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1: Definitions. 
 

1. For the purpose of this policy a Volunteer or Employee is any adult or young person who takes part in 
Regulated Activities (e.g. Coaching) involving children, young people or vulnerable/disadvantaged adults on a 
regular basis. 

 

2. Whilst not an exhaustive list individuals who undertake the following roles must comply with the policies and 

procedures set out in this document. 
 

 Members of the Executive Committee.  Head Coaches, Coaches & Assistant Coaches. 

 Squad Administrator.  Database Manager & Database Management Team. 

 First Aid Coordinator & First Aid Staff.  Safeguarding Officer and Members of the Safeguarding Team. 
 

 

2: How to Volunteer. 
 

Step 1: Find out about the Role before applying. 
 

1. Volunteers are encouraged to have an informal conversation with someone who is currently doing the role and 
the lead in each area. This is to ensure that they are fully aware of the requirements of the role they are 

volunteering for (e.g. time commitment and the requirement to have or to obtain specific qualification)  
For example anyone wishing to become involved in coaching a Mini Squad should talk to Mini Coaches, the 
Head Coach for the Mini Squad they want to volunteer with and the Director of Mini Rugby.   

 

Step 2: Complete the Volunteer Application Form. 
 

1. Complete the Volunteer Application Form which can be found on the CRFC website. On the Application Form 
the Volunteer needs to: 

 Confirm that they are willing to go on appropriate RFU training courses arranged by the Club. 

 Confirm that they are willing to apply for a DBS Certificate. 

 Provide details of Referees who can be contacted by the CRFC Safeguarding Team to comment on the 

Volunteers character and their suitability to work with children, young people or vulnerable and/or 
disadvantaged adults.  
 

The Referee can be: 
 

Either ONE CRFC Official (e.g. Coaches or CRFC Executive Members) who knows the applicant well 
enough to provide a reference. The Referee MUST: 

 Hold a current DBS Certificate. 

 Not be associated with the section of the Club that they intend to volunteer with (e.g. An individual 
wishing to coach with the U10 Squad can’t obtain their reference from a member of the U10 Coaching 

Team). 
 

Or TWO Independent Referees. These should be people who have know you for at least five years and 

have some professional standing in your community or Officials from a Rugby Club or other Youth 
Organisation where you have been a volunteer. The reference can’t come from a family member or a 
personal friend. 

 Provide details of any Clubs, Youth Organisations or Children’s Services they have volunteered or worked 

for in the past. The CRFC Safeguarding Team may approach these organisations for references. 
 

2. Send the completed Karen Rosier (k.rosier@sky.com) 
 

3: Processing the Applications. 
 

1. Once the application has been received the Volunteer will be contacted by the Safeguarding Team to complete 
and submit the DBS Application Form.  

2. Once the Safeguarding Team has obtained suitable references and the RFU has approved the DBS Certificate 

and recorded the certification on the Game Management System, they will forward the application to the 
Director responsible for the area in which the individual wants to volunteer (e.g. An application from an 
individual who wants to be a member of the Mini Coaching Team will be forwarded to the Director of Mini 

Rugby) 
3. Once the Director has approved the application the Volunteer can take up their role. 
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