
childwelfare@fai.ie 

Child Welfare & Safeguarding Department, Football Association of Ireland, 
National Sports Campus, Abbotstown Dublin 15 

FAI Proof of Identification for Garda Vetting 
Before we can process your Garda Vetting Invitation Form, it is a Garda Vetting requirement 
that you complete an Identification Check. This form MUST be signed by an Authorised person 
in Section 2. This form along with COPIES OF YOUR ID and your fully completed Garda Vetting 
Invitation Form should be uploaded to FAI Child Welfare & Safeguarding department 
at https://www.fai.ie/domestic/safeguarding/garda-vetting or posted to the address above.

Section 1 [to be completed by Applicant]- ALL FIELDS ARE MANDAT0RY 

F0RM WILL BE RETURNED IF INC0MPLETE 

Identification Details (to be verified by an Authorised Person) 

Full Name:      

Current Address: 

Date of Birth: 

Email: Phone No: 

Club: 

League: 

National Body and/or Provincial Association:        

Section 2 [to be signed by an Authorised Person] 

I have checked the identity of the applicant in the attached Garda Vetting Invitation Form against the original documents 
provided by the applicant to me. I have marked these on page 2 and I confirm that this is the person applying for Garda 
Vetting. I have informed the applicant that this information will be passed to the FAI and they have agreed to share their 
personal information with the FAI and appropriate, relevant organisations. 

Name: 

Signed: 

Role [See section 3]:  

Club [if applicable]: 

League [if applicable]:     

National Body [if applicable]:     

Provincial Association [if applicable]: 
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childwelfare@fai.ie 

Child Welfare & Safeguarding Department, Football Association of Ireland, 
National Sports Campus, Abbotstown Dublin 15 

Section 3 [gather your original documents to a minimum value of 100 points, see list below] 

The following Authorised Persons may verify applicant's identification and sign this form: 

- Chairman [Designated Liaison Person]

- Children's Officer

- Secretary

- FAI Staff
- If not a member of the FAI, the Authorised person may be one of the following: Garda I School
Principal I Doctor I Solicitor I Barrister I

- Commissioner for Oaths

ORIGINAL ID PROOFING MUST BE VERIFIED, IN PERSON, BY AN AUTHORISED PERSON

WARNING: It is an offence to knowingly make a false statement for the purpose of obtaining or 
enabling another person to obtain a Disclosure.

Section 4- Identification: 

In order to establish your identity for vetting purposes, an individual must provide documentary proof of 
each of the following: 

• Valid Photographic ID to include name and date of birth

• Evidence of current address. (Statements from store cards/catalogue companies or Mobile phone
bills are not acceptable)

Please note the following: 

• Evidence of address provided must be dated within 6 months of the date of application

• The name on the photo ID must match the name on your proof of address.

• There is no requirement on any individual to produce any specific document to prove their identity.
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Child Welfare & Safeguarding Department, Football Association of Ireland, 
National Sports Campus, Abbotstown Dublin 15 

 

 
A List of Acceptable Documents (100 points Minimum required) 
Identification Score Tick 

Irish driving licence or learner permit (new credit card format) 80   

Irish Public Services Card (Please note that an organisation can only request or accept the PSC if 
it is a specified body under Schedule 5 of the Social Welfare Consolidation Act 2005 (as amended).) 

80   

Passport (from country of citizenship) 70   

Irish certificate of naturalisation  50   

Birth certificate 50   

Garda National Immigration Bureau (GNIB) card 50   

National Identity Card for EU/EEA/Swiss citizens 50   

Irish driving licence or learner permit (old paper format) 40   

Employment ID     

• ID card issued by employer (with name and address) 35   

• ID card issued by employer (name only) 25   

Letter from employer (within last two years)     

• Confirming name and address 35   

P60, P45 or Payslip (with home address) 35   

Utility bill e.g. gas, electricity, television, broadband (must be less than 6 months old. Printed 
online bills are acceptable. Mobile phone bills are not acceptable) 

