
 

 

OxFizz 

Manager Job Description 

 

About OxFizz 

OxFizz is a not-for-profit, volunteer-powered social enterprise which uses a unique and sustainable model to generate social 

good in three main ways: we raise money for charities chosen by our volunteers, we work to improve access to top 

universities and we provide flexible volunteering opportunities which allow current students and recent graduates to use 

their skills to generate good. As an organisation we are growing rapidly and we are looking for a new Manager to join our 

core team of five; this is an amazing opportunity for a social-enterprise enthusiast to shape the direction and performance of 

our enterprise. 

Now it its 8th year OxFizz is in a fantastic position: we have already exceeded our 10 year goal of donating £500,000 to 

charity (we have given away over £600,000 so far!) and we also have a hugely success bursary program working across a 

number of amazing networks including Teach First, The Access Project, and the Sutton Trust Fulbright Commission. All of 

the above is possible because of our group of committed and dedicated volunteers, a great group of partner schools, and a 

very engaged staff team. We are very excited about the future as we build on the huge successes of the past few years. 

About the Role 

The OxFizz Manager has a huge impact on the shape, direction, and success of OxFizz and they will help lead us into the 

next stage of our development! The Manager will do this by over-seeing and being responsible for the day-to-day running of 

the organisation; they will recruit, manage and nurture our staff team, whilst also maintaining established relationships 

with key stakeholders, including schools, volunteers and service providers. We are looking for a hard-working, ambitious 

and creative Manager to hit the ground running as we move into our ninth year. This is an amazing opportunity to help 

shape, and work in, a successful competitive social enterprise. 

Responsibilities 

 Relationships and External Contact Management – this includes working closely with our 250+ volunteers, our 

partner schools, our access partners, and the charities that we support.  

 Product/Service Delivery – ensure that we deliver what we have promised to our clients as well as improving and 

developing new services and products.  

 Operations – ensure the smooth day-to-day running of all of OxFizz’s operations, improving systems and handling 

the day-to-day finances.  

 Managing the staff team – manage our amazing core staff team and temporary staff that make everything happen. 

This includes ensuring that everyone knows what’s happening and have the resources they need to reach their 

targets. 

Our ideal candidate will have all of the following:  

 Leadership experience – an ideal candidate will have proven leadership experiences and they will have the ability 

to motivate and empower those around them to achieve great things. They should also be able to represent OxFizz 

faithfully to external partners and stakeholders.  

 Proven management experience - have successfully grown and managed a team to reach and exceed targets and 

expectations.  

 Commercial experience – have experience delivering products and services to discerning clients, as well as having 

the ability to see new opportunities within a markets and take advantage of those opportunities.  



 Experience working with volunteers. 

 Understanding of the application process to UK universities, especially Oxford and Cambridge.  

 A can do attitude and a fantastic work ethic – we are looking for someone who is a passionate about growing 

OxFizz and who is not afraid of putting in a lot of hard work to ensure that we reach our potential. We have an 

energetic and fun office environment which our ideal candidate would both thrive in and continue through their 

management.  

Other Details  

 We are looking for someone with 2-5 years of work experience who is looking for a role which will provide them 

with a lot of autonomy and ownership over their own time and role. The Manager will work closely with the CEO 

and they will have the opportunity to contribute to strategic decisions and future planning, whilst also received 

guidance and development where needed. 

 Remuneration will be £28,000-£32,000 per annum depending on experience. 

 28 days holidays including bank holidays. 

 A success candidate must also meet the following: 

o A clear DBS check 

o Provide two references  

o Meeting our Child Protection checks 

o Be eligible to work in the UK 

 


