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This guide has been created by the ExamTime.com team. The guide aims to be a reference for
teachers looking to explore new teaching techniques and make use of new educational technologies
available today.
In it, we cover a wide range of areas and tools that any teacher can use to move from traditional
classroom methods to a fully integrated and connected setting.

This guide will cover areas such as:


The future of education



How to bring technology into your classroom



Advice from experts in different subjects



A review of useful educational tools



Ideas for the use of Twitter in the classroom



Practical ideas and more

We hope that the tips, resources and information shared in this guide are of value to you and help
you to explore new possibilities this academic year. We encourage you to share this guide with
colleagues and friends so that they too can benefit from its use.

Happy reading,

The ExamTime.com team
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INTRODUCTION
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About ExamTime.com
ExamTime.com is a website that brings together various online study tools on one seamless
platform. Through the use of these tools, both teachers and students can create, discover and share
resources such as Mind Maps, Flashcards, Notes and Quizzes.

In addition, ExamTime.com promotes collaborative learning through virtual communities in the form
of Study Groups. ExamTime allows for the planning of course work and the tracking and assessment
of each subject area making it a unique and effective learning experience. ExamTime enables
teachers and students to move at their own pace while facilitating each individual learning
preference.

ExamTime.com was created in 2012 and is an online learning environment that has gathered
hundreds of thousands of users from over 190 countries. This is what some of the teachers on
ExamTime are saying:

“A student gave myself and other teachers a demo of the ExamTime platform – I like
that students use it to connect ideas, study and create Quizzes.”– Rafranz Davis

“I’m convinced ExamTime contributed greatly to our excellent AS results which
were our best ever – I couldn’t recommend it highly enough to other teachers.” –
David Bayne

“My students love using the Flashcards on ExamTime to revise key terms. I have set
up an ExamTime Group to share resources and help students collaborate.” – Chris Harvey
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What You Need To Start?
In this guide you can explore various learning techniques and tips. These ideas are practical
examples that can be used in the classroom. For this reason, and to take full advantage, we
recommend you Join ExamTime.com for free before you start reading it.

So, click on the link above or go directly to ExamTime.com and register in seconds using an e-mail,
Facebook or Google account. It's that simple!

Don't worry, if you have any questions or comments while reading this guide, you can contact us
through any of the following channels:
 Email: support@examtime.com
 Facebook
 Twitter
 Google +
Welcome to ExamTime.com!
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TECHNOLOGY AND
EDUCATION
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The Powers of the Modern Teacher
Education is in constant evolution. This means that teachers are required to be up to date with all
the latest news and changes to the industry. Therefore, along with the traditional skills needed to be
a good teacher, it is now necessary to add others. Many of these newer skillsets have gained
strength in recent years and are fast becoming essential. The following are, in our opinion, 10
essential skills of a modern teacher. In them you will find some traditional methods and others that
didn't exist a few years ago:
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Traditional Skills
These first 6 skills (in red in the picture) are not new, but their importance has increased significantly
for the modern teacher.

#1 Engaged: It is fundamental that the teacher is committed to their work and the education of
young people. The responsibility that rests in the hands of a teacher is enormous. They must be
aware of this and love their profession.

#2 Prepared: Academic training is another traditional competency required of a teacher. This
requirement is on the rise in a society that is becoming increasingly competitive. The better
prepared a teacher is the better they will perform.

#3 Organised: Good organisation and planning of course material, well in advance, are key factors
for the success of a school year. It is very important that the teacher has their teaching agenda well
laid out in the allocated time.

#4 Tolerant: In an increasingly diverse and multicultural society it is necessary that the teacher has
no prejudices and that they treat all students equally without showing favouritism.

#5 Story Telling: Telling stories is one of the best ways to teach and transmit ideas. The best
teachers have used this method in their classrooms for centuries. Due to its effectiveness, this
technique is now used not only for teachers but also by many other professionals.

#6 Open Questions: Discussion and collaboration in the classroom is essential for stimulating
students. It also helps put into practice new teaching techniques. The teacher must be open to
answering questions from students and being collaborative.
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New Skills
Aside from these traditional powers, it is necessary to add other skills. These new skills come in the
way of new technologies ( blue in the image). Thanks to them, educators get to become modern
teachers.

#7 Innovative: The modern teacher must be willing to be
innovate and try new things. This includes not just teaching
techniques, but tools such as educational apps, ICT tools and
electronic devices. The modern teacher must be an "early
adopter".

#8 Enthusiasts of new technology: The modern teacher must
not only be innovative but must also be a lover of new
technologies. Whether its iPads, projectors or digital
whiteboards, the modern teacher must anticipate their
students and be in constant search of new ICT tools for implementing in their classes.

#9 Social: One of the challengers to traditional teaching was the idea of being open to questions. The
traditional teacher should embrace this challenge and bring the conversation to social networks. This
allows students and teacher to explore possibilities outside the classroom. Later on in this guide we
explore the positive reasons around Twitter in your classroom.

