
 

 
Ware Football Club 

Terms & Conditions of Hall Hire 

 

General Conditions 

 All enquiries for the hire of the hall shall be made to the Manager. 

 The person making the enquiry will be deemed the Hirer and must be a person of 

responsibility over 18 years of age. 

 The Hirer will be sent these Terms and Conditions via email by WFC.  Once the 

booking is confirmed, the Hirer is automatically confirming the acceptance of these 

conditions. 

 Staff or members of WFC are not authorised to assist the Hirer in the organisation of 

any activity held on the premises or to accept any responsibility for the safekeeping 

of money or goods. 

 If there is a breach in any of these conditions, WFC reserves the right to terminate 

the use of the facility during the period of hire and ask everyone to leave 

immediately. 

 The Hirer shall be responsible for observing all regulations concerning the premises 

as set out in the WFC policies and procedures. 

 WFC reserves the rights to amend the Terms and Conditions at any time without 

prior notice. 

 WFC reserves the right to refuse any application of hire. 

 WFC reserves the right to amend the hire rates at any time, although rates of hall 

hire will not be effected after receipt of a booking and payment of deposit. 

 In the case of Regular Hire, WFC reserves the right to review the terms agreed with 

the Hirer every 6 months and amend those terms as deemed appropriate for the 

continuation of hire. 

 Under no circumstances may tickets be sold in the promotion of an event or on the 

door without written consent from WFC. 

 Under no circumstances may alcohol be brought into the venue unless the Hirer has 

obtained written consent from WFC. 

 All alcohol must be purchased from WFC bar. 

 The Hirer shall not allow more than 180 people to attend their function at any one 

time and take proper steps to control admittance.  Unless the Hirer has paid for WFC 

Security Staff, it is the Hirer’s responsibility to ensure that adequate 



security/supervision is in place to allow admittance only to those who have been 

invited to attend. 

 If there is to be a personal gain or profit making element of any description 

associated with the Hire, this must be brought to the attention of WFC at the time of 

booking and written consent obtained. 

 For the purpose of these Terms & Conditions, Regular Hire means hire by a group or 

club on a regular ongoing basis.  Event Hire means single hire of the hall for a 

party/function. 

 The Hirer shall not assign the right to use WFC or effect any form of subletting 

whatsoever. 

 Under no circumstances will access to the facilities be given until the whole of the 

fees have been paid and conditions complied with. 

 No dogs or other animals are allowed into WFC except guide dogs. 

 

 

Payments of Hire Fees 

 A £50 non refundable deposit shall be made at the time of the Event Hire booking.  

This will secure the date for the event. 

 Any outstanding balance will become due 1 month before the event. 

 Payments can be made via bank transfer, cash or card. 

 Regular payments are to be made via bank transfer unless otherwise agreed with 

WFC. 

 For Regular Hire, the Hirer will be invoiced one month in advance. 

 

Cancellation/Termination of Hire Agreements 

General 

 WFC reserves the right to carry out any maintenance work required for the 

operation of the Premises at short notice.  If this should result in any part of the 

building being closed causing cancellation of a booking, any advance payments made 

by the Hirer will be returned.  No financial compensation will be made. 

 WFC reserve the right in their absolute discretion to cancel any hiring should they 

consider it necessary to do so by reason of any Royal Demise, public calamity, 

epidemic or destruction of or damage to the premises by fire of by reason of any 

other unavoidable cause.  

 Where the hirer has a regular booking, the breach by the hirer of any of these 

conditions on any one of those occasions shall entitle WFC to cancel the hiring for 

any subsequent occasion or occasions.   

 WFC liability in the event of such cancellation shall be limited to the return of the 

hirer of any deposit of hiring fee paid by him/her.   

 Bookings are taken subject to the premises not being taken subsequently for 

Parliamentary or Local Government elections or other statutory purpose.  In the 

event of the premises being so required, WFC will refund to the applicant all charges 

made by them and already paid.   



 

Event Hire 

 WFC reserves the right to cancel the agreement for any good reason beyond its 

control and under such circumstances will return all monies that have been paid to 

WFC to the Hirer. 

 Cancellation of any event will see any deposit retained by WFC. 

 Cancellation by the Hirer within 1 month of the event; The Hirer will pay 50% of the 

balance of hire.   

 Cancellation by the Hirer within 2 weeks or less of the event; The Hirer will be liable 

for the whole balance of hire including in catering or DJ costs. 

