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Apostrophe 1 
 
The use of the apostrophe to show letters left out 
 
When we talk we often save time by running two words together. In writing we do the same by 
leaving one or more letters out and marking it with an apostrophe: 
 
I am sure  I’m sure 
It was not ready - It wasn’t ready 
Paula has won - Paula’s won 
It is not fair - It’s not fair 
We cannot - We can’t 
I shall not - 
I will not - 

I shan’t 
I won’t 

 
 
Some words have the same sound, but different meanings.  We don't get confused 
when we hear them, because the sense is obvious.   
     
 
Below are some common examples of words that sound the same, but have different 
meanings which involve the apostrophe. 
 
1 THERE / THEIR / THEY'RE 
 

There often has to do with a place as in "here and there"," it's over there".  
• There will be fog tomorrow.   
• There was no room in the hotel. 

 
They're is a shortened form of ‘they are’. 

• They’re coming to the party. 
• They’re usually late for class.   

 
Their is a plural of his, her and its; it means "of them" or "belonging to them".   

• They ate their lunch on the beach. 
• Their house is at the end of the street. 

 
2 ITS / IT'S 
 

Its means of it.  Instead of saying "The cat fell on the cat's feet", you would say or write: 
"The cat fell on its feet” (shows possession or belonging). 

 
It's is short for it is or it has.   
For example: It's going to rain (it is).  It's been a very warm summer.  (it has) 
 
 

3 YOUR / YOU'RE 
 

Your means belonging to. 
• You will break your leg if you do that.   

 
You're is short for you are.  

• You're over qualified for the job. 
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Exercises      
Write these on a piece of paper or print it off. 

 
1 Write the shortened version 
 

He has a car  I am early  
She does not  They are happy  
They will not  You have not been  
He is cold  We are there  
They did not  You are on time  
 
 
2 Read this passage and rewrite it adding apostrophes. 
 
I cant do this because Im not sure how to use the apostrophe but I need to know 
or I wont be able to get the job I want, so Ill just have to learn. 
 
 
3 Fill in the blanks with: there, their, they're, as appropriate. 
 

a)  It's over .................... by the window. 

b)  ..................... clothes were soaked by the storm. 

c)  If ....................... coming in, I'm leaving. 

d)  ..................... going to miss ...................... ferry. 

e)  Most people have .............. own computer which means that .............. able 

to use the Internet and have ........... own email address. 
  

 
4 Insert whichever is correct in each of these sentences, its or it's: 
 

a)  The dog hurt ............. leg. 

b)  .............. getting darker every minute. 

c)  ..............  been a long time since I last saw you. 

d)  ............. about time that dog went into .............. kennel. 

e)  ...........   ............. own fault if it gets in the way. 

f) My mobile is useless now ……..  screen’s cracked. 
 
5 Use your or you're to fill in the blanks. 
 

a)  ................. not disturbing me at all. 

b) Have you finished ..................... breakfast? 

c)  ................ not using ...................... experience. 

d)  ................ main fault is that .................... too lazy! 
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Answers = check the apostrophe position carefully. 

1 Write the shortened version 
 

He has a car = He’s got a car I am early = I’m early 
She does not = She doesn’t They are happy = They’re happy 
They will not = They won’t You have not been = You’ve not been or    

   You haven’t been 
He is cold = He’s cold We are there = We’re there 
They did not = They didn’t You are on time = You’re on time 

 

2 Read this passage and rewrite it adding apostrophes. 
 
I can’t do this because I’m not sure how to use the apostrophe but I need to know 
or I won’t be able to get the job I want, so I’ll just have to learn. 
  
3 Fill in the blanks with: there, their, they're, as appropriate. 
 

a)  It's over there by the window. 

b)  Their clothes were soaked by the storm. 

c)  If they’re (they are)  coming in, I'm leaving. 

d)  They’re (they are) going to miss their ferry. 

e) Most people have their own computer which means that they’re (they are) 
able to use the Internet and have their own email address. 
 