#10 Geek: In the best sense of the word, the internet is the largest source of knowledge that
mankind has ever known, so a modern teacher must be a curious person. Someone who is always
researching, always looking for new information and data that can be used to challenge their
students. Have a look at our section on how to use Google in your classroom later in the guide.
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Examtime.Com: A Perfect Ally to Bring
Technology into the Classroom
As the previous section states, the need to incorporate technology in the classroom (TIC) is a reality
all over the world.
However, the challenges that these changes entail can help students and teachers to grow and move
forward or, conversely, leave them far behind. Therefore, it is crucial that educators reflect on the
structure of the educational institution in which they work, and that they align the objectives and
expectations of the parties involved. In the same way, it is essential that educational institutions
implement policies that enable physical changes (computers, tablets, software, systems, etc.), while
motivating a change of mentality. This responsibility rests not only on the teachers themselves, but
also on students and their parents. Technology in the classroom, contrary to what many think, does
not require large investments, but rather a collective effort to adapt to a change that promises
unlimited possibilities.

One of the advantages associated with this transformation is the ability to customise education
beyond what was possible up to now. This means that for educators it is easier to combine different
teaching techniques that are effective for different learning styles.

According to VARK, one of the main theories about learning styles, students can be segmented into
four categories, depending on each student’s preference for reception of information. These styles
are:
 Visual
 Auditory
 Reading / Writing
 Kinaesthetic
As mentioned earlier, new technologies make it possible for the teacher to provide a different
learning experience for each student, thus optimising their learning process.
To do this, ExamTime.com proposes the use of a series of techniques that align with different styles
of learning. These include the use of Mind Maps, Flashcards, Quizzes and Notes, as well as
collaborative learning. ExamTime.com provides free online tools to implement each of these
techniques. Throughout this guide we will discuss each of these methods in depth and in an
individualised manner, including practical examples for use in the classroom.
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MIND MAPS
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Introduction
The popular author Seth Godin said in his manifesto Stop stealing dreams; the industrial school
model is designed to expose students to greater amounts of matter each time. Unfortunately, very
little time is dedicated to teaching them the skills needed to connect the dots. The good thing about
learning to connect ideas is that once you have learned how to do it, no matter how the information
changes in the future, you'll still be able to connect your ideas.
It is this one of the reasons why the use of mind maps, which facilitate this type of mental process, is
one of the most interesting techniques that can be incorporated to the teaching process.
In this section we will look at what a Mind Map is, what the benefits the Mind Map entails and how
to apply them in an educational environment.

Mind Maps and Their Benefits
A mind map is a diagram which represents ideas and concepts that start from a central idea. In order
to generate a Mind Map, start by creating a main node and link related ideas, words or images to it
through branches. You can then add secondary branches and as many nodes as necessary to reflect
any ideas around that central thought.
Example mind map:
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Mind Maps enhance the ability to memorise and associate ideas due to three fundamental
principles:

1. Radiant Thinking:
Have you ever heard a song, smelled some perfume or eaten something which brought a tidal wave
of memories to the forefront of your mind? Every smell, taste, sound or sensation can be
represented as a set of associated thoughts and reactions occurring in our brains thus these actions
can cause an onslaught of ideas and thoughts. This mental process is known as “Radiant Thinking”,
the main representation of which is the Mind Map. Your brain is a giant machine of associations, to
operate it you just need the right ‘key’.

2. The Hemispheres of the Brain:
Our brains are divided into two hemispheres, left and right, which perform a wide range of
intellectual tasks called “cortical skills.” These include: logic, rhythm, line, colour, lists, daydreams,
numbers, imagination, speech and spacial awareness. The more both sides of your brain work
together to integrate these skills, the more brain capacity you will have to memorise information.
Thus, a Mind Map, unlike other methods of study, involves numerous active cortical skills and helps
you to memorise information quickly.

3. The Power of Images
“A picture is worth a thousand words.” This simple sentence perfectly illustrates this third Mind
Mapping theory. Images activate numerous cortical skills which, again, improve our memory and our
ability to associate ideas and concepts. Different people have different learning styles but individuals
have a recognition accuracy of images between 85 and 95%. So a mind map, which is essentially an
image once completed, is an ideal resource to stimulate this brain activity. Images can also be
inserted directly into online Mind Maps to boost your memory further.
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Uses of Mind Maps
Now that we have seen what a Mind Map is and why they are one of the most powerful tools used
to stimulate our minds, let's see how we can apply them in the classroom.

Brainstorming and Decision Making
Brainstorming is the key to working through a problem, breaking down your ideas and finding the
best way to solve an issue. Brainstorming is by far the most important step to solving any problem
and it is even more effective when done using Mind Maps. That’s one of the reasons we decided to
start ExamTime - so you can brainstorm using Mind Maps, online and for free! Some of the benefits
include:
 Improved problem-solving
 Better decision-making
 Find optimal solution
 In-depth analysis
 Goes beyond task level planning
 Visual organization
To be effective, brainstorming needs to be a spontaneous, creative process where your ideas build
off of one another, working backwards until you understand how to solve the problem. That’s why
Mind Maps are so effective, because they create a visual landscape of your ideas so you can look at
the root cause(s) of the problem.

