
How to add photos to buxtonrugbyclub.com
Any member of the club can add photos to their club account and then share them with the club. As a 
club ember you can also see non-public photos, e.g. the Mini & Junior photos which are all secured by 
default.

This document will show you how to upload photos and then share them with the club website.. 

First you need to login with your username and password then click on Photos

Now click on ‘Upload photos into a new album’



If you don’t see a similar screen to the one above then you may need to install Java or use the simple 
uploader if your computer is not capable of running Java. Follow the links below to resolve either of 
those problems

After clicking that link you will see the following screen



If your photo uploader looks like this then you will need to expand the navigator to be able to select 
the right folders on your computer. 

Click here to expand the navigator..



With the navigator open you can now navigate to the folder on your computer where the photos are 
stored.



If you want all the photos in the folder to be uploaded then click here

If not, then just click the checkbox next to each of the photos you want to upload.

If you have photos on your desktop, you can drag and drop them into this area and they will be added 
to your upload.

When you’re happy with the photos, and you want to upload them then click on the upload button..



You should see a screen like this, whilst the files upload..



When the files have finished uploading then you will see a screen like this..

You can enter an album title, enter a caption for each photo and decide which photo should be displayed 
as the album cover. When you’re happy with your changes, click the Save button

The following screen should then be displayed. Now we need to share the photos with the club website, 
at the moment the photos are only visible to you, NOT the club.

Click here to start the sharing process..



Click here to share your photos..

Now choose an album to share, and the team you wish to share it with..





When you’re ready click the Share button and the following message will be 
displayed.

Your photos will be published on the website when they are approved by a Webmaster. Assuming 
they are rugby club related and follow standard guidelines for taste and decency then they will be 
published. When they are published you will see them appear here on the club website..


