2 Farmplan

Time to grow

Sheep Manager

Getting Start Guide

www.farmplan.co.uk 01594 545000 sales@farmplan.co.uk



CONTENTS

Section 1: Getting Started.......ccccccuueiiiiiiiiiiiiiiiiicc, 5
LI 1111 = PO 5
o = T | o (U SU PSPt 5
Farmplan Support Line — 01594 545022........cccoecieeeieiieeeeecieeeeectteeeeeitreeeeesreeeeeesraeeaesanes 5
Farmplan Website — www.farmplan.Co.UK .........couereiiiiiiiiiiiie e 6
Farmplan IMESSAZES ......ueeiieiiieeiiiiee e et e e et e e eette e e e ette e e eeataeeeesbteeesebteeesssteeessseeeaeannes 6
Section 2: Installation Instructions..........ccccvvrreeeeiiiiiiiniininnnenenenen. 7
Section 3: Security and LICENSING.....c.cccerrrrueiiiiinnnniiiiinnnniisninnnn. 8
To Licence Your Program via the INternet ........occveeeiecieeiicciiee e 8
To Licence Your Data Manually........coccueeiiiiiiiiiciiee ittt svee e e 9
Mol g Lol Y =TT T LNt 9
TO RENEW YOUI LICENCE ..ottt s 9
Y LR Y V=4 o = PPNt 10
Section 4: The HOME Page.....ccccieeiieniireniieencrenncrenerencrenserenessnsesenne 11
Section 5: Animal Records........ccooviiiiiiiiiiiiiiiiiiiiiiiiiiii, 12
Sheep Inspector - Individually Identified (Ereen)........cccveeeieecieeccieeccee e, 12
Animal Record Card - INdividUual.......ccccooeeriiiiiiiieiecec e 13
Filters — Selecting Individually Tagged AnimMals ......cccccovveeieiiiieeiciiee e 14
Sheep Inspector - Slaughter Tagged and Unidentified Lambs..........ccccoecveiiiiiieeennneen. 15
Section 6: Create your own BUSIiN@sS......c.ccccereeiieiiniieeiieecinciaiennens 16
NEW Dataset........cuiiiiiiiiiiiiiiiii e 17
BUSINESS SETUP .eeeieiiiiiiieeeeeeeeeeee ettt e e e e e e e e e e ee e e e e esseeeeeeeeeeeeeeeeeeeeeeeeeseeeeereeenneeernens 17
YAV o o o [T oY= 4 PPN 20
[0 [o 11 0¥ = N T o] o Y=T PPN 21
(011 g1 Y=Y (U o @ o) o o[RS 22
Lo =T PRSP PR PR URTSN 23
Other LOCAtIONS. c...eeiiiiiiiiieeeeieeie ettt sttt ettt e b e s meesaee e s 24
Y o1 o3 2T =TT RS 25
o[0T [T AU PPN 26

RS/SA 01/17

Page 2



Section 7: Program OptioNs .....cccccieiiieiiieiieiieiieniienieniesiecreienee 32

AULOMATIC BACKUP coiieiiiee ittt e e st e e s bee e e s sbaeeessbeeeessnnes 32
o =T o] o[ Tol VT o 1= PPN 32
SEICK REATEIS ...ttt ettt et et sttt e beesbeesaeeenee s 33
(011 o T<T gl @] o] d o] o 3R 34
Section 8: Recording ENtries.......cccccveeeireniiiencieniienncrencrencenencnennenenns 35
2T T To [T Y- =T olo ] o PR 35
UL (o Y PSPPSR 35
SEIVICES ettt ettt ettt ettt e e st e e e sttt e e st e e s s bt e e e s re e e s e bt e e e e nbe e e e e nnreeesenreeas 36
PD/SCAN RESUILS ..cevveeeeieetee ettt ettt ettt ettt et e e tae e ete e e beeesabesebeeesaneesseeesneeean 36
1Y 0] o1 Y= Y=ol ] o U 37
Birth of Individually Identified Lambs — Lambing Wizard .........ccccceeeeviiiieeiieeeecnieeen, 37
Lambings — Enter via Dam’s Record Card .........ccccueveeiiieeecciieee et 41
Recording Births of Unidentified Lambs ..........coociiiieiiiiiecceeccceee e 42
ANIMAT TFANSTEIS ..ttt b e b st saeesaee s 44
PUICRASES ..ttt sttt sttt et b e bt e st st s e b nes 45
SIS ettt ettt e bt e bt e s he e s bt e bt e beenbeesbeesaeeeaeean 47
Planned SAlES ......oouieiiiiieeeee e st 49
Movements Between HOIAINGS.......ccoocuiiiieiiiieccceee ettt 51
ON Farm IMOVEMENTS ...ttt 51
LOSE/FOUNT SNEEP .ottt ettt ettt ettt e eb e e be e be e saae s tbesabesabeenbeenbeenns 52
Section 9: Sheep Identifications......cc.cceeeeerreeiirrenccireecereeceereenenees 53
Identify With SIaUEHEr Tag ....c.ei e 53
Identify With INdiVidUual Tags ....ccoeeriiiiiiie e 54
Y =Tot 4T 4 T H 3 U=T o T o £ 54
Y] LYot o o TN 4= o o USSR 55
Section 10: Backing Up and Restoring Data.......ccccceeeerenncrencennnnnen. 56
[T or= 1 I = - Tol 0T o 1RSSR 56
Private Web BaCKUPS .....coiiiiieee ettt ettt e e st e e e e bae e e e ebaa e e e eraneaens 57
Other Web BaCKUPS ....ciiiiiiieiciiiie ettt ettt e e et e e s ae e e e sara e e s s ara e e e eanees 58
B I 1o T A Y (o ] RSP 59
Restoring Sheep Manager Data.......ccuveeeieeee ettt e e e e anree e e e 59

RS/SA 01/17 Page 3



RS/SA 01/17 Page 4



Section 1: Getting Started

This “Quick Start Guide” is designed as an initial getting started guide to the Farmplan Sheep
Manager program to help you through the first stages of using the program. Please take
time to look through our Demonstration Data and plan your own set up carefully so that you
get the most out of the program and your own information.

For more detailed instructions we have a number of other solutions to help you get the
most out of the program.

There is no substitute for personalised one-to-one training. We have a number of Farmplan
trainers around the country and we can arrange for someone, who is local to you, to visit
you for a half or full day at your business. We would recommend that two half day sessions
are always more effective than one whole day as learning a new computer program takes a
lot of concentration.

If you would prefer you can come to our offices in Ross on Wye, Herefordshire or we can
‘log’ onto your computer remotely and talk you through the training via the phone.

Every screen within the program has a ‘Help’ button at the bottom.

| Help | Clicking on this button will take you to detailed instructions of
exactly what you should be entering on this screen. For a more

detailed view of the whole Help text go to the menu option Help -
Sheep Manager Help.

We have a dedicated customer support line available on 01594 545022. It is manned from
9am to 5pm, Monday to Friday, by a number of experienced staff who can talk you through
any queries that you may have about the program. Please have your customer number to
hand before you phone — if you are not sure what it is, go to Help — About within the
program.

Alternatively, email us with your question and customer number to
support@farmplan.co.uk and we will respond as soon as possible. Our email box is checked

regularly throughout the working day.
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Keep an eye on our website for news and answers to frequently asked questions. Click on
the ‘Farmplan Support Centre’ button from the Home Page of the program to be taken
directly to the support area. You may be asked to enter your email address and Farmplan
customer number.

We will also send you an electronic message via the program or email you if we have any
important news that we feel that you should know about urgently — for example, new
updates to the program or changes in legislation, so make sure that our emails are not
blocked as spam. See Page 10.
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Section 2: Installation Instructions

*Windows™ 7, Windows™ 8 and Windows™10

e The option to install the latest version of the program can be found under 0
Sheep Software in the Support area of the Farmplan website
(www.farmplan.co.uk). You will need your email address and customer

number.

e Follow the on-screen instructions to ‘Download Program Now’. The exact B
procedure will vary according to the version of Windows and browser that you
use but just follow the instructions on the screen. You will download a file
called setup.exe, supplied by Reed Business Information (our parent
company), which should then be ‘Run’.

e If Windows SmartScreen (a warning message) appears to block the B
installation, click on More Information and then Run Anyway.

e A black box will appear on your screen during the installation. Ignore it —it B
will disappear when the installation is complete.

e When the installation is complete you will see a confirmation message. Click ]
on ‘OK’. You can now use the program.