Individual Brainstorming
Brainstorming by yourself means that you have total control over the ideas generated.
Brainstorming individually also eliminates any possibility of group bias. For example, a group bias
may mean that the members of your team aren’t willing to speak up resulting in unchallenged ideas
and poor decision making. It also gives you total freedom to brainstorm wherever you feel is best –
maybe on the bus to school or at home in your pajamas – either way, you decide. This can be highly
influential since everyone feels inspired in different places or at different times. When you’re the
only one brainstorming, there’s no concern for poor planning or struggling to find a time that suits
everyone – hello productivity!
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Brainstorming in Groups
Brainstorming as a group is highly effective for problem-solving simply because of the combined
brain power and the greater number of ideas brought forward. Each member of the team brings
their own, different perspective to the issue at hand, which then translates into more solutions. A
great strategy when starting brainstorming, is to get each member of the team to brainstorm alone
first and then have everyone bring their ideas together. Brainstorming can also be a highly effective
tool to develop a strong sense of camaraderie in a team because it gives everyone a sense of
responsibility and motivates them to work that little bit harder.

Collaborative Learning Using Mind Maps
Following on from collective methods, the use of Mind Maps online (ExamTime.com offers an online
tool to generate them easily and free) is one of the most effective ways to deliver a collaborative
learning process.
As a teacher, you can suggest to the class that they carry out a collaborative exercise. Start with
writing a word on the central node of a Mind Map online or propose a theme and allow students to
develop their own ideas from it.
For example, you can encourage your students to "choose an area on the history of Europe and
create a related Mind Map". Some could create Mind Maps on the Vikings, others about the
Inquisition and others about the Second World War Subsequently, students can discuss their work
and collaborate with each other to improve them.
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10 Ideas for the Educational Use of Mind Maps
Besides collaborative learning, Mind Maps are useful when performing various activities, both inside
and outside the classroom. We have put together 10 simple ideas to inspire you.

Before class
#1 Planning: Whether it is creating a curriculum for a single class or for an entire academic year,
Mind Maps deliver simple visibility and serves well as a summary of tasks that need to be performed.

#2 Organisation: If you're the type of person that tends to connect ideas and thoughts, you'll love
Mind Maps. They are the perfect tool to structure and organise a theme making it easier to explain
in class.

In class
#3 Education: Mind Maps can be used in class to perform a range of ideas and generate debate. In
this way students are encouraged to participate and improve their understanding of a subject. This
helps them to create connections between different ideas.

#4 Class Notes: Mind Maps can be easily printed and shared with students. Students can then add
their own annotations on the Mind Map during class or later at home.

#5 Presentation: A brilliant way to develop the communication skills of the students is to encourage
them to make presentations. Mind Maps provide visual information that helps to connect your
students with their subjects.
ExamTime.com Mind Maps include a play mode that can help with this task. To launch it, click on
the Play button and your Mind Map will become an animated presentation in which the nodes and
images appear in order of creation.
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#6 Creativity: A Mind Map is a blank canvas; so why not introduce a bit of fun into your class? Stir
the imagination of your students by offering them a strange topic and asking them to think about
ways to explore it. This exercise not only stimulates their creativity, but it also helps the students to
think for themselves and have fun during the process!

#7 Learning: Mind Maps have been used for years in the field of education as a learning tool. They
help students strengthen their knowledge by means of connection. Students can then dive deeper
into specific topics within a subject.

Outside The Classroom
#8 Collaboration: The new generation of "Digital citizens" is able to adapt quickly to change and
hopes to use new technologies in the educational process. Students can collaborate on class projects
or group work using online learning tools such as Mind Maps.

#9 Evaluation: A great way to use Mind Maps is to measure the knowledge of the students. Ask
them to express their ideas on a subject using a Mind Map before and after class. In this way, they
will retain information better and the teacher may check the level of retention and understanding of
a subject.

#10 Understanding: Analyse the material students submit. Reflecting on what has been learned is
key to ensuring that your students understand the information learned in class.
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Advantages of Mind Maps
In addition to those listed throughout this chapter, Mind Maps provide a number of additional
advantages that make it a perfect resource for use in the classroom. These include:


Unlimited Space: The human mind has unlimited power, why restrict your creation to a
sheet of paper? A virtual canvas gives you freedom to use as much space as you need.



Visual Resources: Enrich your Mind Maps by adding images in a matter of seconds.



Annotations: Add annotations to your nodes to keep your Mind Map tidy and clean.
Annotations provide additional information without taking visible space.



Playback Mode: Mind Maps are interactive. With ExamTime.com you can give life to yours
using the playback mode which displays your nodes in automatic sequence.



Reconnecting Nodes: Forget the rubber and Tipp-ex and focus on your ideas. With mind
Maps you can reconnect other nodes on the fly.



Measures Your Progress: Use tracking mode to see how much of your Mind Map you have
learned and how much more you have to cover. This allows you ‘check’ areas of your Mind
Map and see an overview of percentage achieved.



Collaborative Work: Mind Maps are simple to share, which allows for collaboration among
students.
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Flashcards
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Introduction
Memorisation of key concepts is always necessary in the current educational system. To make this
method of learning as easy for the student as possible, we developed the most aesthetically pleasing
Flashcards, (also known as study or memory cards). Flashcards are widely regarded as one of the
most effective and easy to use study resources.
In this chapter we will cover the benefits of Flashcards, as well as proposing some ideas for use in
the classroom and provide some additional benefits for their use.

