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Role & Responsibilities:

WEBMASTER

The role of the Webmaster is to be responsible for the maintenance and continued development of the club website.

	Responsible to: Senior Section Chair
	Responsible for: N/A


	Main Duties
	Skills Required

	· Keep the website up to date with all club, league and national information

· Update the website with any news features which are relevant to the club

· Liaise with the Fixtures Secretaries to ensure all fixtures are available on the website

· Maintain and update the ‘Gallery’

· Maintain and update information on club sponsors and links to their websites

· Develop the website so that it is easy to navigate and person friendly

· Liaise with Captains and Club Development Officers to ensure all contact details are correct 

· Develop central hub for club information 

· Maintain hub and ensure it is easy to use and being used correctly and regularly

· Fulfil actions as set out in the Club Development Plan
· Attend committee meetings
	· Knowledge of website development and hosts

· Confident and effective communicator

· Well organised

· Knowledge of the Data Protection Act

· Creative and Innovative




The Commitment we are looking for
Meetings are held on the first Monday of every month between July and April. In addition, the AGM is held in May each year. The term of office is for a minimum of 1 year although the club will allow the holder to resign if they feel they cannot fulfil the role. You will need access to a telephone and a computer, including e-mail and internet access.

What else can we tell you about the role?
This is a key position on the Club Committee as the website is the main port of call for new members to the club.  The Webmaster must be able to update the website on a regular basis and check the maintenance of it at least once a week.

Specific Responsibilities

· Establish process to ensure Website is always up to date

