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Year 6 – Yearly Overview
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Teaching Information

This scheme of work has been designed to be used in conjunction with your English writing 

curriculum. We recommend spreading the small steps out over the number of weeks suggested on 

the yearly overview. It is important to develop and build pupils’ grammar, punctuation and 

spelling knowledge alongside reading and writing as this is the foundation of the English language. 

Understanding these elements of the English language enables pupils to not only enjoy English as 

a subject in its own right, but also to access the rest of the subjects within the whole curriculum. 

Each block will develop English language fluency as well as application and reasoning to allow 

children to use these skills across all subject areas. We have provided some notes and guidance 

for each small step which breaks down the expectations for each pupil, as well as focused 

questions to help support your teaching. 

Every step within each block has corresponding resources available on our website. These 

resources include a Teaching PowerPoint, Varied Fluency questions, and Application and 

Reasoning questions. The resources for each first step in every block are available to download for 

free. 
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Spring Block 1 – Punctuation 1

National Curriculum Objectives:

• (6G5.10) Using a colon to introduce a list

• (6G5.10) Use of the colon to introduce a list

• (6G5.11) Use of semi-colons within lists

• (6G5.14) Punctuating bullet points consistently

• (6G5.14) Punctuation of bullet points to list information

• Terminology for pupils:

• (6G5.10) colon

• (6G5.11) semi-colon

• (6G5.14) bullet points

Small Steps

1. Using Commas in a List

2. Using Colons and Semi-colons in a List

3. Writing in Notes

4. Using Bullet Points for a list
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Step 1 – Using Commas in a list

Notes and Guidance

• As this is a Year 2 objective, this step is optional depending on whether your pupils are confident using commas in lists.

• From Year 2, children may already know how to use commas in a list. This step will recap the job of a comma and how it is 

used in a list to separate items. 

• Children should know the term comma, how it differs from a full stop and be able to use it in a list.

• Children should also understand when not to use a comma, i.e. before the final item which is linked with ‘and’ instead. 

Focused Questions

• What punctuation marks can you see in this list? 

• What is a comma used for?

• Where should the commas go in this list?

You can find the free resources for this step on our website. Each pack includes a Teaching 

PowerPoint, Varied Fluency questions, and Application and Reasoning questions. 
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Step 2 – Using Colons and Semi-colons in a List

Notes and Guidance

• Once children can recognise and use commas in a list, they need to move on to using colons to introduce a list and semi-

colons within a list.

• Colons (:) are used in a sentence to indicate that something is about to follow, such as an example, a quotation or a list, e.g. 

There are four different flavours: chocolate, vanilla, strawberry and mint.

• Semi-colons (;) are used to join two independent clauses, to separate main clauses or to separate items in a list if the list is 

made up of longer phrases or adds an explanation which requires a comma. When using semi-colons within a list, you need 

to include a semi-colon to join the last two items, but still use the word ‘and’ or ‘or’. For example, You will need: a carton of 

milk; 3 eggs, medium or large; 4 tbsp sugar; and 100g plain flour.

• Children should be able to use colons and semi-colons accurately in their writing and distinguish between the two.

Focused Questions

• Which punctuation mark can be used to indicate a list is about to start?

• Which punctuation mark can be used to separate the items in the list?

• Explain why a semi-colon is needed here and not a comma.

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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Step 3 – Writing in Notes 

Notes and Guidance

• In this step, children will learn to write notes by identifying key information in a sentence. 

• This skill will help them with summarising information that they have read, writing down something that has been discussed 

verbally, or planning their own writing in using a basic outline.    

• Key information in a sentence is usually restricted to certain word classes, for example, verbs and nouns. The meaning of a 

sentence is usually still clear if other word classes are omitted. e.g. The red balloon popped loudly. The key information in this 

sentence is the noun (balloon) and the verb (popped), so the note form would be balloon popped. 

• Children should be able to use notes in the ways suggested above and explain why they have used specific information to 

keep the meaning of the sentence clear.

Focused Questions

• Which words can be omitted from the sentence without losing any meaning?

• Which word(s) are key to the sentence?

• Look at this sentence and the note for it. What key information has been left out of the notes ?

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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Step 4 – Using Bullet Points for a List 

Notes and Guidance

• Once children can write clear notes, they should begin to use bullet points to organise their notes.

• Bullet points are used to draw attention to important information that can be identified quickly by the reader.

• Bullet points need to be punctuated consistently:

• The sentence which introduces a list of bullet points needs to end with a colon (:).

• If the text that follows a bullet point is a full sentence, it will need a capital letter and a punctuation mark.

• If it is not a full sentence, it does not need a capital letter or a full stop.

e.g. Items you will need include: 

• toothbrush and toothpaste

• pyjamas and slippers

• Bullet points should all start with the same word class, for example, present participle, imperative verb, determiner, noun, etc.

• Children should be able to use bullet points in their writing and punctuate these accurately including colons and semi-colons 

where necessary.

Focused Questions

• Rewrite the sentence adding bullet points for the list.

• Change the list of bullet points into full sentences.

• Has the list been punctuated correctly? Explain why or why not. 

You can find the resources for this step on our website. Each pack includes a Teaching PowerPoint, 

Varied Fluency questions, and Application and Reasoning questions. 
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