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Attendees: Position Initials   Position Initials 

Paul Dexter Chair PD Mike Coe U14 MC 

Debbie Irby Vice Chair DI Claire Brockbank U12 (1) CB 

Ian Reffell Treasurer IR Adrian Williams U12 (2) AW 

Sean Easton Head Coach SE Louise Capps U10/Registrations LC 

   Fabrizio Tessadri U10/Website FT 

   Dawne Cowan Events Co-ordinator DC 

      

      

      

Apologies:  
Jeff Wooding (CPO), Nick Titchener (U16’s),Emma Long (U18’s), Sam Jones (Fixtures) 

Cc:  

Hand-outs: None 

 

Item No Closed Action Points (since last meeting) Initials 
Closed 

Date 

 

LC to circulate the updated contact list to the team managers for 
cross checking to ensure all available contacts are included.  
Team managers to ensure changes are captured during the 
season. 

LC 14/10/2014 

 IR to confirm the times and details for the October Hockey Camp. IR 14/10/2014 

 LC to issue medical forms to Coaches/Managers LC 14/10/2014 

 FT to review uniform prices FT 14/10/2014 

 
SE to provide confirmation that the relevant professional 
registrations are held for physiotherapist and fitness instructor. 

SE 14/10/2014 

 
IR to confirm with rink the absolute clarity when administering First 
Aid at our home rink. 

IR 14/10/2014 

 PD to provide AGM Minutes to be published on website PD 14/10/2014 

 

Item No Action Points Carried Forward Initials Due Date 

 

ACTION: IR/PD to write to Council/Rink to see if extra ice can be 
found.  No response received.  SE has not received a response 
to a separate request for additional ice time to run a tournament 
during this season. 

IR/PD Ongoing 

 

ACTION: Age group fundraising sums and expenditure to be 
published monthly and reviewed as a standing agenda item at 
committee meetings.  The need for this was reiterated by both 
PD and IR. 

Managers Ongoing 

 

ACTION: Each committee member to produce a list of task 
currently undertaken so that the new member’s roles can be 
established.  This is required to ensure an even distribution of 
tasks across the committee membership.  This is particularly 

Committee 
Members 

Ongoing 
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required for the Secretary role which was previously added to 
the workload of the U10 and Registration Secretary. 

 
ACTION: DC to book venue for the next presentation event. DC 
to update at next committee meeting. 

DC Ongoing 

 
ACTION: FT to produce a form to be signed if kit or uniform is 
loaned to members as a record for parents and club. 

FT 25/10/2014 

 
ACTION: JW to send ‘signs and symptoms’ presentation to the 
club secretary for circulation as appropriate. 

JW 11/11/2014 

 
ACTION: JW/AW to seek more volunteers for the SIN BIN and 
complete DBS checks for them. 

JW/AW 11/11/2014 

 
ACTION: LC to provide list of DBS checked people and list of 
registered officials to PD/IR/DI 

LC  

 ACTION: JW to raise issues with the DBS process with EIHA. JW 11/11/2014 

 ACTION: Organising Christmas shopping trip to France. DC Ongoing 

 
ACTION: Managers to send game sheets to FT by Sunday 
evening for submitting to local press for home matches. 

Managers Ongoing 

    

    

Item No New Action Points Initials Due Date 

 

NH has left the Committee for personal reasons. 
DI will be stepping into her role as Secretary. This left the Vice 
Chair position open. 
The Management Committee exercised it’s intra-season role (as 
outlined in the constitution) of appointing an individual to a post 
for the remainder of the season. 
It was proposed and voted on unamiously, with one abstention, 
filling the post and electing Phil Keningale to the position.  
He had previously stepped forward for the VC role earlier in the 
year. 
PD will contact the EIHA to change the names and contact point 
for the CIHA committee. 

PD 15/10/2014 

 
IR suggested that the lady from Jack Petchey Fund come to a 
Committee meeting and talk to us.  LC to contact her on her 
return from holiday. 

LC 11/11/2014 

 

LC informed the committee that the replacement major trophies 
required would be £70 each plus the cost of the engraving.  The 
possibility of utilising trophies in our possession is something to 

look into before purchasing new ones.   

LC  

 

LC advised that the beginner starter packs were placed in Martin 
Parfitts cupboard for those on the beginner course. 
MC will sent out the yearly pack to committee members for 
amendments and then send out to all electronically. 

LC/MC 15/10/2014 

 
Parents need to be made aware again that playing with sticks, 

pucks and hockey tape is not acceptable in the public areas.   
Managers 15/10/2014 

 
Managers are required to advise parents to check that their 
rubbish is placed in the dustbins and not left for others to clear 
up. 

Managers 15/10/2014 

 
DC to issue a note to all parents advising them of the details of 
2

nd
 hand sale and swimming event.  

 
DC 17/10/2014 
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Discussion Threads & Agreements 

 
AGENDA: Issued prior to the meeting.  
 

Carried Forward Actions 
 
Extra Ice Time 
Response has been received after several requests to the rink advising us that there is 
currently no available additional ice time. 
PD is talking to Anthony Bensley, Community Sports Council member, who although may 
not be able to offer ice time may be able to help us with funding to acquire rink boards so 
the ice can be shared. 

