
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

 

 

                                       

HONORARY TREASURER 
Andrew Ferguson 

CHAIR 
Paddy Murphy 

SENIOR VICE-PRESIDENT 
Vacant 

VICE-CHAIR 
Mick Nichols 

CLUB MEMBERS 
x 4 

Kevin Singh 
Phil Jones 
Chris Egan 
Bob Walsh 

Adam Spencer 

JUNIOR COMMITTEE 

SAFEGUARDING OFFICER – Tania Fleming 

CVC – John Hutchinson 

CCC – John Hutchinson 
SECOND TEAM CAPTAIN – Anthony Clark 

SELECTION COMMITTEE 

FIRST TEAM CAPTAIN – Marcus Duxbury 

Director of Rugby 
Simon Finnan 

HONORARY SECRETARY 
Steve Jackson 

FIXTURE SECRETARY 
John Hutchinson 

PRESS 
REPRESENTATIVE 

Ged Entwistle 

SOCIAL COMMITTEE CHAIR 
Or Deputy 
Dom Murphy 

COUNTY 
REPRESENTATIVE 

Mick Nichols 

JUNIOR CHAIR 
or Deputy 
Simon Finnan 

B&CVSC EXEC 
x 3 

Ged Entwistle 
Mick Nichols 

Ben Healy 

PRESIDENT 
 

GENERAL COMMITTEE 

OFFICERS OF THE CLUB 

BURNLEY RUFC - COMMITTEE FLOW CHART 2022/23 

COACHES & MANAGERS 

COMMITTEE CHAIR – Simon finnan 

Membership 
Secretary 
Ash Rothwell 



President 
Burnley RUFC policy is that the President can be involved as 
little or as much as they wish (Honorary Role) 

• Attend meetings in a neutral and uncommitted capacity. 

• Acts as ambassador for the club, representing the club at 
external events 

• Assists with recruitment where necessary 

• May be required act as adjudicator or Chair of Appeals 
committees 

• Provide advice and assistance to any of the officers of 
the committee as required. 

• Contribute to the general standard of the club and 
provide an understanding of the ethos and codes of 
conduct required. 

Senior Vice President 

• Takes place of President if he/she is unable to attend any 
meeting or appointment. 

• Preparatory role prior to becoming President. 

Chair 

• Chairs meetings of main Management Committee, 
EGMS, and AGMs 

• Sets agenda and controls discussions in club meetings 

• Makes decisions in consultation with other officers. 

• Plays an executive role as the principal officer 
throughout the year. 

• Must plan ahead and be prepared to delegate. 

• Acts as a conciliator between 2 parties trying to resolve a 
disagreement. 

• Can act as point of reference for external agencies in 
conjunction with the Secretary 

• Ensures all Club sub committees meet regularly 

• Ensure that the safety statement is reviewed regularly 
and its operation monitored. 

• Ascertain if pitches are playable and, if necessary, inform 
all interested parties 

Vice Chair 

• Assist the Club Chairman in his role 

• Undertake any of the Chairman’s duties (i.e. Chair 
meetings) in their absence 

• Undertake individual tasks as and when required 

Honorary Secretary 

• Principal administration officer- the main link between 
member’s executive committees and outside agencies. 

• Must have good all-round communication skills 

• Must be computer literate with access to email. 

• First point of contact for an outsider. 

• At the forefront of the work of the organisation. 

• Writes agendas and minutes in club meetings. 

• May produce newsletters/publicity material if required 

Honorary Treasurer 

• Should be financially qualified 

• Must be able to prepare and set budgets and control 
costs 

• Collects subscriptions 

• Agrees/sets budgets 

• Administers club accounts 

• Appoints auditors if necessary 

• Pays registration fees 

• Organises team treasurers if necessary and collates all 
fees 

• Prepares income and expenditure accounts and cash flow 
forecasts (see 4.1 Business Planning & Budgeting) 

Fixtures Secretary 

• Point of reference between leagues, club  and teams 

• Provide updates and address all issues with regards to 
fixtures 

• Organises and/or re-arranges fixtures  

• 1st point of contact with Referees Societies 

• Works with Playing Chairman & Playing Committee on an 
on-going basis 

Junior Committee Chairman or deputy 

• Chairs junior committee meetings 

• Responsible for all elements of junior section (may 
delegate to subcommittee members) 

