
1. Introduction 

1.1 We are committed to safeguarding the privacy of our website visitors; in this policy we explain how 

we will treat your personal information. 

2. Using personal information 

2.1 Personal information submitted to us through our website will be used for the purposes specified in 

this policy or on the relevant pages of the website. 

2.2 We may use your personal information to:  

(a) enable your use of the services available on our website; 

(b) supply to you services purchased through our website; 

2.3 If you submit personal information for publication on our website, we will publish and otherwise use 

that information in accordance with the licence you grant to us. 

2.4 Your privacy settings can be used to limit the publication of your information on our website, and 

can be adjusted using privacy controls on the website. 

2.5 We will not, without your express consent, supply your personal information to any third party for 

the purpose of their or any other third party's direct marketing. 

3. Retaining personal information 

3.1 This Section 4 sets out our data retention policies and procedure, which are designed to help ensure 

that we comply with our legal obligations in relation to the retention and deletion of personal 

information. 

3.2 Personal information that we process for any purpose or purposes shall not be kept for longer than 

is necessary for that purpose or those purposes. 

3.3 Without prejudice to Section 4.2, we will usually delete personal data falling within the categories 

set out below at the date/time set out below:  

(a) [personal data type] will be deleted [date/time; and] 

(b) [repeat as necessary.] 

3.4 Notwithstanding the other provisions of this Section 4, we will retain documents (including 

electronic documents) containing personal data:  

(a) to the extent that we are required to do so by law; 

(b) if we believe that the documents may be relevant to any ongoing or prospective legal proceedings; 

and 

(c) in order to establish, exercise or defend our legal rights (including providing information to others for 

the purposes of fraud prevention and reducing credit risk). 

4. Security of personal information 

4.1 We will take reasonable technical and organisational precautions to prevent the loss, misuse or 

alteration of your personal information. 

4.2 You acknowledge that the transmission of information over the internet is inherently insecure, and 

we cannot guarantee the security of data sent over the internet. 