If you have any problems installing the program, please read the document available from
the Download screen by following the link called ‘Having Problems Installing?’ for more
details.
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Section 3: Security and Licensing

When you first go into the program, it will say ‘Unregistered’ at the top of the screen and
will be displaying the Farmplan Demonstration Data.

Go to the File Menu — Licence and enter your details. For example: -

.
agr Licence Registration [&J

Customer No: 12345

Customer Name : | Greenway Farms - specimen
Web Accecs Code @ | #**%xFxtErtrr k%%

Product : Sheep Manager

Activation Key:

Click on the ‘Get Key’ button which will have been activated, to instruct the program to look
for your licence details using an internet link. Once the Activation Key has been filled in, click
on ‘Register’.

You will get a message saying Sheep Manager has been registered successfully — click OK.
Click Close and it will take you back into the program.

IMPORTANT — Please keep the Web Access Code details safe and only give them to
authorised users. Any computer licensed with this unique combination of Customer Details
will be able to access your Farmplan licence details, messages and any web backups that
you make.

For security reasons, if you lose this Web Access Code or you wish it to be changed for any
reason we will supply a replacement via the post only. We will require written authorisation
and will only send it to the person named on our records as your business’s main contact.
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If you do not have an internet connection you will need to enter the Activation Key
manually.

Enter your Customer Number and Name as shown on Page 8 but enter the Activation Key
instead of the Web Access Code. If you have not been given the Activation Key details
please contact Farmplan on 01594 545022.

You will receive messages when you start to approach your support contract renewal date,
which will be displayed when you go into the program. For example: -

. Your Farmplan support contract for Sheep Manager is due for renewal
i 485 tomorrow.

To renew your support contract by telephene, please call Farmplan cn
01594 545022,

Once your support contract has been renewed, we will send you an electronic message to
tell you that your new Activation Key is ready. Go back to the option File — Licence and just
click on ‘Get Key’. If you do not have an internet access on this computer please contact
Farmplan a few days after payment and we will give you the new Activation Key to be
entered manually.

NB If your support contract has expired and you have not yet entered your updated
licence details, you will still be able to continue to use this version of the program
but you will not be able to load any future updates of Sheep Manager until it has been
re-activated. Please note that you are NOT eligible for telephone advice or data fixes
after this date if your old support contract has expired and has not been renewed.
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Farmplan can send electronic messages directly to you via the program. For example we

will tell you when a new version of the program is available or that you have an updated

licence. In addition we pass on handy hints and tips, warn you of important news and

information or remind you of local training seminars.

If there is a new outstanding message, you will see a reminder when you go into the

program, to read your messages, click on the red link from your home page to go to the list

of messages:

Product News

£

Subject Received

= Animal Logger and virtual 5t 24/03/14
= Livestock Manager Version 115/02/13

l« m ;

1

:J:i Earmplan News

rﬁ Industry News

@ Other Messages

RS/SA 01/17

To read a message, click on the subject to
display it on the right hand side of the
screen.

Right-click on the message subject to bring
up the following menu:

open
=) Print
] Mark as Unread
¥ Elaa
X Delete

Open (or double click) to display the
message in a new screen so that you can
save it or email it.

Use the Flag to highlight important
messages.

Delete — will remove the message from
being displayed on your computer.

Click on the column headings to sort
messages.
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Section 4: The Home Page

The Home Page provides you with easy navigation through the program. From the Home
Page you can click on any of the options from the side bar on the front screen and they will
take you to the relevant section.

Before you start setting up your own data we recommend that you spend some time
investigating the options available from the Home Page using the Farmplan Demonstration
data to see how a complete set of data can be interrogated.
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o The Title Bar along the top will tell you that you are using Sheep Manager and will
show your business name

o The Menu Bar which is situated below the title bar, will offer drop down menus all
giving a number of options

e The Side Bar along the left of the screen provides a quick way of recording and
accessing records

e Status — outstanding actions, such as movements that need to be notified, will be
showing in red on the Home Page.

e Latest activity information — a list of the most recent significant entries including
movements and treatements.

e The Tool Bar situated below the menu bar provides further options, including the
Report Library.
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Section 5: Animal Records

An animal record card is held for every individually identified sheep. It shows all its details
including its current status, life history, breeding and medical records.

Sheep Inspector - Individually Identified (green)
To access an individual record card go to the Sheep Inspector from the side bar.

Clicking on any option will display all the relevant
Sheep Inspector animals within the main screen on the right.

= Individually Identified

s For example, click on All Categories to see all

G- & Young Stock (39) animals or narrow the search by clicking on
----- L. Female Lambs (33) Breeding Ewes to just see those animals.
----- " Male Lambs (5]
- & StorefFinishing (235) The lists can be further filtered using the drop down

----- L Store/Finishing Females {140)  |ist boxes at the top of the screen:
----- LS Store/Finishing Wethers (145)

& & Breeding Stock (285)
----- L EwelLambs (15)
----- LS Gimmers (3)

----- L. Breeding Ewes (260) Individual animals can be searched for by tag
----- 5" Breeding Rams (7)

My animals only E | &ll my holdings IE' |]

number using the Find button:

Fnd ol earogoeos
Loy | Ot ke ] " |l ey
e A LT
Offical tag < | M.tag Age Category Breed Location

LK 0 123456 00014 Greenway Farm, Upper Brook Field
UK 0 123455 00151 151 31m Ewe LL Greenway Farm
UK 0 3205895 00001 3y Ewe CH  Greenway Farm
UK 0 320895 00004 3y Ewe CH  Greenway Farm
UK 0 320895 00005 3y Ewe CH  Greenway Farm

The list of animals can be sorted by clicking on each column heading. To view the individual
Animal Record Card double click on the relevant animal.

To add or remove columns RIGHT click on the column headings to change the column
selections.

Select columns...

Cancel
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Double click on any individual animal to view its detailed record card:

Click on the Edit button to view or edit

general details about this animal e.g. Use the find button and filters to look for
name, ID, notes etc. specific animals.
\
¥ twaz Hoord are \ .Eﬂ:i
E s x, A F- %a 0 Feetrmoons |=
S o d [~ H Dk h:  Me=an Sl Frd  CedaBy poakgcms i--
AirE £k
L s g Lo b Ly fapr g Evyy
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Hara: g T g b 0
G e | i b=y Fanarb s orogeTy Eamcng Nmclicad bz 2 | Waghinm Comingr
Ve g anllnan
S EITS damay Lmamey
Copz koo aniw re malrg Lok mraoicbailg wrararFer, Rl ko
Lrnadr; rakn
S e D N T, aoe s o HTIEC A Lt wmked IS T e e
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Py el | BT = 1) e |

The Animal Record Card is divided into a series of tabs which can be viewed by clicking on
them.

e Current Status — General details about this animal included what holding it is
currently on.

e Life History — Full details of the changes from birth or purchase to the point of
sale/disposal including purchases, movements and sales.

e Parents and Progeny - Dam and Sire details including birth, genetic and foster dams
plus any progeny of their own.

e Breeding —List of lambing details. New births, services, put to sire records and PD
results can be entered directly from this option.

e Medical History — All drug treatments and health actions.
e Weighings — All recorded weights.

e Costings — From purchase price to sale including drugs/feed etc.
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Throughout the program you will be given the option to pick individually tagged sheep from
a list for selection, for example in movements, treatments and reports.

In any relevant entry screen you will see a button at the bottom of the screen to select
animals:

‘ Select Animals

- wamals hoted)
- e W) oficate | Mg | ags | Category Ezec Le
[« - JE0 123235 CODIZ 7m ‘®Wiamk CH Gresr
[ k0 123435 (I0ET Bm Wilanh CH Crpor
W SEO 12555 Q00 Bm Wlamk CH [EER
[ JE0 1273456 COD4E Om ‘Wismk O Gres
I U0 123955 Consd Bm Wlamk CH (e
01 103555 taODST Am Wish ©H
JK0 103035 COn m  Fam i

This will take you to a list of animals — tick the ones that you wish to include by clicking in
the box to the left of the line.

