
Montrose Junior 
Rugby 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policies and Procedures 
 

 

 

October 2007 / Reviewed 2018 



 
 
Montrose Junior Rugby 

  Page 1 
 

Quality Control 

 

Document Status Issued 

Version 1.0 

Issue Date 3rd November 2007 

 

 Name Date 

Prepared By Duncan Campbell, Minis Coach 23rd September ‘07 

Reviewed By Paul Valentine, Director of Junior Rugby 10th October ‘07 

Reviewed By Gillian Hogg, Child Protection Officer 17th October ‘07 

Approved By Montrose and District Cricket and Rugby Club 
Committee 
 

2nd November ‘07 

Reviewed By  Issued Version 3 – 2018 Reviewed by Duncan Campbell  
President  

November 2018  

Reviewed by  Jen Davies – Child protection Officer  Dec 2018 

Approved By  Montrose and District Cricket and Rugby Club 
Committee 
 

Jan 2019 



 
 
Montrose Junior Rugby 

  Page 2 
 

Contents 

Introduction ......................................................................................................... 3 
Montrose Junior Rugby ......................................................................................... 3 
Purpose of this Document ..................................................................................... 3 

1. Child Protection .......................................................................................... 4 
1.1. Introduction ........................................................................................... 4 
1.2. Policy statement ...................................................................................... 4 
1.3. Policy aims ............................................................................................. 4 
1.4. Promoting good practice ............................................................................ 4 
1.5. Our Child Protection Team ......................................................................... 5 
1.6. Good practice guidelines ............................................................................ 5 
1.7. Responding to allegations or suspicions .......................................................... 6 
1.8. Action if there are concerns ........................................................................ 7 
1.9. Information for social services or the police about suspected abuse ....................... 8 
1.10. Confidentiality ........................................................................................ 8 

2. Recruitment of Volunteers ............................................................................. 9 
2.1. Interview and Induction ............................................................................. 9 
2.2. Training ................................................................................................ 9 
2.3. Recruitment of Ex-offenders ....................................................................... 9 

3. Health and Safety ...................................................................................... 11 
3.1. Health and Safety Policy .......................................................................... 11 
3.2. Risk Management Policy ........................................................................... 11 
3.3. Risk Assessments .................................................................................... 12 
3.4. Emergency and Accident Procedure ............................................................ 12 

4. Equity .................................................................................................... 14 
4.1. Equity Policy ........................................................................................ 14 

5. Codes of Conduct ...................................................................................... 15 
5.1. Players ................................................................................................ 15 
5.2. Coaches .............................................................................................. 16 
5.3. Referees .............................................................................................. 16 
5.4. Spectators ........................................................................................... 17 

6. Behaviour and Discipline ............................................................................. 18 
6.1. Overview ............................................................................................. 18 
6.2. Behaviour Policy .................................................................................... 18 
6.3. Sanctions ............................................................................................. 19 
6.4. Bullying ............................................................................................... 19 

7. Complaints and Suggestions .......................................................................... 21 
7.1. Escalation procedure .............................................................................. 21 

8. Data Protection ........................................................................................ 22 
8.1. Data Protection Policy ............................................................................. 22 

Annex A. Current Coaching Team ............................................................................. 23 
Coaching Team Development ............................................................................... 24 

Annex B. Risk Assessments ..................................................................................... 25 
Training ......................................................................................................... 25 
Matches ......................................................................................................... 26 
Travelling to other venues .................................................................................. 27 

Annex C. Recruitment Documents ............................................................................ 28 
Coach / Volunteer Application Form ...................................................................... 28 
Reference Request Form .................................................................................... 31 
Self Declaration Form ........................................................................................ 32 

Annex D. Other Forms........................................................................................... 34 
Club Membership Form ....................................................................................... 34 
Contact and Medical Details Form ......................................................................... 35 

Annex E. Useful Contacts ....................................................................................... 36 



 
 
Montrose Junior Rugby 

  Page 3 
 

Introduction 

This section provides an overview of Montrose Junior Rugby and how it operates within Montrose and 
District Cricket and Rugby Club.  It also outlines why this document has been prepared and how it 
should be applied. 

Montrose Junior Rugby 

Montrose Rugby Club was established in 1961 to provide rugby training and matches for players in 
North Angus.  In 1995, the club joined up with Montrose and District Cricket Club to form Montrose and 
District Cricket and Rugby Club.  At the same time, the rugby section moved from their base at 
Broomfield to Union Park.  Due to limited overlap of the playing and training seasons, the rugby and 
cricket sections essentially operate as separate clubs.  There are representatives from both sections 
on the club committee. 

As well as focusing on senior rugby, the rugby section puts significant efforts into junior rugby.  It is 
recognised that, while not a ‘quick fix’, a strong junior section can help build a strong and sustainable 
rugby club. There are currently 220 members of the rugby section, of which 147 are registered as 
junior members.  Our rugby section is affiliated to the Scottish Rugby Union and we are supported by a 
Regional Development Manager.  Specifically, within the junior section, we work closely with the 
Angus Development Officer and the Active Schools Coordinators.  

There is a minis section which caters for boys and girls of primary school age.  The minis compete in 
three age groups; P1/2/3 (micros), P4/5 and P6/7.  We also have U13, U14, U16 and U18 teams which 
operate in partnership with Montrose Academy and compete against clubs and schools across the 
Caledonia Region as a Tier 4 club. We have several enthusiastic, qualified and experienced coaches for 
all age groups to support Montrose Junior Rugby.  Further details of the coaching team can be found in 
annex A. 

Purpose of this Document 

This document has been prepared to collate all the good practices already undertaken by Montrose 
Junior Rugby and to outline a standard approach to key areas including child protection, health and 
safety, recruitment of volunteers and the general running of the junior section.  As well as supporting 
coaches and volunteers in their duties, it will also provide confidence to the club committee, current 
and prospective parents and any other bodies involved in sports development. 

It is essential that this document should not be considered as something that is done once and put on a 
shelf.  Rather, it will require updating to reflect the development of the club.   Where there are any 
significant changes in law or best practice guidance in any of the key areas, this should be updated 
immediately.  The Junior Policies and Procedures should be reviewed on a regular basis and the 
current version approved annually by the committee.  

To provide external support and challenge, this document was part of our submission to Angus Council 
Sports Development team for consideration for the Angus ACE Awards Scheme. We achieved the Gold 
award and this document is updated regularly.  

To develop this document, information and guidance have been drawn from other clubs and bodies 
including the SRU, Sport Scotland, Angus Council and the Child Protection in Sport Unit.  The SRU is 
currently updating its guidance and this will be incorporated into this document when available. 
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1. Child Protection 

Central to developing a successful junior section is ensuring that all children are safe.  This section 
covers the important area of child protection.  As well as the overall policy, some practical details of 
how to implement this policy are also covered. 

1.1. Introduction 

All sporting organisations which make provision for children and young people must ensure that: 

▪ The welfare of the child is paramount;  
▪ All children, whatever their age, culture, disability, gender, language, racial origin religious 

beliefs and/or sexual identity have the right to protection from abuse;  
▪ All suspicions and allegations of abuse and poor practice will be taken seriously and responded to 

swiftly and appropriately;  
▪ All staff (paid/unpaid) working in sport have a responsibility to report concerns to the appropriate 

officer.  

Staff/volunteers are not trained to deal with situations of abuse or to decide if abuse has occurred. 

