
 
 

 
 
 
 
A checklist for probate 
 
When someone dies the administration of their estate can be a daunting process. 
 
At the initial meeting with a solicitor the executors and family will be asked to provide 
a number of details about the deceased and their affairs. 
 
The following checklist is designed to be extensive but not exhaustive. Different 
circumstances may require additional information and the solicitor dealing with your 
matter will be able to guide you further. 
 

1.  Original Death Certificate. 

2.  Notification of Registration of Death 

3.  Funeral account or name and address of funeral directors. 

4.  Title deeds to the deceased's house and the original Will and Codicils. 

5.  Details relating to all utility accounts on the property occupied by the deceased 

including:- 

Electricity 

Telephones and Broadband 

Water 

Council Tax 

Gas and Oil 

Buildings and Contents insurance 

Sky/Cable subscriptions 

6.  Details of any cars and insurance documents including any DVLA documents. 

7.  Details of any bank accounts including bank cards, cheque books, last received 

statements. 

8.  Details of any building society accounts and the relevant passbooks. 

9.  Details of any National Savings products including ordinary accounts, certificates, 

premium bonds, etc.  Please bring all books and documentation. 

10. Details of any stocks and shares including the share certificates and any dividend 

vouchers for the last tax year, details of any investment managers retained to look 

after the same. 

11. Details of any cash in the house or on deceased at the time of death. 



12. Details of any business interests, i.e. share in a company or a partnership and 

details of any accountants retained to deal with these etc. 

13. Details of any pensions including DWP, private and employee schemes. 

14. Details of any life insurance including the policy documents. 

15. Details of any income tax including PAYE Notices of Coding and any 

accountants retained to deal with the same and a copy of the last Tax Return if 

available. 

16. Details of any outstanding loans including bank loans and guarantees, nursing 

home fees due and any outstanding household bills not dealt with above. 

17. Details of any credit cards held and the cards themselves. 

18. Details of any estates under which deceased was a beneficiary or any trust funds 

under which he/she was either a trustee or a beneficiary. 

19. The deceased's driving licences and passport and any other official notification. 

20. Details of any gifts of cash or assets totalling more than £3,000 in the last seven 

years. 

 

Where necessary we will retain the originals of the documents supplied and then 

return them to you at the end of the matter. If you need to have copies of documents 

passed to us then we can arrange that and let you have them. 

 

 

 

 

 

 

 

 

 

 