35   

Public services card/social services card/medical card 25   

• With photograph 40   

Bank/Building Society/Credit Union statement 35   

Credit/debit cards/passbooks (only one per institution) 25   

National age card (issued by An Garda Síochána) 25   

Membership card     

• Club, union or trade, professional bodies 25   

• Educational institution 25   

Correspondence     

• From an educational institution/SUSI/CAO 20   

• From an insurance company regarding an active policy 20   

• From a bank/credit union or government body or state agency 20   

Children under 18 years (any one of the following)     

• Birth certificate 100   

• Passport 100   

• Written statement by a principal confirming attendance at educational institution on a letter head 
of that institution 

100   

Recent arrival in Ireland (less than 6 weeks)     

• Passport 100   

Vetting Subject is unable to achieve 100 points**     

• Affidavit witnessed by a Commissioner for Oaths 100   

TOTAL     
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Surname: 

FAI Ref: 

Form NVB 1 

  Vetting Invitation 

   Section 1 -  Personal Information 

Under Sec 26(b) of the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016, 

it is an offence to make a false statement for the purpose of obtaining a vetting disclosure. 

Forename(s): 

Middle Name: 

Surname: 

Date Of Birth: 

Email address: 

Contact number: 

Role Being Vetted For: 

Current Address: 

Line 1: 

Line 2: 

Line 3: 

Line 4: 

Line 5: 

Eircode/Postcode: 

   Section 2 - Additional Information 

Name Of Organisation 

I have provided documentation to validate my identity as required and I consent to the making of this 
application and to the disclosure of information by the National Vetting Bureau to the Liaison Person 

pursuant to Section 13(4)(e) National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 
2016.    

(Please tick the box to give consent) 

Applicant’s 
Signature 

Date: 

/ 

/ / 

 

 

 



 
 

   Guidelines for completing Vetting Invitation Form (NVB 1) 
 

Please read the following guidelines before completing this form. 
 

Miscellaneous: 
The Form must be completed in full using BLOCK CAPITALS and writing must be clear and 
legible, as if it is unclear this can delay the process. 
The Form should be completed in ball point pen. 
Photocopies will not be accepted. 
If you do not correctly complete all the sections your application cannot be processed. 

 
All applicants will be required to provide documents to validate their identity. 
If applicant is under 18 years of age, a completed NVB 3 – Parent/Guardian Consent 
Form will be also be required. Applicant must be at least 16 years of age at time of 
application. 

 
Please note that where the applicant is under 18 the electronic correspondence will issue to 
the Parent/Guardian. This being the case, the applicant must provide their 
Parent/Guardian Email address on this form. 

 

Personal Details: 
Insert details for each field, allowing one block letter per box. 
For Date of Birth field, allow one digit per box. 
Please fill in your Email Address (parents/guardians if under 18), allowing one 
character/symbol per box. This is required as the invitation to the e-vetting website will be 
sent to this address. 
Please allow one digit per box for you contact number. 
The Current Address means the address you are now living at. 
The Address fields should be completed in full, including Eircode/Postcode. No 
abbreviations. 

 

Role Being Vetted For: 
The role being applied for must be clearly stated, e.g.  Coach for Children’s team/ 
Volunteer within a Children club / Chairperson for Schoolboy Club / Under 16’s Manager. 
Generic terms such as “Volunteer” will not suffice. Please state if you will be fulfilling 
more than one role.  

 

Name of Organisation: 
The applicant should provide the name of the Club, League, National Body and/or Provincial 
Association in the “Name of Organisation” field. 
 

Declaration of Application: 
The applicant must confirm their understanding and acceptance of the two statements by 
signing & dating the application form at Section 2 and ticking the box provided. 