1.2. Policy statement 

Montrose and District Cricket and Rugby Club has a duty of care to safeguard all children involved in 
Montrose Junior Rugby from harm.  All children have a right to protection and the needs of disabled 
children and others who may be particularly vulnerable must be taken into account.  Montrose and 
District Cricket and Rugby Club will ensure the safety and protection of all children involved in 
Montrose Junior Rugby through adherence to the Child Protection guidelines adopted by Montrose and 
District Cricket and Rugby Club. 

Within this policy, a child is defined as a person under the age of 18. 

1.3. Policy aims 

The aim of the Montrose Junior Rugby Child Protection Policy is to promote good practice: 

▪ Providing children and young people with appropriate safety and protection whilst in the care of 
Montrose Junior Rugby;  

▪ Allow all coaches and volunteers to make informed and confident responses to specific child 
protection issues.  

1.4. Promoting good practice 

Child abuse, particularly sexual abuse, can arouse strong emotions in those facing such a situation. It is 
important to understand these feelings and not allow them to interfere with your judgement about 
the appropriate action to take. 

Abuse can occur within many situations including the home, school and the sporting environment. 
Some individuals will actively seek employment or voluntary work with young people in order to harm 
them. A coach, official or volunteer will have regular contact with young people and be an important 
link in identifying cases where they need protection. All suspicious cases of poor practice should be 
reported following the guidelines in this document. 



 
 
Montrose Junior Rugby 

  Page 5 
 

When a child enters the club activity having been subjected to child abuse outside the sporting 
environment, sport can play a crucial role in improving the child’s self-esteem. In such instances the 
club activity organiser must work with the appropriate agencies to ensure the child receives the 
required support. 

1.5. Our Child Protection Team 

The Child Protection Officer for Montrose Junior Rugby is Jen Davies.  Jen has extensive experience 
and training in the field of child protection and coordinates all Disclosure Scotland and PVG Checks.   

If you are worried about sharing concerns about abuse with our Child Protection Officer, you can 
contact social services, the police direct, the NSPCC Child Protection Helpline or Childline. 

1.6. Good practice guidelines 

All personnel should be encouraged to demonstrate exemplary behaviour in order to promote 
children’s welfare and reduce the likelihood of allegations being made. The following are common 
sense examples of how to create a positive culture and climate. 

Examples of good practice 
▪ Always working in an open environment (e.g. avoiding private or unobserved situations and 

encouraging open communication with no secrets); 
▪ Treating all young people/disabled adults equally, and with respect and dignity; 
▪ Always putting the welfare of each young person first, before winning or achieving goals;  
▪ Maintaining a safe and appropriate distance with players;  
▪ Building balanced relationships based on mutual trust which empowers children to share in the 

decision-making process;  
▪ Making sport fun, enjoyable and promoting fair play;  
▪ Ensuring that if any form of manual/physical support is required, it should be provided openly and 

according to SRU guidelines. Care is needed, as it is difficult to maintain hand positions when the 
child is constantly moving.  Young people and their parents should always be consulted, and their 
agreement gained; 

▪ Keeping up to date with technical skills, qualifications and insurance in sport; 
▪ Involving parents/carers wherever possible. For example, encouraging them to take responsibility 

for their children in the changing rooms. If groups have to be supervised in the changing rooms, 
always ensure parents, teachers, coaches or officials work in pairs;  

▪ Ensuring that if mixed teams are taken away, they should always be accompanied by a male and 
female coach or volunteer. However, remember that same gender abuse can also occur; 

▪ Being an excellent role model – this includes not smoking or drinking alcohol in the company of 
young people; 

▪ Giving enthusiastic and constructive feedback rather than negative criticism; 
▪ Recognising the developmental needs and capacity of young people – avoiding excessive training 

or competition and not pushing them against their will; 
▪ Keeping a written record of any injury that occurs, along with the details of any treatment given; 
▪ Requesting written parental consent (e.g. email) if club officials are required to transport young 

people in their cars.  

Practices to be avoided 
The following should be avoided except in emergencies. If cases arise where these situations are 
unavoidable it should be with the full knowledge and consent of someone in charge in the club or the 
child’s parents. For example, a child sustains an injury and needs to go to hospital, or a parent fails to 
arrive to pick a child up at the end of a session: 

▪ Avoid spending time alone with children away from others;  
▪ Avoid taking or dropping off a child to an event or activity. 
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Practices never to be sanctioned 
You should never: 

▪ Engage in rough, physical or sexually provocative games, including horseplay;  
▪ Share a room with a child; 
▪ Allow or engage in any form of inappropriate touching;  
▪ Allow children to use inappropriate language unchallenged;  
▪ Make sexually suggestive comments to a child, even in fun;  
▪ Reduce a child to tears as a form of control;  
▪ Fail to act upon and record any allegations made by a child;  
▪ Do things of a personal nature for children, that they can do for themselves;  
▪ Invite or allow children to stay with you at your home unsupervised. 

It may sometimes be necessary for staff or volunteers to do things of a personal nature for children, 
particularly if they are young.  These tasks should only be carried out with the full understanding and 
consent of parents and the players involved.  There is a need to be responsive to a person’s reactions.  
If a person is fully dependent on you, talk with him/her about what you are doing and give choices 
where possible. This is particularly so if you are involved in any dressing or undressing of outer 
clothing, or where there is physical contact, lifting or assisting a child to carry out particular activities.  
Avoid taking on the responsibility for tasks for which you are not appropriately trained. 

Incidents that must be reported/recorded 
If any of the following occur, you should report this immediately to the appropriate officer and record 
the incident. You should also ensure the parents of the child are informed:  

▪ If you accidentally hurt a player; 
▪ If he/she seems distressed in any manner;  
▪ If a player appears to be sexually aroused by your actions;  
▪ If a player misunderstands or misinterprets something you have done.  

Use of photographic/filming equipment at sporting events 
There is evidence that some people have used sporting events as an opportunity to take inappropriate 
photographs or film footage of young players.  All clubs should be vigilant, and any concerns should to 
be reported to the Club Child Protection Officer. 

All parents should be informed that Montrose Junior Rugby may have photos taken of their children to 
help promote the club.  Parents should be given the opportunity to ask that their children are not 
included in this activity. 

1.7. Responding to allegations or suspicions 

It is not the responsibility of anyone working in Montrose Junior Rugby to decide whether or not 
child abuse has taken place.  However, there is a responsibility to act on any concerns by reporting 
these to the Club Child Protection Officer or the appropriate authorities. 

Montrose Junior Rugby will assure all coaches and volunteers that it will fully support and protect 
anyone, who in good faith reports his or her concern that a colleague is, or may be, abusing a child. 

Where there is a complaint against a member of staff there may be three types of investigation: 

▪ A criminal investigation;  
▪ A child protection investigation;  
▪ A disciplinary or misconduct investigation.  
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The results of the police and child protection investigation may well influence and inform the 
disciplinary investigation, but all available information will be used to reach a decision. 

1.8. Action if there are concerns 

Concerns about poor practice 
▪ If, following consideration, the allegation is clearly about poor practice, the designated Club Child 

Protection Officer will deal with it as a misconduct issue;  
▪ If the allegation is about poor practice by the Club Child Protection Officer, or if the matter has 

been handled inadequately and concerns remain, it should be reported in writing to Richard 
McGhee, the Rugby Services Manager at the SRU who will decide how to deal with the allegation 
and whether or not to initiate disciplinary proceedings.  

