
HEMEL HEMPSTEAD TOWN FOOTBALL CLUB 

 
ROLE PROFILE: KIT AND EQUIPMENT MANAGER 
 
BACKGROUND 
Hemel Hempstead Town Football Club is a leading semi-professional football club in West Hertfordshire. Competing in the 
Vanarama Conference South, the sixth tier of the English league system, "The Tudors" have achieved club record league 
positions for three consecutive seasons and this season enjoyed the best FA Cup and FA Trophy runs in our 130 year history. If 
you would feel a sense of pride in seeing your team turn out in perfect kit and prepared for their fixture, a role as Hemel’s kit 
and equipment manager may be for you. You will need to prepare kit for match days and training sessions, ensuring the kit is 
cleaned and prepared, stock levels are correct and reordered when necessary.  As an important backroom staff member you 
will need to attend team meetings and be able to communicate with others with regard to any issues in your department. 
 
JOB DESCRIPTION 

 Job title: Kit and Equipment Manager 

 Location: Hemel Hempstead 

 Salary: Expenses paid at a rate to be agreed 

 Hours of work: This is a part-time role with a degree of flexibility required to meet the demands of fixtures and sessions yet 
to be scheduled. During the football season and including the pre-season schedule (July to April) attendance at Vauxhall Road 
on match days is essential while attendance at training sessions would be preferred. 

 Reporting to: Chairman, Dave Boggins and Manager, Dean Brennan 
 
JOB PURPOSE 
To provide comprehensive and effective kit and equipment service to the clubs first team squad, supporting the players with 
the organisation of kit and equipment for matches and training sessions. Ensure effective work practices are in place to assist 
the club staff. 
 
MAIN DUTIES 

 Facilitate the kit equipment needs for the first team squad and ensure the equipment is available to them, both for playing 
and training. 

 Liaise with the clubs equipment suppliers to ensure all required equipment is available in a timely and suitable manner. 

 Maintain the clubs equipment store in a tidy and orderly fashion, and to ensure that the equipment is kept in good condition, 
strictly controlled and available as required. 

 Prepare and maintain an accurate record (ideally computerised) of all kit and equipment. 

 Transport and maintain equipment as and when required. 

 Ensure all medical equipment is fully stocked, quality checked and available for medical staff. 

 Ensure sufficient fluids/refreshments are available for the squad. 
  

PERSON SPECIFICATION 

 Essential Desirable 

Experience    Experience of managing and maintaining equipment 
and stores in a sports team environment, effectively 
managing resources,  

 Keeping equipment in good condition,  

 Replacing kit when necessary and replenishing when 
required. 

 Experience in hospitality or laundry services 

Knowledge  Understand the equipment and needs of a football 
squad. 

 Knowledge of football at non-league/semi-
professional level 

Skills  Be physically able to deal with lifting, moving and 
organising of the equipment. 

 The ability to relate/work effectively work with a 
diverse range of people including team management, 
players, coaches and medical staff. 

 Excellent organisational and time management skills 

 Adept in the use of MS Office packages for the 
purpose of maintaining records of equipment. 

 Full driving license 

Attitude    A flexible approach to the hours of work with regard 
to the ability to work considerable evening and 
weekend work to meet the needs of the club.  

 The successful applicant will be expected to travel 
(including occasional overnights stays) with the squad 
to away games. 

 

 
To apply for this role, please send a cover letter with a CV or details of relevant experience to: Dean Chance – Secretary, 
Hemel Hempstead Town FC, Vauxhall Road, Hemel Hempstead, Herts, HP2 4HW. For further information or enquiries, please 
email dean.chance@ntlworld.com 
 


