How to upload your event to the website
Guide for participants in Fair Saturday 2021

What is the Fair Saturday
events website?
The Fair Saturday events website is the tool through which you will
register in order to fill in all the details regarding the events you
wish to participate in on Fair Saturday. It will allow you to create an
account and edit your profile and information as many times as
you wish, which will allow us to keep track of everything and be
able to follow the participants and programme of each edition.
As well as being a tool for internal use between you and the Fair
Saturday team, it is also the showcase of all the events that will be
part of the programme that the audience will access to discover
everything that will happen on Fair Saturday.

First things first...
Go to festival.fairsaturday.org
Click on the "Join us" button, which will direct you
to app.fairsaturday.org
Create an account to access at any time to edit
your events:
You will just need to fill in the following
information: Your name, your email, a
password, your preferred language, your city,
phone number, and your role in the event.
If you wish, you can share your social media
profiles with us. That will be useful for us to
be able to talk about you on our platforms!

Create your event
This will lead you to a space in which you will be able to click on the
“create new event” button. Once you are there, this is the
information you will be able to fill in:

Name of the event
Artistic category
If it will be happening on-site or online
If the event is children friendly or not
If the event is accessible or not
Entry type and link to the ticket sales (if
there is one). We have an online ticketing
platform you will be able to use.
Start and end time of your event
Description of the event (synopsis,
description of the activity, programme,
artists bios, etc.)

Event location, including the city and
the venue taking place
Name of the social or cultural project
you are supporting through your event
Method of supporting it: whether you
will share part of the ticket sales,
donations from the audience, food
donations...etc.
Event profile photo
Artists that will perform
Collaborators/partners/sponsors of
the event (if there are any)

Then you
would just
need to click
on the “save”
button

You can sign in and edit your profile and events as many times as you
need.
However, do not forget that all the events must be uploaded, and all
the information completed before this year's call for participation
closes (TBC). If you would like to get involved, the sooner you contact
us the more support we can provide.
If you click on the name of your event, it will show you a preview of
how it will be shown to the audience.
Once the event has been created, fully completed, and reviewed by the
Fair Saturday team, it will be published in the Fair Saturday website.

Take part online and on-site
or in both formats
At Fair Saturday, you will be able to participate in any way you wish as long
as circumstances allow:

On-site

Live

Hybrid

a) On-site and recording it for live simultaneous
streaming
b) On-site and recording it for delayed streaming*

Online

Live or pre-recorded

*In the case of an in-person event with live streaming, it would be considered as a single event, whereas if it
is recorded and broadcast on a tape-delayed basis, it is considered as two separate events.

Are you planning an
online event?
If you have come this far, it means you are interested in finding out how
to upload your content online.
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Pre-recorded
If you already have pre-recorded event(s), upload your multimedia
content, preferably in mp4 format but you can also do this in the
listed formats. The size of the video should not be a problem but
please contact us if you have any trouble with this.
The video must be edited as you wish the final product to be. The
videos are not limited in duration!
Assign date and time of publication and duration
We recommend making and uploading a short trailer to let people
know in advance what your event is about.

Live
The Events website does not currently allow you to stream live events
directly from the platform, but you can enter a link to the live
streaming platform of your choice (social media or other streaming
services) in order to include it in the programme. You must create
this link and include it in the content section of your profile before
Fair Saturday day. Do not worry, all this is only for internal use until
Fair Saturday when it will be published.

Ticket pricing
From the website, you will have the option to
decide which type of ticket you want for your
events. Not all of the events have to be free to
enter - that is to be decided by the artists or
cultural entities in charge of the organisation of
the event. You can decide whether to sell
tickets or not; and fix its price, setting a value
between 0€-£ and what you consider to be the
minimum.
Culture has a value. Even if the event is free, the
audience will have the opportunity to decide if
they want to set a higher value when accessing
the event as well as after it has taken place.

Would you like to sell
tickets?
At the Fair Saturday Foundation, we have developed a new ticketing platform so that
you can price your event, either offline or online if you wish, promoting the ticket sales
from the events website.
Our ticketing platform is a non-profit platform that seeks to maximize the benefits
for the artistic and cultural sector. The only commissions to be paid are those set by
the payment gateway. Fair Saturday does not charge any commission to the artist or
the audience. The platform will allow you to add your bank details and manage your
wallet.
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If you use the Fair Saturday ticket sales platform,
what we ask is that you determine the minimum
price (it can be 0€-£) for accessing your event.
The audience will have the option to value it with a
higher amount.

On-site events
You can choose either our ticketing platform or
the platform of your choice. Even if you have
decided not to charge admission, our ticketing
platform can be very useful to calculate the
capacity of people attending your events.
If you decide to use another platform, you will
have to add the link to access the purchase of the
tickets in your event file on the website.

Online events
If you choose to participate online with pre-recorded
content, the only option to sell tickets is through our
ticketing platform, as the content is hosted on the Fair
Saturday events website.
In case you choose to take part online with a live event,
you can choose to use our ticketing platform or the one
you prefer. We cannot host live content directly but we can
manage access to the link you have placed in your file
through our ticketing platform. In this case, the link you
put in the tickets section will be the same as the one you
put in the content section for people to access your event.
If you decide to manage everything with an external
ticketing company, you will be responsible for the access
of the people who buy your tickets to the event.

Social projects
The way of collaborating with the social project of your choice
will not always be monetary, but in case you have decided to
do so, you will be able to select the percentage of the
proceeds from the ticket sales that will go to the social
project (you can even decide that all proceeds will be donated
to the social project).
The events website will allow you to add both your bank
details and those of the social project so that the money goes
directly to them in the established percentage. If you decide to
sell tickets through other platforms, you will be responsible
for this process.

FAQs
Is my content exclusive to the Fair Saturday events website?
You will retain all property rights to your content, but authorize Fair Saturday to reproduce,
make available and promote it, as well as to store it. Fair Saturday will not distribute or
commercially exploit any content without your prior notice and authorization.

Will I be able to see the metrics of the people who have accessed my
events?
Through your account, you will be able to know how many people have bought your tickets and
the money spent by each of them. We will also make available to you the metrics of views of
the videos you upload to the platform.

How far in advance can I sell tickets to my event?

You will be able to share the event link on the website as soon as it is approved and published.
People will be able to access ticket purchases at least two weeks before your online event and
four weeks before your in-person event takes place.

When will my ticket money be transferred to me?
Your money will be sent by bank transfer one day after the festival.
Find answers to more questions in the FAQ section of the website