Concerns about suspected abuse 
▪ Any suspicion that a child has been abused by either a member of staff or a volunteer should be 

reported to the Club Child Protection Officer, who will take such steps as considered necessary to 
ensure the safety of the child in question and any other child who may be at risk; 

▪ The Club Child Protection Officer will refer the allegation to the social services department who 
may involve the police;  

▪ The parents or carers of the child will be contacted as soon as possible following advice from the 
social services department; 

▪ The Club Child Protection Officer should also notify Richard McGhee, the Rugby Services Manager 
at the SRU, in writing who in turn will inform the SRU Child Protection Officer and  deal with any 
media enquiries; 

▪ If the Club Child Protection Officer is the subject of the suspicion/allegation, the report must be 
made to the Club President or in his/her absence the SRU who will refer the allegation to Social 
Services.  

Internal Enquiries and Suspension 
Montrose Junior Rugby Child Protection Officer will make an immediate decision about whether any 
individual accused of abuse should be temporarily suspended pending further police and social services 
inquiries.  

Irrespective of the findings of the social services or police inquiries the Montrose and District Cricket 
and Rugby Club Committee will assess all individual cases to decide whether a coach or volunteer can 
be reinstated and how this can be sensitively handled. This may be a difficult decision; particularly 
where there is insufficient evidence to uphold any action by the police. In such cases, the Committee 
must reach a decision based upon the available information which could suggest that, on a balance of 
probability, it is more likely than not that the allegation is true.  The welfare of the child should 
remain of paramount importance throughout.  

Allegations of previous abuse 
Allegations of abuse may be made some time after the event (e.g. by an adult who was abused as a 
child or by a member of staff who is still currently working with children). 

Where such an allegation is made, the club should follow the procedures as detailed above and report 
the matter to the social services or the police.  This is because other children, either within or outside 
sport, may be at risk from this person.  Anyone who has a previous criminal conviction for offences 
related to abuse is automatically excluded from working with children.  This is reinforced by the 
details of the Protection of Children (Scotland) Act 2003. 
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Concerns outside the immediate sporting environment (e.g. other club, school, a parent or carer) 
You should report your concerns to the Club Child Protection Officer, who should contact social 
services or the police as soon as possible.  If the Club Child Protection Officer is not available, the 
person being told of or discovering the abuse should contact social services or the police immediately.  

Social Services and the Club Child Protection Officer will decide how to involve the parents or carers.  

The Club Child Protection Officer should also report the incident to the club President. The President 
should ascertain whether or not the person(s) involved in the incident play a role in Montrose Junior 
Rugby and act accordingly.   It is essential that the President maintains confidentiality on a need to 
know basis only.  

1.9. Information for social services or the police about suspected abuse 

To ensure that this information is as helpful as possible, a detailed record should always be made at 
the time of the disclosure/concern, which should include the following: 

▪ The child's name, age and date of birth of the child; 
▪ The child's home address and telephone number; 
▪ Whether or not the person making the report is expressing their own concerns or those of someone 

else; 
▪ The nature of the allegation. Include dates, times, any special factors and other relevant 

information; 
▪ Make a clear distinction between what is fact, opinion or hearsay; 
▪ A description of any visible bruising or other injuries. Also, any indirect signs, such as behavioural 

changes; 
▪ Details of witnesses to the incidents; 
▪ The child’s account, if it can be given, of what has happened and how any bruising or other 

injuries occurred; 
▪ Whether the parents been contacted and what has been said;  
▪ Whether anyone else been consulted;  
▪ If the child was not the person who reported the incident, whether the child been spoken to and, 

if so, what was said;  
▪ Whether anyone has been alleged to be the abuser. 

Where possible referral to the police or social services should be confirmed in writing within 24 hours 
and the name of the contact who took the referral should be recorded.  

1.10. Confidentiality 

Every effort should be made to ensure that confidentiality is maintained for all concerned. Information 
should be handled and disseminated on a need to know basis only.  This includes the following people: 

▪ The Club Child Protection Officer;  
▪ The parents of the person who is alleged to have been abused; 
▪ The person making the allegation; 
▪ Social services or police; 
▪ Richard McGhee, the Rugby Services Manager at the SRU.  

Seek social services advice on who should approach the alleged abuser (or parents if the alleged 
abuser is a child).  

Information should be stored in a secure place with limited access to designated people, in line with 
data protection laws (e.g. that information is accurate, regularly updated, relevant and secure). 
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2. Recruitment of Volunteers 

Montrose Junior Rugby recognises that anyone may have the potential to abuse children in some way 
and that all reasonable steps are taken to ensure unsuitable people are prevented from working with 
children.  Preselection checks must include the following: 

▪ All volunteers/staff should complete an application form. The application form will elicit 
information about an applicant's past and a self disclosure about any criminal record.  

▪ Consent should be obtained from an applicant to seek information from Disclosure Scotland.  
▪ Two confidential references, including one regarding previous work with children. These 

references must be taken up and confirmed through telephone contact.  
▪ Evidence of identity (passport or driving licence with photo).  

2.1. Interview and Induction 

All coaches and volunteers will be required to undergo an interview carried out to acceptable protocol 
and recommendations.  All employees and volunteers should receive an induction, during which: 

▪ A check should be made that the application form has been completed in full (including sections 
on criminal records and self-disclosures); 

▪ Their qualifications should be substantiated;  
▪ The role requirements and responsibilities should be clarified;  
▪ Child protection procedures are explained, and training needs are identified.  

2.2. Training 

In addition to preselection checks, the safeguarding process includes training after recruitment to help 
staff and volunteers to: 

▪ Analyse their own practice against established good practice, and to ensure their practice is not 
likely to result in allegations being made; 

▪ Recognise their responsibilities and report any concerns about suspected poor practice or possible 
abuse; 

▪ Respond to concerns expressed by a child or young person; 
▪ Work safely effectively with children. 

Montrose Junior Rugby requires: 

▪ Coaching staff to attend undertake the SRU Rugby Right, as a minimum, which includes a section 
on Child Protection; 

▪ Relevant personnel to receive advisory information outlining good practice and informing them 
about what to do if they have concerns about the behaviour of an adult towards a young person; 

▪ Relevant personnel to gain first aid training;  
▪ Coaching staff attend update training when necessary.  

2.3. Recruitment of Ex-offenders 

This policy outlines Montrose Junior Rugby’s policy on the recruitment of staff or volunteers with 
criminal convictions, the use of criminal record checks and the storage and use of information on 
convictions, which has been disclosed by the Disclosure Scotland checks.  
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This policy applies to all coaches and volunteers. A copy of this policy should be given to any job 
applicants at the outset of the recruitment process where a request for disclosure of their criminal 
record will be required as part of the application process. 

Introduction 
Existing legislation ensures that ex-offenders are not required to disclose to prospective employers, 
convictions defined as ‘spent’.  Any applications for posts working with children or a managerial 
position that would give influence over one or more people working in a role with children is exempt 
from the Rehabilitation of Offenders Act 1974, in other words, all cautions, reprimands, final warnings 
and convictions must be declared, even those that are considered ‘spent’.  Therefore, it is Montrose 
Junior Rugby’s policy to require these applicants for voluntary positions to disclose any ‘unspent’ 
criminal convictions as part of their application. 

 Failure to comply with a request for disclosure could lead to an application being declined.  

Montrose Junior Rugby will not discriminate unfairly against applicants with a criminal record.  Having 
a criminal record will not necessarily bar an applicant from working for the club. The nature of a 
disclosed conviction and its relevance to the post in question will be considered however any cautions, 
reprimands, final warnings relating to offences against children are likely to be incompatible with 
coaching or volunteering to support Montrose Junior Rugby and conviction for schedule 1 offences will 
be considered incompatible.  

Where a conviction has been disclosed in an individual’s application, the club Child Protection Officer 
will review the matter and possibly discuss this with relevant partners.  They will then make a 
recommendation to the appropriate person involved in the recruitment decision.  Failure to reveal 
information relating to unspent convictions that later show up on a Criminal Records Disclosure could 
lead to withdrawal of an offer of voluntary role. 

