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Position Series: Hirefighrer

Puty: Response to emergency dispatches
Task Statcinent: Terforming salvage and overhaual
WFTAT? WEIY 2 ELOW P WORKER FUNCTIONS
Orieriation and Level
Perforrms Whar To Whom or T Produce Yrsiregy Wheet
Acricire 2er Whest P o Achieve Firerls, Lporr Whar
(action verd) (obBiect of Wher? Egeuiprornt, or Frestrtictions P
verb) Work Aids? IPcrice Pueresprle: Fhirigi
1. Files and Furniturs, In order to Salvage covers Prescribed 10%%: 109 B8O
COVEeTrs clotiings, protect content: = 8 7
and other material @ Company
valuables from officer
fire and b. Departmental
~warer procedure
damage Discretionary
cantent:
a. As to the best
locarionr for
preventing
damage to
materials
2. Examines Walls, ceilings, in order to Pike pole, Prescribed 50% 209% A
oors, and locate and charged cantent: 2 =2 <+
furniture extingaish hose line, a. Company
secondary portabie oFficer
fire sources nozzle, b. Departoacntalt
power procedure
szw, axe Discretionary
content:
a. As to the
area examined
For secondary
Fire sources
b. As to the
tools used
for lacating
secondary fire
sources
3. Carries Srnoldecing In order o Crowbar Prescribed 2095 . 109 TOF
mMattrasses reduice fire content: 2 s 7
and furniture and smoke a. Company officer
from damage . Departmontal
buildings buildings procedure
and their Discretionary
contenis contont:
a. As to whether
article ox
material needs
t0o be removed
Ffrom buitding

FURE 9.6 Behavior observation worksheet infunctional job analysis terms.
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This ability involves the degree to which adding, subtracting,
multiplying, or dividing can be done quickly and correctly. These
procedures can be steps in other operations ke finding percents
and taking square roots.

T — Manualiy calculate flight -
caordinates of an aircraft, taking
« fnto doccount speed, fuel, wind,
6 —+— and altitude.
5 -t Compute the interest pay-me;it
—~tf  that should be generated from
an investiment.
4 —
1
3 UDUUEN R
& Balance a checkbook.
| C 2 —f—
more than enough
1 e A 2 and 7.

FiGURE 9-8 Rating scale for “Number Facility,” in the Fleishman lob Analysis Survey (F-JAS).
source: Fleishman, E. A. (1992). Fleishrnarn job analysis survey rating scale booklet (F-JAS).
’ctomac MD: Management Research tnstitute.
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10. Number Facility

Definition: Number facility is the ability to add, subtract, multiply, divide, and manipulate
numbers quickly and accurately. It is required for steps in other operations, such as finding“
percentages and taking square roots. This ability does not involve understanding or organiz.
ing mathematical problems.

Tasks: Number facility is involved in filling out income tax returns, keeping track of finan;
cial accounts, computing interest payments, adding up a restaurant biil, and balancing
a checkbook. .
Jobs: Jobs that require high levels of number facility include those of an accountant, audit
clerk, bookkeeper, cashier, and teller. :
Test Examples: Tests of number facility usually reguire subjects to quickly perform numer:

ical operations such as addition or subtraction. Tests of this type require subjecis to either
provide the correct answer or choose the correct answer from multiple-choice items.

Guilford-Zinunerman Aptitude Survey: Nwumerical Operations
Consulting Psychologists Press

This is a paper-pencil, multiple-choice test including simple problems of addition, subtrac:
tion, and multiplication. The results yvield C-scale, centile, and T-scale norms for coliege
groups. Eight minutes are allowed to complete the test. It has been used with accountants,
sales persons, and many types of clerical workers.

Employee Aptitude Survey Test #2 — Numerical Ability (EAS #2)

Psychological Services, Inc.

This 75-item, paper-pencil, multiple-choice test assesses addition, subtraction, multi
plication, and division skills. Ten minutes are allowed to complete the test. It has been
used to select and place executives, supervisors, engineers, accountants, sales, and
clerical workers. :

FIGURE 29 Portion of the Handbook of Human Abilities entry for “number facility” in the
F-JAS. Source: Fleishman, E. A., & Reilly, M. E. (1 992b). Handbook of human abilities: Definitions,
measurements, and job task characteristics. Potomac, MD: Management Research lnstitute. e
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