
Spencers Wood Football Club 

Committee List 

 

Listed below are all the current committee roles and those in the 

current post. As part of the Annual General Meeting on 18th July we 

will be reviewing these posts and electing members into the roles 

for the 19/20 season.  

If you wish to be considered for any of the roles or nominate 

someone, please email by July 11th: 

swyfc-club.secretary@hotmail.co.uk 

Position Role Description  Current  

President Provide guidance and advice to the club on 
its direction and during any changes. Act as a 
mediator when required. 

Vacant  

Chair Chair committee meetings and AGM. Act as the 
ambassador for the club. Heads the committee 
and where required as a mediator. Be a contact 
for all volunteers and members. Attend external 
meetings to represent the club and steer the 
club in the direction. This includes relationships 
with County FA, WBC, Shinfield Parish Council, 
and other local clubs.  

Cleve Wicks 

Vice Chair Stands in for the chair if they are unable to 
attend. Liaises with chair and secretary on 
agenda. Act an ambassador for the club. Attend 
external meetings. 

Warran Lamb 

Secretary Principal administrator for the club. Being the 
first point of contact. Arranging all meetings 
including the AGM. Ensuring agendas and all 
documentation is available for the committee. 
Attending external meetings. Dealing with 
insurance and affiliation. 

Lisa Jeffries 

Assistant 
Secretary  

Assist and co-ordinate email account. Ensure 
emails are allocated to the right role. Assist on 
any disciplinary matters 

Lorraine Sutton  

Treasurer Managing all income and expenditure. Receipt 
and banking. Paying all bills & recording 
information. Ensures funds are spent 
appropriately. Reports to the committee and 
AGM. 

Jim Whitaker 

Welfare Officer Work with club volunteers to ensure carrying out 
all duty of care. Ensure that all volunteers carry 

Warran Lamb 
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the required qualifications and that they 
understand their duty of care. Be a point of 
contact for all children. To be clear about clubs 
responsibilities for running activities for children 
and young people. Work with county FA on all 
welfare matters. 
To be a support to the volunteers in the club.  

 
Tuula McClatchie 
 

Registration 
Secretary 

Entering teams into EBFA league. Setting up & 
managing registration online system. 
Communicating and assisting 
coaches/parents/carers with the registration 
process. 

Lorraine Sutton 

Fixtures 
Secretary 

Organising location, KO & referees for U7 -
U18 games.  
 

 

Lorraine Sutton  

Chartered 
Standard Officer 

To conduct the annual health check. To look at 
opportunities to increase the clubs accreditation. 

Lisa Jeffries 

Football 
Development 
Officer 

Support new coaches into the club. Develop the 
clubs coaching philosophy along with the 
working group. Review mandatory training and 
look at reviewing other opportunities to develop 
further training. 

Chris Riley 
 
Leigh Morgan 

Waiting List Co-
Ordinator 

To review, respond and coordinate any enquires 
to the club. These could come from the 
individual coaches, direct to the website, via 
email. Develop a waiting list. Advise parents and 
coaches. Review the recruitment policy.  
 

Margherita Edney 

Purchasing & 
Sponsorship 

To coordinate all purchases required for the club. 
Liaise with all teams on their requirements. Liaise 
with the treasurer on appropriate use of club 
funds. Work to develop sponsorships 
opportunities and build relations with existing 
sponsors.  

Carrie Naish 

Website, 
Newsletter & 
communication 

To manage all communications channels 
including local press, website and social media 
sites. Liaise with committee members and 
volunteers to ensure correct and suitable 
content.  
 

Gavin Matthews 

Fundraising & 
Social  

To identify opportunities for fundraising and 
social events.  
To organise and run the annual presentation.  

Julie Forrest 

General 
Committee 
Members 

Attend meetings, provide further support to 
roles and take on tasks where required 

Luke Smith 
Darrall Lamb 

 