Montrose Junior Rugby uses Disclosure Scotland to obtain information to enable it to assess the 
suitability of applicants.  We do not discriminate unfairly against any subject of a disclosure on the 
basis of conviction or other information revealed. 

Appointments Requiring a Disclosure Scotland Check 
An appointee will be requested to submit to a criminal records disclosure request only where the 
assessment of the role identifies a requirement to work with children or influence over others in this 
position.  For posts where a criminal records disclosure will be required, the role specification will 
contain an indication that a disclosure will be requested in the event of the individual being offered 
the position.   

Any information revealed in a disclosure that is likely to lead to the withdrawal of a job offer will be 
discussed with the applicant before the offer is withdrawn. 

Storage, Access and Retention 
Information obtained from a disclosure will be stored separately in lockable storage with access 
limited to those who are entitled to see it as part of their duties. The only information stored 
elsewhere will be the record of the date of issue of a disclosure, the name of the subject, the type of 
disclosure requested, and the unique reference number of the disclosure and the details of the 
recruitment decision taken.  This information is necessary for monitoring purposes.  A record will be 
maintained of all those to whom disclosure information has been revealed as it is a criminal offence to 
pass this information to anyone who is not entitled to receive it. 

Disclosure information will only be used for the specific purpose for which it was requested and for 
which the applicant’s full consent will have been obtained.  Once a recruitment (or other relevant) 
decision has been made, disclosure information will not be stored for longer than necessary and will 
be destroyed within six months. 
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3. Health and Safety 

This section will cover Montrose Junior Rugby’s approach to Health and Safety, including risk 
management and emergency procedures. 

3.1. Health and Safety Policy 

Montrose Junior Rugby is committed to ensuring the health, safety and welfare, as far as is reasonably 
practicable, of all players, coaches, volunteers and visitors. 

In order to fulfil this commitment, Montrose Junior Rugby’s policy is to: 

▪ Provide and maintain a training and playing environment that is safe and without risk to health; 
▪ Ensure that hazards arising out of the activities of the club are identified and that the risks 

involved are assessed and effective measures taken to remove, or where practical, reduce and 
control them; 

▪ Provide the information, training and supervision necessary to promote safe rugby; 
▪ Regularly monitor, review and continuously improve health and safety management in the club. 

The policy will be monitored for effectiveness and compliance and will be reviewed annually. 

3.2. Risk Management Policy 

Montrose Junior Rugby has a duty to eliminate or minimise any actual or perceived risks to all its 
members.   Specific examples are outlined below.  

Playing and Training Areas  
It is a mandatory requirement to ensure that all areas used for playing/training etc are safe and free 
from dangers and hazards, i.e. pot holes, sharp objects such as stones or glass, animal waste, uneven 
surfaces, puddles of water etc.  

Medical Facilities  
Adequate first aid packs must be available and qualified first aid or medical personnel must be present 
during training and matches. Access for Ambulances must be available at all times and there should 
always be access to a telephone (typically a mobile) at all times.   All injuries, accidents, incidents 
must be recorded in the Club’s Accident Book.  

Playing Equipment  
All training and playing equipment must be fit for purpose, not constitute a danger to anyone using it, 
in good condition and must be suited to a player’s size and ability.  Marker flag poles should be over 
1.5m and flex on impact with no sharp edges.  Goal posts next to training areas and matches should be 
padded.  All equipment must be checked prior to training sessions and matches.  

Player Development  
The coaching of players as well as the refereeing of all games must be carried out under all SRU rules, 
regulations and directives.  Careful consideration as to the age and ability of players must be taken 
when introducing or developing any contact skill or situation.  
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Clubhouse and Storage Areas  
Any dangerous or hazardous areas identified, must be cordoned off and clearly signed and quickly 
rectified.  Emergency exits clearly identified and kept free, storage areas securely secured, fire 
extinguishers clearly visible and signed.  

Ground Equipment  
All ground equipment and ground supplies, such as seed or fertilizers, must be stored in a dedicated 
and secured area.  

General Conclusion  
It is the responsibility of any coach, volunteer or club member who becomes aware of any possible 
areas of risk or danger inside buildings or outside within Union Park, to resolve the risk if possible, 
suspend training or a match if it is not and, in all cases, bring the matter to the attention of the 
appropriate authority for urgent action. 

3.3. Risk Assessments 

Risk assessments have been undertaken for the primary activities of Montrose Junior Rugby.  Full 
details can be found in Annex B.  Additional risk assessments are undertaken for specific activities, as 
the need arises. 

3.4. Emergency and Accident Procedure 

In the event of an emergency or serious injury the emergency services should be contacted 
immediately via 999.  Our address is: 

Montrose and District Cricket and Rugby Club 
Union Park 
Whinfield Road 
Montrose DD10 8PS 

It is mandatory for the coaching team to have a mobile phone available.  In all accidents or 
emergencies involving junior members, parents or emergency contacts should be contacted as soon as 
practical. 

Medical Emergencies 
In the event of a serious injury the emergency services should be contacted immediately via 999.  For 
minor injuries, NHS24 can be contacted on 08454 24 24 24.  If in any doubt, dial 999. 

The following guidelines should be observed when dealing with a medical injury. 

▪ Stay calm but act swiftly and observe the situation;   
▪ Assess whether there is a danger of further injuries;  
▪ Listen to what the injured person is saying;  
▪ Alert the first aider who should take appropriate action for minor injuries; 
▪ In the event of an injury requiring specialist treatment, call the emergency services; 
▪ Deal with the rest of the group and ensure that they are adequately supervised; 
▪ Do not move someone with major injuries. Wait for the emergency medics; 
▪ Contact the injured person’s parent/carer; 
▪ Complete an incident/accident report form.  

As the nearest Accident and Emergency Units are a significant distance from Montrose in Dundee or 
Aberdeen, coaches and parents should not consider transporting injured persons to these units.  
Depending on the severity of the injury, they should dial 999, call NHS 24 or visit the local Minor 
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Injuries Unit at the Links Health Centre, Marine Avenue, Montrose DD10 8TR.   A map of the location of 
the Minor Injuries unit (MIU) is shown below. 

 

Fire 
If you discover or suspect a fire, act calmly and following the procedure outlined below: 

▪ Alert everyone in the area by shouting “Fire, Fire, Fire”.   
▪ Ensure no one is in immediate danger and evacuate the area. 
▪ The coaching team should coordinate a calm evacuation of the area and all players, coaches and 

other individuals present should congregate in the assembly point. 
▪ The lead coach should dial 999 and inform the Fire Brigade. 
▪ A register should be taken by the coaching team. 
▪ Attack the fire if possible, with the correct appliance provided but without taking personal risks. 
▪ Do not enter the building until informed it is safe to do so by the Fire Brigade.  

Others 
While it is not possible to outline all eventualities, the coaching team must react in a professional 
manner to any emergency.  Where possible, emergency services should be informed by dialling 999 
and the children’s welfare should be central to all activities. 

Union 
Park 

MIU 



 
 
Montrose Junior Rugby 

  Page 14 
 

4. Equity  

Montrose Junior Rugby is committed to ensuring that equity is incorporated across all aspects of its 
development.  In doing so it acknowledges and adopts the following definition of sports equity: 

Sports equity is about fairness in sport, equality of access, recognising inequalities and taking 
steps to address them. It is about changing the culture and structure of sport to ensure it 
becomes equally accessible to everyone in society. 

