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Submitting your

artwork

Step by step guide

Please watch our video tutorial when preparing

your artwork. It will visually take you through
each of the steps that are outlined below.

1.

Open the keyline template
that you have downloaded.
The file can only be opened and

designed using Adobe lllustrator.

Please use this template, do not

create your own file. Do not edit,

resize or change any settings
on the provided template.

2.

Add your chosen imagery and
text, ensure you are adding it
to the layer that is labelled
for artwork.

3.

Keep any text or important
imagery inside the safe zone,
which will be marked on a
separate layer in the template.

4.

Ensure your background
content reaches all the
way to the bleed mark that
surrounds the artboard.

3.

Once you are happy with
your composition, outline
any text. To do this, go to
the top menu bar and click
Type > Create Outlines.

6.

Vectorise logos and embed
all images/links. Make sure
that any logos or illustrated
assets are vectorised (outlined).
Please ensure to embed all
imagery by going to the top
menu bar and clicking
Window > Links to open
the links panel. In the links
panel select all images, go
to the drop down menu at
the top corner of the panel
and click embed images.

7.

If you purchased a screen
and mounting, please follow
the instructions on page 7 of
this document. Once that is
done, proceed to step 8.

If you do not require a screen and
mounting, please skip this step.

8.

When saving your file, naming
conventions are as follows:

ConferenceNameYear_
StandSize_PartnerName
(e.g Collision2020_2x2m_
CompanyXYZ)

9.

Your artwork can then be sent
to us for final approval using
the keyline graphics form in
the Partner exhibition portal.

Please send us the artwork

in illustrator (.ai) format.

(.pdfs, .jpgs or any format other
than .ai will not be accepted.)
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Using our template

The breakdown

Layers
Your downloaded template should
include multiple layers:

1. Layer one contains a safe area and also
designates your left and right wall*.
2. Layer two is for your artwork.

Key steps
As per the steps on the previous page, all stand
artwork must be submitted as follows:

e Please don't edit, move or resize any of the
templates.

e Please make sure all of your important design
elements, like text or logos, are inside the
designated safe area.

e All logos need to be vector files and fonts need
to be outlined in the final artwork.

e If your artwork includes large images, please
save them as CMYK in 150dpi resolution, and
make sure to embed them in the illustrator file.

Bleed

Please watch our video tutorial when preparing
your artwork. It will visually take you through
each of the steps that are outlined below.

Safe zone

Template/keyline of a 2x2m stand, showing left and
right walls, along with safe zone and bleed mark lines.
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Please watch our video tutorial when preparing
your artwork. It will visually take you through

Using our template

Example of the template
being used correctly

each of the steps that are outlined below.

Text in safe zone,

font size.legible Lorem ipsum dolor sit . - Vectorised logo
and outlined amet, consectetuer adipi- | within safe zone
scing elit, sed diam |
nonummy nibh quat,
Bleed amet, consectetulobortis
nisl ut aliquip ex ea com-
modo con
Safe zone

Embedded image
reaching all the way
to bleed marks

Template not changed,
artwork reaching all
the way to bleed

Note Key
Before sending the file to @ Template anatomy
us, please ensure it is in @ Template explainers

CMYK format. To do this
go to the top menu bar and
click File > Document Colour
Mode and select CMYK if it
is not already selected.
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Preparing artwork

Vectorising

Vectorising your artwork

Firstly, please ensure that any logos or vector-
based artwork are vectorised (outlined). If
you are unsure, follow the steps below.

How to check

To check this, go to the top menu bar in
illustrator and click View > QOutline or cmd Y.
See image A on the right. If your vectorised
assets are outlined correctly, they should
look like the image B on the right.

Vectorising your type

All type on your artboard needs to be
outlined before submitting or it will be
missing when the artwork is opened by
the designers on the other end.

To outline, select type box then go to the
top menu bar and click Type > Create Outlines
See image C on the right.

Edit Object Type Select Effect

~

~
~ ~

PDrangeWhite_bfa13690-f927-44f6-bf76-4

VTN Window Help

View using GPU
Outline

Overprint Preview
Pixel Preview
Trim View

Presentation Mode

Proof Setup
Proof Colors

Zoom In

Zoom Out

Fit Artboard in Window
Fit All in Window
Actual Size

Hide Edges

Hide Slices

Lock Slices

Hide Artboards
Show Print Tiling

Hide Template
Hide Bounding Box
Show Transparency Grid

Rulers
Hide Gradient Annotator
Show Live Paint Gaps

Hide Corner Widget
Hide Text Threads
+ Smart Guides

Perspective Grid

Guides

Collision logo (outline view)

Please watch our video tutorial when preparing

your artwork. It will visually take you through
each of the steps that are outlined below.

lllustrator File Edit Object BMIsEW Select Effect View Window Help

More from Adobe Fonts...
Font

Recent Fonts

Bl Size » EEENA >

vw

X Logo—OrangeWhite_bfaCO LS @ 400% (CMYK/Preview)

Convert To Point Type
Area Type Options...

