
Instructions for New Youth Members: Joining the 
Club, Providing Consents & Paying Membership  

 
You start by joining the club; then you provide various consents; and finally you pay your 
membership. There is some duplication of information in the first two steps – this is a by 
product of the need for us to conform to the new GDPR data protection regulations. 
 
Part 1: Joining the Club 
Welcome to Walcot RFC, please read the following guide to becoming a member of our 
fantastic club! 
 
Step 1: Enter Parent Details  
Click on the ‘create account’ link   
[url = https://gms.rfu.com/GMS/CreateAccount/?OrganisationId=632 ], which will take you 
to this page, which is unique to Walcot RFC: 
 
 

 
 
 
Enter your details, including selecting your address using the postcode selector, and then 
select how many children you would like to create an account for. 
 
  



Step 2: Create Username & Password and Enter Communication Preferences  
Once you have entered your personal details, you will be asked to enter a username and 
create a password.  
 
We suggest that your e-mail address acts as a good username.  
 
Passwords must be at least 8 characters long, must contain an upper case character and a 
number.  
 
You can view the GMS Terms and Conditions of Use and have the opportunity to opt in to 
receiving communication from the RFU and its partners. 
 
 

 
 
 
  



Step 3: Enter Child Details 
You will now be asked to enter the details of the child that you wish to create an account 
for; this child will be linked to your account once the account has been created.  
 
You can denote the relationship the child has with you by using the ‘relationship to you’ pick 
list at the top of the page.  
 
The address of the child will be pre-populated with that of the parent account you have 
created.  
 
Also on this page is the area where you pick the school that the child attends and 
importantly where you can select the reason for the account creation.  
 
PLEASE NOTE: IT IS IMPORTANT TO SELECT ‘PLAYER REQUEST’ AS THE ACTIVITY TYPE. 
 

 
 
If any of your children are still registered to another club, you MAY not be able to get past 
this stage. 
 
If this happens, please email “ walcotyouth@gmail.com ” and we will help you out. 
  



Step 4: Summary  
Once you have created each record, you will be presented with a summary page. At this 
point you have the option to edit the accounts you are creating or add further accounts. 
Once you are happy, simply choose confirm.  
 

 
 
 
Step 5: Confirmation  
Your account has now been created at the club and the registration request sent to the club 
registrar for action. You will be presented with an account confirmation page advising you 
of how to validate your email address and complete your part of the Age Grade registration 
process. 
 

 
 
From here, the club registrar will register your child/children as player(s) at Walcot, which 
means they will be eligible to play in matches, and will be covered by RFU Insurance 
 



Part 2: Providing your Consents  
 
Step 1: Accessing the online Form 
You just need to click on this link: https://goo.gl/forms/fGFrNQYlBS0M1jNM2 
 
Which takes you to the form where you can enter a variety of information. We need to 
capture a few different consents, and also capture any medical information relating to your 
child. This will be captured in the main GMS database and be visible to the age group 
coaches and team manager. 
 
There is some duplication of data entered in the previous step, which is unfortunate, but 
necessary for us to be able to ensure we have obtained all information necessary to manage 
your families membership. 
 
Step 2: Enter your email address 
 

 
 
 
  



Step 3: Enter Information about the primary adult 
 

 
 
 
  



Step 4: Enter Information about the consents for all children 
 

 
 
 
 
 



Step 5: Enter Information about the first child 
 

 
 
There is a consent at the bottom for playing rugby. This page for the first child has 
mandatory fields – you have to answer them all to move on. 
 
  



Step 6: Enter Information about the second & third child (if relevant) 
 
There are two more pages that you can fill in if you have more than one child. These are 
optional pages, and you can just scroll to the bottom of each if you only have one child at 
the club. 
 
 
Step 7: Submit data 
 
Once you have finished entering data, press submit and your information will be stored 
securely, and used to help us set up and manage your membership at Walcot. 
 

 
 
 
You will receive an email once you have submitted your responses which contains a copy of 
all the answers you provided.  
 
  



Part 3: Paying your Membership  
 
When you pay your membership, you will need to select: 

• The appropriate £80 membership option for ONE adult, either  
o 2018/19 Youth Membership – GIFT AID – Adult OR 
o 2018/19 Youth membership – WITHOUT GIFT AID – Adult 

Then you select the following membership option for each child: 
• 2018/19 youth membership – Youth Player which is £0 

 
Step 1: Logging In 
You just need to log in to the RFU Game Management System (GMS) - using the userid and 
password you have just setup - at this link:  
https://gms.rfu.com/GMS/Account/Login?OrganisationId=632  
 
Click on this and it takes you to the following login page 
 

 
 
Enter your userid and password to login. If you have forgotten your password, click on the 
red “Forgot Password” button and follow the instructions.  



Step 2: Buying Membership  
Once you have logged in you will see the page below. Click on the “Buy Membership” 
button: 
 

 
 
Step 3: Choosing Membership option for an adult 
Choose an adult, select the appropriate £80.00 youth membership adult option – with or 
without giftaid – and add this to the basket. You only need this for one adult per family. 
 

 

Choose one adult 

Select Membership 



Once the adult membership has been added to the basket, your screen should look as 
follows:  
 

 
 
If you don’t see any membership options for the adult, make sure they have a date of birth 
entered. If there is no date of birth, then you need to add this as follows: 
 
1, Go into the adults record and select “Details” on the left hand menu bar 
 

 
 
 
 

Make sure DoB is present 

Select “Details” from this menu 



2, Click on the pencil icon in the top right of the “Personal details” box 
 

 
 
3, Update the DoB and then click the save icon 
 

 
 
Notes on Gift Aid: 
 
Choose GIFT AID if you are a UK taxpayer, and you wish the club to claim Gift aid against 
your membership payment 
 
Choose WITHOUT GIFT AID if you are either NOT a UK taxpayer, or you do not wish the club 
to claim Gift aid against your membership payment. 
  

Click on the pencil icon 

2, Click on this to save 

1, Update the DoB 



Step 4: Choosing youth player membership 
For each child member who will be playing, first select that player, then select the “Youth 
membership – Youth Player” @£0.00 
 
If you need to add a new child – click on the “Add New Youth” button – fill in their details 
and then come back and choose a membership for them and add to the basket. 
 

 
 
NOTE: If you try to add a child first, the system will not let you and remind you that you that 
you have to add an adult first. Add the child to the basket, which should now look as 
follows. Once the basket is complete, click on checkout.  
 

 
 
  

Choose a child 

Select Membership 



Step 5: Checkout 
Check the order is correct. You should have one adult membership @ £80 and Youth 
memberships @ £0 for each youth player in your family. 
 
Once you are happy, choose the payment method. Note that direct debit is for one 
instalment only, so best to select Online card. Then press Pay Now. 
 

 
 
Step 6: Payment 
Enter your card details and make the payment. You will go to a payment complete page and 
can download a receipt. 
 

 
 
Thank you for joining Walcot for the upcoming season! 