Flashcards and their Benefits
Flashcards are cards with two sides, a front and a back. On the front you can add the word, date,
formula, or image that you want to memorise and on the back type a translation, pronunciation,
explanation or solution to the problem or details about the historical fact mentioned on the front.
This technique of study is very effective when it comes to memorising information or learning
languages. Below are some of the reasons for the success of this popular study technique:

1 Stimulate Active Recovery
Flashcards burn information into the brain as they engage active recall. When a learner practices a
flashcard deck, their brain is given a clue on the front side and they attempt to actively recall the
information on the back. Each time a student practices this process it means that they are forcing
their brain to remember a concept. This makes using flashcards such a compelling method of
memorisation.

2 Aids Spaced Repetition
If you’re unfamiliar with the idea of spacing in learning, it basically involves spacing learning events
apart rather than massing them together. For instance, if a student reviews a topic one day after
learning it, the next time they review it will be after two days, then three and so on. A psychology
study carried out with students at the University of California found that spacing using flashcards is a
more effective study technique than cramming before an exam with 90% of participants performing
better using this method.
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Online flashcard tools such as ExamTime are an ideal way to implement this method as students can
indicate which notecards in a deck they know and don’t know when practicing. This means less time
is wasted as only difficult notes are included when repeating, building on the concept of spaced
repetition.

3 Activates Metacognitive Faculties
This point is about thinking so I’m asking you to pull on a personal experience. Have you ever
strongly believed something to be true but were surprised when you discovered it was incorrect?
More than likely you will have remembered the accurate answer more clearly. The answer, because
it shocked you, has become ingrained in your memory and deepened the learning association. This
type of self-reflection is known as metacognition.
Each time a learner flips a flashcard, they are internally asking “how does this compare to my
answer?” which engages their metacognitive faculties. In summary, correct answers on study
flashcards are encoded into knowledge to be retrieved when needed..

4. The Method of Self-Testing
Most teachers who are worth their salt preach the old adage that practice makes perfect. Study
flashcards deliver a way to make practicing for exams easy, namely by remembering key facts,
vocabulary and definitions. Using online flashcards such as ExamTime provides an effective way for
students to self-test themselves while benefiting from other learning events outlined in this article.

5 Enhances Retention
Retaining knowledge over the long-term is important. Students could simply cram the night before
exams otherwise but this just doesn’t work. Retention is closely linked to self-testing as the authors
of a report on effective learning techniques highlight. The authors of the research explain that
practicing tests enhance the brain’s retrieval process, improving our ability to retain and organize
information.

In this way, using flashcards to study is a chain reaction; self-testing knowledge continually improves
ability to remember information which helps capture and retain knowledge over the long-term..
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6 Improves Comprehension
Flashcards, particularly image flashcards, help learners understand new words, definitions and facts
which builds comprehension skills. For this reason, using flashcards is linked to learning languages
with 93% of teachers saying that flashcards help students learn languages. It’s only natural that
flashcards are a powerful tool for young learners as improved comprehension skills result in faster
reading speed.

7 Allows Visual Learning
Never underestimate the power of visual communication, particularly in education. Scientists
recently discovered that it takes just 13 milliseconds to see an image. Admittedly, it takes more time
to process the content of an image but if you’re looking for a way to learn quicker – here it is!
Luckily, we live in an era where technology allows us to easily integrate images into online
flashcards. Try uploading images to ExamTime’s Online Flashcards tool and see how quick you can
learn. Here’s an example talking about World War 1 Battle Sites:
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8 Better Exam Results
Ultimately, the outcome of improved learning is better exam results. If the reasons to use study
flashcards discussed above have not impacted your mind set, maybe this psychology report will
impress you. The authors tested the use of flashcards in an Introduction to Psychology course and
found that students who used study flashcards had significantly higher exam scores overall than
other students. What’s holding you back?
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Flashcards use in Education
Despite being a very simple and easy to use study resource, flashcards are a powerful educational
tool. Their use can be applied to a multitude of situations and needs; from their ability to sum up
concepts studied in class, to language learning and more.

Summarise the Class
Most people think that flashcards are a resource for use outside the classroom and therefore do not
have a value for teachers. However, this is not entirely true. While it is true that the flashcards are a
great resource that helps a student review and refresh the memory, a teacher can use them to give
instructions on which areas to focus on.
Similarly, teachers can give them an educational use by preparing their own flashcard sets on
specific subjects and sharing them with students at the end of each class. This can be used as a
perfect substitute for the delivery of a class summary. In this way, the student engages with a living
resource that they can use to study anywhere (on the bus, free time, etc.), knowing at all times what
they have learned and what they need to learn.

The Perfect Partner for Learning Languages
Flashcards are an ideal resource for learning languages. Did you know that the 100 most common
words in a language represent 50% of all the words spoken in that language? This means that if a
teacher created 5 sets of flashcards with 200 pieces in each, their students will have access to 80% of
the vocabulary they need to learn. Simple really. In addition, these sets can be reused every day,
year after year, in all of your classes. It is a dynamic resource that you can also easily modify at any
time to keep them updated.

But if time is not a luxury you can afford, ExamTime.com offers a large library of resources that you
can use to save time. There you'll find numerous flashcards with vocabulary and other concepts
related to the learning of various languages including Spanish, French, Chinese and more. These
resources have been created by other teachers and students and are ready to use in your class.
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Other Subjects: Flashcards That Can Help You
As we have seen, flashcards are perfect for learning languages. However, they are not only useful for
learning languages, but can be applied easily to many other subjects too. Check out these examples:





Historical events and dates. Example: World War 1 Battle Sites
Vocabulary and its translation. Example: German Food
Books and its summary. Example: Characters in a Novel
Illnesses and causes/treatments. Example: Various Diseases

Recently we added the ability to use images in flashcards too. This has meant that it is now possible
to learn about works of art, famous people or parts of the body, to name just some examples.