4.1. Equity Policy 

Montrose Junior Rugby respects the rights, dignity and worth of every person and will treat everyone 
equally within the context of their sport, regardless of age, ability, gender, race, ethnicity, religious 
belief, sexuality or social/economic status. 

We are committed to everyone having the right to enjoy their rugby in an environment free from 
threat of intimidation, harassment and abuse.  All club members have a responsibility to oppose 
discriminatory behaviour and promote equality of opportunity.   

Montrose Junior Rugby will deal with any incidence of discriminatory behaviour seriously. 
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5. Codes of Conduct 

This section has been prepared to ensure that everyone knows what is expected of them when playing, 
coaching, refereeing or watching Montrose Junior Rugby. It is essential that we all focus on the 
positive aspects of rugby in all of our activities.   

The following codes are designed to promote the elements of enjoyment and satisfaction, the 
contribution that can be made by non-players and to remind all people involved with the game that 
there are certain standards of fair play and conduct that should be maintained at all times.  

Whether playing at home or away, at tournaments or on tour, training or watching a game of rugby 
the way you behave reflects on you, your team and Montrose Junior Rugby.  

All players are asked to sign a code of conduct at the start of the season. For those U16, parents are 
asked to sign it as well. This ensures all players know what is expected. 

5.1. Players 

Players are encouraged to:  

▪ Recognise and appreciate the efforts made by coaches, parents, match officials and 
administrators in providing the opportunity for you to play the game and enjoy the rugby 
environment; 

▪ Understand the values of loyalty and commitment to adults and team mates;  
▪ Recognise that every young player has a right to expect their involvement in rugby to be safe and 

free from all types of abuse;  
▪ Understand that if an individual or group of young players feels they are not being treated in a 

manner that is acceptable then you have the right to tell an adult either at the rugby club or 
outside of the game.  

Whether on, or off the field you are expected to behave as follows:  

▪ Listen and act on any instructions given to you by: The coach or any Adult responsible for any 
activity/pursuit you may be involved in; 

▪ Be responsible and safety conscious at all times; 
▪ Respect other people and their possessions;  
▪ Report any damage to a coach; 
▪ Treat the opposition’s clubhouse, grounds and traditions with respect.  

When playing a match, players should: 

▪ Play because you want to do so, not to please coaches or parents; 
▪ Remember that skill development, fun and enjoyment are the most important parts of the game; 
▪ Work equally hard for yourself and your team; 
▪ Recognise good play by all players on your team and by your opponents; 
▪ Be a sportsman - win or lose; 
▪ Play to the Laws of the Game and accept, without question, all the referee’s decisions; 
▪ Control your emotions. Verbal or physical abuse of team-mates, opponents, or match officials is 

not acceptable; 
▪ Treat all players, as you would like to be treated and don’t bully or take unfair advantage of any 

other player.  
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5.2. Coaches  

Young people come into Rugby Union for a variety of reasons, it is the duty of the coach to recognise 
this and stimulate continued participation. Coaches have a responsibility to ensure that all youngsters 
are given the opportunity to fulfil their aspirations in a caring environment where the emphasis is on 
fun, safety and skill development.  

Coaches are encouraged to: 

▪ Recognise the importance of fun and enjoyment when coaching young players. Most learning is 
achieved through ‘doing’; 

▪ Appreciate the needs of the players before the needs of the sport; 
▪ Be a positive role model; 
▪ Keep winning and losing in perspective - encourage young players to behave with dignity in all 

circumstances; 
▪ Respect all referees and the decisions they make (remember it could be you refereeing next 

week) and ensure that the players recognise that they must do the same; 
▪ Provide positive verbal feedback in a constructive and encouraging manner, to all young players 

both during coaching sessions and games; 
▪ Provide experiences and sessions which are matched to the young players’ age and ability, as well 

as their physical and mental development; 
▪ Ensure all youngsters are coached in a safe environment - adequate equipment, facilities and first 

aid equipment readily at hand; 
▪ Avoid overplaying training - use the squad system to avoid overplaying the best players. Give 

everybody satisfactory amount of playing time; 
▪ Never allow a player to train or play when injured; 
▪ Ensure good supervision of young players, both on and off the pitch; 
▪ Recognise that young players should never be exposed to extremes of heat, cold or unacceptable 

risk of injury; 
▪ Develop an awareness of nutrition as part of an overall education in lifestyle management; 
▪ Recognise that it is illegal for young players under 18 to drink alcohol; 
▪ Ensure that your knowledge and coaching strategies are up to date and in line with SRU guidelines; 
▪ Be aware of, and abide by, the policies and procedures for child protection and health and safety.  

5.3. Referees 

When refereeing a game of rugby, the way you behave reflects on you and Montrose Junior Rugby.  

Referees should:  

▪ Recognise the importance of fun and enjoyment when officiating young players;  
▪ Provide positive verbal feedback in a constructive and encouraging manner; 
▪ Emphasise the spirit of the game; 
▪ Appreciate the needs of the young players before the needs of the sport; 
▪ Understand the physical, social and psychological development of young players; 
▪ Be a positive role model. 

During matches officials must:  

▪ Recognise that the safety of young players is paramount; 
▪ Explain decisions – all young players are still learning; 
▪ Always penalise foul play; 
▪ Play advantage were ever possible in order to let the game flow; 
▪ Show empathy for the age and ability of young players; 
▪ Be consistent and objective; 



 
 
Montrose Junior Rugby 

  Page 17 
 

▪ Ensure that verbal abuse from players, coaches or spectators is not tolerated and is dealt with by 
Club officials immediately; 

▪ Be aware of, and abide by, our Child Protection policies and procedures. 

5.4. Spectators 

When watching a game of rugby, the way you behave reflects on you, the team playing and Montrose 
Junior Rugby.  

Young rugby players are impressionable, and their behaviour will often reflect that of the adults 
around them.  At Montrose Junior Rugby, we welcome spectators on our touchlines who embrace the 
ethos of the game as one of fun, safety and skill development.  

Spectators are encouraged to:  

▪ Act as positive role models to all young players; 
▪ Remember children play sport for their enjoyment not yours; 
▪ Acknowledge good individual and team performance from all youngsters irrespective of which 

team they play for; 
▪ Respect match official’s decisions. Remember that they are volunteers providing an opportunity 

for youngsters to play rugby; 
▪ Never verbally abuse young players, match officials, fellow spectators or coaches.  Such behaviour 

can create a negative environment and young players behaviour will often reflect this; 
▪ Acknowledge effort and good performance rather than the ‘win at all costs’ ethic; 
▪ Verbally encourage all youngsters in a positive way. If you do want to shout, make sure it is ‘for’ 

not ‘at’ the players; 
▪ Condemn all bad language, rude behaviour and violence; 
▪ Encourage all youngsters irrespective of their ability - never ridicule any individual player, 

regardless of the team they play for; 
▪ Remember - It’s only a game! 
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6. Behaviour and Discipline 

This section outlines builds on the codes of conduct outlined in the previous section. Rugby has the 
potential to be a dangerous game, so it is essential that there are clear guidelines around behaviour 
and discipline to ensure that everyone is safe.  It is also central to Montrose Junior Rugby that 
everyone has the right to enjoy rugby in a fun and respectful environment.   

6.1. Overview 

Montrose Junior Rugby we recognise the right of everyone to feel safe, be listened to and feel good 
about themselves so we therefore have to have clear boundaries.  All coaches and volunteers will 
outline what constitutes acceptable and unacceptable behaviour. 

