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Teaching Information

This scheme of work has been designed to be used in conjunction with your English writing curriculum. We 

recommend spreading the small steps out over the number of weeks suggested on the yearly overview. It is 

important to develop and build pupils’ grammar, punctuation and spelling knowledge alongside reading and 

writing as this is the foundation of the English language. Understanding these elements of the English language 

enables pupils to not only enjoy English as a subject in its own right, but also to access the rest of the subjects 

within the whole curriculum. 

Each block will develop English language fluency as well as application and reasoning to allow children to use 

these skills across all subject areas. We have provided some notes and guidance for each small step which 

break down the expectations for each pupil, as well as focused questions to help support your teaching. 

Every step within each block has corresponding resources available on our website. These resources include a 

Teaching PowerPoint, Varied Fluency questions, and Application and Reasoning questions. The resources for 

each first step in every block are available to download for free. 
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Spring Block 3 – Capital Letters  2

National Curriculum Objectives:

(1G5.1) Using a capital letter for names of people, places, the days of the week, and the personal pronoun ‘I’

(1G5.1) Introduction to capital letters to demarcate sentences

(1G5.1) Beginning to punctuate sentences using a capital letter

(1G5.2) Beginning to punctuate sentences using a full stop

(1G5.2) Introduction to full stops to demarcate sentences

Mathematics: (1M4c) Recognise and use language relating to dates, including days of the week, weeks, months and years

Small Steps

There are only 6 steps to this block, however, we recommend spreading these over several weeks as multiple ideas are introduced 

and consolidated. As an optional focus, you may wish to include a session on accurate formation and sizing of each capital letter.

1. Capital Letters to Start Sentences 

2. Capital Letters for Dates 

3. Capital Letters for Names of People and I

4. Capital Letters for Places

5. Capital Letters for Places  2 

6. Consolidating Capital Letters
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Step 1 – Capital Letters to Start Sentences

Notes and Guidance

• The steps from Autumn Block 2 covered identifying and punctuating sentences. This is a consolidation step which revisits the 

use of capital letters to start sentences. 

• Children should be given sentences and practise writing them out with capital letters and full stops in the correct places, in 

addition to working on writing their own sentences which include the correct use of a capital letter. Children should also 

identify where capital letters and full stops are missing or incorrect. 

Focused Questions

• Are the capital letter(s) and full stop(s) in the correct place(s)?

• Rewrite this sentence, adding a capital letter and a full stop in the correct place.

• Can you write a sentence using the words from the wordbank?

You can find the free resources for this step on our website. Each pack includes a Teaching 

PowerPoint, Varied Fluency questions, and Application and Reasoning questions. 
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Step 2 – Capital Letters for Dates

Notes and Guidance

• In Autumn Block 4, children focused upon the use of capital letters for days of the week and months of the year. This block 

then built upon their learning to look at writing the date. This step aims to further consolidate their understanding of the use of 

capital letters for days of the week, months of the year and when writing the full date.

• Writing the date regularly allows children to practise spelling the days of the week and months of the year, along with 

capitalising the first letter of the days and months. 

• Children should be taught to write the date in the format: Monday 12th November 2019.  

• Remind children that the days of the week and months of the year are classed as nouns because they are names. 

Focused Questions

• What is the date today? Can you write it out? 

• Which words need capital letters at the start in this date?

• Which days and months will you never write in your books?

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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Step 3 – Capital Letters for Names of People and I

Notes and Guidance

• Children should be aware that a noun is the name of something (as well as an object or animal from Autumn Block 3).

• In this step, children will be reminded that the name of a person is also a type of noun and that these names must start with a 

capital letter. Children may remember this from previous blocks on the use of capital letters.

• Children need to understand that all names start with a capital letter and that when reading or writing sentences, the names 

of people will be capitalised even if they are written in the middle of a sentence.

• In addition to capitalising the first letter of a name, children should be reminded that the letter I on its own is always 

capitalised.   

Focused Questions

• What do people’s names start with?

• Would you ever write someone’s name without a capital letter?

• Where does the capital letter go in this name?

• Which letters below need to be capitals?

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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Step 4 – Capital Letters for Places 

Notes and Guidance

• In this step, children will look at using capital letters for the names of places. 

• Children should be familiar with the names of local places and places that they have visited. 

• In particular, this step will look at correctly capitalising and writing the names of capital cities of the UK, as well as familiar 

places such as schools.

Focused Questions

• Which words should begin with a capital letter? Why?

• Which of these places would need a capital letter?

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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Step 5 – Capital Letters for Places  2

Notes and Guidance

• In the previous step, children have been introduced to the capitalisation of names of places. Children will build on their 

learning in this step to begin using capital letters for names of countries and continents, in line with expectations for year 1

geography.

• Most children should be familiar with some names of countries from books or television, as well as countries they may have 

visited on holiday.

• Children should know that countries are proper nouns and require a capital letter. For example: We fly to Spain tomorrow.

Focused Questions

• Which words should begin with a capital letter? Why?

• Which of these places would need a capital letter?

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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Step 6 – Consolidating Capital Letters 

Notes and Guidance

• Following on from previous steps, this step looks at consolidating the use of capital letters in children’s own writing.

• Children should be given the opportunity to see that capital letters are required to start sentences and that many different 

words within sentences, such as names, require them too.

• In contrast to this, it should also be made clear that most words they write will not need to be capitalised. This is why it is 

important that children understand why they are capitalising some words but not others.

Focused Questions

• Which words need a capital letter?

• Which words do not require a capital letter?

• Are capital letters always used to: start sentences; write names of people; write names of cities and countries?

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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