Advantages of Online Flashcards
Traditionally, flashcards have always been used as paper printouts. However, this was not always the
perfect option, paper deteriorates with use and flashcards were easily lost or damaged.
Fortunately, today we have powerful computers and flashcard generators such as ExamTime.com,
that allow us to create digital flashcards. Thanks to them, we eliminate all the disadvantages of
paper sheets, keeping intact a flashcards effectiveness. Some of the added benefits of online
flashcards are:


Inclusion of Visual resources: Add images or drawings to your flashcards in seconds.



Flashcard Randomisation: Randomly mixes your flashcards or flips them all at once with a
single click.



Tracking Progress: Mark the flashcards that you have memorised correctly.



Quick Edit: Change your flashcards as many times as necessary to keep them up to date.

If you need more information about the creation of cards, visit the resources section for teachers at
the end of this guide.
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Quiz Maker
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Introduction
Human beings are social creatures by nature, and most prefer to play Mario Kart with friends rather
than studying at home. Therefore we generally need a stimulus that will help motivate us to
continue with our studies. This is precisely the aim of the ExamTime Quiz tool. It gives students a
stimulus with their learning through the use of an attractive resource that provides them with
immediate feedback on their level of knowledge.

Quiz Maker and its Benefits
Quizzes are a well-known worldwide educational resource. They consist of a set of questions and
answers created for the evaluation of knowledge.
However, they are rarely mentioned as a teaching method that can be used in class on a regular
basis to improve the involvement of the students in their studies. This is exactly the angle we will be
focusing on in this section.
The benefits of the Quiz Maker are related to a high degree of interaction since their very nature
requires that you interact with them, giving rise to an active learning model.
In addition, Quizzes are perfect for getting feedback, as both student and teacher can check the level
of knowledge of the student in different areas and their progression over time.
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Use Quizzes in the Classroom
Measure the Level of Prior Knowledge
Sometimes it can feel that everything you are explaining in class is too basic for the majority of the
students... or too advanced.
Therefore, to keep students awake and attentive, it is always a good idea to tailor classes to your
student’s level of knowledge on that subject. Carrying out a simple test before starting a new topic
can provide you with insight into a particular area. This can help you decide on which areas need
more attention than others and ultimately save yourself a lot of time.

Measure the Level of Understanding
Whenever you conclude on an extensive topic, it may be a good idea to measure the student’s level
of understanding with an on-site test. This will provide you with valuable information on how
effective your teaching was. This can help you to identify problem areas or simply help you to make
small adjustments in the way you explain a lesson going forward.

Encourage Curiosity - Self-Study
Another idea that regularly gives good results is instructive methodology. Ask students to create
their own list of questions and answers in class to challenge their classmates in whatever subject you
are currently teaching.
In this way, you will stir the competitive spirit among students, who will do their best to find
complex questions to challenge their classmates. This is what is known as a self-learning.

Ease Exam Stress
In the days leading up to an exam, it is normal practice to spend some time analysing the structure
of it and ease the concerns of students. Incorporating Quizzes in your teaching methodology and
reviewing all of the areas that will make up the exam, as well as some of the most frequently asked
questions by students, is a great tactic used today in the lead up to an exam.
Quizzes are a very versatile resource that allows you to explore new teaching techniques. Since
there is nothing better than testing yourself, we challenge you to do the following test and discover
what kind of teacher you are.
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Test: Find out what kind of teacher you are

As you've seen, Quizzes are a very comprehensive resource that provides an engaged learning
experience. Quizzes help to teach lessons in an almost unconscious way, at the same time providing
information about a student’s level of knowledge.
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Advantages of Online Quizzes
The advantages of online quizzes versus traditional quizzes are quite notable in the social arena.
Quizzes are resources that (in the majority of cases) are created so that another person may take
them. For this reason, distribution is a factor that has always been limited by traditional Quizzes.
However, online Quizzes can be distributed easily in almost any way imaginable: within the platform,
by email, through social networks, or even embedding them into other websites and blogs.
Another advantage of virtual Quizzes is evaluation. Online Quizzes do not need to be corrected
manually by a person; students can get their score instantly at the end of an online Quiz and can
even get information that explains the answers further.

Using ExamTime.com, teachers can also create Quizzes with the following metrics:



Weighting of questions.



Maximum time per question.



Images in questions and answers.



Random order of questions and answers.



Different types of questions (single choice, multiple, true/false option)



Statistics on the individual and collective performance in time.

Now that we have discussed all the benefits of online quizzes, we encourage you to create your first
online Quiz by following the instructions provided at the end of this guide.
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Digital Notes
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Introduction
In previous sections we have talked about Mind Maps, Flashcards and Quizzes, next up is Digital
Notes. As you know, today's students are enthusiastic about new technologies and have preference
for the use of digital resources in most environments. Let's see what benefits can be gained by using
online Notes.