We aim to reinforce and reward positive behaviour by praising and encouraging children who treat 
people, property and the environment with respect.  Where behaviour falls below the agreed 
expectations, sanctions will be used to promote acceptable behaviour 

Expectations 
▪ Children and adults should speak courteously to others and show appropriate respect. This means 

that swearing and insulting or intimidating language are unacceptable in all situations; 
▪ Children and adults should behave courteously towards each other; 
▪ Children should be encouraged to talk problems through either with each other or with an adult.  

Physical retaliation is not acceptable.  No one has permission to hit another child; 
▪ Children should display good manners at all times. 

Management, communication and monitoring 
▪ Behaviour of children during training and matches is the responsibility of everyone - not just the 

coaching team; 
▪ Adults, children and parents should all be aware of this policy. It should be explained to children 

so that they can largely take responsibility for their own behaviour; 
▪ Parents should be made aware if their child's behaviour is causing a problem; 
▪ There will be regular coaching meetings at which behavioural issues will be discussed and 

information about specific strategies shared. 

6.2. Behaviour Policy 

It is imperative that good, appropriate behaviour receives recognition, praise and encouragement from 
all of the coaching staff and volunteers. Through encouragement and praise we aim to make children 
responsible for their own behaviour and achievements. 

Our expectations of behaviour should be high and consistent, but we accept that it is natural that 
where children are developing, and testing boundaries unacceptable behaviour may occur. At 
Montrose Junior Rugby we address the unacceptable behaviour rather than the child to ensure that 
self-esteem is not lowered, and they do not behave negatively to receive attention.   

If the unacceptable behaviour occurs the following levels of sanctions should be followed.  While there 
is a logical progression from a verbal reprimand through the levels, there may be circumstances where 
coaches feel it necessary to start with a higher sanction.   

The sanctions should not be seen as punishment, rather a means of promoting compliance with what is 
recognised as acceptable behaviour.  At all times, the management of behaviour, both positive and 
unacceptable, needs to be consistent and fair. 
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6.3. Sanctions 

Level 1 - A verbal reprimand 
Initially, coaches and volunteers should address behaviour through a verbal reprimand.  This should be 
given calmly but assertively with confidence.  The consequences of continuing this behaviour should 
be outlined. 

Level 2 – Time-out 
If the same or similar unacceptable behaviour continues, the coach or volunteer should ask the child 
to leave the session for a period of time and sit in a designated area.  This area should be away from 
the main activity but safe.   

The child should be made aware of why they are being withdrawn from the activity and the 
consequences of continued should be outlined.  This should be done in a calm and assertive manner. 

Before returning to the activity, the child should be asked to apologise for their behaviour and give a 
commitment that they will behave appropriately. 

Level 3 – Final time-out and parents informed 
Following the time-out, it is anticipated that the behaviour will improve.  If this does not happen, the 
child will be withdrawn from the training session or match.  The child should take no further part in 
the session and should be looked after by a responsible adult.  At the end of the session, the child’s 
parents or carers should be informed of the issue and told that continued inappropriate behaviour will 
result in a final warning. 

Level 4 - Final warning   
If at future sessions the inappropriate behaviour requires further sanctions than a verbal reprimand, 
then the coaches can consider issuing a final warning.  This needs to be communicated to both the 
child and their parents or carers. 

Level 5 - Exclusion 
If the behaviour continues and final warning is not acted on, the child and their parents will be 
informed that the child is excluded from Montrose Junior Rugby.   This decision can be appealed by 
putting your reasons in writing to the Montrose and District Cricket and Rugby Club committee. 

6.4. Bullying 

Bullying can be a complicated issue but, if bullying is suspected, it is important that all coaches and 
volunteers act in a consistent and proactive manner.  The following actions will help the victim and 
prevent bullying in rugby: 

▪ Take all signs of bullying very seriously; 
▪ Encourage all children to speak and share their concerns by creating an open environment;  
▪ Investigate all allegations and take action to ensure the victim is safe; 
▪ Speak with the victim and the bully(ies) separately; 
▪ Reassure the victim that you can be trusted and will help them, although you cannot promise to 

tell no one else; 
▪ Keep comprehensive records of what is said, and actions taken. 

Report any concerns to the Club Child Protection Officer who may also inform the school if the 
bullying is occurring there.  

Working closely with the Club Child Protection Officer, the following approach should be adopted to 
help resolve bullying issues: 
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▪ Talk with the bully(ies), explain the situation, and try to get the bully(ies) to understand the 
consequences of their behaviour.  Seek an apology to the victim(s); 

▪ Inform the bully’s parents; 
▪ Insist on the return of 'borrowed' items and that the bully(ies) compensate the victim;  
▪ Provide support for the victim's coach; 
▪ Impose sanctions as necessary; 
▪ Encourage and support the bully(ies) to change behaviour; 
▪ Hold meetings with the families to report on progress. 

Most 'low level' incidents will be dealt with at the time by coaches and volunteers. However, if the 
bullying is severe (e.g. a serious assault) or if it persists despite efforts to deal with it, incidents should 
be referred to the Club Child Protection Officer. 
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7. Complaints and Suggestions 

While everyone at Montrose Junior Rugby always try to act in the most appropriate way, we recognise 
there are always things that could be better and that things can go wrong.  Because of this, we have 
developed a complaints and suggestions procedure to ensure that any issues are acknowledged and 
reviewed.  If it transpires that anything could have been done better, an apology will be given and any 
opportunities for improvement will be implemented.   

We are open to complaints and suggestions but would ask that you follow the escalation procedure 
outlined below.  This allows the people closest to the facts to have a chance to resolve the issue or 
implement the suggestion.   

7.1. Escalation procedure 

Where you have a concern or suggestion, the first point of contact should be with the coach dealing 
with your child.  Most issues can be resolved in this way.   

If this is not possible or you would rather speak to someone else, please speak to the lead coach for 
the particular group or the Director of Junior Rugby.  They will investigate the issue, consult with 
relevant parties and come back to you with a response. 

Should you feel that the response is not satisfactory, please put all of the details in writing and send 
them to Montrose and District Cricket and Rugby Club committee.  The complaint will be reviewed in 
detail and a comprehensive response will be provided. 

Following this, if you still feel that the issue has not been resolved to your satisfaction, you have the 
right to submit the details of your complaint to the SRU. 
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8. Data Protection 

8.1. Data Protection Policy 

When you join Montrose Junior Rugby, we will ask you to provide us your name, address, phone 
number and email address.  We need that information so that we can contact you with information 
relating to club activities.   We also ask for medical information and emergency contact details.  These 
are provided for your safety and will be used to inform coaches of any relevant information and in the 
unlikely event of an emergency.   

Club membership details are held by the Membership Secretary and information contained is only 
shared with authorised club members or officials, when required.  Your personal details may also be 
shared with the SRU or other partner organisations for administrative purposes.  The medical forms 
are held by the lead coaches and brought to training or matches.  At all other times, these held 
securely.  Medical forms are renewed every year and the old forms are disposed of upon receipt of a 
new form or if a player is no longer involved with Montrose Junior Rugby. 

By providing this information, members are consenting to the processing of this personal data for the 
purposes of managing the club.  Your membership contact and medical information will not be 
disclosed to others, or otherwise used.  Under the Data Protection Act 1998, you are entitled to access 
the information held by the club about you.  Applications for such access should be made in writing to 
the Montrose and District Cricket and Rugby Club committee. 

Please contact Montrose Junior Rugby if you have any additional questions or concerns. 
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Annex A. Current Coaching Team 

Montrose Junior Rugby is fortunate to have a strong team of experienced and enthusiastic coaches.  All 
of the coaches are volunteers, with many having children taking part in Montrose Junior Rugby 

All coaches have completed the SRU Rugby Right online course.  As well as gaining confidence in 
coaching, this covers the different aspects of junior rugby and has a specific section on child 
protection. All our current coaches have undertaken Disclosure Scotland (PVG) checks for rugby 
through the SRU.   

