Accepting New Players onto your Team
Through the website

Login to www.cuckfieldcosmosfc.co.uk
In the top right hand corner select Admin and then Select Cuckfield Cosmos FC
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View more activity >

Select the Membership Section and this will expand, then choose Requests, If you have any new requests that
you are expecting, please accept them. If you are not; then let me know and | can find out who should authorise
them joining the club.
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Accepting New Players onto your Team

Login to Pitchero Managers App
Select Members
Select Requests
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Creating Fixtures — these are not linked to a League

Goto Match Centre

Select “Your Team”

Click the +

Fill in the details and Select Tick
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Creating Fixtures — these are not linked to a League

e Select Teams
e Select “Your Team”

e Choose Fixtures and Results

e Click Add a Fixture
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Manage fixtures and results on the move with our Manager app
Post your starting lineup, update the match score as it happens and more.

Your team is not currently connected to any competitions. Manage competitions
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Selecting your Availability for Fixtures

Login to www.cuckfieldcosmosfc.co.uk

In the top right hand corner select your account — for example Paul Batchelor
Select Availability / Selections

Make sure that the club is Cuckfield Cosmos

Make sure that you have the correct child/player selected and not yourself
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You should then see the following screen and all the fixtures should then be visible and all you should need
to do is choose Yes / No / Maybe adding a Note is optional of course.
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Changing your Email Settings

e Login to www.cuckfieldcosmosfc.co.uk

e Inthe top right hand corner select your account — for example Paul Batchelor
e Select Settings
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e Select the Email Option
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e If you can see the following screen, then all your Email notification settings will be OFF.
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You're not receiving any emails from Pitchero or your club

+ Allow club admins to contact you
+ Get optional weekly news from yout club
+ Receive alerts when some replies to your comments

+ Receive availablity and selection emails

Start recelving emalls

e Allyou should need to do is choose the Start receiving emails option “as highlighted” and then select whichever
options that appear, that works for you.
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Selecting the Fields that you want

e On the Left choose Membership

e Then Membership Database

e Inthe right hand corner select the Fields option and choose what you want to see
o For Example: Medical and Payments (U9s and Above)
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e On the Left choose Membership
e Then Membership Database

e Select All Roles drop down box
e Untick all and select Players

e Select the Export button
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