Animal Filters
= [] categories
[] Lambs
=[] Store/Finishing
[ S/F Female The left hand side of the screen will show a series of filters. To

[ ] 5/F Male ) ]
[ S/F Wether narrow your search pick the category you wish to search on

[] S/F Mixed and click in the boxes to pick them.
[ ] Breeding Stodk
[] Culls
= [ ] Locations
[] My holdings
[ ] other Locations
[ ] Breeds are in. The blue categories are only displayed if you click on
[ | Groups
[ ] Purchases

M s
E P[E"m“us To exclude animals from the selection list RIGHT click on the

Click on the + sign to expand the choices.

The exact filters available will depend on the option that you

Advanced at the top of the entry.

[ | Treatments category heading. This will allow you to pick all animals except
[ | weighings

[ ] Health Actions
[ ] Health Problems
[ ] Health Tests

for the ones selected.
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Sheep Inspector - Slaughter Tagged and Unidentified Lambs

When lambs are born you can either allocate them an individual tag which will immediately
give them a unique identity within the program including their own record card, or leave
them in a batch of unidentified lambs which may subsequently be allocated an individual tag
or slaughter tag.

See Page 35 for more details about entering lambing details and Page 53 for more details
about tagging.

To view a running total of slaughter tagged and unidentified lambs go the Sheep Inspector
from the Side Bar.

3 Slaughter T;gged Lambs Slaughter tagged and unidentified lambs do not have an
=~ & Bornin 2015 individual record card. Instead they are grouped by flock
-l UK 123456 (191) mark (slaughter tagged lambs) and the year of birth.
= Lhdmhﬁed Lambs
- L Bomin 2015 (188) Clicking on any option will display a running total of the

----- / Bornin 2016 (25 . . . . .
i " 25) animals in that category in the main screen on the right.

Sreep Inspector > Unidentified Lamibes = Bom i 2005

DOafm Acfan Cwiwmiln Lacmkion Ariral | Fuming ol
LSVH0LS  Uneden bt kanaman] |_irachet e kit o L6 anesks 51 resrmal s Faws, The Mesdows: ey P, The Mepioss
10201 Linidart brth fgroup) ricrifad bir S af 257 arealy a8 Gresraay Parre, Shecs Farrar, Shadn - 7 117 =7
L0 Ui barth dgroi] Liracieniified barihes of 459 grimaks 1 Bullers P, Lipper Brook Rald Bl Fave, Lippesr Broad Fedd er) sl
=OAETLS  Dasth Cuathaf S ararnake at ¢ Farra, Shack Farrar, Shadn - 7 ] ML
A0S Corfarnimmoas off OB s ofT 200 aasks fhom Graswayy Faiws, Sheils - Gresreey  Gresray Fames, Shids - Groswasy m i
IS On-FarmimTes on On-iem rovw an 250 animals o Gresrasy Farme, Bstbecean rearevay e, Batisdoan 1313 4L
NS [egh Dt of 2 sreraaks 51 Groswady Farns, Eadtiedosn ey Fames, Batisken 2 =
MIESTILS  Loxt Loat T animaly from Gresrasy Farme, Babbeccan rearevay e, Batisdoan F Ciry
DLVSRNLS  Seaghier ta) dendficyion  ssghier poped 13 srangls b5 UK 123956 51 Grooweny Farms, Baitied,,  Gresrsay Fame:, Batiskmn pe] i
-2 -4 L taggmd 11 areraln sk Bulers Parms, South Pild Bulars Parrs, Soubh Pk 1 1]

Again the list can be filtered by Holding using the button at the top of the screen:
All my holdings IE' |]

Individual actions can be viewed in detail by double clicking on the relevant line.
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Section 6: Create your own Business

Take the option File — Select Dataset.

|a] Select Dataset (3w
Select a dataset
pemoshesppata M
Click on the New
button — c:Marmplan datablivestockhdemo sheep datah E]
\ [ Mew ][ Delete ]
[ Ok ][ Cancel ]

e Demonstration Farm will clear from the dialog box. Key in your business name as
you would like to see it on your Home Page in the white space provided.

e C(lick on Create. You will see a message stating that a new dataset is about to be
created and asking you to confirm that you wish to proceed. Click on Yes.

e You will be told that the new dataset has been created. Click on OK to accept this.
The program will confirm that your dataset has been created.

e C(lick OK on the Select Dataset window to select your dataset.

e The New Dataset Setup window will now open.
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The New Dataset Setup window has been designed to help guide you through the process of
setting up after you have just created a new dataset. It lists the essential sections of the
program that need filling in before you can commence the entry of actions and movements
that have taken place.

It is recommended that users work through the setup in the given order to ensure that
subsequent data entry is straightforward.

The New Dataset Window will continue to pop up every time you start the program until
you have entered a main holding number within the Business Setup option. This option is
also available by selecting Setup — New Dataset Setup.

[t Moo Dinncat ety
Weloome to Hew Cataset Setup
Tha cuece helps o0 Frmogh e pimcees of eeron o the me datasst that yeo haee ast oresisd,
!'i-'n-h".'i1 e nFIh--'|:|.r.-||1.': Imind helnoe m = rr-l- -|'||li'.'|'|1.+|--'.I are e " .

3 - Business | Ender the name of vaur busiess and seiec the regiony whens vou ane based

| ik ik S |
Farh tabamst btk the mfznraton T oee lsre o el map erhee o Fuao e nan belleng noebaere,

Hy FHokbrag Frrier ez boklogs oo dewl lemeesied oo and enerad craoe.

Gk upovour msin hobdng frsk by amizneg B holdng nane snd salding rumber,

iy wnnier nezoreaend bolcines beve - fdib, labbongn or marwcmren L ade com b snilmsd lala oo the on-fam bosteews soeee

Tiaikry Erbar Hio podgie oo bonaiasin Hul you radk wads
Trmea are e panpie or Duseess St by s esl snimals, o prosics et 00Med or athier goods sod pervioes,
Orirer Lacaiions | Ender the piter locaEons pou mos= snitas 1o and rom. Thes= wil bedong to bhe Traders anyiered abou=

Eriwe ot kerasom aeh as mariosty, dbailors sl plher oo farre that yor amwrdbs Rz onooe =71

] Sian By | Evvbar e byveinda of o shegs:
oar remy meo selact one resd 4o ce g defut oraed, Ths vll e sirtnersscaly sl ached shen = mey Sometred ool e arierad

Fiock Gelug Erdzr $ie delais aF yolr sheep.
Frimr the debsde of 1w sherm narenty on wops Salding

The Business Setup option comprises of a series of windows, in which you are required to
enter details of the business, and if applicable, details of the Farm Assurance Scheme to
which you belong. These details will then be included in reports and listings throughout the
program.
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Business Information

|a] Business Setup @
Business Information Enter details into the
Enter your business details and then press Next. appropriate boxes. This
can be done quickly by
Business details pressing either the Tab
key or the Enter key on
Business name: | Demo Sheep Farm {&—— your keyboard to move

from box to box.

Region: | England IE'
RPA customer reference number:

Organic: |:|

< Back Mext = ] [ Close

Click on Next to go to the following screen.

Farm Assurance and Other Business Settings
Average Lambing Date: If you

are going to initially record
lambs as unidentified, it is not

i 50 Rusiness Sctim E E"' necessary to give their exact
1 birth date. Pick an average

Farm Assurance and clher business ss=LHimgs
Briter v Farm ancurance delads and other husiress 2ellingg hen press Hexl,

date and the program will use
it as the default for all

Famm dssurance detals unidentified lambing and
Seleching & scheme mears that vou slaughter tagged lamb records.
hherd E_j Murdhar e already been a mamber Tur he Ul
! ulFng pericd 2nd all cattle arreaty
Expiry: | J [ Parioch: days o farm are asmored unkess ey vere
" purchased recenty.

e gige kambirg) dale
: Sebect 3 iday and mont i the ridde of
Day: 15 =| Month:| March = wour lambing penod. This will be used as
= = T delaull dabe of birth for uridenlified
and slauchter t2gged lambs.

Fill in the relevant information and click on Next to go to the following screen.
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Address and Contact Information

;m Business Setup

Address details

Other contact details

Address;

Post Code:

Telephone:
Fax:

e-mail:

Address and Contact Information
Enter your address and contact details and then press Finish.

Farmplan Farm
The Field
Ross-on-Wye
Hereford

HRS 5BP

01594 545011
01594 545012
support@farmplan.co.uk

Enter your business

g

address, postcode and
contact numbers here.

Once entered the details
will appear on various
reports and listings.

