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1. Fire Alarm – weekly 

2. Emergency Lighting - monthly

3. Portable Fire Extinguisher - monthly

4. Fire Door Inspection – monthly

5. Defibrillator Checks – monthly (to be added)

Contents



There are TWO separate alarm systems – one for the clubhouse and one for the new changing rooms

CLUBHOUSE

• The alarm control box is located in the entrance at the front of the Clubhouse

• The alarm code is on the inside of the control box

• Procedure to test the alarm

• Input the alarm code

• Press 3

• Alarm bell will ring – allow this for 10 seconds

• Input the alarm code

• Press 1 and reset

NEW CHANGING ROOMS

• The alarm control box is located by the exit door nearest the car park

• Insert the key into the control box and turn quarter of a turn anti-clockwise (key located on top of box)

• Procedure to test the alarm

• Press the ‘sound alarm’ button

• Alarm bell will ring – allow this for 10 seconds

• Press the ‘silence alarm’ button

• Press the ‘reset system’ button

Record the tests in the Fire Safety Log Book

Fire Alarm Test - Weekly



• Emergency light control boxes are located around the Clubhouse, each controlling a number of lights 

• New Changing Rooms (in the Boiler Room)

• 2 - the exit doors at each end of the building (on outside of doors, lights inside always on)

• Store Room in main clubhouse (old kitchen)

• 1 – in the store room above exit door

• 2 – either side of doors from main hall into hallway outside toilets

• 2 – exit door in hall way outside men's toilets (inside and outside)

• 1 – side exit door from main hall to porch (garage side)

• 2 – side exit door (inside and outside – garage side)

• 2 – Bill Grant Room (both sides of door from main hallway)

• Store cupboard in new bar area

• 1 – exit door from new bar into front entrance

• 4 – both doors leading from new bar area to hall way outside toilets (both sides of doors)

• 4 – in the new front entrance (2 on doors from new bar, 2 on outside door)

• 1 – bar area

• Procedure to test the emergency lighting

• Locate the key for the control boxes (usually kept by the side)

• For each of the 3 control boxes, insert the key and pull down

• Checks that all the emergency lights ‘light up’ 

• Record the test in the Fire Safety Log Book

Emergency Lighting Test - Monthly



• Portable Fire Extinguishers are located in the following places

• 2 – new changing rooms

• 1 – outside ladies/gents toilets

• 2 – bar

• 2 – entrance at front of building

• 2 – main hall

• Procedure to test each portable fire extinguisher

• Check tag and pin are in place and have not been tampered with

• Check the dial showing ‘green’

• Record the test in the Fire Safety Log Book

Portable Fire Extinguisher Test - Monthly



• External and internal Fire Doors need to be checked on a regular basis

• Doors are identified by the following numbers

1. External – front entrance

2. External - side entrance (near to garage)

3. External - side entrance (near to new changing rooms)

4. External – store room entrance (old kitchen)

5. Internal – main hall to toilet area

6. Internal – main hall to Bill Grant Room

7. Internal - main hall to new bar area

8. Internal – front entrance to new bar area

9. Internal – front entrance to Bill Grant room

10. External – new changing rooms

• Procedure to check Fire Doors

• Ensure that doors open and close correctly

• Ensure doors are not damaged or broken in anyway

• Record the test in the Fire Safety Log Book

Fire Door Inspection Record - Monthly


