’ 

details and written submission to the independent assessor. The independent assessor then 

receives a copy of the candidates’ online portfolio and end project, for assessing ahead of a 

final interview panel.   The e-portfolio of evidence and the work-based project are reviewed, 

assessed and marked to confirm that there is sufficient evidence that the candidate’s learning 

has been applied, and that they have demonstrated all the skills, knowledge and behaviours 

against the standard.  

 

The final panel then integrates the process for reviewing all submissions and assessing 

whether candidates meet the Digital Technology Solutions Degree Apprenticeship Standard.  
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At this final Panel, the candidate’s full e-portfolio, work-based project dissertation and 

presentation are reviewed against the standard, to ensure that the apprentice has 

demonstrated the full range of skills, knowledge and behaviours detailed in the standard.  

During this process members of the panel will ask the apprentice clarification questions.   

  

5.4 Assessment Components 

 

 Work-based Synoptic Project   

The Work- based Synoptic Project is one that represents the skills, knowledge and 

behaviours in the standard.  It provides a substantive evidence base from a business related 

project to demonstrate the application of skills and knowledge. The project will take place 

towards the end of the apprenticeship during the final year.  The End Point Assessment 

integrates the project outcomes and presentation into the overall synoptic assessment.  

 Each project must enable the following to be demonstrated:  

o The application of knowledge and skills to meet the outcomes in the standard  

o The approach to planning and completion of the project  

o The application of behaviours from the standard  

The completed project dissertation will be submitted to the college for assessment as part of 

the degree, and to the independent assessor who will ensure that it demonstrates 

competence across the Apprenticeship Standard.   The project work will be distributed to 

three individuals who will form a panel who will interview the apprentice.     

 

Work-based E-Portfolio  

The evidence contained in the portfolio will comprise of complete and/or discrete pieces of 

work that cover the Digital Technology and Solutions Apprenticeship Standard.  This will be a 

range of materials and documents generated over the period of the apprenticeship and which 

provide evidence of the apprentices’ ability to apply and demonstrate management concepts.   

 The portfolio will be produced by the apprentice having first learned and applied the relevant 

skills/competencies and behaviours. It will demonstrate their very best work, enabling them 

to demonstrate how they have applied their knowledge and understanding in a real work 
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environment to achieve real work objectives.  Evidence may be in the form of reports, 

minutes, reflection, demonstrations, presentations, and feedback from managers and peers.   

 The portfolio will also show how the apprentice has demonstrated the behaviours, especially 

around contact with others, team work and areas where they have exceeded the 

requirements of the role. This can be in the form of manager’s report, emails, customer 

comments, peer review etc.    

The evidence will be assessed against all components of the standards, i.e.:  

 Technical competencies  

 Technical knowledge and understanding  

 Underpinning skills, attitudes and behaviour.  

 

The evidence in the portfolio will be examined for: 

 Completeness – the evidence in the portfolio, taken together, must cover the totality 

of the standard  

 Quality – the evidence must at least satisfy the minimum requirements for each area 

of the standard,  

  

 The e-portfolio is iterative and occurs throughout the duration of the three years of the 

programme and the completed portfolio will be submitted to the college for assessment as 

part of the degree, and assessed by an independent assessor who makes their own judgement 

on the quality of the work.  It will be tested against specific criteria, which will be on a sampling 

basis (a range of 10 – 20%) to prevent predictability, and will cover a range of assessment 

methods used to gain evidence for the portfolio.  The independent assessor will note 

particular aspects of the work that they wish to discuss with the apprentice during the panel 

interview, either to confirm their judgement and/or provide further information on which to 

base their grading decisions.   

 

Presentation   

The presentation focuses on the outcomes of the Synoptic Project.  The apprentice will deliver 

a 15 minute presentation which describes the objectives and outputs of their work based 

project, and will demonstrate:  − What the appren ce set out to achieve − What they have 
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produced in the project − How they approached the work and dealt with any issues  − Confirm 

the demonstration of appropriate interpersonal and behavioural skills   

 The presentation will be assessed as part of the overall project assessment, and guidance on 

the nature of the presentation and assessment criteria will be agreed to ensure consistency 

in approaches and that all key areas are explored.  The primary focus of the presentation will 

be on the work undertaken during the project, however during the question and answer 

session the panel will be able to explore the apprentices’ broader experiences to demonstrate 

that the knowledge and skills defined in the standard have been met.   

 

Professional Discussion 

As part of the EPA, the apprentice will be required to take part in a Professional Discussion. 

The professional discussion is a structured Interview between the apprentice and the 

assessment panel in  order to  conduct a Q/A session on the e-portfolio of evidences and  

project dissertation ( if necessary ). The purpose of the interview is to:  

- Provide a basis for the assessment panel to make a holistic decision about the grade 

to be awarded. 

