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Learner:___________________________________________________ 

Assessor:__________________________________________________ 

 

Skill Section Score >50% () 

Speaking 

1 /27  

3.  /8  

Total /35  

 

Listening 1.  /30  

 

Vocabulary 2.  /10  

 

Reading 3.  /7  

 

Literacy 

1.  /6  

5. /10  

Total /16  

 

Writing 5.  /14  

 

Total  /112  

Assessment: 
(please circle) 

Suitable Unsuitable 
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1. Listening & Speaking 

 

After welcoming and settling the candidate, ask the questions on the following page. 
Record a score between 0 and 2 in each box according to the following scale: 

 
Listening:  3 = understands the question (responds promptly) 
  1 = understands the question with support 
  0 = doesn’t understand the question 

 
Speaking 3 = responds appropriately and correctly 
  1 = responds appropriately 
  0 =response is inappropriate or unintelligible, or no response 

 

After asking Question 10 give the candidate a chance to speak freely. Award scores for 
the follow-up questions if they give this information without prompting. Otherwise, ask the 
follow-up questions (and award scores accordingly). 

 
Literacy: 3 = uses or recognises letter names correctly 

1 =uses or recognises letter names with some mispronunciation or 
inaccuracy 

  0 = not able to use or recognise letter names 
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Listening & Speaking questions 

 
 

  Listening Speaking Literacy 

1 What's your name? 
   

2 How do you spell your name? 
   

3 What's your phone number? 
   

4 Where do you come from? 
   

5 Where do you live? 
   

6 Can you spell [place name*]? 
   

7 How long have you lived there? 
   

8 Who else lives there? 
   

9 Do you live in a house or a flat? 
   

10 Tell me something about your house/flat. 
   

  How many rooms does it have? 
   

  Have you got a TV? 
   

  Are there any shops near your house/flat? 
   

  Listening Speaking Literacy 

 Totals       /30       /27       /6 

 

*substitute a very familiar (to the candidate) place name such as the current location (e.g. 
“Bolton”), or one they have given in answer to question 5 (e.g. “Hounslow”).
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2. Vocabulary 

If possible, use real objects; otherwise use the pictures in the candidate booklet. Point to 
each object or picture and ask “What’s this?” Accept any intelligible answer that fits the 
object, e.g coat or jacket; computer or laptop. Award one mark for each valid answer. 

 What’s this?        
 

  

  

 …and this?   

 

 …and this?   

 
 …and this?  

 

  

 …and this?   

 
 …and this?   

 

  

 …and this?    
  

  

 …and this?   

  

 …and this?                             

 
…and this?  

 

 
 

Total ____/10
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3. Speaking 

Show the candidate the picture (in the candidate booklet) and say: 
Please tell me what you can see in this picture.  
 
Allow the candidate to speak freely. Ask the follow-up questions only if they do not mention 
these points without prompting. 
 

 

 

Follow-up questions. 
 

How many people can you see? 

What are they doing? 

Where are they? 

What is the weather like? 

What is s/he [point to a figure] wearing? 

Where do you think they are going? 

 

Assessment criteria (please circle) 

8 marks Describes the main features of the scene (people, what they are 
doing, location, weather) clearly, using complete sentences and 
some connection with “and”. Provides some detail e.g. clothing, 
relative position of people. Is able to speculate (e.g. with “maybe”) 
about who the people are or where they are going. 

6 marks Describes the main features of the scene intelligibly using complete 
sentences and some connection with “and”. 

3 marks Describes the main features of the scene using some complete 
sentences. Mostly intelligible. 

1 mark Describes some features of the scene using isolated phrases. 
Requires some effort of interpretation on behalf of the listener. 

0 marks Not able to give an intelligible account of any aspect of the scene. 
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4. Reading 

The aim of this task is not to test the recognition of signs, but the ability to read the 
corresponding texts. The signs themselves should be widely recognised or self-
explanatory, however if the candidate does have appear to have difficulty interpreting the 
signs, record this and check if they are able to read any of the texts aloud. 

Do not give the candidate a mark if they: 

 Follow the text with a finger while reading 

 Decipher individual words letter by letter 

Either of these would suggest that an English My Way programme is suitable for the 
candidate 

Example 

 

 

Traffic lights ahead. 
 

1 No smoking. 

 

2 No dogs allowed. 

 

3 Now wash your hands. 

 

4 
Please switch off your mobile 

phone. 
 

5 
Please put your rubbish in the bin 

provided. 
 

6 
Please don’t bring food or drink 

into the library. 
 

7 
The speed limit on this road is 

sixty miles per hour 
 

 

Total: ___/7
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5. Writing 

If possible observe the candidate while they complete tasks 1 and 2 note how comfortable 
they are with: 

 Holding a pen 

 Writing from left to right 

 Writing in a straight line 

 Positioning y and g tails below the line 

 Writing cursively. 

If they are very confident in any of these skills this may suggest that they should be 
referred to a higher level ESOL course. 

 

Assessment criteria 
 
 

1. The alphabet 

Award one mark for each well-formed letter. The total (out of ten) is included in the literacy 

score. 

Literacy  __/10 

 

2. Form-filling 

Award one mark for each legible and well-formed item (e.g. for a workable postal address). 

The total out of four is included in the writing score. 

Note that many learners with low-level literacy skills may have memorised how to write 

their address, but be unable to write anything else. The assessment for this task should be 

considered in conjunction with the task that follows. 

Writing  __/4 

 

3. About you 

For each item award  

 two marks for a well-formed sentence 

 one mark for an intelligible but ill-formed or incomplete sentence 

 zero for an illegible or otherwise unintelligible response 

The total out of ten is included in the writing score. 

Writing  __/10 

 