[ <bac |

] [ Cancel

Remember to click on Finish to save the details entered.
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Click on

These are the main holding(s) that are owned by you or you have responsibility for their
welfare and notifications. Each holding can be added by clicking on the ‘New’ button.

New to

[t My Holdings ]
= = O P L B #H -
Enc: 2 :/"'IH..- Dembe | Previous [ =ch Ard. CrderBy
e el
Holding name: . Ksarmen Fami Fdoress | Wamon Sam
add further ) - - Fapnpen
. ard byemes | My Langd fovmed o benached)  lw W AcE Ralding
holdings Fidmidean
Ghs
Fostcodes | CLIT 05N Fraanz: | JLE34 345022

Hobdrgra: 2273330440 [

it debzis
Lk fior catie
- catfE bat .
Sreen detals
kit 5 or 10 milea and hicy aars boldiag . s
[ L Fipr phisep Vading twper | 'Withn Sor 1O mibes. |- Grearyaasy Fam - |

— i rar el ke i)
[ CeFaut shesp haling Ho'ding nat I.].':E.LE_.J.

St or-farm looabans am Roajmct | Amn " Joma

Holding Name: Enter the name you would like to see within the program. The holding name
to be used on Movement Documents and Holding Reports

Land type: Is this land under your permanent control i.e. owned or tenanted for >1 year or
are you using it temporarily i.e. < 1 year?

Belongs to: If this is temporary land, you will be asked who it belongs to i.e. the trader

Holding Number: The CPH number of this holding — either your own CPH or, in the case of
temporary land, may be a temporary CPH or the landowners number.

NB - To add new criteria such as Holding Number or Traders, RIGHT click on the
selection box where you will be given the option to set up the details required.

RS/SA 01/17 Page 20



Holding numbers can be set up or edited through the option Setup — Holdings, Traders and
Locations — Holding Numbers or by RIGHT clicking on the Holding Number selection box in
any relevant screen.

Tij Fioking Mombers [l

Holding number detsks

Holdiro na: | 22033309 Sub lecstion: & tcthee holding no
dmnergies | My boling aumber

Seriod of use: | Parmarent (2 yearor morel ||

Caner cetaila
CT5 d=tais
| Moty catt= movame=nts Crsleer I | - - CT5 pasaveri:
4| Malify sheep moverents Bosiyl hiddingna: | Soebal s lrcathan:
| Seedlish holdrg no
Her mark: | Aockmark: | 12355 [=
[ Bave” 7| Rees | | b || hes

Ownership: Is this your Holding Number or does it belong to another Trader?

Period of Use: Is this under your control for > 1 year or are you using it temporarily (a tCPH)
for < 1vyear?

Other Trader - Does holding number belongs to someone else - for example one of your
suppliers or the Vet? You will be ask to select the trader that it belongs to — right click to
add new ones.

Notify Sheep Movements: Any qualifying movements, for example those between 2
holdings with different holding numbers, will generate a warning on the Home Page to
remind you notify them.

Flock Mark: A 6-digit number which should be entered when tagging homebred animals.
This will automatically be populated when you add a lambing with the next consecutive
animal number.
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If you wish, you can work your way through the other options and create any other items
that you might require — for example, you will need to have details of any traders and their
holding details. You will also need hauliers and their vehicles, including your own, when
you are entering movements.

However, you can create any that you need as you go along in each entry screen so it is not
necessary to do them all now.

To avoid having to go out of a data entry window to set up a new option in a drop down list,
you can set them up as you need them.

[T be moved to (On-farm location):]
Sheds - Greenway IE'

The heading will become raised and appear with a white background. Click with the mouse
and you will be asked if you would like to set up a new entry. Clicking Yes will open the
appropriate dialog box to enter the details.

On-Farm Location l"‘d‘“"'J

I:el Would you like to set up a new en-farm location?
b, >

=)

Alternatively, RIGHT click with your mouse in the empty space and click on New... to enter
the setup dialog box.
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Traders are people or companies dealt with when moving animals or when purchasing feed
and veterinary medicines, for example animal suppliers or feed suppliers.

New traders can be setup by selecting Setup from the list bar followed by Traders and New.
They can also be setup from the Menu bar by selecting Setup followed by Holdings, Traders

and Locations and selecting Traders.

B Traden =
S Piadide = ; e B
Click on New to use W
this window Mamns=; #ldctun |V
Has animal lscabons | ¥ek &ad supler
Livestock oupoler 'med mercham
|7 s ba ik oussoene | Hade
Bgoness cekais
Accregs
Host ods;
Trewie:
Save || Feoech el " T

Once satisfied that the details you have entered are correct, click on Save.

RS/SA 01/17

Tick the box(es) to show
the trader type. They will
appear as a trader for the
boxes you select, for
example, if you tick haulier
they will only be displayed
as a potential haulier and
won’t be displayed as a
livestock supplier.
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Other Locations are places where you move your animals to or from, sell animals to or
purchase animals from, for example, grass keep, abattoirs and markets.

New ‘other’ locations can be setup by selecting Setup from the list bar followed by Other
Locations and New.

They can also be setup from the Menu bar by selecting Setup followed by Holdings, Traders
and Locations and selecting Other Locations.

Click on New
to add further
other

locations
\nﬁum\A miida
AL ol | . 1 . ok | B 8-
= MeEw Telets Arpuions H=st Firc rcer By
Location detads
Locazon name: Long Fam Address: | Jores £.50m
Larg Farm
Locabon typs: Crther !_7 | [¥] acewe docamon
et
Belangd bo; - Jores &S00 - Heeford
g Mok cench izt
Heddkng rea; Friaa i !'r
Criher detas
Lise for matt=
& Lso fer sheen
arm Samps lisda | oo |

Enter all the relevant information and once satisfied that the details you have entered are
correct, click on Save.
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All breeds and breed codes used in Sheep Manager are created by the user. They can be
created in any entry screen by RIGHT clicking on the selection box.

Alternatively:

From the List Bar

From the Drop Down menus

Select Setup and click on Sheep Breeds.

Click on the New button on the Main Screen Toolbar.

Click on the Setup Menu and select Sheep Breeds.

&l Sheep Breeds

Back Forward Mew

=55
x y . # 8-

Delefe Previous Mext Find  Qrder By

-,

Breed code: |[&§

Active breed: |

My animals:

| Reassign Animals |

Enter your own

Breed code: and
/ Breed name:

Breed name: | Charallais

Default breed:
171 | All animals: 224
Save Reject | Help ” Close

/

Click on Reassign Animals if
you have previously entered
animals with a particular breed
then decide to change it.

\

Click Save to keep
the details of the
breed you have just
activated.

If you mark one of the breeds as the ‘Default breed’ it will be automatically presented in any

entry screen.

Remove the tick from ‘Active breed’ if you no longer use this breed. It will no longer appear
in any of the Entry screens but can be reinstated by editing and adding the ‘Active’ tick back.

RS/SA 01/17
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The Flock Setup Wizard comprises of a series of windows to guide you through the

necessary steps to make the setting up of your individually identified animals as quick and
straightforward as possible.

NB Existing slaughter tagged and unidentified lamb numbers should be entered as births
(see Page 42) and tagged as necessary (see Page 53).

Individual sheep records can either be:
e Typed in manually
e Imported from a stick reader

e Imported from an existing csv file — this needs to be in the correct format but full
details can be found in the program’s Help option. You will be asked to browse to
the file before you continue with the next step.

i Pl
woedinme ra the ok sehapacand
Thes Mz Serb oo doow a1 S em 3 = r Bl i Soean Meager

L TR R AT R S

W e wlhariee sk ol cscance oy b d o0 Foimoa e e reeder

bl P s s L gnaasinanessy

Pl Ly e mavcue gl London Tuw g asbocoak

T sl wiavn v il B ey bs e 1o g Ak o

I_E.'.’-_I; B Fomal a e

You do not have to set up all animals at once. It can be done in stages as you are ready; for
example using the Stick Reader to bring in different batches of animals.