The Benefits of Digital Notes
Online Notes are the natural evolution of traditional books and class notes. With them you'll have a
blank canvas in which to develop your ideas using all types of elements including: text, image, video,
audio, presentations, etc.
As you can see, the main advantage of Online Notes resides in the freedom provided by the person
who created them. Many define them as a window to the online world and that through them we
can insert both multimedia resources and links to any web site.
In addition, online Notes quite literally take a weight off our students since they can be accessed
from anywhere including mobile devices.
Here's an example of some notes (click to access the sample live online):
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Uses for Digital Notes
The Importance of Digital Notes
Online Notes can be used by students for many purposes such as writing key points, to summarise
the subject of study or prepare work and projects.
Creating notes may seem, in many cases, an individual task. However, at ExamTime.com we believe
that notes work much better when teachers and students share them. Many groups of students tend
to divide their efforts in order to make more effective use of their time. Therefore what we propose
is that teachers also join and interact in this shared knowledge.

Sharing Points
Teachers use Online Notes in varying contexts but we have realised that most use them as a
summary of the class. Many of them will share these notes with the students at the beginning or end
of class just like the traditional way. The good thing about online notes is that there can be other
elements in addition to text such as video, images, audio, links, etc. This means that your notes are
interactive and offer a door to many other useful Internet resources.
In this way your notes become a dynamic resource. Share your notes with your students or with any
other group, this way they can take a copy of them and edit them by adding any other additional
elements they wish to the original.
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Mind Map to Notes in One Step
We covered Mind Maps earlier on in this guide; did you know that you can make a great class note
out of a Mind Map? Once you have finished creating a Mind Map, usually you will still have more indepth work to do. So, that’s why we have a feature that allows you to instantly generate an Online
Note from your Mind Map. This is perfect for those times when you have a brainstormed a topic or
an essay. Instead of having to manually create a new Note from your Mind Map you can now just
click ‘Generate Note’ and ExamTime does all the work for you!

Once you click generate, ExamTime transfers all the info from your Mind Map nodes and puts each
node in a new text box in your Note. We transfer over images as well and put any snippets or
resources you have attached on a new tab in your Note. Once you have everything transferred to a
Note, it becomes much easier to expand upon your ideas there. You can turn the headings you
outlined in your Mind Map into fully fledged paragraphs and craft a complete essay from here.

Notes in Motion
As we saw in the Mind Maps, Online Notes also include a play mode that allows you to convert your
notes into a presentation with just one click.

This function is especially useful in class, since it offers the possibility of having a visual reference
when developing presentations or explanations. These can also be shared easily with the rest of the
class.
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Study Groups
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Introduction
In this chapter we will look at the importance of collaborative learning and how to create a learning
community in a matter of minutes. Also, we will explore the central role played by this type of
community. In the majority of cases, this medium is one through which students and teachers are
already connecting and sharing resources.

Study Groups and their Benefits
A virtual learning community (study group) is a meeting place for teachers and students to
communicate outside of the classroom. In an environment as connected as the world in which we
live, the flow of knowledge is no longer limited to four walls and a schedule. This knowledge is now
available 24/7. This is the main benefit behind virtual learning communities for study.
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Encourage Collaborative Learning

The Importance of the Debate and Collaboration
While other tools are designed to create study resources, study groups simply aim to connect
teachers and students through a virtual learning community. Once in a group, both sides can share,
discuss and create knowledge, and it is here where the magic takes place and the ideas begin to
flow.

At ExamTime.com, anyone can create and join as many groups as they want. From a teacher’s
perspective, they could create a group for each of their classes, share appropriate resources for each
and start related discussions. In this way it boosts interaction and communication while encouraging
participation.

The "Inverted Class"
This teaching technique basically consists of the students studying and preparing a lesson prior to
class. In this way, the class in question becomes something much more dynamic. Students come
home having learned the basic concepts, so when the class reassumes, students are tasked with
solving more complex problems and going beyond.
The concept of the "inverted class", also known as the flipped classroom, combines very well with
virtual learning communities and is becoming a favourite with teachers around the world.

Large Collaborative Projects
Study Groups are also perfect for planning and working on large projects. In these groups, members
can share and discuss ideas without running the risk of being left behind, since an automatic
notification system is responsible for informing them of all the latest news in the group. This way
every student can participate in all processes of the project and not miss a thing.

Finally, we must highlight that the most important thing about a study group are the people who are
part of it. The success of any community depends entirely on the level of involvement of the people
who are part of it.
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MONITORING AND
EVALUATION TOOLS
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At ExamTime.com we believe that effective learning cannot happen without the constant monitoring
of progress. In this way adjustments can be made to suit any shortcomings detected after an
evaluation process.
For this reason, one of the main features of ExamTime.com are our evaluation and monitoring tools.
These tools help teachers with continuous assessment in the online world and monitor the progress
of students through the various resources used.
We have divided these tools into two different categories:

Tracking
As we have seen in the previous sections, Mind Maps and Online Notes allow students to study all
kinds of concepts and ideas an in-depth setting. To measure the progress made, our tracking feature
allows users to mark areas which have already been learned or completed.

Through this, we have managed to highlight not only the parts that need to be learned, but also
what percentage of that subject that has been covered.
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Progress
On the other hand, Flashcards and Quizzes help
to memorise subjects and topics, test a
student’s knowledge and serve as a review or
evaluation tool. In this way, whenever a Quiz or
set of Flashcards is completed, you will get a
result of performance indicator.

This result will be automatically registered in
ExamTime.com, in the form of a ‘history of
attempts’ that allows the user to analyse their
results over time.