Type on a Path »>
Threaded Text

Fit Headline
Resolve Missing Fonts...

Find Font...

Change Case »>
Smart Punctuation...
Create Outlines
Optical Margin Alignment

Insert Special Character >
Insert WhiteSpace Character >
Insert Break Character >
Fill With PlaceHolder Text

Show Hidden Characters
Type Orientation

Legacy Text
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Please watch our video tutorial when preparing
your artwork. It will visually take you through
each of the steps that are outlined below.

Preparing artwork
Embedding

A

Object Type Select Effect View RULGLUE Help

Embedding your images Nam Wi
As outlined on page 2, to embed images go to eI+ : ar:k;mg
the top menu bar and click Window > Links to -
open the links panel. In the links panel select all s ' oy
images, go to the drop down menu at the top - g;:;rﬁ;:al
corner of the panel and click embed images.

Extensions

v Align
Aphearzncs Update Link
Artboards .
Asset Export 4 License Image...
Attributes H
e Name: L.psd Placement Options...
Color
Color Guide
Color Themes Color Space:
€SS Properties ] N
Document Info Location: issi i L Reveal in Bridge...
Flattener Preview = A
e Link File Info...
(EEplinEiD Dimensions:

Image Trace _ ' Show All

v Info

amet, @ V Layers s Show Missing

Leal Size: 77 9 { 6M) e
irarig Show Modified

. .
n lSI ut e Sl S Show Embedded
x:g:arr“d Modified: 9 Apr 2019 at 12:55:35

 Pathfinder ¢ Transparent: Yes Sort by Name
::‘:e"r'ﬁ‘::"ﬁns Sort by Kind
Separations Preview Sort by Status
Stroke
SVG Interactivity .
Swatches Panel Options...
Symbols
Transform

See the images A and B on the right.

Format: PSD (Linked File)
: ? =S Embed Image(s)

Page 6.



https://www.youtube.com/watch?reload=9&v=3cisZo6Nq4M&feature=youtu.be

TV render

Adding TV dimensions to artwork

If you have purchased a screen and
mounting, please follow these steps:

1.

Television sizes will vary.
To find the dimensions

of your screen, go to

the product description in
the Collision partner store.

3.

The layer must clearly
show the measurements
from the edge of the
screen to the top, bottom,
right and left edge of the
artboard. Please ensure the
screen measurements are
placed over the correct wall
(e.g if your screen is to be
mounted on the right wall,
add the screen layer to

this wall).

2.

Once you have the correct
dimensions, create an additional
layer in the illustrator file.

Using the shape tool, create a
rectangular shape with the
exact dimensions of your screen.

4.

Once you are happy with
placement of the screen, leave
all layers switched on before
sending to us (we will turn off
the appropriate layers once we
have reviewed your artwork).

Please watch our video tutorial when preparing

your artwork. It will visually take you through
each of the steps that are outlined below.

Lorem ipsum dolor sit
amet, consectetuer adipi-
scing elit, sed diam
nonummy nibh quat,
amet, consectetulobortis
nisl ut aliquip ex ea com-
modo con

682.2mm

TV

1107mimn x 622mm

1133mm

Example of
TV screen
render (with
artwork layer
turned off)

Example of
TV screen
render (with
artwork layer
turned on)

Page 7.



https://www.youtube.com/watch?reload=9&v=3cisZo6Nq4M&feature=youtu.be

Checklist

Please review before submitting artwork

@ Template
Use the provided wall template.

@ Bleed
Ensure your background content reaches all the
way to the bleed mark that surrounds the artboard.

) Safe zone
Keep any text or important imagery inside the safe zone,
which will be marked on a separate layer in the template.

© Outline type, logos and illustrated assets
To do this, go to the top menu bar and click
Type > Create Outlines.

& Embed links

To do this, go to the top menu bar and click Window > Links
to open the links panel. In the links panel select all images,
go to the drop down menu at the top corner of the panel
and click embed images.

Screen
If you have purchased a screen and mounting,
please follow the steps on page 7.

File naming
ConferenceNameYear_StandSize_PartnerName
(e.g Collision2020_2x2m_CompanyXYZ).

File format
Please send us the artwork in illustrator (.ai) format.
.pdfs, .jpgs or any format other than .ai will not be accepted.
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