• Main Responsibilities of the junior section 

• Responsible for Child Welfare Officer/CRB Checks/RFU 
compliances 

• Encourages and supports development of the coaches to 
develop junior players 

• Encourages and supports the coaches to develop junior 
players 

• Link between parents and club 

• Schools development  

• Junior subscription 

• Junior fixtures 

• Attend committee meetings as liaison between main and 
junior sections 

Director of Rugby 

• Chair all playing committee meetings 

• Direct the activities of the rugby committee. 

• Develop and deploy the policies controlling the playing of 
rugby at the club (e.g. Selection Policy) 

• Attend the main committee meetings and represent  the 
interests of the senior players 

• Ensure that the rugby committee has an active plan for 
player and coach recruitment and development  

• Ensure that the minimum standards laid down relating to 
the playing of rugby are met. 

• Ensure all players are Registered and in compliance with 
all the requirements of the RFU GMS systems 

Membership Secretary 

• Manage and preserve current membership 

• Manage everything to do with memberships,  

• Keep the membership database and the GMS  

• Coordinate with the work and records of B&CVSC  

Social Committee Chairman or deputy 

• Attend committee meetings to report on social events  

• Organise, or help to organise/advise on club social events 

• Prepares calendar and promotes events 

• Books venue(s), assists with publicity/ticket sales 
 



County Representative 

• Sits on CB committees if necessary 

• Receives minutes and other communications from CB meetings 

• Co-ordinates activity within the club as and when necessary 

• Ensures the club are aware of all new RFU and CB policies 

Press Representative 

• Build a list of local media contacts 

• Ensure that team selections are printed in local papers 

• Produce press releases of any club events, tournaments and activities and produce 
articles as relevant  

• Reflect a fair and positive representation of all club members and the community  

• Co-ordinate weekly match reports for all teams and age-groups to be forwarded to the 
local press 

• Monitor club social media (Facebook & Twitter) to ensure use conforms to the club’s 
Social Media Policy 

Representatives to the B&CVSC Executive Committee 

• Attend committee meeting on behalf of the general membership of the club 

• Attend and represent the views of the rugby section at B&CVSC committee meetings 

• Be link between players, members and the committee 

• Puts forward the ideas and requirements from the club members. 

• Takes part in discussions and decision making on behalf the general club membership. 

• Pro-active in ensuring that any additional projects are achieved 

• Take on ad hoc tasks that may be required on behalf of B&CVSC 

• Represent the club both at home and away from the club 

General Members elected at the AGM 

• Attend committee meetings on behalf of the general membership of the club 

• Be link between players, members and the committee.  Specifically the area of the 
club that they are most closely connected 

• Puts forward the ideas and requirements from the club members. 

• Takes part in discussions and decision making on behalf the general club membership. 

• Pro-active in ensuring that any additional projects are achieved 

• Take on ad hoc tasks that may be required on behalf of the club 

• Represent the club both at home and away from the club 

Co-Opted Members 

• Attend committee meetings on behalf of the general membership of the club 

• Similar to general members with links to the areas they most closely connected 

Non-Committee Roles that are identified by the RFU 

= Currently covered by individual within the club 

 = Not currently covered by individual within the club 

G = RFU Golden Role 

Club Coaching Co-ordinator (CCC) G 

Club Referee Co-ordinator (CRefC) G 

Volunteer Co-ordinator (CVC) G 

Safeguarding Officer (CSO) G 

Discipline Officer G 

Rugby Safe Lead G 

Health & Safety Officer  

Grants Manager  

Marketing Manager  

Sponsorship & Advertising Officer  

Adult Male Contact (19+) G 

Youth Contact (12-18) G 

Mini Contact (5 to 11) G 

Women and Girls Contact (over 13) G 

Junior Fixture Secretary  

Head Coach  

Physiotherapy Support  

International Ticket Contact Club G 

Membership Secretary  

Data Officer G 

Website Coordinator  

RFU Accreditation Coordinator  

Facilities Manager G 

Grounds Manager  
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