Once you have selected the correct option from this screen, click on Next to continue and
complete any missing details. You will be given the chance to import any stick reader
sessions on the next screen.
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Enter Basic Animal Details - Manually

e Single Animal - click on New to add an individual animal record and complete the
details at the bottom of the screen.

e Multiple Animals — click on the downward arrow next to the New button to add
multiple records. This will allow you to enter a range of tag numbers.
Hullple anerg’ delol

Uffoal tag: L
LE | O | I33qEe 1

frimal Bombers;
Fromi | cond I D0A53

Multiple Amendments — To change a block of records at the same time (for example to say
they are all ewes), click on the first line and hold the SHIFT key down and click on the last
record to select them all. Alternatively click on the first line and hold the CTRL key down to
pick multiple random records.

Highlight the animal that needs
to be altered.

\
2 Hazk sl |
e e e Anend erpds
Emer: b = yranie mo il el pobar the acimod bl wewd e eder lipe e
o o (22 i b
CHical lag- & oan A snkgey ez Mg Hara - -

EN =i nil&s DO A g ] i
W SO DR ir [ paging Do

i

i
SO EIET O DUNGAIDY Crmi= 2o 4
[ ol o ol bl U T O R S = L
EOFPRUNE ZITNELD O Zrx Eaaly Sa, L
MR DINRTARLE ke B ankay =, Ny
LTS ETN T S SRt ] R, [T o Bl —er 1
EN=iWr Nl DAGaT fw Pt T i
B P 0 T ACiAil FEw [rmaging Tow i

1

P e i b

JXCHNIT Lo pai= T

NI ZEr Eraal=gSe

EUFBETLR SIWTAIT Ar Boakeyoe 4 To bring tag details
LR i b Ll ) L B ERTE, L1 K ety B e 1
TR 7 S R 1 e ITh i B i ] et i in from a Stick
B0 =i nilsy. DIRCINGIT M Frmaging T ]
EOMINCOIE YNNI 3r esiiges 4 Reader.
OIS OIS I3 Er EsmingSen 4
EOFINATIND IINNNI] Ny EoaiegSe 1 5
TTRIET | O s fouracoi-waz oo el e i e ko T L
(e =) z=ar | swew | Frubr g=far o criae for Alloe e et s s ki
B oz awra ey
Sl Sebewllmli: depr Gceduiine Srams:
E 0SS DI Cinceon 00 25w | Trmede Tew | ke -1
i | bwT o
Kar W
Mol E L
Enter the relevant Click on Next to validate the
details into the Click on Update to save the details. entries and move forward in the
Basic Animal entry process.

ncel will remove anythin u have just added.
Details section. Cance emove anything you have just adde
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Enter Basic Animal Details - Stick Reader

Alternatively tag details can be read from a Stick Reader.

e Make sure that you have told the program what model of Stick Reader you are using
in Tools — Options.

e In the Basic Animal Details screen click on the Stick Reader button.
e Click on Read Stick and pick the correct session from the drop down list.

e To pick all animals in this session click on ‘All’. Alternatively tick the ones that you
wish to include. Click on Ok which will return you to the previous screen —see Page
27, where you can complete any missing details.

i archaa e |
Pt T Joe e - 4 s o ol o Baal 0 ol
Tt o ] S
ke ik M ko rrand N =riaiis L T b LSO Gk
S imks el P sy ooz Eiaed baiodi
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| Wi L N Ly Py | S IOOOCAL D]
| 3 KD N b P S ICOELINTT
= : KD | AT AT FEENDINTIE
| 1 &0 Z12eCY AL fros m b ]
| s mn Taeih LA W T
] A RN ATRIh i1 vaa BT il L e
—1 A B FATRER [ Rt e ATETFASIATE]
] H L] F4.005 Tl S IAL T
1 oKD i M 0T S ICCOCALINT S
| Lo o] e HLTED SOSIREALITTE
| - ED 5 M | alrl frese m Lo b
| i EU =Aield L] Erp s ]
1 1% En FERL 1 T i T e
] A FLET 11 R W R ERS
] 5 EnN F40C8 4:7E5 AL ITTT
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| E . o] i, A L S IOSEELITT
7 »n  EO =128l aLTes v m b e
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1 I En 4l 1 hi ] Heh aptirdnl | ob
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Enter Basic Animal Details - From a csv file

If you have opted to import details from an existing csv file you will be taken to the screen
on Page 27 where you can complete any missing details.
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Enter Dam and Sire Details

If known, details of the animal’s Genetic Dam and Sire are listed here. These, along with
Birth Dam and Foster Dam (to allow for embryo transferred lambs, multi-suckling lambs and
fostered lambs) can also be allocated. These are all optional fields, but often found useful in
reports and listings.

Select an animal in the list.

il ol ¥
O i il e 1Al
Syt e o & mcdme\eed e posen e preiaie [ ReET v o P SNonr v
i dl ook 17 kel s
CHfzeblag .| MY | dze  AceweHemy | Soder CHcd F oo ey i CHdsl g
[T TE ST ] Iin
LK 3 IS5 0LTH 56
K0 IS OLTS ®n
LR 2TISAS 0L 25n
ST Tan
[ A LR EaTR]
(L LR e ] dan
T E e ] i
L1 et | o e iy ki
SR E i H %N
3 2S5 0LTES 5
U UL s
(LTS HLAETI R T dany
[T r TR BT R 2an
1 M T nn
LK 0 HIZA500750 L
LK 5 250U %n
L1 e | L b ey o] 28N
Do mmd Sra e el
OFfd e Hyrl keg e
Wl e | I___:
Gk =y Ll
FMecw- o | | L.t
A 14T 20 THGT Ak el
bk [ s
T . On the next screen, select a dam or sire from
Click on the . . .
5 i the lists provided or enter the details of an
utton wit . . .
animal not already in the dataset by clicking
three dots to
) on New.
the side of the
dam or sire Once highlighted, Click on OK to accept the
details box. selected parent.

You may wish to add details of Sires/Dams that you do not own — these are known as
Reference Animals. See the Help within the program for more details.

Once satisfied with all the individual animal details, click on Next to move forward in the
entry process.
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Enter Management Groups and Other Details

These are all optional fields, but often found useful in reports especially for management
reporting at a later date. These details are recorded on the Animal Record Card.
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To save time, it is possible to edit multiple records at once, provided they require the same

alteration.

e To select a block of entries in the list: highlight the first by clicking on it, then hold

the Shift key down and click on the last.

e To select entries not next to each other in the list: highlight the first, then hold the
Control key down and click on the others.
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Initial On Farm Details

The next stage of the process allows you to enter details of how the animal was acquired.

| e =
il ]
Click on an b I T D T e B e O T
Lo .
animal inthe list [ sl Zoqmi  2ole | e | s ik ey g Enter the appropriate
=T R TR W ey LR B TN H
to highlight its M Bondg Fr Bivm . v Prm corresponding
W Pt P Bovey v Fem ity | ) o
detail o LMSSU L LI | information into the
etails. eI b s P

M A a B i = boxes that appear. You
WA NG - VTR T NN e

et o trrra it et must say where the
o bl e ] animal was moved

MMm Fordy Fa BaaamE P om

e Pertm P P P e, L H H

S LA LA B T Ve from when importing a

e i e e o purchased animal. New

e it ittt 3 .

A T T e e R e T traders and location
L TR BT E )
T ek o A i e e can be entered by
R 2 R s I- RIGHT clicking on the

drop down box.

Choose how the

animal came to

be at your

holding from the Click on Update to save the changes made.
Initial On Farm

Status drop

down menu.

Once satisfied with all the individual animal details, click on Next to move forward in entry
process.

If an error has been detected in the details entered, for example, the on farm details still
show as undefined, then a message will appear to inform you that the initial on farm
movement must be entered. The lines being referred to show in red in the list and error
details will be seen at the bottom of the screen when the line is selected.

Animal Details that will be created

The final screen shown in the entry process lists all animals that will be entered into the
program, when the process is completed.

Click on Finish to import these records.

If you wish to edit or add any more details later you can edit the Animal Record Cards
directly.
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Section 7: Program Options

There are a number of optional settings in Sheep Manager that will affect the way your
program will run. These can be found by clicking on the Tools Menu and selecting Options.