Terms of Use 

The FAI shall keep a secure central database of all vetting applications in accordance 

with data protection legislation for the duration of the individual’s completed 

application letter. Garda Vetting information will be stored with the FAI Child Welfare 

and Safeguarding Department in line with the FAI data policy. Vetting information shall 

be passed to Affiliated Members seeking information on applicants where the applicant 

has indicated their consent to such information being disclosed. Affiliated Members 

shall not engage any person to work with children or vulnerable persons without such 

information being provided by way of production of a FAI letter confirming the vetting 

status of an individual. 

Terms & Conditions 

The FAI is registered in the register of relevant Organisations with the Garda Central Vetting 

Unit for the purposes of Garda vetting. Garda vetting is a process which involves an 

individual giving consent for An Garda Síochána to furnish the FAI with a statement that 

there are no convictions recorded in the Republic of Ireland or elsewhere or a statement of 

all convictions and / or prosecutions, successful or not, pending or completed in the State or 

elsewhere as the case may be. Garda vetting must be completed prior to the 

commencement of any position for those who will be working with Children and/or 

Vulnerable Persons in any capacity. This is a Statutory requirement under the National 

Vetting Bureau (Children and Vulnerable Persons) Act 2012 to 2016. The Act creates 

offences and penalties for persons who fail to comply with its provisions. Garda vetting is not 

a substitute for safe recruitment but provides another element in determining a person’s 

suitability to work with Children or Vulnerable Persons. 

The FAI recommends that Affiliated Members do not solely rely upon vetting checks but 

should also seek to determine an individual’s suitability for a position through normal 

recruitment processes including interviews and reference checks. 



FAI Vetting Obligations 

(a) All those engaging with persons under the age of 18 and Vulnerable Persons shall be 

Garda Vetted. 

(b) All Children’s Officers, Designated Liaison Person, Chairpersons and Secretaries of 

each Affiliated Member involved with teams that are competing in any age group up 

to and including Under 18’s and Vulnerable Persons shall be Garda Vetted. 

(c) All coaches or those involved with the management of any team that are competing 

in any age group up to and including Under 18 or have Vulnerable Persons on their 

team shall be Garda Vetted 

(d) Any other person working or volunteering with Children or Vulnerable Persons in any 

capacity on behalf of the FAI or an Affiliated Member shall be Garda Vetted. It is the 

responsibility of the football body concerned to determine the persons within their 

organisation who this applies to subject to the relevant legislation and guidelines. 

(e) Failure to ensure that persons are vetted in accordance with the Policy, FAI Rules 

and/or legislation may result in disciplinary action against the individual and/or 

Affiliated Member and may also constitute a legal offence under relevant legislation. 

(f) Affiliated Members shall not accept confirmation of the Garda vetting status of any 

individual prior to confirmation being received by the individual from the FAI that 

the Garda vetting of the individual is in order, which the individual will receive in the 

form of written correspondence. It is the responsibility of each Club, League and 

Provincial Association who engage individuals to ensure that they have received a 

copy of a completed vetting application letter issued by the FAI from the individual. 

No letter other than that issued by the FAI can be accepted. 



Vetting Applications 

(a) The FAI shall provide a Garda vetting service to all Members in line with the Service

Level Agreement. Applications for vetting may be made by contacting the Children’s

Officer of the relevant football body or the person responsible for the vetting

application with the relevant football body or directly through the FAI.

(b) The FAI shall be solely responsible for the approval of all vetting applications and

final determination on disclosures provided by the National Vetting Bureau in

accordance with the Policy.

(c) All persons shall complete their vetting application in good faith and shall ensure all

information provided is accurate, complete and up to date. Providing false or

incorrect information also carries penalties and is detailed clearly within the

National Vetting Bureau Act 2012 to 2016

(d) All matters disclosed as part of the Garda vetting application shall remain

confidential to FAI authorised personnel, the applicant, the Child Welfare and

Safeguarding Committee Members and Statutory Authorities and stored in line with

General Data Protection Regulations. However, approvals and rejections shall be

notified to all relevant football personnel in accordance with the Policy.
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