Regular Hire 

 One months notice will be given. 

 

Conduct or Hirers & Guests 

 The Hirer is responsible for the conduct of their guests at all times. 

 Any person causing a nuisance by reason of incident language, violent or indecent 

behaviour must be removed immediately by the Hirer. 

 In the event of any verbal or physical threatening behaviour to any WFC staff, the 

function or regular booking will be terminated and no monies refunded to the Hirer. 

 Hirers and their guests must respect the privacy of the surrounding areas to the 

premises, particularly late at night when leaving the facility. 

 

Cleanliness of Facility 

 The Hirer will ensure that the premises have been cleaned, cleared and vacated 

according to the finish time. 

 Any tables, chairs of surfaces should be wiped clean and put back to the original 

position at the start of the event. 

 Any rubbish is to be bagged and placed in the large bin at the front of the premises. 

 All personal belongings to be taken on the night unless otherwise agreed with WFC. 

WFC will not accept responsibility for any items left in the premises and the owner 

does so at their own risk. 

 For functions ending at midnight, the hall must be cleaned and vacated by 12.15am 

at the latest or a charge of £50 per hour will be made.   

 For functions ending at 1am, the hall must be cleaned and vacated by 1.15am at the 

latest or a charge of £50 per hour will be made. 

 

Facilities & Equipment 

 The Hirer must inform WFC staff of any damaged equipment found prior to the event. 

 The Hirer shall ensure that no adhesive (tape, liquid, blu tac), nail screw of other 

fastening is stuck to/driven into the walls, doors or furniture within the premises. 

 The Hirer must inform WFC staff of any damage to equipment during the period of 

hire.  Under no circumstances should the Hirer attempt to repair any faulty 

equipment. 



 WFC will accept no responsibility whatsoever for any loss of or damage to property 

of the hirer, his/her servants, agents or employees including persons taking part in 

the activity or for any injury caused to such persons unless due to negligence of WFC, 

its servants, agents or employees. 

 

Parking 

 Please park in the main WFC car park and not in the surrounding car park. 

 

Music 

 WFC have an agreement with the Performing Rights Society (PRS) in respect of 

certain (but not all) music.  A copy of the agreement can be inspected in the 

clubhouse.  The hirer shall complete any returns that may be required to be 

submitted to the PRS as a result of the booking. 

 No music, song, play or other work may be performed or displayed for which 

copyright exists by the Hirer or any person in attendance as a rest of the hiring 

without permission of the owner of said copyright.   

 The hirer shall repay to WFC any monies that may, in their absolute discretion, pay 

to any person or body by way of payment for use or infringement of copyright.   

 The hirer will indemnify WFC for all actions, costs, claims, demands and proceedings 

in respect thereof. 

 All music will cease at the end of the function being midnight or 1am. 

 

Security 

 WFC shall appoint a professional registered security company, to supervise any 

function that is required by WFC in compliance with the law.  All costs for any such 

security will be paid by the hirer. 

 

Health & Safety 

 The Hirer must ensure all fire exit doors are kept clear and free from obstructions 

and that the fire doors remain closed at all times and only opened in an emergency. 

 The Hirer must ensure that their guests are aware of the fire procedure and exits. 

 The Hirer must ensure that the fire appliances are not interfered with. 

 WFC operate a strictly no smoking policy anywhere within the building.  Any smokers 

may smoke at the front of the building in the car park. 

 No glasses are to taken outside of the building. 

 The Hirer must report any concerns to WFC staff immediately. 

 The Hirer must inform WFC of any electrical equipment which is to be brought into 

the premises during the hire period.  Only items notified will be permitted to be 

used.  It is the Hirers responsibility to ensure the safe condition and use of such 

equipment is used in accordance with the manufacturers operating instructions. 

 

 

 



Indemnity 

 The Hirer shall indemnify WFC against all claims, demands, action or proceedings in 

respect of either personal injury or loss to any person using the premises except such 

as may be caused by the negligence of WFC. 

 The Hirer shall compensate WFC for any damage caused to the building or to any 

equipment belonging to the building or staff during the period of hire, or as a result 

of any breach of the condition in hire.  In the event of a breach of conditions, the 

cost of replacing damaged goods or repairs deemed necessary will be invoiced to the 

Hirer. 

 WFC is insured against any claim arising from its own negligence. 

 

Complaints 

 Any complaints should be made direct to WFC who will deal with the matter 

efficiently. 
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