By default Sheep Manager will automatically back up your data when the program is closed.
A maximum of five backups are stored before the oldest backup gets overwritten. If the
program is run without making any changes to the data no backup will be created.

i npinne =]

Farzens B | pmeceos Soancer | Secrons selote: | 38cRandan | Srhe Cotae
s KELE 02 e

¥ fufor kst oo B cabe e e pregrew denar
s i el w3 L i ] 2 el
Harns oraaede i bz

[IRTREI VRS T ELINTIY UIS=g S g SN N T TON el |

peop b pucse e pegran e i s g 3t o da

IF ‘ain o ook, b aci=ins yoo wed kel aohed Pzl m aezls ¢ bedep
=y i puccm da prpran o sk o F o .
horwdroT cbee Sechups e pzoed pvd e cassb e geb
casrpriiet pa= dre nren bacbp s eeerl

TF e e e pem e et dees ol rresdion] wy
sy thet AN pa Bt 1 00 =8 e

oo

To change this option:

e Automatically backup the data when the program closes a backup of your data will
be created every time you close the program or switch to a different dataset.

e Always ask whether a backup should be created you will be asked if you want to
create a backup every time you close the program or switch to a different dataset.

e Never create a backup an automatic backup is not made when exiting the program.

It is advisable to have the prompt set to automatically backup the data when the program
closes so that this back up is available to restore should there be any problem with the
backup made from the File menu.

NB - These should not be relied on as your only backup option. Please see Page 55 for
further guidance of backing up your Sheep Manager data.

A Tru-Test Electronic Weigher can be connected using a serial port. Users must select which
COM port is being used to allow the data to be imported into Sheep Manager.
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Stick Readers
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i
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If a Stick Reader is to be used with Sheep Manager to import read EID tags, the make of

Stick Reader being used must be selected from the drop down list.

"l Gotions

Shok Reader
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Here you can select different ways to auto-populate the management tag details of a new

lamb.

You can also select to leave the entry date blank instead of defaulting to ‘today’s date’ in the

data entry screens.

|al Options

Automatic Badkup ” Barcode Scanner ” Electronic Weigher || Stick Readers |

Date options
) Use today's date

(@) Leave blank

Choose the way the date gets set when
you are entering a new record into the
program,

Anilog import option

Management tag options

@) Leave blank

() Copy dam's management tag

() Copy offidial tag's animal number
Choose the way the management tag

gets set when you are entering a new
animal into the program.

Ignore auto-generated management tags

The Anilog device can automatically generate a management tag when an unknown
EID is read. Tick this option to ignore these value when importing new animals. We
recommend you do this when reading new style sheep EID tags.

Help ” Close

Anilog Import Option

This allows you to ignore or show the auto-generated tag made by the Anilog reader when

reading new EID tags.

RS/SA 01/17

Page 34



Section 8: Recording Entries

Once the framework of the Sheep Manager program has been defined and all your sheep

have been created, you are ready to start entering any actions that take place such as
lambing records and movements.

If you have breeding stock it is necessary to enter birth records in order to create the
progeny and update the dam's record.

e New born lambs can be allocated an individual identity as soon as they are born so
that they have their own unique record card from the start — see below.

e Alternatively you may wish to just record the birth of unidentified lambs, optionally
assigning their dam/sire details, and wait until they are actually tagged to decide if

they are going to have a slaughter tag or will be given an individual tag and their own
record card. See Page 42.

Other options, such as recording services or the dates animals are turned out with a ram

are optional and will depend on your particular circumstances, however will increase the
amount of detail available to you.

The current status of each breeding animal can be seen from the Breeding section of the
Side Bar.

Picking the appropriate option from the side bar will list all associated records in the main
body of the screen.
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Use this option to record the dates that groups of animals are turned out with rams.
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Services

Alternatively use this option directly for a known service with a precise data — for example

by Al. It is accessed via the Breeding section of the Animal Record Card.

Service details
Date of service:

oyjos/2015 [ By Al
Sire details
Official tag: Mamt tag: Mame:
UK 52545255252 || 252 Jock [

PD/Scan Results

To confirm the pregnancy and number of embryos use the PD/Scan option. The number of
days or months in lamb can be selected for individual or groups of animals. Alternatively
the due date can be based on a known service date.
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Lambing details can be entered in a number of different ways:

¢ Individually identified lambs — bulk records entered to multiple ewes through a
series of screens

¢ Individually identified lambs — allocated directly to each individual ewe
e Unidentified lambs — allocated directly to each individual ewe
e Unidentified lambs - group records entered to multiple ewes

e Unidentified lambs — group numbers not allocated to any specific ewes

This option is used for entering the details of new born lambs that are allocated an
individual identification as soon as they are born. A record card for the new animal is
created within the program and the dam’s record card is updated to show the lambing.

Births can either be recorded using a ‘wizard’ process similar to the one you used in the
initial Flock Setup see Page 26. Alternatively you can enter the birth details directly from
the dam’s animal record card — see Page 41.

To enter the birth of a homebred lamb either:

From the List Bar From the Drop Down menus

Select Sheep Inspector and click on All Categories. | Click on the Entries Menu and select Breeding -

Lambings.
Click on the New button on the Main Screen

Toolbar.

Details of the birth can now be entered in a series of screens, similar to those seen in the
initial Flock Setup.
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Enter Basic Animal Details
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e Your flock mark will already be filled in if you entered your registered flock number
in the Setup — Flockmarks. It is, however, possible to overwrite any numbers given
by clicking into the cell to select the number offered and simply keying in the
required number.

e Enter a range of tag numbers using the drop down arrow next to New.

e When selecting a breed, the appropriate breed should be available from the drop
down list. If the breed required is not included in this list, right click in the drop
down box and choose Show all breeds or New breed. Any breed that gets used or
added will automatically be added to your active breeds and will be included in the
drop down list when you save.

Any errors in completing this screen will cause a warning message to appear and will
prevent you going to the next stage.

To deal with errors:
v Highlight the line that is showing in red in the list by clicking on it.
v' Read the error message at the bottom of the screen.
v Correct the problem that has been identified.
v’ Click on Update to save the amendments made.

Click Next to move forward to the next dialog box.
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1

Enter Dam and Sire Details

If known, details of the animal’s Genetic Dam, Sire, Birth Dam and Foster Dam can be
entered here. These are all optional fields, but often found useful in reports and listings.

P oes e
1. Select an el Phee; Dty ;
e s il e ek | s bl b o,
animal in the s
5 Mbap o ks Mok, Falmcbeibel, PG ap | feeithid ., -
IISt' e l] S UEG RFIRCH I LR RO L EE RO

R L Eem KA TSI SE IES IPV RS 2 < TYEFERNT R

b i n 3. After selecting
:'\. J L, L "
e i the Sire/Dam you

will be able to
enter the ease of

lambing.
e ed s it
gl oo Her ; e = by

LiThdha AL O 12 AT H L -||

At s TAE SaH BL 5
2. Click on the //a L pes medhomd oy
appropriate square i ) P e =l
button with three dots in
it to create a link with it | e Serced
the lamb’s dam or sire
details.

After selecting to link to the Dam/Sire the window below will be displayed. This will allow
you to allocate parents. Either select one from a list or enter a new one as a reference

animal.

. Click on the 2. Find the lamb’s dam

radio button by N e o from the list, either by
Search existing ) e uging the search options or
animals to make _ iy i camanr ﬁolling through the list.
sure it is selected. =L

3. Highlight the

animal

o -+ Click on New to create a

e o reference animal —i.e.
You can select < o0 - i an animal that you do
whether you see or - -2 not own. For more

hide reference
animals from the

details please refer to
the Help option within
list of available
dams

e | the program.

4. Click on OK to accept the selected animal.
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Enter Management Group and Other Details

These are all optional fields, but often found useful in reports especially for management
reporting at a later date. These details are recorded on the Animal Record Card.
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Animal Details That Will Be Created

The final screen lists the animals that are about to have records created.

1. Check —
— =
the B B ks R
Bl I e e T
animal’s E —
q RELS
details are
correct —%
R 2. Click on Finish
S T omm to confirm the
details shown and
create Animal
/ Records Cards
-z e T

This animal will then appear in the program with its own record card.
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Alternatively, individual lambing details may be entered directly via the dam’s Animal
Record Card.

Corrar raen | Brovams birt

Lami mrbed  Cuos srcs larmtec Tabhs [m Cweym
1373011 =5 r

Toarreed bvirm on 111103115 D05 LB 1 1
Fimw Larstong

Go to the Breeding tab and click on New Lambing to complete the details. A new record
card will be created for the lamb showing this animal as its dam.
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Type of Birth:

e Lambed. Use this for the birth of either live individually identified and unidentified
lambs. Non-viable lamb records can also be added using the ‘stillborn’ or ‘died
before identified’ boxes.

e Aborted/Reabsorbed. To record that the ewe was in lamb but the embryos were
aborted i.e. to end this breeding cycle

e Did not lamb. If this ewe did not have any lambs this year, the breeding cycle can be
terminated ready for the next one to commence.
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Batches of lambs can be entered in blocks when convenient - perhaps at the end of lambing
or the end of each week.

