
LUTON RUGBY FOOTBALL CLUB 

Internal disciplinary procedures 

This document is based on previous disciplinary procedures in place at the club and the 
latest RFU guidance on good practice. It should be reviewed every three years, and 
alterations and amendments should be made when appropriate. If new guidance is received 
from the RFU or circumstances change this period may be shortened. 

This procedure should operate in instances where the club has sole responsibility for 
administering discipline and in circumstances where it is appropriate for the club to deal 
with matters prior to a hearing at the EMRU or RFU. 

Composition of the panel 

The panel should consist of a chairman, two other members and a secretary, they should be 
nominated by the management committee. The chairman should under normal 
circumstances be a member of the management in any event that person reports back to 
and is answerable to the management committee.  The other members should be 
nominated from within the club and for the sake of consistency the same panel should sit 
on all occasions the panel is needed. However in order to dispense justice quickly it may be 
appropriate to use surrogate members on occasions. The chair however should always be a 
nominated member of the disciplinary committee. 

Requirements of the panel 

The nominees should have the following attributes: 

a) A thorough understanding of the Laws of the Game and of the core values of the 
club. 

b) The ability to asses and interpret evidence and give reasoned findings 
c) Be able to work in a confidential setting 
d) Be capable of commanding the respect. 
e) Those sitting on the panel must ensure the principles of natural justice are followed 

and should ensure that anyone appearing before the panel should be given a full 
opportunity to answer the charges and call evidence in support. Those accused are 
entitled to assistance or representation by a person of their choice. 

Timing of hearings 

In instances where the disciplinary procedure precedes a hearing of the EMRU or RFU it is 
important to follow appropriate time scales. In the case of EMRU hearing these take place 
on alternate Thursdays. Therefore the club must act prior to that hearing which may in 
some circumstances be four days or less after the incident has taken place.  The club must 
be able to clearly state at the EMRU hearing what action it has taken and for what reasons. 

In instances where the hearing is dealing only with internal matters the need for urgency is 
not too great. However justice delayed is justice denied and it is appropriate that the 
hearing takes place and the earliest opportunity. The final decision on the date of the 



hearing lies with the chairman, but he should take into account the availability of all parties 
that may be involved in the hearing. 

 

Procedure of hearings 

Those involved in the hearing should be informed at the earliest opportunity. All parties 
should be given 24 hours minimum notice of the procedure. It is the job of the chairman to 
designate the time of the meeting and the secretary to contact all those involved. 

The secretary should introduce all parties present. The chairman should then present the 
facts of the case to those present. The chairman may call witnessed to present evidence to 
the hearing or statements may be read. The accused party then has a right of reply which 
they may make themselves or may be made by their nominated representative. 

After all evidence has been heard the committee should retire to decide on their verdict. 
When this has been reached the parties should re-assemble and the verdict should be made 
clear to the accused party. 

If the accused is not satisfied with the outcome they have the right to appeal to a panel 
made up of three other senior members of the club nominated by the management 
committee. This appeal should take place within seven days of the original hearing. 

Scope of disciplinary panel 

A member of the club is defined as a player, official, or any other person who has paid a 
subscription to the club. The disciplinary committee may also when deemed appropriate 
take action against parents, spectators or other individuals who attend matches or other 
events at the club for any reason. If any member of the club feels that have a grievance 
which may require disciplinary action they should report the matter to the management 
committee who will decide if the matter may warrant a disciplinary hearing. 

The following circumstances come within the remit of the disciplinary committee. 

a) When a player has been sent from the field of play. This may be when an appointed 
referee has sent off the individual. Or when a person who is a member of Luton RFC 
or another club has voluntarily undertaken refereeing duties. 

b) When a player has behaved in a way deemed unacceptable by a member of the 
management committee, a senior coach or captain of a team. This may be during a 
match, training or travelling to or from a match. 

c) When a spectator, coach, club official or parent is deemed to have acted in an 
inappropriate way before during or after a match or training or travelling to or from 
a fixture. 

Recording of disciplinary hearings 

A written account of the hearing should be produced by the secretary within 3 days of the 
hearing. This should be made available to any party present at the hearing, any member of 
the management committee of the club or any senior coach within the club upon request. 



Any other parties wishing to access this record must first have the permission of the 
management committee. The documents relating to disciplinary hearings should be safely 
stored in a secure location. They should normally destroyed after a period of three years 
unless the management committee decide there are exceptional circumstances, in which 
case they may be kept indefinitely. 

 

Hearings involving potential illegal activity 

If, in the opinion of the committee any criminal activity has occurred they have the duty to 
inform the appropriate bodies, including the police, of their evidence. In such cases it may 
not be appropriate to hold a disciplinary committee meeting and parties involved should be 
informed of this, if deemed appropriate by the management committee. 
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