Name Role Coaching Qualifications Disclosure 
Checked 

First  
Aider 

Adam Mackie  Minis Coach  UKCC level 2 Yes  Yes  

Craig Campbell Minis Coach            SRU Rugby Right  Yes Yes  

Caroline Campbell  U13, U14 Coach / Club Secretary UKCC level 2 Yes Yes 

Dave McKinnon  U13, U14 Coach  UKCC level 1 Yes  Yes 

Derek Craig  Girls Coach / Club Vice President  UKCC level 1  Yes Yes 

Duncan Campbell U18 Coach / Club President            UKCC level 3 Yes Yes 

Gary Benton  U16 Coach  SRU Rugby Right  Yes Yes 

James Brodie Minis Coach            SRU Rugby Right  Yes Yes 

Jamie McClure Micros Coach            SRU Rugby Right  Yes Yes  

John McIntosh  Minis Coach / committee member            UKCC level 1 Yes Yes 

John Simpson  Minis Coach  SRU Rugby Right Yes Yes 

Kat Pithie  Minis Coach  UKCC level 1 Yes  Yes  

Lee Starkey  U18 Coach UKCC level 2 Yes  Yes  

Lesley Sturrock  Micros Coach / Sports Hub Rep            UKCC level 1 Yes Yes 

Liam Hardie U16 coach             UKCC level 2 Yes 
Yes  

Lisa McCauliffe  Micros Coach             UKCC level 1 Yes 
Yes 

Louise Webster  Minis Coach / Membership Sec             UKCC level 1 Yes Yes 

Martin Ross 
U13, U14 Coach / committee 
member 

UKCC level 1 Yes  Yes 

Pete Fosbury  Girls Coach  SRU Rugby Right  Yes  Yes  

Russel Moir  Minis Coach            UKCC level 1 Yes  Yes 

Willie Officer  Minis Coach            SRU Rugby Right  Yes Yes 
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Coaching Team Development 

Our coaches training is all delivered by Scottish Rugby and they provide training for any new coaches.  

We have some very experienced first aiders in the coaching team and the parent body, including a 
paramedic and a doctor.  However, we recognise that as numbers increase, there is a need to have 
more first aid experience.  

As such we have introduced dedicated first aiders for match days who are not coaching, and they have 
under taken World Rugby First Aid training from Scottish Rugby. They will also be PVG checked 
through Scottish Rugby and Disclosure Scotland.  
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Annex B. Risk Assessments 

This annex focuses on the three key areas of activity: Training, matches and travelling to other 
venues.  Prior to other activities being undertaken, separate risk assessments should be completed and 
assessed. 

Training 

Activity Risk Likelihood Impact Controls 

Contact with players 
or members of the 
public  

Emotional 
harm 

Low Medium ▪ Codes of conduct introduced; 

▪ Behaviour policy with sanctions in place; 

▪ All coaches aware of child protection issues 
and Disclosure checked. 

Training activities  Physical injury Medium Medium to 
High 

▪ Codes of conduct introduced; 

▪ Behaviour policy with sanctions in place; 

▪ Activities chosen to fit with players’ ability 
and physical capabilities; 

▪ All coaches educated in safe training 
practices; 

▪ Pitch surface approved prior to training; 

▪ Appropriate clothing is worn by all 
participants; 

▪ No jewellery to be worn at training; 

▪ All players need to wear gum shields and 
kite-marked studs approved for rugby; 

▪ Protective clothing may be worn if it 
conforms to International Rugby Board 
regulations; 

▪ No eating is permitted when training; 

▪ First aider present during training sessions; 

▪ Health and safety policy and procedures 
developed, communicated and introduced; 

▪ Access to emergency vehicles is always 
clear; 

▪ Coaches have mobile phone available. 

Training activities  Medical 
complication 

Low Medium to 
High 

▪ All parents provide medical history and 
details of any allergies, medicines or other 
health related issues; 

▪ Coaches are informed of significant medical 
issues; 

▪ Medicines are available at training sessions; 

▪ Coaches trained in how and when to use 
medicines; 

▪ First aider present during training sessions; 

▪ Health and safety policy and procedures 
developed, communicated and introduced; 

▪ Players encouraged to drink water during 
training sessions; 

▪ Access to emergency vehicles is always 
clear; 

▪ Coaches have mobile phone available. 
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Matches 

Activity Risk Likelihood Impact Controls 

Contact with players 
or members of the 
public  

Emotional 
harm 

Low Medium ▪ Codes of conduct introduced; 

▪ Behaviour policy with sanctions in place; 

▪ Known and experienced referees to be 
used; 

▪ All coaches aware of child protection issues 
and Disclosure checked. 

Playing match  Physical injury Medium Medium to 
High 

▪ Codes of conduct introduced; 

▪ Behaviour policy with sanctions in place; 

▪ Teams only to play opposition of similar 
age, skill and physical capability; 

▪ All coaches and referees educated in safe 
rugby; 

▪ Pitch surface approved prior to match; 

▪ All corner flags to be in good condition and 
at least 1.5m tall; 

▪ Rugby posts, if adjacent to game area, 
covered with protective padding; 

▪ Appropriate clothing is worn by all 
participants; 

▪ No jewellery to be worn; 

▪ All players need to wear gum shields and 
kite-marked studs approved for rugby; 

▪ Protective clothing may be worn if it 
conforms to International Rugby Board 
regulations; 

▪ No eating is permitted during match; 

▪ First aider present at match; 

▪ Health and safety policy and procedures 
developed, communicated and introduced; 

▪ Access to emergency vehicles is always 
clear; 

▪ Coaches have mobile phone available. 

Playing match Medical 
complication 

Low Medium to 
High 

▪ All parents provide medical history and 
details of any allergies, medicines or other 
health related issues; 

▪ Coaches are informed of significant medical 
issues; 

▪ Medicines are available at matches; 

▪ Coaches trained in how and when to use 
medicines; 

▪ Referee alerted to any relevant medical 
issues; 

▪ First aider present at matches; 

▪ Health and safety policy and procedures 
developed, communicated and introduced; 

▪ Players encouraged to drink water before 
match and at break(s); 

▪ Access to emergency vehicles is always 
clear; 

▪ Coaches have mobile phone available. 
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Travelling to other venues 

Activity Risk Likelihood Impact Controls 

Contact with players 
or members of the 
public  

Emotional 
harm 

Low Medium ▪ Codes of conduct introduced; 

▪ Behaviour policy with sanctions in place; 

▪ Children to travel with their own parents 
where possible and parents to give 
permission for alternative arrangements; 

▪ If using a bus or coach, only use a reputable 
company and ask for Disclosure checked 
drivers; 

▪ Children counted on and off the vehicle and 
should be accompanied at all times; 

▪ Coaches are discouraged from taking 
children in their own car without another 
adult being present; 

▪ All coaches aware of child protection issues 
and Disclosure checked. 

Travelling in as well as 
getting in and out of 
transport 

Physical injury Medium Medium to 
High 

▪ If using a third party provider, use a 
reputable company; 

▪ If driving minibus, check minibus before 
loading with passengers; 

▪ If seatbelts are available then they must be 
fastened when travelling; 

▪ Responsible adult to brief group on need for 
control and good behaviour; 

▪ Everyone supervised whilst getting in and 
out of transport; 

▪ If equipment is being transported, it must 
be stored securely; 

▪ Children counted on and off the vehicle and 
should be accompanied at all times; 

▪ Health and safety policy and procedures 
developed, communicated and introduced; 

▪ Responsible adult to have mobile phone 
available. 