- Clarify  any questions the panel has from their assessment of the full e-portfolio and 

the project dissertation if necessary ( viva);   

- Confirm and validate judgements about the quality of work; 

 

6. Assessment Panel   

The College will be responsible for co-ordinating the assessment panel process and will invite 

the independent assessor from the organisation approved on the Register of Apprentice 

Assessment Organisations to act as chair.  The independent assessor will have the final 

decision as to the outcome of the panel and the award of the apprenticeship and grading.  

The panel will be comprised of:  

o an independent assessor (chair)  

o a representative from Ada College 

o a representative from their employer    

 

A standard agenda will be used at the panel meeting, which will allow the group to discuss 

and compare information to: 
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o Confirm decisions they may have made regarding assessment  

o Consider standards across work-based project and e-portfolio to confirm the validity 

of evidence 

o Confirm the volume/appropriateness of evidence 

o Ensure consistent approaches to assessment decisions identify and share good 

practice 

o Confirm grading decisions 

 

7. Assessment Grading  

 The Panel will undertake the final assessment and grading, with the final decision 

made by the independent assessor.  The panel will award marks based on their 

assessment of the portfolio, synoptic project, and presentation.  The interview is not 

awarded any mark and is used to facilitate the holistic decision-making about the 

grades of the three assessment components. 

 

 The marks will be based on how the evidence presented to the panel contributes to:  

- What the apprentice has shown they can do against the requirements of their 

job role.   

- How the apprentice has approached and the way they have completed the 

task(s).   

- Who the apprentice has worked with demonstrating personal and interpersonal 

qualities they have brought to all their work relationships.   

  

 As instructed by the Institute for Apprenticeship, for degree apprenticeships that 
follow an integrated approach, the EPA conducted by Higher Education Institution 
delivering the degree  must still deliver an impartial result.  

 

 The overall EPA grading , submitted to the Education and Skills Funding Agency (ESFA) 
who will issue the apprenticeship completion certificate are as follows: 
 
 
o Fail, Pass (40% - 59%), Merit (60%-69%) and Distinction (70% +) based on the marks 

achieved for each of three EPA components as follows:  work-based project (50%), 
presentation (10%), and the e-portfolio (40%). 
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 In regards with the classification of the BSc Degree awarded by the Open University, 
the Project Dissertation and the Work-based Portfolio components contribute 
towards the final grading and classification of the Degree as follows :  1) The 
dissertation is a double credited module ( 40 credits) and 2) the work-based e-
portfolio, single credited ( 20) credits, each with a grdae out of 100% similar  the other 
modules within the degree.   

 

 The DTS degree will be graded using Honours degree classifications for English 

universities. Ada follows the Quality Assurance Agency for Higher Education (QAA) 

code of practice for the assurance of academic quality and standards in higher 

education. 

 

8. Assessment Responsibilities and Quality Assurance  

As the assessor will be assessing work at Level 6, it will be required that each assessor holds 

a Masters/Level 7 qualification or comparable, has experience of the subject area for the 

assessments for which they will be responsible and holds an appropriate quality assurance 

qualification.  

 

Internal Quality Assurance  

Ada College will be responsible for internal quality assurance of the End Point Assessment 

process. To ensure that assessments are run correctly (in relation to running, marking, 

standardising and reporting outcomes) The College  will:  

 

− Uphold the rigour of a Level 6 Apprenticeship standard  

− Provide training to the assessor in relation to systems and process  

− Ensure assessors have relevant experience and qualifications  

− Undertake sampling of assessor work (it is anticipated this would be 40% of assessments 

undertaken)  

− Standardise the assessment decision of assessors and consider external moderation of 

assessments  

− Hold meetings with assessors to provide updates and share good practice at least twice a 

year  
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− Seek feedback from employers and training providers as to satisfaction with the service 

provided 

 − Meet any requirements set in rela on to external QA  

 

Any appeals in relation to the outcome of the End Point Assessment will be initially managed 

by the Independent Assessment Organisation, and escalated to the external quality assurance 

organisation/group as appropriate.  

For details, see The Internal Quality Assurance & Appeals Policies 

 

External Quality Assurance 

External quality assurance for the DTS Degree apprenticeship will initially be undertaken by 

the Institute for Apprenticeships. 

 

9. Implementation: Management and Affordability  

The approach presented offers an affordable and scalable solution to assessment for this 

apprenticeship. The approach is robust with an End Point Assessment that delivers an 

effective synoptic assessment at reasonable cost and through a delivery model, which 

minimises time and impact on the apprentice and employer.  

 

It is recommended that the End Point Assessment will be delivered through a series of panel 

days, which will be set-up based on demand to deliver at Ada premises to reduce venue costs. 

This will ensure that the independent assessor and Ada time is maximised, and that employer 

and apprentices have access to panels which are conveniently located, reducing the time 

spent on travel and associated costs. However, a panel can be convened as needed to ensure 

that the completion of an Apprenticeship is not affected. The cost of the End Point 

Assessment represents 5% of the total cost of delivering the apprenticeship. 