Optionally lambs can be allocated to ewes at the time of birth or when they are tagged.

From the List Bar From the Drop Down menus
Select Breeding and click on Groups of Click on the Entries Menu and select Breeding -
Unidentified Lambs. Birth of Unidentified Lambs.

Click on the New button on the Main Screen
Toolbar.

EITHER:

Level 1 — Leave Lambs Unallocated

L B peini
drair e ke dale Bt (kg | i i { Dn-far Incabon): L ]
190303018 ol Grmsrraay Fam = Wimin Tard = L

Chome st bobsl rerssr toen o enteg deisie b serh mwe
& Tobml rerediver bow lersore bam Lambing dalsty o puch s

Simply enter the number of live lambs born at a particular location and save the record.

Tagging details can be added at a later date — see Page 53, when they can also be allocated a
Dam/Sire if required.

ALTERNATIVELY:

Level 2 — Allocate Unidentified Lambs to Ewes

Enter the details as above and then choose Lambing details for each lamb, you will then be
given the option to Select Ewes in the bottom left corner.

Choose either total number born ar lambing details for each ewe
Total number live lambs born @) Lambing details for each ewe

| Select ewes

Tick the ewes which have lambed and say OK. You can use the filters (Page 14 ) to narrow

down your search. Alternatively use a stick reader (Page 28).
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When you return to the original screen you will now see the option to Enter Lambings.
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Each ewe can then be allocated a number of live or stillborn lambs and her status will be
changed to lambed.

At a later date unidentified lambs must be allocated slaughter or individual tags before they
can be moved or sold. (See Page 53).

To save time, it is possible to edit multiple records at once, provided they require the same
alteration.

e To select a block of entries in the list: highlight the first by clicking on it, then hold
the Shift key down and click on the last.

e To select entries not next to each other in the list: highlight the first, then hold the
Control key down and click on the others.

Once unidentified animals have been entered you will be able to select Unidentified Lambs
from the Sheep Inspector section of the Side Bar — see Page 15. This will display the running
total of these animals on each holding. As lambs are tagged/upgraded/moved etc. the
running totals will be updated.

NB Unidentified lambs can also be allocated directly to the dam via the Breeding tab of her
animal record card.
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Animal Transfers allows you to update the category of an animal. For example, a female

lamb can be changed to a ewe lamb if she is to be kept and used for breeding, or a

store/finishing animal if she is to be sold. Remember to allocate the correct ear tags as well

—see Page 53.

From the List Bar

From the Drop Down menus

Select Other Actions and click on Sheep Transfers.

Click on the New button on the Main Screen Toolbar.

Click on the Entries Menu and select Other Actions
followed by Sheep Transfers.

1. Enter the Date [ g 5 To transfer a

and time of - Male Lamb

transfer \ it S T s to a Wether
LT Lamb

2. Choose the
Type of transfer:
from the drop
down menu

—

/'

category, you
must record
a castration
using the
health action
screen

=z [ S = o

3. Click on the Select Animals button and choose the appropriate animals from the list in the

next window

You can use the filter . =
option to select
animals from a .
particular category or -

group. See Page 14 / e

| i

2. Click on the OK
button to return to

the previous SCrQEn\

=

1. Click in the small
square box on the left of
= o the animal’s details. A

tick will appear in the
box. (To deselect an

incorrectly selected

= animal, click again in the
box on the left of its
details.)

The program will automatically update certain animal categories when actions that involve a

category change occur, for example, if you enter a birth against a ewe lamb she will be

transferred to breeding ewes.
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This allows you to enter the details of individually and/or slaughter tagged animals that have
been purchased. This includes the re-purchase of an individually tagged animal, which is

entered in exactly the same way. The program creates a record card for the new animal or
updates the existing record card of a re-purchased animal.

From the List Bar

From the Drop Down menus

Select Animal Movements and click on Purchases Click on the Entries Menu and select Animal

Click on the New button on the Main Screen

Movements followed by Purchases

Toolbar
Complete each box on this screen — remember that you can set up new
traders/vehicles etc by RIGHT clicking on the selection box.
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Click on the Enter Animals button for Individually Tagged animals and
Slaughter Tagged for batches of slaughter tagged animals.
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Purchase of Individually Tagged Animals

The purchase screens follow same format as the initial flock setup screens — see Page 26 for
full details.

o Enter Basic Animal Details - click on the new button to enter the details of each
animal. Tag details can be imported from a Stick Reader see Page 28.

e Enter Dam and Sire Details - if required you can select dam and sire details,

creating reference animals for animals that you do not own.

e Enter Management Group and Other Details - allocate a flock/batch and/or

any notes.
e Purchase Details — enter details of the cost of the animals on the final screen.

When you have reached the last screen just click on ‘Finish’ to save the purchase record.

Purchase of Slaughter Tagged Animals

If you buy a batch of slaughter tagged lambs click on the Slaughter Tagged button to
complete the details of the animals, grouped by flock mark.
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This will update the running total of slaughter tagged lambs in the Flock Inspector — see
Page 15.
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This is where you enter the details of animals that have been sold. The program will mark

these animals as sold. They will then be included in the Notifiable Movement list on your

Home Page (if moved at the time of sale). Their records are still available to view or report

on by using the filters to see ‘all animals’, not just ‘your’ animals.

From the List Bar

From the Drop Down menus

Select Animal Movements and click on Sales.

Click on the New button on the Main Screen

Click on the Entries Menu and select Animal

Movements followed by Sales and select New.

Toolbar.
Complete each box on this screen — remember that you can set up new
traders/vehicles etc by RIGHT clicking on the selection box.
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Click on the Select Animals button to pick individually tagged animals — see Page 14, or

Slaughter Tagged for batches of slaughter tagged animals.
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Price/Slaughter Details — Individually Tagged Animals

If you wish to record the outcome of the sale of individual animals, click on the Edit Animals
button and enter the Sale Details in the boxes provided. This is done by highlighting an
animal in the list and completing the sales details for each animal and then clicking Update
and OK.
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To save time, it is possible to edit multiple records at once, provided they require the same
alteration.

e To select a block of entries in the list: highlight the first by clicking on it, then hold
the Shift key down and click on the last.

e To select entries not next to each other in the list: highlight the first, then hold the
Control key down and click on the others.

When you return to the Home Page you will then see there are Movement Notifications
waiting to be sent.
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The results of a sale can only be entered once the sale has taken place. However, it is

possible to prepare for a sale by using a Planned Sale. This has the advantage of enabling

you to print off a Movement Document or Market Declaration prior to the sale.

From the List Bar

From the Drop Down menus

Select Animal Movements and click on Planned

Sales.

Click on the New button on the Main Screen

Toolbar.

Prior to the Sale

Click on the Entries Menu and select Animal
Movements followed by Planned Sales.

Enter the sale in exactly the same way as the Sale details above, with a date or time in the

future.

When you select the animals for the sale you will be able to see which animals are ineligible

for sale, for example in a drug withdrawal period, and if there are any movements onto this

holding in the last 6 days.
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Updating a Planned Sale

Once the planned date has passed, reselect the Planned Sale by clicking on the link on the
Homepage.

Planned movements: No sales overdue 1 movement is overdue

Click on the Post Sale Update button after the date to confirm that the sale took place and if
required, edit the animals to enter the sale price and slaughter details.
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The program will update the planned sale to a real sale.
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Use this option to record the details of movements of animals to another location. It is
similar to the Sales option (see Page 47) but does not trigger a change in ownership.

From the List Bar From the Drop Down menus

Select Animal Movements and click on Movements | Click on the Entries Menu and select Animal

between Holdings. Movements followed by Movements between
Holdings.

Click on the New button on the Main Screen
Toolbar.

Planned Movements

Planned movements are similar to planned sales —i.e. movement is entered with a future
date. Once the date/time has passed it can be updated to confirm that the movement has

occurred.

anned movements: No sales overdue 1 movement is overdue

If you wish you can enter the details of movements between locations on the same holding,
for example the movement of animals between fields or sheds.