Travelling Medical 
complication 

Low Medium to 
High 

▪ All parents provide medical history and 
details of any allergies, medicines or other 
health related issues; 

▪ Coaches are informed of significant medical 
issues; 

▪ Medicines are available; 

▪ Coaches and / or driver trained in how and 
when to use medicines; 

▪ Health and safety policy and procedures 
developed, communicated and introduced; 

▪ Drivers to take breaks every 2 hours; 

▪ Responsible adult to have mobile phone 
available. 
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Annex C. Recruitment Documents 

Coach / Volunteer Application Form 

SECTION 1: PERSONAL DETAILS  

1. Title:   □ Mr      □ Mrs      □ Miss       □ Ms        □ Other ………….......… 

2. First Name(s):  ......……………………………………………………………………………………………………  

3. Surname:  ......……………………………………………………………………………………………………  

4. Address:  ......……………………………………………………………………………………………………  

......…………………………………………………………………………………………………… 

......…………………………………………………  Postcode: …………………………….. 

5. Phone number:  Day   ............................................................  

   Eve.   ............................................................ 

   Mob.  ............................................................ 

6. Email  ......…………………………………………………………………………………………………… 

7.  Date of Birth:  ....................…………………………………… 

8. Gender:  □ Male         □ Female  

SECTION 2: COACHING QUALIFICATIONS AND EXPERIENCE  

9. Number of years coaching rugby:  

 □ None  □ Under 1 yr  □ 1-5 yrs  □ 6-9 yrs  □ 10yrs+  

10.  If yes, which age range(s) and Club(s)? .........…………………………………………………………… 

11. Please list below any relevant coaching qualifications you currently have. 

Sport Coaching Qualification Date Expiry Date Awarding Body 
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12. Please list any course or qualifications you would like to take in the future.  

Course / Qualification Provider Anticipated Timescales 

   

   

   

 

13.  Please list below any other relevant qualifications you hold (e.g. First Aid, Child Protection) 

Qualification Awarding Body Date Expiry Date 

    

    

    

    

    

 

SECTION 3 – ADDITIONAL INFORMATION  

14. Please use the section below to add any additional comments in support of your application. 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

14. Please use the section below to let us know anything else you feel we should be aware of. 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 
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SECTION 4. REFERENCES  

Please provide details of two unrelated referees who can verify provide details of your coaching 
experience.  If you have not coached before, please provide referees that can vouch for your 
character and particularly your suitability to work with children. 

Referee 1 

Name:   ......……………………………………………………………………………………………………  

Address:  ......……………………………………………………………………………………………………  

......…………………………………………………………………………………………………… 

......…………………………………………………  Postcode: …………………………….. 

Phone number:   Day   ...................................................................  

   Eve.   ................................................................... 

Email:  ......…………………………………………………………………………………………………… 

Referee 2 

Name:   ......……………………………………………………………………………………………………  

Address:  ......……………………………………………………………………………………………………  

......…………………………………………………………………………………………………… 

......…………………………………………………  Postcode: …………………………….. 

Phone number:   Day   ...................................................................  

   Eve.   ................................................................... 

Email:  ......…………………………………………………………………………………………………… 

 

SECTION 5. D ECLARATION 

I confirm that all of the above information is correct and true to the best of my knowledge.  

Signature:  ………………………………………….…………       Date: ………………………………………. 
 

Thank you for completing this application form, please return it to:  

......…………………………………………………………………………………………………… 

......…………………………………………………………………………………………………… 

......…………………………………………………………………………………………………… 

   Interview Checks:   □ Identification            □ Availability           □ Explain Disclosure Process  
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Reference Request Form 

Montrose Junior Rugby 

Reference Request Form 

Applicant name:    ……………………………………………………………………………………………….. 

Position applied for:    ……………………………………………………………………………………………….. 

Name of referee:  ……………………………………………………………………………………………….. 

In line with Montrose Junior Rugby’s recruitment policy, we require two references to support any 
application for a volunteer role.  We would be delighted if you could complete this form to provide an 
insight into their suitability for the above position.  If you require more space, please attach an 
additional sheet.  Please be assured that this information will be treated in confidence. 

1. How long have you known the applicant for?     ......……………………………………………  

 In what capacity?    .........…………………………………………………………………………………… 

2. Can you please provide your opinion as the applicant’s suitability to the above role? 

......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

3. What do you know of the applicant’s experience with children?  

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

4. Please use the section below to let us know anything else you feel we should be aware of. 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

 ......……………………………………………………………………………………………………......……………………………… 

I confirm that all of the above information is correct and true to the best of my knowledge.  

Signature:  ………………………………………….…………       Date: ………………………………………. 

Thank you for completing this reference form, please return it to:  

......……………………………………………………………………………………………………………........................ 
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Self Declaration Form 

Montrose Junior Rugby 

Self Declaration Form 

SECTION 1: PERSONAL DETAILS  

1. Title:   □ Mr      □ Mrs      □ Miss       □ Ms        □ Other ………….......… 

2. First Name(s):  ......……………………………………………………………………………………………………  

3. Surname:  ......……………………………………………………………………………………………………  

4. Any names by which you may have been known: 

   ......…………………………………………………………………………………………………… 

5. Address:  ......……………………………………………………………………………………………………  

......…………………………………………………………………………………………………… 

......…………………………………………………  Postcode: …………………………….. 

6.  Date of Birth:  ....................…………………………………… 

7. Gender:  □ Male         □ Female  

SECTION 2: SELF DECLARATION  

For completion by the individual named in SECTION 1 

8. Have you ever been convicted of any criminal offences?  □ Yes       □ No       

If Yes, please supply details of any criminal convictions: 

 ......…………………………………………………………………………………………………………………………..  

......…………………………………………………………………………………………………………………………… 

NOTE: You are advised that you should declare all convictions including ‘spent’ convictions. 

9. Are you a person known to any Social Services Department as being an actual or potential risk 

to children?   □ Yes       □ No       

If Yes, please supply details: 

 ......…………………………………………………………………………………………………………………………..  

......…………………………………………………………………………………………………………………………… 
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10. Have you had a disciplinary sanction (from a sport’s or other organisation’s governing body) 

relating to child abuse?   □ Yes       □ No       

If Yes, please supply details: 

 ......…………………………………………………………………………………………………………………………..  

......…………………………………………………………………………………………………………………………… 

 

SECTION 3: DECLARATION 

I confirm that the details disclosed on this form are to the best of my knowledge correct and accurate. 
I understand that the information contained on this form, and information supplied by third parties, 
may be supplied to other persons or organisations that have an interest in child protection issues. 

Signed by the above named individual:    ………………………………………………         Date: …………………………….. 

Print name:     ………………………………………………………… 

 

This form should be returned directly to: 

Jen Davies  
Child Protection Officer 
Montrose Junior Rugby 
Union Park 
Montrose  
DD10 8PS 
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Annex D. Other Forms 

Club Membership Form 
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Contact and Medical Details Form 
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Annex E. Useful Contacts 

Jen Davies, Montrose Rugby Child Protection Officer 07964 835229 

NSPCC Child Protection Helpline     0808 800 5000 

Tayside Police Family Protection Unit   01241 435741  

Children’s Reporter for Dundee and Angus   01382 315700 

Disclosure Scotland     0870 609 6006 

NHS 24        0845 4242424 

             Duncan Campbell – President                                               07597 649435 

             Derek Craig – Vice President                                                 07753 716464 