In a similar way, the Global attempts result,
provides an overview of the results of all
users/students who have completed the
Quiz/Flashcards. Through this, the teacher
gets a general idea of the level that has/her
class is at in any given topic. From here,
that teacher can take whatever action is
needed

depending

on

the

level

of

understanding acquired their class.
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STUDY CALENDAR
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Introduction
As we all know, when it comes to undertaking any type of project, including a curriculum, planning is
key. Therefore, in this section we will focus on the creation and use of the study calendar.

Online Study Calendar and Its Benefits
Using a calendar is the perfect way to organise time devoted to studies in a simple and visual way.
However, try using a study calendar online and watch the possibilities. Thanks to online study
calendars, students can:
 Create regular events in a simple way.
 Edit and rearrange calendar events quickly.
 Get statistics and a breakdown of time spent on each subject.
 Consult your schedule at any time and from anywhere.
But what about teachers, let’s look.

Study Calendar for Teachers
Although the study calendar is mainly designed with students in mind, teachers can also take
advantage of its uses on both a personal level and an academic level (organising their class
schedule).
At the beginning of a term, a teacher can create an overview of the various subjects as well as
different jobs and important events (test dates, course content, etc.) From here, they can then share
an iCal file or a PNG image with their students.
The study calendar is very useful for those teaching private lessons or dealing with small groups. The
calendar can be used to agree on goals with students and their achievements can be marked out
with the help of deadlines and submission dates. In this way, both student and teacher will always
have a target to work off.
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SOCIAL NETWORKS
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While there are countless social media platforms available, some more fashionable than others,
(especially among the young), we believe that the greatest social network for potential in education
is Twitter because by its nature it is open and public. (Tweets are generally public and visible to
everyone unless a user opts for protected tweets). In the end, these are two of the characteristics
needed for a connected learning, open and public.
In this chapter we will also discuss the uses of the giant search engine Google. Google too operates
to the same principles mentioned above.

Twitter In The Classroom: Ideas For Teachers
In this section we want to share some of our best ideas on the use of Twitter in the classroom. These
have been compiled from multiple educational blogs and experts in the field.

How to use Twitter
Jeff Dunn of Edudemic has written numerous articles on how to use Twitter proactively for
educational purposes. In his article 7 ways to get more out of Twitter, Jeff proposes the following:
"Follow at least 10 new people every week. When you do, unfollow people who aren’t adding to
your online learning and growth. This culling will help you build a truly powerful Twitter stream and
Personal Learning Network."

In ‘100 ways to use Twitter in education’ he shares more of his best tips:
"Let students make the first move. Don’t force students to follow you on Twitter unless it’s part of
the course. Let them decide to follow or not.”

Another blogger who shared helpful advice on the matter is Anibal Pacheco, of the educational blog
TeachThought. He wrote the blog: ‘7 ideas to use Hashtags in the classroom’.
Anibal recommended hashtags from tagdef.com, twubs.com and hashtags.org these directories
allow you to check if someone is already using the hashtag you want. This is a key factor; it is worth
using a hashtag on Twitter to discover if someone on the other side of the world is already using it.
Twitter has no formal rules on the ownership of the hashtags, but through "online courtesy"
(Netiquette) it is good to do a relevant check first.
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Guest Speakers
Jess Fee shares this great tip in his article 7 Ways Teachers Use Social Media in the Classroom:
"Use a hashtag to facilitate guest speaker discussions"
Jess points out that, according to a recent poll from YPulse, 21% of young people use Twitter as their
main source of news.

During an investigative journalism class in the University of New York, a teacher invited prominent
journalists to speak to his class of more than 200 students. Previously he had encouraged his class to
share the Conference on Twitter using the hashtag #IJNYU live. The results were huge. The
hashtaged tweets became that days trending topic in New York City. Another way of adding
hashtags to discussions or lectures is to encourage students to tweet questions to speakers during
the Conference itself. In this way, students won’t interrupt the speakers while they are talking
however; they still engage other communities of students who are not present in the class. In this
way external people can also participate and put questions to the speaker.

Who to Follow on Twitter?
Denise Scavitto discusses how Teachers Should Stop Being Scared of Twitter for Edudemic. She
makes the following point on the criteria for choosing who to follow:
“The people I had connected to in my PLN (personal learning network) share amazing materials
about all aspects of education. Articles about the importance of rhetoric, critical thinking, and
emotional intelligence or another article giving teachers a crash course on cell phone use in the
classroom. Articles like this would have been buried in the vastness of the web for eternity – but I
read them because they appeared in my feed. “
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Use Twitter to Empower Creative Writing
Christopher Pappas has an abundance of great tips in his Teachers Guide to Twitter. This tip in
particular relates to using Twitter to help develop creative writing skills in students:
“Have students work in teams to brainstorm story ideas on Twitter.“
Christopher notes that students often wonder what to write about and when assigned with a
creative writing task. He encourages educators and learners to use Twitter to brainstorm and define
plot and character with the following steps:

Step 1
An easy way to encourage communication online is to have a group tweet their ideas using a
dedicated classroom #hashtag. “This technological conversation will guide the students through the
brainstorming process.” Christopher suggests that teachers set a deadline for a minimum number of
participatory tweets and by the end of a tweeting session, students will have a good idea about
what to write.