The program will enter this on to the animal’s record card and the animal inspector report.
Animals can be filtered by the ‘on farm’ location throughout the program.

From the List Bar From the Drop Down menus
Select Animal Movements and click on On Farm Click on the Entries Menu and select Animal
Movements. Movements followed by On Farm Movements.

Click on the New button on the Main Screen

Toolbar.

NB 'On Farm movements' are not recorded in the Holding Register and are not notifiable.
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If you have sheep records in your data that relate to animals that are no longer on your
holding, you can mark them as 'lost'.

From the List Bar From the Drop Down menus

Click on Animal Movements and then Lost (Found) | Click on Entries and then Animal Movements
Sheep. followed by Lost (Found) Sheep.

Click on the New button on the Main Screen
Toolbar.
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Click on the Select Animals button to pick individually tagged animals — see Page 14, or
Slaughter Tagged for batches of slaughter tagged animals.

NB - Individually tagged sheep can only be ‘found’ if they have previously been marked as

being ‘lost’.
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Section 9: Sheep Identifications

Unidentified lambs must be allocated slaughter tags or individual tags before they are
moved or sold.

This option allows the date tagged, flock mark used, number and breed of animals tagged to
be recorded.

From the List Bar From the Drop Down menus
Click on Other Actions and then Identify with Click on Entries and then Sheep Identifications
Slaughter Tag. followed by Identify with Slaughter Tag.

Click on the New button on the Main Screen
Toolbar.

.
\dad Identify with Slaughter Tag [ 22
0 P 4« O r | B4~
Back Forward Mew Delete | Previous Mext Find  Qrder By
Date and timeEntiﬁEd: Born at (Holding): Identified at (On-farm location):
30/08/2014 @ 2:00 pm E Greenway Farm IE' Ipper Brook Field |E|
Approximate
Tag code:  Flockmark: Mo of lambs: date of birth: Breed:
K [¥] 123456 [=] 85 15/03/2014 ] Charolais X =]
Save Reject [ Help ][ Close ]

The approximate date of birth will default to the 'Average Lambing Date'. The running totals
of unidentified lambs on this holding will be automatically reduced to reflect the change in
their status to slaughter tagged lambs.
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This option allows unidentified lambs to be allocated an individual i.e. unique tag which will
then create an Animal Record Card. Optionally the lambs can be allocated to particular
dams/sires as part of this procedure.

If unidentified lambs have already been allocated to the dam during the current lambing
season they will be replaced with the details of the individually tagged lambs.

From the List Bar From the Drop Down menus
Click on Other Actions and then Identify with Click on Entries and then Sheep Identifications
Individual Tag. followed by Identify with Individual Tag.

Click on the New button on the Main Screen
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Click on the Enter Identifications button to allocate individual tag details manually or
from a Stick Reader. The screens will follow similar steps to the Flock Setup — see Page
26.
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Section 9: Reports

After entering information using the various data entry options available you can produce a

wide range of reports. This full and comprehensive range of formal reports is contained in
The Report Library. The options are designed to be produced using a printer — although all
may be previewed on the screen, and if appropriate exported.

From the Tool Bar

From the Drop Down menus

Click on Reports to open the Report Library.

To select a report:

available report categories.

Click on the Reports Menu and select any of the

e Click on the folders under the Report Categories heading on the left of the Report

Library window

e Click on the + to open a folder or - to close a folder

e Highlight the required report on the right of the window
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e The Next button will then be made available and you may click on this to move to the
next stage in the creation of a report

e The second screen will differ depending on the report chosen. However, it will usually
require you to select choices from given boxes so that you can filter or order the report

to your requirements.
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Section 10: Backing Up and Restoring Data

For the security of your data it is very important that you back it up after every data entry
session. Each time you enter information it is saved within the computer. However, it is
potentially vulnerable because if the computer was to break down, even if only through a
temporary power failure, that information may be irretrievably lost or damaged.

To take a copy of your data, take the option File — Backup.
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This allows you to make a copy of your data to be kept in your own office — either on your
computer or a removable device such as a memory stick.

e On the left hand side of the screen check that the correct business is displayed.

e On the right hand side of the screen browse to the location where you wish to make
the backup. To expand the tree view click on the +.

e To create more folders on your C:drive or memory stick, right click on the folder and
select the option to create a new sub-folder.

e Highlight the folder that you wish to make the backup in and click on Backup Now.

e Enter notes to help identify this backup in the future — for example ‘April lambing
complete’. A date and time will be automatically added.

e Confirm that you wish to continue.
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Backups to Removable Devices - While backups on the C: drive (the hard disk on your
computer) are useful for every day backups, they could get lost or damaged if something
happened to your machine. For that reason, it is very important that you back up regularly
onto a removable device such as a memory stick which can be stored away from your
computer. Plug one into your computer before you go into the Backup option and it will
appear under a different letter on the right hand side — for example, you may see something
like Removable Disk E:

Rotation of Backups - Keep a minimum of 2 backups at different stages in time on
different sources. We suggest making sub-folders and use them to rotate your backups at
different stages in time.

NEVER just rely on one backup — for example a single memory stick, which could get lost or
broken.

This is the ability to back up your data to a remote web server across the Internet. The web
server is maintained by our parent company, RBI, and provides a secure location for backups
away from your own office environment. The backup can be restored to any computer with
internet access regardless of its location, providing it has been registered with your licence
details and web access code — subject to your Farmplan licence agreement.
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A password provides additional security so that even if someone has your licence details,
they cannot restore your data without entering the password.

NB — Farmplan do not have access to the password. Therefore it is very important that you
keep a record of the password used.

You are provided with 10 free Private slots which are available providing your support

contract is up to date. More slots are available for a nominal annual fee — for more details
please contact Farmplan’s Software Support on 01594 545022.

e Onthe left hand side of the screen check that the correct business is displayed.
e Select the tab called Private Web Backups.
e Highlight the slot that you wish to use by clicking on it.

e Password (optional) — Other users can only access your private backups if they are
using a computer with exactly the same licence details —i.e. other members of your
organisation who also have a valid licence. However, if you wish, you can also
password your backups so that no-one else can restore them without it. Put a tick in
the box ‘Use Password’ and enter the password in both boxes.

e Click on Backup Now.

e Enter notes to identify this backup in the future — for example ‘April lambing
complete’.

e Confirm that you wish to continue.

Please Note — You are transferring data across the Internet so the time taken to make a
backup will depend on the size of your data and the speed of your Internet connection.

This tab allows you to make Web backups which are available to Farmplan Support staff or
authorised third party consultants.

Support Slot - You are allocated ONE free Support slot which can only be accessed by

yourself or a member of Farmplan staff.

If you contact us with a query, we may ask you to back up a copy of your data to this slot so
that we can restore it immediately for investigation — a much quicker and more
straightforward method than attaching it to an email.

e On the left hand side of the screen check that the correct business is displayed.

e Select the tab called Other Web Backups.
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e Highlight the support slot that you wish to use by clicking on it (if there is more than
one available).

e Password (optional) — Other users can only access your support backups if they are
using a computer with exactly the same licence details —i.e. other members of your
organisation OR an employee of Farmplan. However, if you wish, you can also
password your backups so that no-one else can use them if they do not know that
password. Put a tick in the box ‘Use Password’ and enter the password in both
boxes.

e Click on Backup Now.

e Enter notes to help identify this backup in the future — for example ‘April lambing
complete’. If you have been asked to make this backup by a Farmplan member of
staff you may be given a reference number to quote.

e If necessary, please notify Farmplan (support@farmplan.co.uk) to confirm that the
backup is now available. Don’t forget to tell us the password if you have used one.

In addition we can supply you with Third Party Slots — these can be used to supply a backup

of your data to an outside consultant who wishes to interrogate it using Sheep Manager.

You would make a backup to a third party slot and provide your consultant with your
Customer Number and a third party access code — supplied by Farmplan. The third party

user enters these when restoring your data. He will then be able to see all of your third
party slots. Again you can use passwords in order to provide additional security.

Open up Sheep Manager and, from the Home Page, click on the File menu and select
Restore.

Click on the plus sign in a box to the left of the drive on which your data is saved. Open the
Backup folder where you last backed up your data and click on your data file so that it is
selected.

On the right side of the dialog box under Select Destination, click in Select a Dataset to be
Overwritten and click on Restore Now in the bottom right of the dialog box (please note
that this will overwrite the data which is shown below in the drop down box).
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