4   Insert whichever is correct in each of these sentences, its or it's 
 

a)  The dog hurt its leg. 

b)  It’s (It is) getting darker every minute. 

c)  It’s (It is)  been a long time since I last saw you. 

d)  It’s (It is) about time that dog went into its kennel. 

e)  It’s (It is) its own fault if it gets in the way.  

f) My mobile is useless now its screen’s cracked. 
 
5 Use your or you're to fill in the blanks. 
 

a)  You’re (You are)  not disturbing me at all. 

b) Have you finished your  breakfast? 

c)  You’re (You are)  not using your experience. 

d)  Your main fault is that you’re (you are)  too lazy! 
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Apostrophe 2 
 
The use of the apostrophe to show possession or relationship 
 
1 An apostrophe replaces the word 'of '. 
 
 Examples: 
  
 The friend of Jane becomes Jane's friend 

 
The travel card of the student becomes The student's travel card 

 
 
2 If the word is plural ending in "s" the apostrophe comes last. 
 
 Example : 
 

The room of the girls becomes The girls' room 
 

BUT Plurals formed without an "s" do this: 
 

Men - the men's team 
Children - the children's party. 

 
 

Golden rules 
 
1. The apostrophe goes on the possessor NOT on the thing possessed. 
 
2. The apostrophe goes immediately after the singular or plural version of noun.  
 
 
Names ending in "s" 
 
If a name already ends in "s" we do not generally add a second "s", e.g. 
 
Hercules Hercules' tomb 
Mr Peters Mr Peters' car  
John Keats John Keats' poem 
 
However, if you pronounce the additional "s" when speaking, add it when writing. 
 
Example: 
 
Mrs Jones's sports car. 
 
Apostrophes can also be used to show relationships 
 
Examples: 
 

• John’s uncle is a good cook. (John's uncle does not mean John owns his uncle.  It 
means the uncle of John.) 

 
• You need to hand in your report in one week's time. (It means one week from today) 
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Exercises 
Write these on a piece of paper or print it off. 

 
 
1. One word in each of these sentences needs an apostrophe.   
 

a)  He met his mothers cousin. 

b)  The books last page is torn. 

c)  Where is Sonyas pair of boots? 

d)  He says he likes both of his brothers pictures better than his. 

e)  The chairs legs are broken. 

f)  We’re having a childrens party next week for my nieces and 

nephews. 
 

 
 
 
2. Which word needs the apostrophe in each pair of sentences and explain why. 
 

a)  The cats are howling.  The cats dinner is ready. 

b)  There are five soldiers outside.  These are the soldiers rifles. 

c)  They are eating their nephews cake.  He made them at school. 

d)  Who broke the carpenters vice?  The vice belonged to several 

carpenters. 

e)  They like fast cars.  That cars exhaust is trailing on the ground. 
 

  
 
 
 
 
 
 
 
  



www.howtospell.co.uk 

Apostrophes 2 
 
 

Answers = check the apostrophe position carefully, and think about 
your mistakes and understand them. 

    

 
1. One word in each of these sentences needs an apostrophe.   
 

a)  He met his mother’s cousin. 

b)  The book’s last page is torn. 

c)  Where is Sonya’s pair of boots? 

d)  He says he likes both of his brothers’ pictures better than his. 

e)  The chair’s legs are broken. 

f) We’re having a children’s party next week for my nieces and 

nephews. 
 

  

 
 
2. Which word needs the apostrophe in each pair of sentences. 
          If you’ve made a mistake think about why. To think about this will mean you’re 

learning and will learn it. 
 

a)  The cats are howling.  The cat’s dinner is ready. 

b)  There are five soldiers outside.  These are the soldiers’ rifles. 

c)  They are eating their nephew’s cake.  He made them at school. 

d)  Who broke the carpenters’ vice?  The vice belonged to several 

carpenters. 

e)  They like fast cars.  That car’s exhaust is trailing on the ground. 
 

 
 
 
 