Step 2
Another great tip as provided by Christopher is develop a plot by basically having a “what happens
next” time log where students will communicate to cooperatively develop the story, establishing
time, setting and twists and turns.

Step 3
Using Twitter for creative writing also gives students the opportunity to develop characters by
answering questions such as “What is the character’s situation?” and “What are his or her goals?”.

Finally, Christopher suggests you ask your students to use this information to write a rough draft
then use this cooperative strategy a few times and your students will become creative writing pros!
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Learn Languages Using Twitter
Twitter can also be a great ally for the learning of
languages, thanks to its global character. There is the
well-known case of the Brazilian school Red Balloon.
This saw a teacher encourage his students to follow
their favourite American artists on Twitter to correct
their grammar mistakes. The result was a huge success.

Other Ideas for the use of Twitter in the Classroom
Samuel Landete also shared some interesting ideas at TecnoTic.
Here are some of those ideas:

Historical Tweets Ask students what they would write on Twitter about historical figures of
importance over time. Example: what would Camilo José Cela have "tweeted" the night before
receiving the Nobel Prize in 1989? What had been written on October 12, 1492 by Columbus?

Monitor tweets related to terms of interest. Twitter allows us to monitor tweets around the topics
that interest us. For example, you can follow all the tweets in which the word "Shoemaker” appears,
similarly, "crisis", "literature", "Astronomy", "Physics", etc.

Overview Ask students to read an article and then summarise it in a tweet."
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Google & Education: Get the most out of the
Search Engine
Once you've entered a search term in Google and found the number of results, that number often
outweighs the tens of millions of web pages.
However, according to Google, less than 20% of people go to the second page of results. But... What
if the result you are looking for is located on page 30? How can you ensure you find the most
appropriate and relevant information by using the search box on Google?

4 Ways to Improve Your Search Results
Ask Your Question the Right Way
When you are choosing your search term, try and write your question as a statement not a question.
Google will give you results based on the words you type (these are called keywords). If Google can
find a question the same as yours then they will deliver that question to you but not necessarily the
answer. So instead of typing “What is the habitat of polar bear like?” It would better to type “The
habitat of a polar bear is like”. Searching Google in this way means that you can easily use Google for
education purposes.

Decide How You Want Google To Recognise The Words You Have Typed In
If you type more than one word into the search bar, Google can give you a result based on any or all
of the words you have typed in. For example, if I wanted to search for the term native animals,
Google would give me results for the following three search terms; native, or animals, or native
animals. So in this example I could receive results for native plants, native Indians and so on because
they also have the word native in them.
To help narrow down your search results you should always put “ ” around your search term. So in
the above example, if I wanted to search for native animals and filter out any other less relevant
result, I would type my search like this “native animals”. As soon as I do this, I only receive results
that specifically have the keywords native and animals joined.
When you do this you can literally see your search results drop by tens of millions. Using Google for
education in this way your search results will be more relevant and easier to find.
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Use Advanced Search As Checklist
After you have typed your search term to search Google, if you don’t see the result you need then it
is time to further filter your results.
In the top right-hand side of your screen, you will see a cog (see below):

By doing so you will return some of the search options you see in the image below. Once you've
added the necessary filters, click advanced search and get results closer to your expectations.
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Reading level tool
There are two ways to access the level of reading tool. The first is through the advanced search and
the second is via the menu at the top of the search results. Click Search tools (Search Tool) and then
in all results (All the results) to display a menu with the options that you see below:

When you click on this link, Google will filter all the results into three reading levels; basic,
intermediate and advanced. By using this tool you can instantly filter out results that will be either
too basic or advanced.
In the example below, you can see that 31% of results are basic, 48% are intermediate and 21% are
advanced. Notice the reading level indicator under each search result. If you wanted to only see
basic results, you can click the basic link in the graph to filter out all other results.
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ADDITIONAL
MATERIAL
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In the last chapter of this guide, we will reward you with some additional resources that will help
you to make your use of technology in the classroom a success.

Readymade Resources for Use in the Classroom
ExamTime.com features a virtual library with over one million resources available in several
languages. Both teachers and students can benefit from the global knowledge that has been created
on our platform and find material and resources for you to study with.
In addition to this guide, we have compiled a list of themes popular in the classroom, and
highlighted them below for you to use in the classroom.

Here are some of these compilations:


World War 2



Steve Jobs



History of the Atom



Free IQ Test



Ebola Virus

In addition, below are some links of special interest to the readers of this guide:


How to create a Mind Map with ExamTime



How to create Flashcards with ExamTime



How to create Online Quizzes with ExamTime



How to create Online Notes with ExamTime



How start a Study Group with ExamTime



How create a Study Calendar Online with ExamTime



Success stories
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THE REVOLUTION BEGINS
We hope that after reading this guide, you have some great ideas for integrating ExamTime.com into
your classroom and revolutionise the learning experience of your students. Of course, these are just
a few ideas, and each teacher can develop their own, adapting the way in which you used the tools
and resources of ExamTime.com.
If you haven't done so already, we encourage you to join ExamTime.com for free.
Finally, remember that at ExamTime.com we are working every day to improve the experience of
our users. If you have any comments or suggestions or simply want to share your experience of using
ExamTime.com, please do not hesitate to contact us at mailto:info@ExamTime.com.
Thanks a lot
The ExamTime.com team
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