
 

 

General Guidelines 

The role of the Management Committee is to support managers, facilitate and 

oversee the valuable contribution that all of our coaches are making, in order to 

give all teams the best possible chances of success. By working to an agreed 

framework, ensuring co-operation, good communication and positive exchanges 

of ideas between all parties, we can move forward together and build a secure 

and successful future for Peacehaven & Telscombe Youth. 

 

1.   All Managers and Assistant Managers must complete an information form. 

2.  All Managers, Assistant Managers and coaches must apply for an Enhanced Disclosure through the 

Criminal Record Bureau.  The Child Welfare Officer will facilitate this.   

3.  As Managers you are responsible for the children in your team and their parents' actions at matches 

and training.  Managers must ensure all parties have read, understood and signed ‘Respect’ Code of 

Conduct. 

4.  Unless agreed with parents in writing or signed by them in the team register, children should not be 

released from the training ground unless collected by a responsible person. 

5.  Please make sure that is at least one first-aider at matches and training sessions.  All FA Level 1 

coaches have received this training.  So, if the qualified Coach cannot be there please ensure there is a 

trained first-aider present.  Please check and ensure your first aid kit is current and up to date.  These 

will be checked by the management committee. 

6.  Players should play for their correct age group as per the Constitution. 

7.  Any incidents which may result in the Club being reported to the League must be reported to the 

Secretary immediately following the match.  If a manager wishes to make a complaint against the 

opposition or match officials they must contact the Secretary immediately following the match. 

8.  Any requests for the hire of pitches, training facilities etc must be made to the fixtures Secretary. 



9.  As Managers you are ambassadors for the Club and the Committee will support you when and 

wherever it can. 

10.  The Club has Codes of Conduct for Managers, Players and Spectators.  All Club members are given a 

copy of this at each registration and sign for receipt.  This signature denotes acceptance of the Code. 

11.  All letters from the Club must be written by the Club Secretary although, as Managers, you are 

permitted to write to your players with the consent of the Secretary. 

12.  Only the appropriate Committee members i.e. the Secretary and Fixtures Secretary should contact 

league representatives, except in exceptional circumstances or emergencies. 

13.  All Managers and Assistant Managers will be required to attend FA courses. First Aid courses, Child 

Protection courses etc. I, as the Management Committee deem necessary. 

14.  Any managers not complying with the guidelines contained in this handbook may be referred to the 

Disciplinary Committee. 

15.  As from the 1st August through to the weekend before the Bank Holiday in August there will be no 

training.  Any manager wishing to override this rule must make parents aware that no insurance will be 

valid. 

Money, Sponsorship and Equipment 

1.  Subscriptions are as follows: 

 Registration Fee for all members £50 pa excl.  

 Match Fee up to U10s - £2 per match.  U11s upwards - £3 per match. 

 Tournament Fee £5.00 per tournament 

It is the responsibility of the Manager to collect these fees where appropriate.  A registrar must be 

completed before training and matches, for health and safety reasons, and to keep a record of 

payments taken and outstanding. 

2.  Monies must be paid to the Treasurer at the Managers meeting.   

3.  An original birth certificate or passport is required when children are first signed on with a league, as 

well as a parent's signature on the relevant paperwork and two passport photographs, for further 

information contact the registration secretary. 

4.  Any sponsorship fee to be used for equipment/kit etc must be paid into the Club Funds.  The 

Treasurer will then issue a cheque to the supplier. 

5.  Any sponsorship details which are to be printed on shirts are to be submitted to the Management 

Committee beforehand.  



6.  Any new kit purchased must be within the Management Committee's guidelines and must have the 

Committee’s agreement.  The home kit for all ages will be in line with the senior first team.  The away 

strip will be red. 

7.  The Club is willing, in certain circumstances, to subsidise any player's equipment and fees where the 

Management Committee deems it appropriate. 

8.  At the start of the season please submit a list of any equipment you require to the Management 

Committee.  This will allow us to purchase everything at the same time giving us better purchasing 

power.  Please ensure that any equipment or kit you have or may not require any longer is (if in good 

condition) offered to other teams.  This way we can help save cost at the same time. 

Fixtures 

1.  For under 11s upwards you must update full time by the following Thursday.  The Manager should 

also text the match day secretary the score by no later than 5pm.on the same day.   For 11 a side we 

must ensure that a linesman is available for all games and provide linesman’s flags for home games. 

2.  If you mark a referee or opposition with 61 or less on full time a letter stating why should be sent via 

the club secretary. 

3.  The fixture lists are issued at the start of the season by the Sussex Sunday Youth League and are only 

a guideline and not guaranteed to be accurate.  Changes to fixtures are out of our control. 

4.  If you come across any problems at the sports park regarding the pitches and the facilities please 

contact the Fixtures Secretary. 

5.  All friendly matches must be against other affiliated Clubs and be approved by the league if during 

the season. 

6.  Any teams playing at other must ensure that they leave the ground in a satisfactory condition.  Please 

remember to treat other properties with respect and to be considerate of the neighbourhood. 

7.  All players, regardless of ability, should receive help and support at training to improve their 

individual game. 

8.  Managers must inform parents when their team reaches competitive football and how they intend to 

include members. 

9.  Managers must communicate with their members when they are absent from training/matches.  

Sanctions for bad behavior must be made. 

10.  Under SSYFL rules, prior to KO teams must exchange Player Registration Identities (PRI’S) and must 

ask opponents to identify themselves against the PRI’s.  Any team unable to produce their PRI’s prior to 

the commencement of the 2nd half will forfeit the game and the points will be awarded to their 

opponents. 



 

Meetings 

1.  Regular Managers meetings will be scheduled on the first Monday of each month. 

2.   If you are unable to attend a Managers meeting then please send a representative in your place.  

Assistant Managers are welcome to attend the meetings with you.  If neither of you can attend a 

meeting you must advise the Secretary beforehand.  Consistent failure to attend meetings or to send a 

representative may result in disciplinary action. 

3.  All subs will be handed in at the Managers Meetings.  The register will also need to be brought in. 

4.  The Secretary and the Fixtures Secretary will also attend the Managers meetings to answer any 

questions you may have. 

 

Discipline 

Any player who is cautioned or dismissed from the field of play by a referee will be reported by the 

appropriate Manager to the Chairman, who will use his discretion to determine whether the matter 

should be referred to the Disciplinary Committee.  Any such report must be made within 24 hours of the 

incident. 

The Club will appoint a Disciplinary Committee at the AGM.  The Committee will consist of the 

Chairman, the Secretary and one other Committee Member who is not a Manager of the Club.  The 

terms of reference for the Committee will be to investigate any infringement of the code of conduct that 

is reported to it and to determine the appropriate sanction.  The quorum of the Disciplinary Committee 

will be two members.  Managers are required to report any persistent or serious breach of the Code to 

the Chairman.  In the absence of the Chairman, the Vice-Chairman will chair the Disciplinary Committee. 

 The sanctions available to the Disciplinary Committee, which are in addition to those held by the Sussex 

FA and the League are as follows: 

 

 Suspension from matches or Club activities for a specific period. 

 Cancellation of player registration without refund of any fees already paid. 

 To dismiss any official from the service of the Club. 

 To report any serious infringement to the Sussex FA. 

The Code of Conduct will be reviewed annually at the AGM and used in conjunction with the 

constitution to control the running of the Club. 