ACTION : PD  
Age Group Funding 
Some age groups have published funds made from tea and coffee.  
LC to publish this week 
DC to talk to NT and IR to talk to EL to ensure this is published monthly. 
 

ACTION: Managers 
 
Committee Task List 
Committee still to format a list of jobs undertaken by each member so that we have a full 
list of all CIHA tasks. 
 

ACTION: Committee Members 
 
End of Season Presentation 
DC informed meeting that 6 June 2015 had been pencilled in at the Chelmsford Social 
Club.  Unfortunately there are tournaments at this time so it will need to be looked at 
again. 
 

ACTION: DC 
 
Physiotherapist 
Farrell physio situated at the rink is available to carry out physiotherapy if required 
although SE has already enlisted a physio for the academy.  

 
 
DBS Checks 
DBS paperwork sent to Heather is proving to be an ongoing issue.  PD will speak with JW 
to rectify. 

ACTION: PD/JW 
 
First Aid Policy 
When visiting away rinks Managers need to ensure that they know if there is a first aider 
available should an accident occur. 
 
All Level 2 coaches will need to have taken both a first aid and child protection course by 
June 2015. The Club will try and accelerate this process to complete it earlier than the 
require EIHA mandatory deadline. 
 
LC to send out details of courses to all Level 2’s. 

ACTION: LC 
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It was recommended that all Managers carry their own first aid kit to away games.  CB will 
find out what is required in a first aid box. 

 
ACTION: CB 

 
 
 
Agenda Items 
 
Committee Restructure 
Natalie Hariram has left the Committee for personal reasons. 
DI will be stepping into her role as Secretary. This left the Vice Chair position open. 
 
The Management Committee exercised it’s intra-season role (as outlined in the 
constitution) of appointing an individual to a post for the remainder of the season. 
 
It proposed and voted unamiously, to fill the post, electing Phil Keningale to the position.  
He had stepped forward for the VC role earlier in the year. 
This role as with the Secretray role will go to vote at the end of season AGM. 
There will be ample opportunity for others to stand (as was the case this year) if they 
wish, or, they can re-vote the existing candidates.   

ACTION: PD 
Trophies 
LC informed the committee that the trophies required would be £70 each plus the cost of 
the engraving.  The possibility of utilising trophies in our possession is something to look 
into before purchasing more.                                                                              
                                                                                                                           ACTION:LC  

 
 

Jack Petchey 
LC suggested that we re-engage with the Jack Petchey sponsorship fund.  They would 
like to be involved with the Academy again and award us £250 on a monthly basis if we 
nominate a child who has achieved during that month. This would enable the academy to 
use the funds  on varuious resources. 
 
IR suggested that the representative attend a Committee meeting and give us full details 
LC to contact her on her return from holiday. 
 

ACTION: LC 
 
Hockey Camp  
Martin Parfitt has sent an email to all parents informing them that a nominated parent will 
need to be at the rink at all times. 
 
Season Starter Pack 
LC said that there are beginner starter packs in Martin Parfitts cupboard for those on the 
beginner course. 
MC will sent out the yearly pack to committee members for amendments and then send 
out to all electronically. 
 

ACTION: MC 
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Stick and Puck play in Public Areas 
Parents need to be aware that playing with sticks, pucks and hockey tape is not 
acceptable.   
 

ACTION : Managers 
 
Housekeeping 
Managers are required to advise parents to check that their rubbish is placed in the 
dustbins and not left for others to clear up. 

ACTION: Managers 
 
Second-hand sale and Swimming Event 
Thursday, 23rd October has been set for the second-hand sale of kit.  FT will also have 
team socks and parents will be able to order the t-shirt window kit.   
IR will also bring the remaining Nekoti kit. 
 
The swimming event has been set for 10 December.  There are 80 tickets available at £5 
per child and is open to U10’s, U12’s and U14’s.  There are lifeguards on duty but children 
must be no younger than 8 to participate. 
 
ACTION: DC to issue a note to all parents advising them of the details of 2nd hand 
sale and swimming event.  
 

Any Other Business  
 
Changing In Public Areas 
Parents and children to be reminded that they must not change any further than their 
sweats in the public area. 
ACTION: Manager to issue mails re changing in public areas 
 
Tournament Funding  
SE asked whether each age group would be receiving £200 this year. 
IR advised that at present there was not enough money available as we have already had 
players leave reducing incoming subs. The Academy will revise this view later in the year 
 
 
EIHA South Meeting Request 
PD advised that there is a meeting of the South West and South East clubs organised by 
the EIHA at very short notice 
He has asked for it to be postponed to another more convenient date. 
Post meeting: the date has been moved to the 26/10. PD will attend    
 
 
U14 Invicta Game 
LC to email Mohammad Ashraff, Chief Referee EIHA Committee, re U14 Invicta game 
expressing disappointment that two inexperienced refs were put in such a tenuous 
position. 
 
 
Next meeting  
 
The next meeting will be held on Tuesday, 11 November 2014 at 8.00pm at Riverside. 
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